SYRACUSE CITY

Joint Syracuse City Council/Redevelopment Agency (RDA) Work
Session Agenda - **AMENDED**
September 22, 2020 – immediately following the Special City Council
Business Meeting, which begins at 6:00 p.m.
Electronic via Zoom Meeting
Streamed on Syracuse City Utah YouTube Channel
Public meeting will be held electronically in accordance with House Bill 5002, Open and Public Meetings Act
Amendments, signed into law on June 25, 2020. Pursuant to written determination by the Mayor finding that
conducting the meeting with an anchor location presents a substantial risk to the health and safety of those who
may be present due to infections and potentially dangerous nature of COVID-19 virus, public meetings will be held
electronically for the next thirty (30) days. The YouTube live stream of the meeting can be found at the following
link.
Connect to the meeting using:

https://us02web.zoom.us/j/87372277549

Meeting ID: 873 7227 7549
Connect via telephone: +1-301-715-8592 US
Meeting ID: 898 4351 2656

a.

Meeting called to order

b.

Public comment. (Individuals wishing to provide public comment are encouraged to do so by submitting an email to City Recorder Cassie
Brown, cassieb@syracuseut.com, by 5:00 p.m. on September 22, 2020. Comments submitted by the deadline will be read for the record
of the meeting.)

c.

Introduction of newly hired Museum Curator, Elizabeth Seis. (5 min.)

d.

Discussion regarding proposed amendments to Storm Water Impact Fee Analysis (IFA) and Impact Fee Facilities Plan
(IFFP). (10 min.) Council discussion, if necessary, will commence with Councilmember Bolduc.

e.
f.

** Continued discussion: pedestrian walkway at approximately 2580 S. Allison Way. (10 min.) Council discussion, if

necessary, will commence with Councilmember Bingham.**

Planning items:
1. Discuss proposed Payback Agreement related to installation of infrastructure improvements by the Fields
Subdivision. (5 min.) Council discussion, if necessary, will commence with Councilmember Maughan.
2. Discuss concept of Crime Free Program for multi-housing or high-density projects. (10 min.) Council discussion, if
Continued discussion of proposed amendment to Zoning Map from A-1 and GC to MXD – Located
Approximately 1850 W. 1700 S. (tabled from September 9, 2020) (20 min.) Council discussion, if necessary, will

4.

Proposed zoning map amendment, residential R-1 to residential R-3, 2.448 acres located at approximately 2889
S. 3000 W. (10 min.) Council discussion, if necessary, will commence with Councilmember Bingham.
Proposed zoning map amendment, General Commercial (GC) to Climate Controlled Self-Storage Unit Zone
(SU), .94 acres located at approximately 1556 S. 2000 W. (10 min.) Council discussion, if necessary, will commence

5.

g.
h.

necessary, will commence with Councilmember Savage.

3.

commence with Councilmember Teague.

with Councilmember Maughan.

6.

Continued discussion - review draft Economic Development Strategic Plan. (20 min.) Council discussion, if

7.

Potential Redevelopment Agency (RDA) incentive option for mixed-use office building. (10 min.) Council

8.

Potential Redevelopment Agency (RDA) incentive option for a proposed office/retail/storage project. (10 min.)

necessary, will commence with Councilmember Savage.

discussion, if necessary, will commence with Councilmember Teague.

Council discussion, if necessary, will commence with Councilmember Bingham.

Discuss proposed amendments to the Syracuse City Personnel Policies and Procedures Manual. (10 min.) Council discussion,

if necessary, will commence with Councilmember Bolduc.

Review Flash-Vote survey results regarding high-speed internet fiber service options for Syracuse City. (15 min.) Council

discussion, if necessary, will commence with Councilmember Maughan.

i.

Discuss proposed amendments to the Syracuse City Code Section 10-30-060(F) pertaining to sump pump discharge. (10
min.) Council discussion, if necessary, will commence with Councilmember Savage.

j.

**Proposed Use of CARES Act Funding for Day Care Assistance through the Davis Education Foundation. (10
min.) Council discussion, if necessary, will commence with Councilmember Bolduc.**

k.

Discussion of future agenda items/Council announcements.

l.

Adjourn.

~~~~~

In compliance with the Americans Disabilities Act, persons needing auxiliary communicative aids and services for this meeting should contact the City
Offices at 801-825-1477 at least 48 hours in advance of the meeting.
CERTIFICATE OF POSTING
The undersigned, duly appointed City Recorder, does hereby certify that the above notice and agenda was posted within the Syracuse City limits on this

21st day of September, 2020 at Syracuse City Hall on the City Hall Notice Board and at http://www.syracuseut.com/. A copy was also provided to the
Standard-Examiner on September 21, 2020.
CASSIE Z. BROWN, MMC
SYRACUSE CITY RECORDER

COUNCIL AGENDA
September 22, 2020

Agenda Item “d”

DISCUSSION AMENDING THE STORM WATER IMPACT
FEE ANALYSIS (IFA) AND IMPACT FEE FACILITIES PLANS
(IFFP)

Factual Summation
Any questions about this agenda item may be directed at Admin. Services Director Stephen
Marshall, or Public Works Director Robert Whiteley.
We are bringing to the council a proposed amendment to the Storm Water Impact Fee Analysis
(IFA) and Impact Fee Facilities Plan (IFFP). See attached.
This proposed amendment is to pull projects forward in our storm water master plan to the IFFP
in order to have those projects eligible for storm water impact fee expenses. Changes were made
to project #17-22 in the IFA plan attached.
Because we are pulling forward additional projects, the storm water impact fee will go. The
current fee is $7,398.85 per acre. The proposed fee would increase to $8,967.37 per acre. If the
council approves this change, there would be a 90-day waiting period from the approval date to
enact the fee increase.

Discussion Goals

The following items outline the goals of this discussion:
1.

Determine if we want to amend our storm water IFA and IFFP to bring projects forward
in our master plan.

Syracuse City
Storm Water
DRAFT Impact Fee Analysis

August 20, 2020
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Summary of Impact Fee Analysis
Background Information
Syracuse City (the “City”) retained J-U-B Engineers, Inc. to prepare an Impact Fee Facilities Plan (IFFP) for
storm water, and retained Zions Public Finance, Inc. to prepare this Impact Fee Analysis (IFA) for the
calculation of appropriate storm water impact fees. This IFA relies on the information provided in the IFFP
regarding current system capacity and future storm water capital facility needs, cost and timing.
Service Areas. There is one service area in Syracuse for the purpose of calculating storm water impact
fees.
Level of Service. The IFFP identifies the level of service as follows:1
Syracuse City has defined the level of service for the storm drain system as the ability to convey
the 1 inch in 1-hour design storm within the storm drain piping, detention ponds and roadways.
Growth Projections. Over the next 10 years (2020-2030), Syracuse is expected to experience development
on 935 acres.
TABLE 1: GROWTH PROJECTIONS

Development

Acres

Developed Acres – 2020

3,481

Projected Developed Acres - 2030

4,416

Growth in Developed Acres, 2020-2030

935

Source: Davis County Assessor’s Office; ZPFI

Impact on Consumption of Existing Capacity
Utah Code 11-36a-304(1)(a)
The Master Plan and IFFP prepared by J-U-B Engineers, Inc., models existing, excess capacity in the system,
but does not identify excess capacity that will be consumed by new development over the next 10 years.
Therefore, no buy-in costs of excess capacity have been included in the calculation of impact fees. This
results in a lower, more conservative impact fee.

Impact on System Improvements by Anticipated New Development
Utah Code 11-36a-304(1)(b)
The City has determined that, to maintain its current level of storm water service, additional storm water
improvements will be required at a total cost of $21,225,379. The new improvements necessitated by
new development within the next 10 years that are eligible for impact fees are projected to cost
$11,894,232. J-U-B has identified $6,372,957 of projects, over the next 10 years, that are necessary to
1

J-U-B Engineers, Inc., July 2020, Storm Drain Master Plan and IFFP
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serve existing development. A credit for these projects has been made against the total impact fees so
that new development will only pay for its fair share of new improvements.

Proportionate Share Analysis and Impact Fee Calculation
Utah Code 11-36a-304(1)(d)landl(e) and (2)(a)landl(b)
The cost of new storm water facilities, along with allowable consultant costs, is summarized in the table
below:
TABLE 2: PER ACRE IMPACT FEE CALCULATION

Summary

New Development Cost per Acre

New Construction

$12,721.10

Consultant Cost

$10.70

Impact Fee Fund Balance Credit

($2,389.50)

TOTAL GROSS FEE per Acre

$10,342.30

A credit is then made for the new capital projects that will benefit existing development. The total amount
of these projects is $6,372,957, or an average of $579,360 per year for the next 11 years. The cost of
these improvements is divided over the total acres in the City, with a credit per acre made against the
gross impact fee of $10,342.30.
TABLE 3: PER ACRE IMPACT FEE CREDITS

Year

Developed Acres

Existing
DevelopmentAverage Cost
per Year

Existing
Development
- Cost per
Acre

NPV* of
Credits

Cost per
Acre

2020

3,481

$579,360

$166.43

$1,374.93

$8,967.37

2021

3,575

$579,360

$162.08

$1,249.74

$9,092.56

2022

3,668

$579,360

$157.95

$1,125.15

$9,217.15

2023

3,762

$579,360

$154.02

$1,000.96

$9,341.34

2024

3,855

$579,360

$150.29

$876.96

$9,465.34

2025

3,949

$579,360

$146.73

$752.98

$9,589.32

2026

4,042

$579,360

$143.33

$628.84

$9,713.46

2027

4,136

$579,360

$140.09

$504.37

$9,837.93

2028

4,229

$579,360

$137.00

$379.41

$9,962.89

2029

4,323

$579,360

$134.03

$253.79

$10,088.50

2030

4,416

$579,360

$131.20

$127.37

$10,214.92

*NPV = net present value at a discount rate of 3 percent

Manner of Financing for Public Facilities
The City has no bonds outstanding for storm water facilities and therefore no credits are required for
outstanding bonds. No bonds are anticipated in order to pay for storm water facilities within the next 10
years and, therefore, no credits are necessary at this time for future bonds.
4
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Utah Code Legal Requirements
Utah law requires that communities prepare an Impact Fee Analysis (IFA) based on the information
presented in the Impact Fee Facilities Plan (IFFP) before enacting an impact fee. Utah law also requires
that communities give notice of their intent to prepare and adopt an IFA. This IFA follows all legal
requirements as outlined below. The City has retained Zions Finance Inc. (ZPFI) to prepare this Impact
Fee Analysis in accordance with legal requirements.

Notice of Intent to Prepare Impact Fee Analysis
A local political subdivision must provide written notice of its intent to prepare an IFA before preparing
the Analysis (Utah Code 11-36a-503(1)). This notice must be posted on the Utah Public Notice website.
The City has complied with this noticing requirement for the IFA by posting notice.

Preparation of Impact Fee Analysis
Utah Code requires that “each local political subdivision… intending to impose an impact fee shall prepare
a written analysis of each impact fee” (Utah Code 11-36a-303).
Section 11-36a-304 of the Utah Code outlines the requirements of an impact fee analysis which is required
to identify the following:
(a)
(b)
(c)
(d)

(e)

identify the anticipated impact on or consumption of any existing capacity of a public
facility by the anticipated development activity;
identify the anticipated impact on system improvements required by the anticipated
development activity to maintain the established level of service for each public facility;
demonstrate how anticipated impacts are reasonably related to the anticipated
development activity;
estimate the proportionate share of:
(i)
The costs for existing capacity that will be recouped; and
(ii)
The costs of impacts on system improvement that are reasonably related
to the new development activity; and
based on the requirements of this chapter, identify how the impact fee was calculated.

Further, in analyzing whether or not the proportionate share of the costs of public facilities are reasonably
related to the new development activity, the local political subdivision or private entity, as the case may
be, shall identify, if applicable:
(a)
(b)
(c)
(d)
(e)

the cost of each existing public facility that has excess capacity to serve the anticipated
development resulting from the new development activity;
the cost of system improvements for each public facility;
other than impact fees, the manner of financing for each public facility such as user
charges, special assessments, bonded indebtedness, general taxes, or federal grants;
the relative extent to which development activity will contribute to financing the excess
capacity of and system improvements for each existing public facility, by means such as
user charges, special assessments, or payment from the proceeds of general taxes;
the relative extent to which development activity will contribute to the cost of existing
public facilities and system improvements in the future;
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(f)

(g)
(h)

the extent to which the development activity is entitled to a credit against impact fees
because the development activity will dedicate system improvements or public facilities
that will offset the demand for system improvements, inside or outside the proposed
development;
extraordinary costs, if any in servicing the newly developed properties; and
the time-price differential inherent in fair comparisons of amounts paid at different times.

Calculating Impact Fees
Utah Code states that for purposes of calculating an impact fee, a local political subdivision or private
entity may include:
(a)
(b)
(c)
(d)

the construction contract price;
the cost of acquiring land, improvements, materials, and fixtures;
the cost for planning, surveying, and engineering fees for services provided for and
directly related to the construction of the system improvements; and
for political subdivision, debt service charges, if the political subdivision might use impact
fees as a revenue stream to pay the principal and interest on bonds, notes or other
obligations issued to finance the costs of the system improvements.

Additionally, the Code states that each political subdivision or private entity shall base impact fee amounts
on realistic estimates and the assumptions underlying those estimates shall be disclosed in the impact fee
analysis.

Certification of Impact Fee Analysis
Utah Code states that an impact fee analysis shall include a written certification from the person or entity
that prepares the impact fee facilities plan. This certification is included as part of this Impact Fees
Analysis.

Impact Fee Enactment
Utah Code states that a local political subdivision or private entity wishing to impose impact fees shall
pass an impact fee enactment in accordance with Section 11-36a-402. Additionally, an impact fee
imposed by an impact fee enactment may not exceed the highest fee justified by the impact fee analysis.
An impact fee enactment may not take effect until 90 days after the day on which the impact fee
enactment is approved.

Consumption of Existing Capacity, Impact on System Improvements and How
Impacts are Related to Anticipated Development Activity
Utah Code 11-36a-304(1)(a),(b)landl(c)
Growth in Demand
Growth in developed acres will generate demand for storm water facilities. The following table shows the
projected growth in the City.
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TABLE 4: PROJECTED GROWTH

Year
2020
2021
2022
2023
2024
2025
2026
2027
2028
2029
2030
Growth in Acres
Source: Davis County Assessor’s Office; ZPFI

Developed Acres
3,481
3,575
3,668
3,762
3,855
3,949
4,042
4,136
4,229
4,323
4,416
935

New Acres Developed per Year
93.5
93.5
93.5
93.5
93.5
93.5
93.5
93.5
93.5
93.5
93.5

Consumption of Existing Capacity by Anticipated New Development
The City’s Storm Water Master Plan and IFFP does not identify any existing, excess capacity in the storm
water system.

Impact on System Improvements by Anticipated New Development
The City has determined to maintain its current level of storm water service. Therefore, additional storm
water improvements will be required in order to maintain the established storm water level of service.
The IFFP identifies the level of service as follows:2
Syracuse City has defined the level of service for the storm drain system as the ability to convey
the 1 inch in 1-hour design storm within the storm drain piping, detention ponds and roadways.
The following projects have been identified in the IFFP as necessary for existing and new development.
TABLE 5: NEW SYSTEM IMPROVEMENTS NECESSITATED BY EXISTING AND NEW DEVELOPMENT
Project
Number

Project Location

New
Development

Development
Base Cost

Existing
Contribution

10-Yr
Growth
Contribution

Growth
Beyond
10 Year

IFFP Cost

SD-01
SD-02
SD-03
SD-04
SD-05
SD-06
SD-07
SD-08

1700 S Bluff RD
3000 W 1325 S
650 S 3500 W
600 S 3175 W
435 S 3000 W
3000 S 2400 W
700 S 2750 W
3000 W 3500 S

$2,287,000
$125,000
$0
$0
$32,620
$6,120,000
$782,000
$1,548,000

$0
$0
$447,000
$750,000
$606,566
$0
$0
$0

0%
30%
0%
0%
0%
30%
10%
30%

100%
70%
100%
100%
100%
70%
90%
70%

0%
0%
0%
0%
0%
0%
0%
0%

$2,287,000
$87,500
$0
$0
$32,620
$4,284,000
$703,800
$1,083,600

2

J-U-B Engineers, Inc., July 2020, Storm Drain Master Plan and IFFP
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Project
Number

Project Location

New
Development

Development
Base Cost

SD-09
SD-10
SD-11
SD-12
SD-13
SD-14
SD-15
SD-16
SD-17
SD-18A
SD-18B
SD-19
SD-20
SD-21
SD-22

Existing
Contribution

2500 S 2675 W
$162,808
$1,052,571
0%
2700 S 3000 W
$2,011,000
$0
30%
2500 W 435 S
$26,384
$874,169
0%
Bluff Rd 1550 W
$589,000
$0
50%
2000 W 3200 S
$673,000
$0
90%
1900 W 3300 S
$245,979
$784,968
0%
2700 S 3720 W
$1,012,000
$0
40%
2700 S 3230 W
$362,346
$1,462,895
0%
700 S 3600 W
1700 S 4000 W
$1,145,000
$0
70%
1700 S 4300 W
$1,305,583
$0
70%
2200 S 3720 W
$1,110,498
$1,882,853
30%
3700 S 1425 W
$1,393,000
$0
0%
700 W Bluff Rd.
$219,785
$963,370
0%
3000 W 1000 S
$74,378
$856,329
0%
TOTAL $21,225,379
$9,680,721
Source: J-U-B Storm Water Master Plan and Impact Fee Facilities Plan, July 2020

10-Yr
Growth
Contribution

Growth
Beyond
10 Year

0%
70%
100%
50%
10%
100%
25%
0%
30%
0%
70%
0%
0%
0%

100%
0%
0%
0%
0%
0%
35%
100%
0%
30%
0%
100%
100%
100%

IFFP Cost
$0
$1,407,700
$26,384
$294,500
$67,300
$245,979
$253,000
$0
$343,500
$0
$777,348
$0
$0
$0
$11,894,232

Relation of Anticipated Development Activity to Impacts on Existing Capacity and System
Improvements
The demand placed on existing storm water improvements by new development activity is attributed to
the increased developed acres related to both residential and nonresidential growth.
Based on information provided in the IFFP, new development’s share of the new improvements, over the
next 10 years, is $11,894,232.

Proportionate Share Analysis
Utah Code 11-36a-304(1)(d)(i)landl(ii)
Costs for Existing Capacity
The City has elected not to include any buy-in costs for existing, excess capacity. This serves to reduce the
impact fee.
Costs of System Improvements Related to New Development Activity
The City intends to maintain its existing level of service for storm water services through adding the new
improvements described in the Impact Fee Facilities Plan and previously in this Impact Fee Analysis. In
addition, engineering and consultant fees are considered a legitimate cost in calculating impact fees.
These costs are also summarized below.
Total impact-fee eligible costs for new construction, attributable to new development over the next 10
years, are $11,894,232. Consultant costs for the IFFP and IFA update are estimated at $10,000 in order to
prepare the engineering plans, impact fee facility plans and impact fee analysis that were necessary in
order to calculate defensible impact fees and meet the requirements of Utah Code 11-36a regarding
impact fees.
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TABLE 7: PER ACRE COST FOR NEW SYSTEM IMPROVEMENTS AND CONSULTANT COSTS

Amount
New Construction Costs:
Impact Fee Eligible System Improvements Due to Development for10 Years
Acres Served by Construction of New System Improvements Over Next 10
Years
New Construction Cost per Acre
Consultant Costs:
Consultant Costs
Acres Served by Consultant Costs
Consultant Costs per Acre

$11,894,232
935
$12,721.10
$10,000
935
$10.70

Impact Fee Calculation
The maximum impact fee allowable under law includes new system improvement costs of $12,721.10 per
acre, consultant costs of $10.70 per acre, and an impact fee fund balance credit of $2,389.50 per acre,
resulting in a total maximum gross impact fee of $10,342.30 per acre.
TABLE 8: PROPORTIONATE SHARE IMPACT FEE CALCULATION

Fee
New Construction

$12,721.10

Consultant Costs

$10.70

Impact Fee Fund Balance

($2,389.50)

TOTAL Cost per Acre

$10,342.30

A credit is then made for the new capital projects that will benefit existing development. The total amount
of these projects is $6,372,957, as shown in the table below.
TABLE 9: COST ALLOCATION TO EXISTING DEVELOPMENT

Project
Number
SD-01
SD-02
SD-03
SD-04
SD-05
SD-06
SD-07
SD-08
SD-09
SD-10
SD-11
SD-12
SD-13
SD-14
SD-15
SD-16
SD-17

Project Location

New Projects

1700 S Bluff RD
3000 W 1325 S
650 S 3500 W
600 S 3175 W
435 S 3000 W
3000 S 2400 W
700 S 2750 W
3000 W 3500 S
2500 S 2675 W
2700 S 3000 W
2500 W 435 S
Bluff Rd 1550 W
2000 W 3200 S
1900 W 3300 S
2700 S 3720 W
2700 S 3230 W
700 S 3600 W

$2,287,000
$125,000
$0
$0
$32,620
$6,120,000
$782,000
$1,548,000
$162,808
$2,011,000
$26,384
$589,000
$673,000
$245,979
$1,012,000
$362,346
-

Existing
Contribution
0%
30%
0%
0%
0%
30%
10%
30%
0%
30%
0%
50%
90%
0%
40%
0%
-

Cost to Existing
Development
$0
$37,500
$0
$0
$0
$1,836,000
$78,200
$464,400
$0
$603,300
$0
$294,500
$605,700
$0
$404,800
$0
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Project
Number
SD-18A
SD-18B
SD-19
SD-20
SD-21
SD-22

Project Location

New Projects

1700 S 4000 W
1700 S 4300 W
2200 S 3720 W
3700 S 1425 W
700 W Bluff Rd.
3000 W 1000 S
TOTAL

$1,145,000
$1,305,583
$1,110,498
$1,393,000
$219,785
$74,378
$21,225,379

Existing
Contribution
70%
70%
30%
0%
0%
0%

Cost to Existing
Development
$801,500
$913,908
$333,149
$0
$0
$0
$6,372,957

Assuming that the costs to existing development are paid for by 2030, the average payment per year is
$579,360. The yearly payment is divided by the total acres in the City, with a credit per acre made against
the gross impact fee of $10,342.30.
TABLE 10: PER ACRE IMPACT FEE CREDITS

Developed
Acres

Year

Existing DevelopmentAverage Cost per Year

Existing
Development
- Cost per
Acre

NPV* of
Credits

Cost per
Acre

2020

3,481

$579,360

$166.43

$1,374.93

$8,967.37

2021

3,575

$579,360

$162.08

$1,249.74

$9,092.56

2022

3,668

$579,360

$157.95

$1,125.15

$9,217.15

2023

3,762

$579,360

$154.02

$1,000.96

$9,341.34

2024

3,855

$579,360

$150.29

$876.96

$9,465.34

2025

3,949

$579,360

$146.73

$752.98

$9,589.32

2026

4,042

$579,360

$143.33

$628.84

$9,713.46

2027

4,136

$579,360

$140.09

$504.37

$9,837.93

2028

4,229

$579,360

$137.00

$379.41

$9,962.89

2029

4,323

$579,360

$134.03

$253.79

$10,088.50

2030

4,416

$579,360

$131.20

$127.37

$10,214.92

*NPV = net present value at a discount rate of 3 percent

Manner of Financing, Credits, Etc.
Utah Code 11-36a-304(2)(c),(d),(e),(f),(g),landl(h)
The City has no bonds outstanding for storm drain facilities and therefore no credits are required for
outstanding bonds. No bonds are anticipated in order to pay for storm drain facilities within the next 10
years and, therefore, no credits are necessary at this time for future bonds.

Certification
Zions Bank Public Finance certifies that the attached impact fee analysis:
1. Includes only the costs of public facilities that are:
10
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a.
b.
c.

allowed under the Impact Fees Act; and
actually incurred; or
projected to be incurred or encumbered within six years after the day on which each
impact fee is paid.

2. Does not include:
a.
costs of operation and maintenance of public facilities;
b.
costs for qualifying public facilities that will raise the level of service for the facilities,
through impact fees, above the level of service that is supported by existing residents;
c.
an expense for overhead, unless the expense is calculated pursuant to a methodology
that is consistent with generally accepted cost accounting practices and the
methodological standards set forth by the federal Office of Management and Budget for
federal grant reimbursement.
3. Offsets costs with grants or other alternate sources of payment; and
4. Complies in each and every relevant respect with the Impact Fees Act.

11
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Syracuse City Storm Drain Master Plan Update
2020 Update

Prepared By:

466 N Kays Drive
Kaysville, UT 84037
(801) 547-0393

SYRACUSE CITY
STORM DRAIN MASTER PLAN 2019
IMPACT FEE FACILITIES PLAN (IFFP) CERTIFICATION
In accordance with 11-36a-306., Certification of impact fee analysis,
“I certify that the attached impact fee facilities plan:
1. includes only the costs of public facilities that are:
a. allowed under the Impact Fees Act; and
b. actually incurred; or
c. projected to be incurred or encumbered within six years after the day on which
each impact fee is paid;
2. does not include:
a. costs of operation and maintenance of public facilities;
b. costs for qualifying public facilities that will raise the level of service for the
facilities, through impact fees, above the level of service that is supported by existing
residents; or
c. an expense for overhead, unless the expense is calculated pursuant to a
methodology that is consistent with generally accepted cost accounting practices and the
methodological standards set forth by the federal Office of Management and Budget for
federal grant reimbursement; and
3. complies in each and every relevant respect with the Impact Fees Act.”
With the following conditions:
1. All of the recommendations for implementations of the IFFP made in the IFFP
documents or in the Impact Fee Analysis documents are followed by City Staff and
elected officials.
2. If all or a portion of the IFFP or Impact Fee Analysis are modified or amended, this
certification is no longer valid.
3. All information provided to J-U-B is assumed to be correct, complete, and accurate.
This includes information provided by the City as well as outside sources.
4. Clinton City has agreed that the work performed in preparation of the Impact Fee
Facilities Plan meets the industry Standard of Care for such plans.
Signed:
_________________________________
Nathan Smith, P.E.,
J-U-B Engineers, Inc.

_________________________________
Date
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1.0 Introduction
The last update to the Syracuse City Storm Water Master
Plan was in 2007. Syracuse City has commissioned that
this Storm Water Master Plan update or Impact Fee
Facilities Plan (IFFP) and subsequent Impact Fee
Assessment (IFA) be done. J-U-B is doing the Master
Plan or IFFP. Syracuse City has commissioned Zions
Bank to complete the IFA. Several components are
needed for the IFFA, namely: IFFA certification, included
at the beginning of this report; certain determination as
discussed in the Impact Fee Facilities Plan section, and
Cost Estimates. These documents form the basis for
Impact Fees that can be used for future development
projects.

1.1 Growth and Projections

City Population

The 2014 population in Syracuse City, according to the
U.S. Census Bureau, was 26,639 (U.S. Census Bureau,
2014). The growth rate from 2010 to 2014 was 9.3
percent (U.S. Census Bureau), which was a 2.3 percent
annual rate of
change. The
Figure 1.1 - Syracuse City Population
growth rate from
60,000
2000 to 2010 was
149.73 percent,
50,000
which was nearly a
40,000
15 percent annual
rate of change. The
30,000
future growth rate
is anticipated to
20,000
range from 4.7
10,000
percent in the early
years to 2.1 percent
as the City
2010
2015
2020
2025
2030
2035
approaches buildYear
out (Syracuse,
2014). The
residential population versus year is shown in Figure 1.1.
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2.0 Storm Water Master Plan Update
The capital facilities plan list was updated as part of the storm water masterplan and is intended
to comply with the latest IFFP requirements of the State Impact fee laws, as stated in the
Certification. There are several areas that need to be covered in this study for this purpose. These
include Service Area Boundary; Demand Definition; Level of Service; Computation of Excess
Capacity; and Future Capital Facilities.
Detention Pond – 1475 W 2150 S

2.1 Existing System
Evaluation
The Service Area for this study and
subsequent impact fee calculation is
that of the current City limits. Land
use for the service area was obtained
from the current City zoning map.
The land use is broken into seven
categories as shown in table 2.1. Soil
data was downloaded from the USDA
website and was used to define soil
types throughout the service area.
The SCS curve number data is a
function of soil type and landuse. SCS curve numbers were taken from “Hydrologic Analysis
and Design”, 3rd Edition, McCuen, etal, 2005. The SCS curve numbers used in the model are
shown in table 2.1.
Table 2.1 Curve Number and Soil Types

Soil Type
B
C
D

School
85
90
92

Industrial
88
91
93

Soil Types

Syracuse City Storm Drain Master Plan Update

Curve Numbers
Commercial
92
94
95

A-1
67
76
80

P.O.
88
91
93

R-1
72
81
86

R-2, 3
75
83
87
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Inventory
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2.2 Existing Inventory
An inventory of the Storm Drain system is given in Table
2.2. This is given as information only for the size of the
system. This table shows 258,452 feet of pipe or 48.9 miles
within the City. The value of the system is based upon the
City’s financial documents for costs, which are a part of
the Impact Fee Analysis.

2.3 Calculation of Excess Capacity
The existing scenario was used to calculate the excess
capacity in the existing storm drain system. The model was
used to calculate the maximum flow for each pipe using
Manning’s equation. The model compared this flow to the
actual peak flow through the pipe and output a reserve
capacity value. These values are reported in Appendix C.
Some of the pipes in this report show the existing peak
flowrate to be “0 cfs”. This typically means that flows
generated from the model are entering the modeled pipe
system downstream of the reporting pipe. The model is not
setup to determine the inflow at each storm drain inlet.

2.4 “At Capacity” Condition/Future
System Evaluation
The condition at which the development is complete and all land is improved with either
buildings, asphalt or landscaping is considered the “At Capacity” condition. This also means the
greatest flow possible from those developments would be received in the pipes and basins. No
attempt has been made in this study to determine a particular year for this condition, as the rates
would slow when land becomes more scarce, pushing back the date of any estimate.

3.0 Computer Model Information
InfoSWMM software was used to evaluate the storm drain system. This software is produced by
Innovyze and is the standard in the industry for storm water modeling. An asset of this software
is its ability to interface with ESRI GIS software for quick and easy transition from a Global
Information Database to a network model.
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3.1 Hydrologic
Information
Hydrology is the study of the movement
and flow of water through its natural
circulation from rainfall to runoff.
Rainfall is recorded over time with rain
gages. Computer models are used to
simulate rainfall events. The City has
historically required the evaluation of
the 1-inch of rainfall over a time step of
1 hour distributed according to the
Farmer-Fletcher Distribution. A copy of
the Farmer-Fletcher information is
included in Appendix C, Table C-1.
In the Impact Fee Law, there is a
differentiation between “project” and
“system improvements”. “Projects” are
paid for and installed by the developer
as part of the subdivision development.
System improvements are needed to
accommodate future development to the
cities storm drain infrastructure. For this
report, “project” improvements are required to detain their flows and discharge to only 0.2
cfs/acre to the Syracuse City storm drain system. In accordance to an agreement with Davis
County, areas north of 700 South may only release at a rate of 0.15 cfs/acre of development.
These project improvements are not considered part of the impact fee, but the responsibility of
the developer/owner.

3.2 Level of Service
Syracuse City has defined the level of service for the storm drain system as the ability to convey
the 1 inch in 1-hour design storm within the storm drain piping, detention ponds, and roadways.

3.3 Hydraulic Information
Pipe information, over land slopes, soil types and land use information are interwoven to define
the hydraulic network. Hydrology information is then applied to the hydraulic network and the
system is evaluated.
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The system is broken down into sub basins that use GIS information to determine the way that
rain water will flow off of the site. This information is unique to each sub basin.
In Appendix A, Figure 1 shows the existing pipe system used in the InfoSWMM computer
model. Figure 2 shows the existing modeled system.

4.0 Capital Facilities Projects
Appendix B includes the cost estimates for future projects that have been identified through
modeling. Figure 3 and Figure 4 show the locations of the projects. Table 4.0 shows the
summary of the costs. A 30% contingency has been added to the project to account for items
such as inflation rates and other unknowns that occur at this level of design. There is also a 10%
amount added to each cost estimate for Engineering.
Table 4.0 Project Costs
Project Number

Project Location

SD-01
SD-02
SD-03
SD-04
SD-05
SD-06
SD-07
SD-08
SD-09
SD-10
SD-11
SD-12
SD-13
SD-14
SD-15
SD-16
SD-17
SD-18A
SD-18B
SD-19
SD-20
SD-21
SD-22

1700 S Bluff RD
3000 W 1325 S
650 S 3500 W
600 S 3175 W
435 S 3000 W
3000 S 2400 W
700 S 2750 W
3000 W 3500 S
2500 S 2675 W
2700 S 3000 W
2500 W 435 S
Bluff Rd 1550 W
2000 W 3200 S
1900 W 3300 S
2700 S 3720 W
2700 S 3230 W
700 S 3600 W
1700 S 4000 W
1700 S 4300 W
2200 S 3720 W
3700 S 1425 W
700 W Bluff Rd.
3000 W 1000 S

New
Development
Development
Base Cost
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
TOTAL $

2,287,000
125,000
32,620
6,120,000
782,000
1,548,000
162,808
2,011,000
26,384
589,000
673,000
245,979
1,012,000
362,346
1,145,000
1,305,583
1,110,498
1,393,000
219,785
74,378
21,225,379

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

447,000
750,000
606,566
1,052,571
874,169
784,968
1,462,895
1,882,853
963,370
856,329
9,680,721

Existing
Contribution

10-Yr Growth
Contribution

Growth
Beyond 10
Year

0%
30%
0%
0%
0%
30%
10%
30%
0%
30%
0%
50%
90%
0%
40%
0%
70%
70%
30%
0%
0%
0%

100%
70%
100%
100%
100%
70%
90%
70%
0%
70%
100%
50%
10%
100%
25%
0%
30%
0%
70%
0%
0%
0%

0%
0%
0%
0%
0%
0%
0%
0%
100%
0%
0%
0%
0%
0%
35%
100%
0%
30%
0%
100%
100%
100%

IFFP Cost
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,287,000
87,500
32,620
4,284,000
703,800
1,083,600
1,407,700
26,384
294,500
67,300
245,979
253,000
343,500
777,348.44
11,894,232

Notes: "New Development" indicates system improvements that are included in the impact fee calculation. "Developer Base
Cost" indicates projects improvements that may need oversizing for future development outside of the existing development.
Some assumptions have been made on minimum pipe sizing; however, the developer must take care of their development in
spite of these assumptions. "Existing Deficiency" indicates System Improvements that are currently deficient, independent of
any new growth.

Table 4.0 breaks the costs into three categories: Existing Deficiencies, New Development; and
Developer Base Cost. The Existing Deficiencies are projects that are problems today regardless
of any additional growth. These should be paid by the existing residents through means other
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than impact fees. New Development projects are those that would not be required if not for
growth. The Developer Base Cost is the cost for the minimum size of pipe and improvement
needed for a development. Since a minimum pipe size is 15” per city standards, this would
include the 15” pipe in a new development and the equivalent percentage of a project with larger
pipes that exceed the need of the development. Table 4.0 also shows the flow contribution
percentages for each time period shown. The IFFP cost is included to reflect the contribution
percentage on the New Development cost and will be used in the IFA.

4.1 10-Year Projections
A review of the priority of the projects was completed to determine the project needs within the
next 0-5 years, 5-10 years, and beyond 10 years. This analysis is included in table 4.1.
Table 4.1 Project Schedule
0-5 Years (2019-2024)
Project Number
SD-01
SD-02
SD-03
SD-04
SD-05
SD-06
SD-07
SD-08
SD-09
SD-10
SD-11
SD-12
SD-13
SD-14
SD-15
SD-16
SD-17
SD-18A
SD-18B
SD-19
SD-20
SD-21
SD-22

Project Location
1700 S Bluff RD
3000 W 1325 S
650 S 3500 W
600 S 3175 W
435 S 3000 W
3000 S 2400 W
700 S 2750 W
3000 W 3500 S
2500 S 2675 W
2700 S 3000 W
2500 W 435 S
Bluff Rd 1550 W
2000 W 3200 S
1900 W 3300 S
2700 S 3720 W
2700 S 3230 W
700 S 3600 W
1700 S 4000 W
1700 S 4300 W
2200 S 3720 W
3700 S 1425 W
700 W Bluff Rd.
3000 W 1000 S
TOTAL

New
Development

Development
Base Cost

$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$

2,287,000
125,000
32,620
6,120,000
782,000
1,548,000

5-10 Years (2025-2030)
New
Development

Beyond 10 Years

Development
Base Cost

New
Development

447,000
750,000
606,566
$
$
$
$
$
$

$

2,011,000 $
26,384 $
589,000 $
673,000 $
245,979 $
1,012,000 $

1,144,067

$

$

162,808 $ 1,052,571

$

362,346 $ 1,462,895

874,169
784,968
-

$

$

1,110,498

$ 12,005,118

$

$

Development
Base Cost

1,145,000

$

-

1,882,853

3,686,419 $

5,701,430 $

$
$
$
1,659,137 $

1,393,000 $
219,785 $
963,370
74,378 $
856,329
3,357,316 $ 4,335,165

4.2 Project Cost Estimates
Efforts have been made to obtain as much information about the future project and yet keep the
estimates simple and understandable. Assumptions have been made on slopes, depth and utility
corridor availability. Additional assumptions are shown in project cost estimates located in
Appendix B.
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5.0 Conclusions and Recommendations
It is recommended that the City do the following:
1. This study and the Associated IFA must be adopted by the City along with specified
public hearings in accordance with the Law prior to adoption.
2. As stated in the IFFP certification, it is imperative that the City know and understand the
information in both this IFFP and the IFA accompanying this study.
3. The City needs to continue to collect storm water utility fees in order to adequately
operate, maintain, and manage the existing storm water system.
4. Along with Existing Deficiencies, it is recommended that the City evaluate other
depreciation issues in an effort to keep the infrastructure current. This would include, but
not be limited to deteriorating concrete pipes, rusted corrugated metal pipes, and old
pipes that have exceeded the expected useful life.
5. Continue to collect survey grade elevation data for manhole locations, rim and invert
elevations, and pipe size in and out of the manholes. This data needs to be updated in the
cities GIS database and the InfoSwmm Model.
6. This study should be reevaluated in no more than 10 years to keep within the 10 year
planning window for capital improvements allowed by the impact fee law.
7. Figure 5 is included in Appendix A to show the peak flows that have been calculated in
the system. These values do not represent the absolute maximum flowrate that may
occur through the piping system.
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COUNCIL AGENDA
September 22, 2020

Agenda Item “f.1”

Authorization of Payback Agreement related to
installation of infrastructure improvements by
the Fields subdivision

Factual Summation
•

Any question regarding this agenda item may be directed at Paul Roberts

•

Please see attached Resolution authorizing the execution and recording of a
payback agreement

•

City code permits the City to enter into payback agreements to help developers
recoup the cost of infrastructure that will benefit other abutting developments.
SMC §8.10.140. These are also referred to as pioneering agreements. It is an
equitable arrangement so that one property owner does not bear a tremendous
burden, while another receives a windfall.

•

Our City Engineer has attributed percentages of benefit for abutting owners from
the infrastructure. The total cost of the infrastructure is calculated, and
percentages are then applied.

•

The Agreement is recorded against the abutting property owners and is valid for
ten years. If development occurs more than ten years later, then the original
developer is not provided any compensation.

•

The City is not liable for unpaid amounts and this will not cost the City anything.

Action Items

The following items outline the actions to be taken:
1.

Whether to approve the resolution authorizing the execution of the payback
agreement related to the Fields Development.

RESOLUTION NO. R20-___
A RESOLUTION OF THE SYRACUSE CITY COUNCIL ESTABLISHING A PAYBACK
AGREEMENT FOR COSTS RELATED TO THE INSTALLATION OF CITY
INFRASTRUCTURE RELATED TO WATER, SANITARY SEWER, STORM WATER,
AND RIGHT-OF-WAY IMPROVEMENTS; SETTING THE COLLECIBLE COSTS;
ESTABLISHING THE TEN (10) YEAR PAYBACK PERIOD; AND DESIGNATING THE
CITY TO COLLECT SUCH COSTS FOR REIMBURSEMENT TO THE DEVELOPER.
WHEREAS, the Developer of the Fields Development will be installing infrastructure
that will be utilized by both their development and future development on adjacent parcels; and
WHEREAS, Section 8.10.140 of the Syracuse Municipal Code permits the City Council
to authorize the recordation of a payback agreement for those adjacent, served properties for a
period of ten (10) years from the agreement’s approval; and
WHEREAS, the City Council finds that the above-described improvements benefit other
land-owners who would or should in equity normally pay a portion of the improvements, as
provided in City code,
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF
SYRACUSE CITY, STATE OF UTAH, AS FOLLOWS:
Section 1. Approval. The Mayor is hereby authorized to execute the Payback
Agreement related to improvements installed by CW Land Co, LLC abutting the Fields
Subdivision, Syracuse, Utah, attached as “Exhibit A”.
Section 2. Severability. If any section, part, provision of this Resolution is held invalid
or unenforceable, such invalidity or unenforceability shall not affect any other portion of this
Resolution and all sections, parts and provisions of this Resolution shall be severable.
Section 3. Effective Date. This Resolution shall become effective immediately.

PASSED AND ADOPTED BY THE CITY COUNCIL OF SYRACUSE CITY,
STATE OF UTAH, THIS ____ DAY OF ______________, 2020.
SYRACUSE CITY
ATTEST:
____________________________
Cassie Z. Brown, MMC
City Recorder

By:____________________________________
Mike Gailey
Mayor

Voting by the City Council:

“AYE”

Councilmember Bingham

“NAY”

_

Councilmember Bolduc
Councilmember Maughan
Councilmember Savage
Councilmember Teague

EXHIBIT “A”

PAYBACK AGREEMENT
WATER, SANITARY SEWER, STORM DRAIN AND RIGHT-OF-WAY
IMPROVEMENTS INSTALLED BY CW LAND CO, LLC
ABUTTING THE FIELDS SUBDIVISION, SYRACUSE, UTAH
This Agreement made and entered into this
day of September, 2020, by and between the City of
Syracuse, a municipal corporation of Utah, hereinafter referred to the “CITY” and CW Land Co, LLC,
whose address is 1222 Legacy Crossing Blvd #6, Centerville, UT 84014, hereinafter referred to as the
“DEVELOPER.”

WHEREAS, pursuant to Syracuse City Municipal Code Title VIII, Section 8.10.140, the CITY
has by Resolution No. ________ adopted by the City Council of the CITY on the
day of
, 2020, approved the execution of this Payback Agreement with the DEVELOPER above and referring to
facilities described herein; and

WHEREAS, the above-described DEVELOPER has offered to install upsized improvements to
the 3200 South and 2400 West Right of Ways and vicinity, including: asphalt, curb, gutter and sidewalk;
culinary and secondary water lines; sanitary sewer and storm drain lines improvements, as part of the
utility systems of the CITY;

WHEREAS, the above-described improvements benefits another land owner who would or
should in equity normally pay a portion of the improvements;

NOW THEREFORE, IN CONSIDERATION OF THE CONDITIONS AND COVENANTS
HEREIN, THE PARTIES AGREE AS FOLLOWS:
I. DEVELOPER
The above-described DEVELOPER is the record OWNER of real property legally described as shown on
Exhibit B submitted by the DEVELOPER and attached hereto. The real property described is also known
as the Plat of (The Fields Subdivision), Davis County, Utah.
Map showing said property is attached hereto as Exhibit C.
II. FACILITIES
The facilities which have been constructed by the DEVELOPER herein are as shown in the attached
Exhibit A, Improvement Plans, incorporated herein by these references. The facilities have been
constructed in accordance with the ordinances and requirements of the CITY governing the construction
specifications for facilities of such type and have been approved by the City Engineer.
III. AREA OF FACILITY SERVICE BENEFIT

The properties benefited by the facilities constructed by the DEVELOPER are shown on Exhibits B & C
which are by this reference incorporated herein as if fully set forth herein. Any owner of real estate
legally described within the benefit boundary as shown on the attached Exhibits B & C, shall pay as a
condition for connecting to the facilities, an amount as identified in Section V. All property within the
benefit boundary shall be subject to the connection fee as provided in this agreement as a condition of
issuance of the connection permit by the CITY.
IV. TERMS
For a period of ten (10) years from the date that the City formally accepts the developer’s utility
extension, any owner (latecomer) of real estate legally described in Section III, and which owner has not
fully contributed their pro rata share to the original cost of the above-described facility, shall pay to the
CITY the amounts shown in Exhibit D attached hereto. The charge herein represents the fair pro rata
share of the cost of construction of said facilities payable by properties benefited. Such properties are
shown in Exhibits B and C. Payment of the latecomers pro rata share is a condition of issuance of the
connection permit by the CITY.
The CITY shall reimburse the DEVELOPER at six (6) month intervals any such amounts collected.
Upon the expiration of the 10-year term, after the
Day of October 2030, any moneys collected by
the CITY will not be reimbursed to the DEVELOPER.
V. AMOUNT OF REIMBURSEMENT
The DEVELOPER, his successors, heirs and assigns, agrees that the amounts which the DEVELOPER is
reimbursed from the property owners as specified in Section III of this Agreement, represents a fair pro
rata share reimbursement for the DEVELOPER'S construction of the facilities described in Section II of
this Agreement. The amounts per parcel are separately itemized as shown in Exhibit D attached hereto,
and totaling to not more than $_
____ in full amount.
Prior to recordation by the DEVELOPER as described in Section X, the CITY, shall mail to the property
owners, as reflected in the records of the Davis County Assessor’s Office, as specified in Section III,
notification of the allocation of costs to be levied against the properties which are payable prior to
connection to the systems. The property owner shall have the right to a review of the costs with the
Director of Public Works within 21 days from the date of said notice for the purpose of requesting an
adjustment in the allocation of the charge to the property.
If the Director of Public Works, upon requested review by a notified property owner(s), does find cause
for adjustment in the allocation of the charge to the benefited property(s), such adjustment will be made
and the DEVELOPER will be notified of the adjusted amount(s) prior to recordation. The resulting
adjusted Exhibits C and D shall govern reimbursement amounts to be received by the DEVELOPER.
VI. EFFECT OF AGREEMENT
The provisions of this Agreement shall not be effective as to any owner of real estate not a party hereto
unless this Agreement has been recorded in the office of the County Recorder of Davis County in which

the real estate is located prior to the time such owner receives a permit to tap into or connect to said
facilities.
If for any reason, the CITY fails to secure a latecomer payment for Owner's fair pro rata share of the cost
of the facilities, before connection to the extension, the CITY is not liable for payment to the
DEVELOPER.
The entire responsibility for notices, recordation and completion of this Agreement is upon the
DEVELOPER, who agrees to do all and to hold the CITY harmless.
VII. OWNERSHIP OF FACILITY
The DEVELOPER has constructed the facilities described in Section II of this Agreement, which
facilities have been accepted by the CITY as satisfactory. The facilities have become a part of the
municipal system of the CITY. All maintenance and operation costs of said facility shall be borne by the
CITY, except as noted otherwise.
VIII. UNAUTHORIZED CONNECTION
Whenever any connection is made into the facilities described in Exhibit A under this Agreement which is
not authorized by the CITY, the CITY shall have the absolute authority to remove or cause to be removed
such unauthorized connections and all connecting lines or pipes located in the facility's right-of-way.
The CITY shall incur no liability for any damage to any person or property resulting from removal of the
unauthorized connection.
IX. CURRENT ADDRESS & TELEPHONE NUMBER
The DEVELOPER shall keep a current record of his/her address and telephone number on file with the
Director of Public Works of the CITY, and shall within 30 days of any change of said address and/or
telephone number, notify the Director of Public Works of the CITY in writing. If the DEVELOPER fails
to do so, the parties agree that the CITY may authorize connections resulting therefrom and not incur any
liability for the non-collection and/or non-reimbursement of charges to the DEVELOPER under this
Agreement.
X. COVENANT RUNNING WITH THE LAND
This Agreement shall be binding on the DEVELOPER, its successors, heirs and assigns and shall so be
binding on the legal owners of all properties described within the benefit boundary of the area as shown in
the attached Exhibits B and C, their successors, heirs and assigns. The DEVELOPER agrees to pay all
fees for recording this Agreement with the County Recorder. The DEVELOPER shall make the actual
recording and provide the CITY with confirmation thereof, but such recordation shall only be made after
expiration of review period specified in Section V.
XI. HOLD HARMLESS
The DEVELOPER will indemnify and save the CITY and the CITY'S officials and agents harmless from
all claims and costs of defense, arising out of this agreement, as a result of DEVELOPER actions,

misconduct or breach of contract, including but not limited to attorney's fees, expert witness fees, and the
cost of the services of engineering and other personnel who's time is reasonably devoted to the
preparation and attendance of depositions, hearings, arbitration proceedings, settlement conferences and
trials growing out of the demands and/or actions of property owners incurred in the performance or
completion of this Agreement.
XI. CONSTITUTIONALITY OR INVALIDITY
If any section, subsection, clause or phrase of this Agreement is for any reason held to be invalid or
unconstitutional, such invalidity or unconstitutionality shall not affect the validity or constitutionality of
the remaining portions of this Agreement, as it being hereby expressly declared that this Agreement and
each section, subsection, sentence, clause and phrase hereof would have been prepared, proposed, adopted
and approved and ratified irrespective of the fact that any one or more section, subsection, sentence,
clause or phrase be declared invalid or unconstitutional.

CITY OF SYRACUSE

Mayor, Michael Gailey
ATTEST:

APPROVED AS TO FORM:

City Recorder

City Attorney

DEVELOPER:

Signature

Signature

Title:

Title:

STATE OF UTAH

)
) ss
COUNTY OF ______________ )
On this day of , 20___, before me, the undersigned, a Notary Public in and for the State of Utah, duly commissioned
and sworn, personally appeared _______________________ and ______________________, to me known as the
Mayor and City Recorder, for the City of Syracuse, the corporation who executed the within and foregoing
instrument, and acknowledged the said instrument to be the free and voluntary act and deed of said City of Syracuse,
for the uses and purposes therein mentioned, and on oath stated that he is authorized to execute said instrument on
behalf of said municipal corporation.
GIVEN under my hand and official seal this day ______of ______________________, 20__.

NAME
NOTARY PUBLIC in and for the State of Utah,
residing at ___________________
My Commission Expires:
__________________
STATE OF UTAH

)
) ss.
COUNTY OF _____________ )

ON THIS _____day of _______________, 20__ , before me, personally appeared and , to me known to be the
_________________________and of the Developer the party(ies) who executed - the corporation/company that
executed the within and foregoing instrument, and acknowledged said instrument to be his/her/their the free and
voluntary act and deed of said corporation/company, for the uses and purposes therein mentioned, and on oath stated
that they were authorized to execute said instrument.
GIVEN under my hand and official seal this ____ day of__________________________ , 20___ .

NAME
NOTARY PUBLIC in and for the State of Utah, residing
at
My Commission Expires: __________________

EXHIBIT A – IMPROVEMENT PLANS

EXHIBIT B – LEGAL DESCRIPTIONS

EXHIBIT C – BENEFITTED AREAS

EXHIBIT D - COST APPOIRTIONMENT & ESTIMATE

Payback Agreement Cost Breakdown For The Fields
The Fields

2400 West Improvements
Road Improvements
Storm Drain
Culinary Water
Secondary Water
3200 South Improvements
Road Improvements
Sewer
Storm Drain
Culinary Water
Secondary Water
Offsite SD & Waterline Cost
Storm Drain
Culinary Water
Secondary Water

Total Cost Of
Improvements

Syracuse Portion Of
Improvement Costs

Remaining Cost Of
Improvements

Percentage
Benefited

$141,226.59
$123,669.70
$41,897.00
$28,900.00

$25,380.16
$43,718.60
$6,984.00
$3,193.50

$115,846.43
$79,951.10
$34,913.00
$25,706.50

$250,494.79
$81,049.10
$311,500.80
$97,661.00
$86,546.00

$46,745.58
$0.00
$153,102.00
$8,732.00
$11,264.20

$193,061.50
$54,296.60
$89,962.00
Total

$102,552.50
$4,289.20
$10,494.20

Area A

Area B

Portion Of Cost

Percentage
Benefited

Portion Of
Cost

Percentage
Benefited

0.50
0.50
0.50
0.50

$57,923.22
$39,975.55
$17,456.50
$12,853.25

0.00
0.00
0.00
0.00

$0.00
$0.00
$0.00
$0.00

$203,749.21
$81,049.10
$158,398.80
$88,929.00
$75,281.80

0.34
0.00
0.33
0.33
0.33

$69,274.73
$0.00
$52,271.60
$29,346.57
$24,842.99

0.33
0.00
0.34
0.33
0.33

$90,509.00
$50,007.40
$79,467.80

0.00
0.34
0.34

$0.00
$17,002.52
$27,019.05
$347,965.98

0.00
0.00
0.00

Area C

Portion Of Cost

Percentage
Benefited

0.50
0.50
0.50
0.50

$57,923.22
$39,975.55
$17,456.50
$12,853.25

$67,237.24
$0.00
$53,855.59
$29,346.57
$24,842.99

0.33
1.00
0.33
0.34
0.34

$0.00
$0.00
$0.00
$175,282.40

0.00
0.00
0.00

Area D

Portion Of Cost

Percentage
Benefited

Portion Of
Cost

0.00
0.00
0.00
0.00

$0.00
$0.00
$0.00
$0.00

0.00
0.00
0.00
0.00

$0.00
$0.00
$0.00
$0.00

$67,237.24
$81,049.10
$52,271.60
$30,235.86
$25,595.81

0.00
0.00
0.00
0.00
0.00

$0.00
$0.00
$0.00
$0.00
$0.00

0.00
0.00
0.00
0.00
0.00

$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$384,598.13

1.00
0.33
0.33

0.00
0.33
0.33

$0.00
$16,502.44
$26,224.37
$42,726.82

$90,509.00
$16,502.44
$26,224.37
$133,235.82

COUNCIL AGENDA
September 22, 2020

Agenda Item "f.2"

Crime Free Multi-Housing Program

Factual Summation
•

Any question regarding this agenda item may be directed at Chief Atkin, CED
Director Steele, or City Manager Bovero

•

Syracuse is experiencing an increase in proposals for high-density housing.

•

Many residents speaking out against these proposals have cited increased crime as
one of their main concerns.

•

The Crime Free Multi-Housing (CFMH) program, coupled with staff trained in
the concepts of Crime Prevention Through Environmental Design (CPTED),
could allow the Council the opportunity to demonstrate proactiveness in this area
of concern. It could also allow these high-density housing communities to be built
with the concept of crime prevention in mind; it is anticipated that this could have
even greater impact on reducing crime than formation of a CFMH program alone.

Discussion Goals
The following items outline the goals of this discussion:
1.
2.
3.
4.

Outline the basics of CFMH and CPTED programs.
Discuss staffing and responsibilities.
Discuss financial impacts to City budget.
Receive direction from the Council on how to proceed.

*Please note that the Crime-Free program can also be extended to storage units.

OVIEDO CRIME FREE
MULTI-HOUSING PROGRAM
LEASE ADDENDUM

In consideration for the execution or renewal of a lease of the dwelling unit identified in the lease, Manager or
Owner and Resident agree as follows:
1.

2.
3.
4.

5.

Resident, any members of the resident’s household, or any guest or any other person affiliated with the resident shall
not engage in any criminal activity, on or near the said premises. “Drug-related criminal activity” means the illegal
manufacture, sale, possession, distribution, use, or possession with intent to manufacture, sell, distribute, or use an illegal
or controlled substance as defined in Chapter 893 of Florida Statutes.
Resident, any members of the resident’s household, or any guest or any other person affiliated with the resident shall
not engage in any act intended to facilitate criminal activity, particularly drug-related criminal activity, on or near the
said premises.
Resident, any members of the resident’s household shall not permit the dwelling to be used for, or to facilitate criminal
activity, particularly drug-related criminal activity, regardless of whether the individual engaging in such activity is a
member of the household or a guest.
Resident, any members of the resident’s household, or any guest or any other person affiliated with the resident shall
not engage in the unlawful manufacture, sale, storage, transportation, use, possession or distribution of illegal drugs
and/or drug paraphernalia as defined in Chapter 893 of the Florida State Statues, at any locations, whether on or
near the dwelling unit premises.
Resident, any members of the resident’s household, or any guest or any other person affiliated with the resident shall
not engage in any illegal activity, including, but not limited to:












6.

7.
8.
9.

Prostitution as defined in Florida Statutes 796.07
Criminal street gang activity as defined in Florida Statutes 874.03
Battery as prohibited in Florida Statutes 784.03
Assault as prohibited in Florida Statutes 784.011
Unlawful discharge of a firearm in public as prohibited in Florida Statutes 790.15
Disorderly Intoxication – Public Disturbance as prohibited in Florida Statutes 856.011
Lewd and Lascivious behavior as prohibited in Florida Statutes 800
Trespass after Warning as prohibited in Florida Statutes 810.09
Sexual Crimes as prohibited in Florida Statutes 794
Criminal Mischief as prohibited in Florida Statutes 806.13
Any breach of the lease agreement that otherwise jeopardizes the health, safety and welfare of
any persons.

A VIOLATION OF ANY OF THE ABOVE PROVISIONS, AS DETERMINED AT THE SOLE DISCRETION OF THE OWNER OR OWNER’S AGENT, SHALL BE MATERIAL AND IRREPARABLE VIOLATION OF THE LEASE AND GOOD
CAUSE FOR THE IMMEDIATE TERMINATION OF TENANCY. A single violation of any of the provisions contained

herein shall be deemed material and irreparable non-compliance with the terms of this addendum. Unless otherwise provided by law, proof of a violation of this addendum shall not require a criminal conviction, but shall be by a
preponderance of the evidence.
In case of conflict between the provisions of this addendum and any other provisions of the lease, the provisions of
this addendum shall govern.
Should any provision of the addendum be invalidated or determined to be invalid in a court of competent
jurisdiction, the remaining provisions shall remain in full force and effect.
This LEASE ADDENDUM is incorporated into the lease executed or renewed this day between manager or Owner
and Resident.

_________________________________________________________________________________ ________________________________
Resident Signature
Date
_________________________________________________________________________________ ________________________________
Resident Signature
Date
_________________________________________________________________________________ ________________________________
Property Manager’s Signature
Date
__________________________________________________________________________________________________________________
Name of Property

QUALIFY AS A RESIDENT IN
A CRIME FREE COMMUNITY
Crime Free Properties prominently display the Crime
Free Member Sign. When you see this, you know
that we are committed to providing the residents a
peaceful living experience and an improved quality
of life. Applicants with a violent criminal background
or criminal history that may pose a threat, may be
eliminated from consideration. The process includes:
• Lease application with Crime Free Addendum
• Criminal Background Check
• Detailed Applicant Screening
• History at other Crime Free Certified
Properties
During the application phase, if you or any household
member has a violent criminal history, your
application may not be accepted.
The Crime Free Addendum is a contract to
insure community safety and harmony. It allows
management staff to have problem residents, in
violation of the addendum, evicted.
Being a member of the Crime Free Multi-Housing
Program creates a strong relationship with the
Murfreesboro Police Department, who assist with
incidents in our community.
You know that by committing yourself to living in a
Crime Free community, you are surrounded by others
who have chosen to live in the same community.

Murfreesboro Police Department
Crime Free Team

MURFREESBORO CRIME FREE
MULTI-HOUSING PROGRAM

Sergeant Harry Haigh

Crime Free Multi-Housing
Office: 615-895-3874
Email: 0367@murfreesborotn.gov

Officer Jacob Lamb

Crime Free Multi-Housing
Office: 615-895-3874
Email: 0487@murfreesborotn.gov

Please contact us if you have any questions
or visit us online:

www.murfreesborotn.gov/1475/
Crime-Free-Multi-Housing-Program

Resident
Overview
KEEPING ILLEGAL ACTIVITY
OUT OF RENTAL PROPERTY

WHAT IS CRIME FREE
MULTI-HOUSING?

Crime Free Multi-Housing began in Mesa, Arizona,
in 1992, to combat escalating crime in the rental
communities. Mesa police officer Tim Zehring
developed this innovative program that has grown to
include 46 states, as well as Canada and over a dozen
other countries.

HOW CAN MY COMMUNITY
BE “CRIME FREE”
Crime Free means a reduction in crime, since no
community can be completely crime free. Crime Free
is a program that utilizes standards, methods and
commitments that will reduce crime in communities
like yours.
Phase I
Property management attends eight hours of training,
conducted by the Police department.
Phase II
Property is inspected to meet the safety standards of
the program.

How does the program work for me?
New residents or a resident renewing sign a Crime
Free Addendum, which is a promise to your
community that you, your family members and any
guests, will not engage in criminal activity while
on or off the property. Your neighbors also sign the
Addendum and live by the same standards as you.

BENEFITS:
 Reduced sense of fear from the residents
 Improved community awareness
 Stable, more satisfied resident base
 More active management involvement
 Appearance of property improvement
 Improved personal safety for the residents,
visitors, management and staff

 Peace of mind knowing there’s commitment to
provide a livable, crime free environment

HOW DOES MY
COMMUNITY ENFORCE THE
RULES OF THE PROGRAM?

Phase III
Residents are invited to attend a “Safety Social.”
Management, residents and police officers come
together to meet and answer questions to help make
your community safer and reduce the fear of crime.

Partnerships are key!

The requirements of being a member of the CFMH
program are strict. Drug offenses, violent crimes, and
criminal gang activity are zero tolerance issues.
The program requires Crime Free communities to
take immediate action when a resident or a guest
is involved in criminal activity. Many crimes, as well
as harassing and nuisance behavior, can result in
eviction.
Applicants are carefully screened for past criminal
behavior. There are many factors that can immediately
disqualify potential residents, such as previous
criminal activity, arrests or eviction from other
properties. Once a resident has been evicted from a
Crime Free community, they will not be allowed to
live in another Crime Free community. CFMH has an
extensive network of properties and each has access
to the database that identifies those who has been
removed from a property.
The certification process your community has
completed takes a great deal of time and
commitment. Failure to uphold the terms of the
program, may result in membership termination.
CFMH properties have reported as much as a
70% decrease in crime!

For more information about the Crime Free

ARE YOU ... ?

YES

NO

Multi-Housing Program or to register for the
next Crime Free Multi-Housing training
workshop, please contact:

British Columbia
Crime Prevention
Association
Web: www.bccpa.org
E-mail: info@bccpa.org
Our Purpose
To provide leadership that promotes effective
partnerships through the development of
initiatives designed to reduce crime and its
impact on the community.

Crime Free

Multi-Housing
Program

Mission
The mission of BC Crime Prevention Association
is to promote active community participation
in crime prevention initiatives through awareness and education.
Vision
To be recognized and respected as the leading
crime prevention association.

1. An apartment owner or
manager?
2. Concerned about criminal
activity, nuisance or destructive
behavior by some of your
tenants?
3. Losing money due to property
damage or neglect by problem
tenants?
4. Having trouble knowing what
to do with problem tenants
and/or their guests?
5. Wanting to spend less time
on crisis control?
6. Wanting a more stable and
satisfied long term resident
base?
7. Wanting a community
environment that provides
safety and peace of mind for
you and your tenants?

WHAT IS THE CRIME FREE
MULTI-HOUSING PROGRAM?
The Crime Free Multi-Housing Program (CFMH)

䡺

䡺

is direct and solution-oriented. It is a crime
prevention initiative designed specifically to
help apartment owners, managers, residents,

䡺

䡺

police and other agencies work together to
keep illegal and nuisance activity off rental
property. Its unique three phases ensure that

䡺

䡺

crime prevention is successfully attained. It is
resident friendly yet effective in reducing crime
in multi-unit apartment communities.

䡺

䡺

䡺

䡺

The Crime Free Multi-Housing Program was
founded in 1992 by the Mesa Police Department, in Mesa, Arizona. Officer Tim Zehring
initiated the program based on experiences
䡺

䡺

gained from similar programs throughout the
U.S. As a result, Crime Free Multi-Housing now
operates in over 800 cities across North America.

䡺

䡺

The CFMH Program commenced operation in
New Westminster, British Columbia in 1994.

If you answered yes to some or all
of the above questions, the Crime
Free Multi-Housing Program is for
you!

Interest has grown rapidly with many owners,
managers, and residents demonstrating a
sincere desire to work with the police in
reducing crime on rental property. Throughout
British Columbia, apartment communities and
police are reaping the benefits of this effective
and proven Program.

www.bccpa.org

PROGRAM GOALS

BENEFITS OF THE CFMH PROGRAM

3 STEPS TO SUCCESS

CAN THIS HELP YOU?

• Create safer apartment communities

For Owners and Managers:

Phase 1: Management Training

The Crime Free Multi-Housing Program

• Facilitate a co-operative effort between

• Increased demand for suites by desirable

Beginning with an eight-hour workshop,

commenced operation in New Westminster,

managers receive instruction on how to

British Columbia in 1994. Interest has grown

• A stable and satisfied resident base

effectively manage their properties and use

rapidly with many owners, managers, and

• Lower maintenance and repair costs

present legislation to help stop the spread of

residents demonstrating a sincere desire to

• Improved property values

illegal and nuisance activity on rental property.

work with the police in reducing crime on

apartment owners, managers, residents and
police to minimize crime
• Help apartment owners and managers more
effectively screen prospective residents
• Show residents crime prevention techniques
to maintain a safe and secure home
• Facilitate a better understanding and use of
residential tenancy law by apartment
owners and managers
• Reduce the number of criminal and
nuisance related incidents at apartment
communities

THE COSTS OF CRIMINAL AND
NUISANCE ACTIVITY ON RENTAL
PROPERTY
• Declining property values
• Property damage arising from abuse and
neglect
• Increased potential for fire damages due to
drug manufacturing and/or grow operations
• Loss of rental income during the eviction
and repair processes

residents

• Appreciative neighbours
• Improved safety for owners, managers and
residents
• More time for routine management as
opposed to crisis management
For Residents:
• A safer and more pleasant place to live
• An increased sense of personal ownership
• Responsive and conscientious owners and
managers
• A community environment where
neighbours work together
• The stability of longer term residency
For Police:
• Improved cooperation and relationships
between police and apartment communities
• Reduced criminal and nuisance related calls
to apartment communities

• Greater levels of fear and frustration when

• Increased resentment and frustration
between neighbours and property managers
• The loss of valued residents

The apartment building and property receive
a security assessment by police and beneficial
improvements are recommended. Apartments

“... presented in a manner
that certainly kept my attention...
a credit to our police and
to our community.”

rental property. Throughout British Columbia,
apartment communities are reaping the
benefits of this effective and proven Program.

Your participation is welcome!

must meet the minimum security requirements
of CFMH to become fully certified.
Phase 3: Resident Training
At a Safety Social, residents receive annual
training on crime prevention techniques and

Crime Free
Multi-Housing
Program

learn how to work together with owners,
managers, police and fellow residents in order
to achieve safer rental communities.

Promoting safe apartment living
for safer communities

Successful completion of these three steps
results in an apartment community being fully
certified in the Crime Free Multi-Housing
Program. The property will then obtain
permission to display the CFMH sign and to
use the CFMH logo in its rental advertising.
Regular reviews and annual re-certification

dealing with dangerous and threatening
tenants and/or their guests

Phase 2: Property Security Assessment

“The Crime Free Multi-Housing
Program will give me more
confidence in dealing with tenants,
and enhance my belief
we can have a choice in trying to live
crime and drug free.”

ensure that the certified apartment community
continues to meet the requirements of the
Program.

“This appears to be the ONLY
program I know about which will
work in rental property.”

OVIEDO CRIME FREE
MULTI-HOUSING PROGRAM
C.P.T.E.D. OVERVIEW

The conceptual thrust of C.P.T.E.D. is that the proper design of the physical
environment can produce effects on behavior that will reduce the incidence
and the fear of crime, thereby improving the quality of life. C.P.T.E.D. involves the design of physical space in context of the needs of intended users of the space.
The emphasis on proper design and proper use of space is a radical deviation from the traditional "target hardening" approach to crime prevention.
History has shown that shelter from nature, though vital, is not all early
man required from housing. Even in the earlier times, it was important to
be safe from outside groups or individuals. Today, we are still concerned
about being in a safe environment. This can be achieved by applying the
following four principles.
I. SURVEILLANCE: This is the ability to look into (or out of) one area from
another.
A. 'Natural' Surveillance
1. Is naturally occurring
2. Does not cost money
3. Is formal or informal
a. formal surveillance is conducted by people who
live,
work or frequent an area that they choose to defend.
b. informal surveillance is conducted by people who visit
an area. (Visitors are less likely to defend a space that is not
their own.)
B. 'Mechanical' Surveillance
1. CCTV, video, mirrors, etc.
2. Highest initial cost
3. Someone must monitor equipment
C. 'Organized' Surveillance
1. Security/courtesy patrols
2. Most expensive/labor intensive
3. Formal training/expensive equipment
II. ACCESS CONTROL: The ability to limit or control access into (or
through) an area.
A. 'Natural' ('Environmental') Access Control
1. Uses the natural environment

a. Cactus, rocks, etc.
b. Used most along perimeter fencing
2. Least expensive method
3. Small maintenance expense
B. 'Mechanical' Access Control
1. Physical barriers
a. Gated driveways
b. Interior gates
c. Tall fences/walls
2. symbolic barriers
a. Hedges, flower beds
b. Low fences
c. Change in elevation
3. target hardening
a. Add/improve locks
b. Install security systems
c. Improved windows/doors
d. Increase security lighting
e. Highest initial costs
C. 'Organized' Access Control
1. Guard shacks
2. Security/courtesy door clerk
III. TERRITORIALITY: Creates an impression the area is well defended/
cared for
A. Maintenance
1. Litter control
2. Graffiti removal
3. Facilities in good repair
4. Property 'up to code'
a. City codes
b. Fire codes
c. Building codes
B. Defensible Space
1. Public space
a. Lowest defensibility
b. Main (feeder) streets
2. Semi-public space
a. Some defensibility
b. Cul-de-sacs
3. Semi-private space
a. Higher defensibility
b. Sidewalks
4. Private space

a. Highest defensibility
b. Private yards
IV. ACTIVITY SUPPORT: Encouraging intended users to displace deviant
users.
A. Families using a park will deter criminals/criminal activity
B. Proper Design
1. Encourages intended users
2. Discourages deviant users
C. Safe Activities to Unsafe Areas
D. Provide Amenities
1. Ramadas/tables
2. BBQ grilles
3. Recreation area
4. 'Tot lots'
E. Market Amenities
1. Newsletters
2. Contests/awards

OVIEDO POLICE
DEPARTMENT
CRIME FREE MULTI-HOUSING
CPTED Survey Form
CRIME PREVENTION THROUGH ENVIRONMENTAL DESIGN
The following suggestions are made for the purpose of reducing the likelihood of criminal activity.
While no guarantee can be stated or implied, the concepts of C.P.T.E.D. have proven themselves
internationally. The Oviedo Police Department offers the inspection as a public service, with the
understanding that there is no way to predict or prevent all crime risks. The purpose of this inspection
is to reduce the foreseeability of crime, by making a good faith effort to provide a safe environment.
Direct questions about this report to the Crime Free Coordinator.

Property Name:
Address:
Phone:
Email:
Contact:
Inspected By:
Date of Inspection:
Explanation of Ratings:
1= Unacceptable

3= Acceptable

5= Exceeds

LIGHTING:
(Items 01-10 are required to meet minimum C.P.T.E.D. requirements.)
Fail
1
1
2
3
4
5
6
7
8
9
10

Perimeter
Parking lots
Carports
Sidewalks
Common areas
Recreation areas
Swimming pool
Mailbox Area
Breezeways
Dumpsters

Pass
3

Exceeds
5

Comments

LANDSCAPING:
(Items 11-20 are required to meet minimum C.P.T.E.D. requirements.)
Fail
1
11
12
13
14
15
16
17
18
19
20

Pass
3

Exceeds
5

Comments

Perimeter trees
Perimeter bushes
common area trees
around area bushes
around unit windows
around stairwells
around walk paths
around perimeter lights
around building lights
other:

COMMON AREAS:
(Items 21-30 are not required, but are recommended)
Fail
1
21
22
23
24
25
26
27
28
29
30

Pass
3

Exceeds
5

Comments

picnic tables
BBQ grills/ash cans
litter/receptacles
playground equipment
playground rules posted
equipment maintenance
surveillance into area
access control to area
activity supports area
other:

LAUNDRY FACILITIES:
(Items 31-35 are not required, but are recommended)
Fail
1
31
32
33
34
35

well lighted facilities
self closing/locking door
window in door/wall
money collected daily
cleanliness of facilities

Pass
3

Exceeds
5

Comments

POOL AND SPA FACILITIES:
(Items 36-45 are not required, but are recommended)
Fail
1
36
37
38
39
40
41
42
43
44
45

Pass
3

Exceeds
5

Comments

posted rules/legible
pool equipment
G.F.I. outlets/electric
CPR sign posted
pool depth marked
telephone near pool
surveillance into area
fences/gates/maintained
chemical storage
activity supports area

EXTERIOR OF BUILDINGS:
(Items 46-50 are not required, but are recommended)
Fail
1
46
47
48
49
50

Pass
3

Exceeds
5

Comments

building/apt #'s posted
rooftop #'s painted
paint condition
windows/screens
overall maintenance

EXTERIOR OF RENTAL UNITS:
(Items 51-60 are required to meet minimum C.P.T.E.D. requirements.)
Fail
1
51
52
53
54
55
56
57
58
59
60

Pass
3

Exceeds
5

exterior doors
deadbolt
eye viewer
security strike plate
hinges pinned
sliding doors
sliding windows
window/bushes
address on unit
ext. lighting

MISCELLANEOUS OBSERVATIONS:

Comments

(Items 61-95 are not required, but are recommended)
Fail
1
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95

Pass
3

Exceeds
5

stairs
railings
balconies
fire extinguishers
smoke alarms
fire lanes
fire hydrants
signs/posts
BBQ policy
awnings
roof maintenance
electrical panels
graffiti removal
exterior trim
site map posted
key control
curbs painted
speed bumps painted
parking lot asphalt
parking violations
parking space #'s
litter control
balcony violations
window coverings
trip hazards
emergency lighting
exit signs
evacuation plan posted
mail box security
exterior fencing
interior fencing
gate security
water runoff
erosion problems
landscape rocks

OFFICE POLICIES:

Comments

(Items 96-100 are not required, but are recommended)
Fail
1
96
97
98
99
100

Pass
3

Exceeds
5

Comments

screening procedures
CFMHP certificates
addendum presentation
staff training
cash handling policies

Additional Comments:
Offered by the Oviedo Police Department
Explanation of Ratings:
1= Unacceptable

3= Acceptable

5= Exceeds

Proposed Staffing Plan
1. SYPD
a. Administrative Professional Mariana Molina
b. Chief Atkin
2. Syracuse CED
a. CED Director Steele
b. Support Staff

Proposed Responsibilities
1. SYPD
a.
b.
c.
d.
e.
f.
g.
h.

Obtain training in the CFMH program
Administer CFMH program in Syracuse
Train management teams
Issue program approvals/signs
Strive to maintain weekly contact with management teams
Provide information to management and track compliance
Support and attend managements’ yearly socials
Accompany CED representative on CPTED inspections

2. Syracuse CED
a. Obtain CPTED certification
b. Provide CPTED related input during planning phases
c. Conduct on-stie CPTED inspections
d. Provide SYPD with CPTED inspection reports

Potential Financial Impacts
1. SYPD
a. Personnel costs
i. This program will put constraints on Mariana’s time that will take
her away from her typical administrative duties.
ii. It is likely that we will need move our current PT Administrative
Assistant position to a FT Administrative Professional position
iii. That would result in a budgetary increase of $16,325.00. This does
not include benefits. Our current Administrative Assistant, Angie
Poll, would not require benefits.
b. Training costs
i. Approximately $700.00 every other year for CFMH refresher
training.
c. Administrative costs
i. Training materials for management team trainings
ii. Signs
iii. Promotional items for socials
iv. Association dues
v. CFMH tracking software
vi. Approximate initial cost of $2,100.00 reducing to $500 in
subsequent years.
2. Syracuse CED
a. Personnel costs
i. No anticipated increases
b. Training costs
i. Approximately $1,000.00 for initial certification. Certification is
valid for four years.
c. Administrative costs
i. Minimal, if any.

COUNCIL AGENDA
September 22, 2020

LEGISLATIVE ITEM
Agenda Item "f3"

Proposed Amendment to the Zoning Map - A1- MXD, Dahl

Factual Summation
Please review the following information. Any questions regarding this agenda item may be directed to
Noah Steele, Community and Economic Development Director.
Location:
Current General Plan:
Current Zoning:
Proposed Zoning:
Total Site Area:

1600 West 1700 South (Antelope/SR 108)
High Density Residential
A-1
MXD
15.015 ac

Summary

The applicant Jerry Preston with Elite Craft Homes has requested to amend the city's zoning map from
A-1 to MXD. The MXD zone requires detailed plans to be provided up front. These plans have been
included in the packet. Staff has evaluated the plans for compliance with the requirements of the
ordinance. A list of unresolved staff comments have been included in the packet, other than those
comments, the plans meet the ordinance as far as we understand. Also included are various snippets from
the adopted general plan, the Antelope Drive Corridor Study, as well as the general plan and zoning
maps, and other applicable information to assist in making your decision.
Planning Commission reviewed the item during their meeting on 8-18-20. They also held a public
hearing where the neighbors expressed concern over the proposed building heights, the pedestrian
connection, storwater detention, water pressure, connection on Dahl Lane, noise, property values, school
capacity, and privacy to summarize. Planning Commission heard the comments and discussed the
project at length where ultimately they unanimously voted to forward a recommendation for approval.
City Council reviewed the item during thier meeting on 8/25/20 were it was recieved with positive reviews.
No new plans have been submitted since last meeting.
The project was reviewed again by City Council on 9/8/20. There were discussions surrounding the
feasiblity of the office portion and how to ensure that the office will indeed be built. Ways to minimize
impacts to the neighbors to the south ware also discussed. The item was tabled so council could have more
time to discuss the application.

Goals of Discussion

Decide if the project is ready for a vote during the next business meeting or if it should be tabled for
more discussion during the next work meeting.

Entitlement Process:
1. Rezone/General Plan Map Amendment

2. Site Plan

3. Building Permit

1.1. Submit Application - download available
at https://syracuseut.gov/162/Planning

2.1. Submit Application - download available
at https://syracuseut.gov/162/Planning

3.1. Submit Application - download available
at https://syracuseut.gov/160/Building

1.2. Staff Review

2.2. Staff Review

3.2. Staff Review

1.3. Public Noticing
• post sign on property
• place ad in legal section of Standard Examiner
• Send postcards to properties within 300 feet
• Post on Utah Public Notice website
https://www.utah.gov/pmn/index.html
• Post on bulletin at city hall

2.3. Public Noticing
• post sign on property
• place ad in legal section of Standard Examiner
• Send postcards to properties within 300 feet
• Post on Utah Public Notice website
https://www.utah.gov/pmn/index.html
• Post on bulletin at city hall

3.3. Pickup Permit
• Pay fees (inspection, impact, connection, etc)
• Preconstruction meeting for commercial projects

1.4. Planning Commission – Public Meeting – meets on 1st
and 3rd Tuesday @ 6pm.
• Present staff review
• Developer answer questions
• Hear public comments
• Forward a recommendation to City Council or
potentially table for more discussion
1.5. City Council Work Session – Public Meeting – meets
on 4th Tuesday @ 6pm
• Review Planning Commission
Recommendation
• Developer answer questions
• Decide if needs to be tabled for more
discussion or if ready for a vote in business
meeting
1.6. City Council Business Session – Public Meeting – meets
on 2nd Tuesday @ 6pm
• Review Planning Commission Recommendation
• Developer answer questions
• Make final decision yes or no. - If yes, proceed
to site plan process

2.4. Planning Commission – Public Meeting – meets on 1st
and 3rd Tuesday @ 6pm.
• Present staff review
• Developer answer questions
• Hear public comments
• Make final decision yes or no. If yes, proceed
to building permit process.

3.4. Construction
• Inspections at each step (footings, framing, roofing,
final, ect.)
• Certificate of Occupancy (only after everything is
signed off by building, PW, Fire, and Planning)

Rezone Application
Syracuse City Community Development
1979 West 1900 South, Syracuse, UT 84075
Phone: (801) 825-1477 ext 4
Fax:
(801) 614-9626

Website: www.syracuseut.com
Email: planning@syracuseut.com

Updated 7/10/17

Subject Property Information
Property Address or Approximate Coordinate:

Total Acreage of Parcel:

1600 West 1700 South

Approximately 15.015

Parcel Identification Number (as recorded with Davis County:

Current Zone

See attached list of Tax Id.

GC and A-1

Proposed Zone:

MXD

Brief Description of Purpose for Rezone and Reasons Supporting the Request
To Develop a Mixed USE project including Mulkti family unitsd and Commercial office space.

Subject Property Owner Contact Information
Name(s) of every person or company the applicant represents:

See Attached list.
Mailing Address:

City:

Office Phone:

Cell Phone :

State:

ZIP:

State:

ZIP:

Email:

Applicant Contact Information (if different from Property Owner)
Name (and agent, if any):

Jerry Preston
Mailing Address:

City:

PO Box 980

Farmington

Office Phone:

Cell Phone:

801-451-6525

Utah

84025

Email:

801-564-3155

jerry@elitecrafthomes.com

I hereby certify that the requested Rezone would comply with all required conditions and standards of the Syracuse City
Land Use Ordinance, be harmonious with neighboring uses, fit the goals of the community’s General Plan, and impose no
insatiable demands for public services. I read the Syracuse Land Use Ordinance relative to rezoning and understand that
submitting this application does not guarantee approval and is subject to the discretion of the City Land Use Authority and
compliance with all requirements of Syracuse City’s Municipal Code. I hereby accept responsibility for meeting all
requirements outlined herein, including payment of all fees and attending City Land Use Authority meetings as notified by
the Community Development Department, and understand that failure to do so may result in postponement of action by
said Authority. I also understand that approval shall not relieve me of the responsibility to comply with applicable local and
State zoning, health, building, or fire regulations.

___________
Property Owner Signature

Date

___________
Applicant Signature

Date

FOR OFFICE USE ONLY
Date Received and Paid:

Payment Type:

Cash

Received
by:
Credit Card

Land Use Authority Date:
City Council Decision and Date:

Receipt #

Check#______

Application and Noticing Fees:
$425 Application Fee
$20
$100

per Public Notice Sign
Noticing Fees

$ 425
_____Signs
____
Total

$_____
$_____
$_____
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ECONOMIC DEVELOPMENT (cont.)

West Davis Corridor and Antelope Drive

The West Davis Corridor interchange will increase traffic flows in this area, creating
opportunities to provide services and products to visitors of Antelope Island State Park and
commuters. With the West Davis Corridor providing shorter commute times to Salt Lake
International Airport and Salt Lake City, hospitality and regional employment centers become more
feasible. These uses should be a priority for this node with medium to high-density housing,
highway commercial, and big box retail as secondary priorities. This area will receive pressure to
install billboards; these should remain prohibited as they currently are in the
adopted Sign Ordinance.

2000 West and Antelope Drive (Town Center)

This focus area is generally accepted as the center of town. As such, it should remain the hub for
economic development activities in the city where the highest residential and commercial densities
are permitted. This node should become a mixed use area including residential development.
Unified architectural and urban design themes reflecting the three themes identified above should
be used to create a cohesive sense of place. Pedestrian activity should be prioritized with
quality pedestrian amenities. Parking standards should be adjusted to allow for infill development
in underused portions of large parking lots. This node should be designed as the best location to
congregate for civic and celebratory events like voting, firework shows, parades, and Christmas tree
lighting. A vibrant and active center of town contributes to a strong sense of place and identity.

1000 West and Antelope Drive

This focus area is currently anchored by a neighborhood grocery store. This area will
likely continue to provide local neighborhood products and services. Commercial activity should
be clustered closest to the intersection. Within the Shadow Point commercial development, there is
a large, vacant anchor tenant building pad. Incentivizing investment to this under-utilized location
should be a priority of the City. The site is shovel-ready and filling this space would likely spur
additional investment. The properties further from the intersection should transition to office and
commercial space with residential components. Medium-density residential is also appropriate in
this node and should be used to provide a buffer where commercial uses and arterial roads are
adjacent to single family homes.

Infill commercial development along Antelope Drive.
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HOUSING

Our housing stock is about 92 percent single-family homes. Very few of those are attached
housing units, and most were built prior to 1990. The City’s preference is to remain a
predominantly bedroom community maintaining the majority of our housing stock as single
family dwellings. The city acknowledges that as population increases, a broader diversity of
housing types will be needed and desired by our residents. Basement apartments and backyard
cottage apartments also known as accessory dwelling units (ADU) are viewed as a preferred way
of providing housing options, while also giving a financial boost to the homeowner. Townhomes
are another acceptable option but should be limited to locations along arterial roads and major
intersections. Townhomes are generally preferred over apartments. Apartments could be an
appropriate use if located adjacent to existing commercial, along state highways, or near the West
Davis Corridor interchanges. Attached housing is not wanted unless it is well designed to match
the architecture and building height of surrounding development.
Moderate-Income Housing
The City sees the need to provide affordable housing options to its residents. As property values
increase, so does the cost of houses. This creates a challenge to affordability, even apartments,
townhomes, and ADU’s can become un-affordable. Oftentimes, households that spend
a large percentage of their income for housing struggle to afford adequate healthcare, education,
and property maintenance. Also, when budgets are tight, fewer dollars are disposable to spend
locally on entertainment and goods. The state requires that each city adopt an affordable housing
component in its general plan to address this problem. In an effort to comply with the state
affordable housing laws and plan for our future housing needs, an analysis of our housing stock
has been provided in appendix 2.
In summary, our analysis found that recent increases in home values mean many of our residents
will struggle to purchase a single-family home, even those earning an average wage. The average
household brings in $75,961. per year. With that income, the average household could afford a
$332,000 home. The average home purchase price in Syracuse in 2019 was $387,450. This of course
is higher, meaning that prospective residents either stretch the budget, move elsewhere, or move
into attached housing that usually costs less, but is at low supply. Research suggests that the
concept of supply and demand is at play here. Syracuse can help alleviate the issue by increasing
the supply of housing with the housing types for which there is market demand. Below is the
city’s preferred strategies chosen from the list of 23 affordable housing action items required by
state law 10-9a-403(2)(b)(iii).

Action Items

The following is a list of items to focus on moving forward:
• Study barriers to creating ADU’s on single
family lots.
• Apply for a TLC grant with Wasatch Front
Regional Council to commission a Housing Plan
• Create a mixed-use development zone
• Plan for increased supply and diversity of
housing stock
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GENERAL PLAN MAP
The General Plan Map is a guide for future development, identifying areas of the city
where housing, business, industry, agriculture, and other land uses may be located. It is
not a zoning designation and is not binding on the City Council, nor does it always follow
parcel boundaries; parcels may have more than one general plan designation. Where there
is a split, the general plan designation that occupies the majority of the parcel is the
designation of that parcel, unless otherwise determined by the City Council with a
recommendation from the Planning Commission. The General Plan Map designations are
broad to include multiple zoning options. See Table 1. One designation may allow for
multiple zones. Zoning decisions will be informed by the General Plan Map, but final
land uses are always determined by the City Council. The following page will contain the
General Plan Map.
General Plan Designation

Contemplated Zones

Low Density Residential

A-1, R-1, R-2, R-3, Cluster, RPC

Medium Density Residential

Cluster, R-3, RPC, PRD, Neighborhood Services

High Density Residential

R-3, PRD, Neighborhood Services, Mixed Use, G.C., P.O.

Commercial

G.C., P.O., Mixed Use, Neighborhood Services

Industrial

Business Park, Industrial, Research Park, G.C., P.O., Mixed Use

City
Parks/Agriculture/Wetland

A-1

Civic

All zones

Table 1 – General Plan Map Designations and Corresponding Zones

Action Items
• Create a mixed-use zoning ordinance.
• Re-evaluate and make adjustments to the General Plan Map during open amendment periods.
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1740 WEST STREET
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10

BLDG. 'G'
20-PLEX / 3-STORY

COMMON
GREEN

6

COMMON
GREEN

10

24

BLDG. 'F'
20-PLEX / 3-STORY

TOT LOT

3
6

7

9

8

8

10
7

9

8

BLDG. 'M'
20-PLEX / 3-STORY

SETBACK FROM
SINGLE FAMILY

COMMON
GREEN

BLDG. 'J'
20-PLEX / 3-STORY

15-GARAGES

DETENTION
BASIN
PEDESTRIAN
PATH LINK

5

8 GARAGE
SPACES

3

8 GARAGE
SPACES

20 ft rear yard setback next to single family residences
6ft VINYL
FENCE

6ft VINYL
FENCE

BLDG. 'H'
20-PLEX / 3-STORY

6

8 GARAGE
SPACES

3

8 GARAGE
SPACES
SETBACK FROM
SINGLE FAMILY

6

15-GARAGES

9- GARAGES

13

13

6ft VINYL
FENCE

8

BLDG. 'K'
20-PLEX / 3-STORY

3

DETENTION
BASIN

6

8

5

8 GARAGE
SPACES

SETBACK FROM
SINGLE FAMILY

10-GARAGES

21

13,370
sq.ft.

4

BLDG. 'L'
20-PLEX / 3-STORY

10-GARAGES

EXISTING
2 STORY OFFICE
BUILDING

6

8 GARAGE
SPACES

14

9- GARAGES

14-GARAGES

PUBLIC

5

4

5

8 GARAGE
SPACES

8 GARAGE
SPACES

maint.
bldg.

20 ft rear yard setback next to single family residences
PEDESTRIAN
PATH LINK

6ft VINYL
FENCE

52 R.O.W. W/ 5 FT
SIDEWALK EA. SIDE W/ 42
FT WIDTH W/ FACE OF
CURB TO FACE OF CURB
W/ 8 FT WIDE PARKING
WITH 26 FT CLEAR ACCESS
FOR EMERGENCY
VEHICLES

6ft VINYL
FENCE

SYRACUSE, UT

SWIMMING
POOL

8

20 ft sideyard setback next to single family residences

14-GARAGES

8 GARAGE
SPACES

14-GARAGES

6-GARAGES

2

10-GARAGES

15

BLDG. 'C'
20-PLEX / 3-STORY

10-GARAGES

10

BLDG. 'B'
20-PLEX / 3-STORY

BLDG. 'D' BLDG. 'D'
20-PLEX / 3-STORY

15,000 sq.ft. footprint
(3) stories = 45,000 S.F.

BLDG. 'E'
20-PLEX / 3-STORY

BLDG. 'A'
34-PLEX / 3-STORY

PROPOSED
OFFICE

STREET THROUGH TO ANTELOPE DR.

PROPOSED
NEW RETAIL
BLDG.

DAHL LANE

EXISTING
OFFICE
BUILDING

ANTELOPE DRIVE MIXED USE

PROPERTY LINE

4,000
sq. ft.

COMMON GREEN

HERITAGE LANE

6,762
sq.ft.

ANTELOPE DRIVE

PROPERTY LINE

CORNER TOWER
ARCHITECTURAL ELEMENT

Review for compliance with the Mixed-Use Development Zone (MXD) Chapter 10.92

Completed by: Noah Steele
Date Completed: 8-11-20
Plans Reviewed: 7-31-20 site plan, 7-15-20 elevations

Existing Ordinance

10.92.010 Purpose
To create a zone which will provide traditional neighborhoods where residents
can work, play, shop, and live that are strategically designed to create a symbiotic
relationship by allowing for a combination of commercial and residential uses.
These neighborhoods are meant to boost the city’s daytime population, which is
anticipated to support local businesses and increase sales tax revenue. This zone
will be the most urban atmosphere within the city. Projects within the zone are
anticipated to provide context-sensitive architecture, art, entertainment,
convenience, alternate housing types, affordability, and active lifestyles through
recreation amenities on site and improved sidewalk connections to destinations
off site. Residential use may be applied to existing commercial areas, or
commercial uses inserted into existing residential areas if the goal is to increase
jobs and/or increase sales tax, and the development scale is compatible with its
surroundings. [Ord. 19-17 § 1 (Exh. A).]
10.92.020 Permitted Uses
The following uses, and no others, are permitted by right provided the parcel
and/or building meet all other provisions of this title and any other applicable
ordinances of Syracuse City:
(A) Restaurants, no single tenant/stand-alone;
(B) Professional office;
(C) Professional nonretail services;
(D) Retail, no automotive maintenance, gas, or repair;
(E) Churches, synagogues, and temples;
(F) Dwellings, multifamily, up to 24 attached per building;
(G) Dwellings, townhomes, up to six attached per building;
(H) Dwellings, single-family detached;
(I) Household pets;

Staff Analysis

The new residents are likely to frequent the town center
businesses and nearby Centennial Park. Please review photos of
surrounding development and concept renderings to decide if
design is ‘context sensitive’. Surrounding building heights are
about 20-30’ tall but the proposed buildings are about 40’. Many
on site amenities like pool, hot tub, clubhouse. This has a large 3
story office building proposed as part of the project.

Multi-family Dwellings permitted under F. Office permitted under
(B) Retail permitted under (D). Other commercial uses unknown at
this time.

(J) Public and quasi-public buildings;
(K) Club houses and recreational facilities;
(L) Public parks. [Ord. 19-17 § 1 (Exh. A).]
10.92.030 Conditional Uses
The following, and no others, may be conditional uses permitted after application
and approval as specified in SCC 10.20.080:
(A) Minor home occupations (minor);
(B) Accessory dwellings (major, allowed with single-family detached units
only);
(C) Temporary commercial uses (see SCC 10.35.050) (minor);
(D) Accessory structures (minor, allowed with single-family detached
only). [Ord. 19-17 § 1 (Exh. A).]
10.92.040 Development Standards
All lots shall be developed and all structures and uses shall be placed on lots in
accordance with the following standards:
(A) Minimum Lot Standards.
(1) Lot width: no minimum or maximum.
(2) Front yard setback: 20 feet minimum, 40 feet maximum. Fifteen feet
minimum allowed if adjacent to an enhanced streetscape featuring all of
the following: widened sidewalk, on-street parallel parking, and outdoor
cafe style seating. Measured from the back of right-of-way or private
drive to front building foundation.
(3) Side yard setbacks: as measured from foundation to adjacent property
line; 10 feet minimum or as approved by Planning Commission. As
measured between building foundations, 16 feet minimum.
(4) Rear yard setback: as measured from foundation to adjacent property
line or between buildings, 20 feet.
(B) Density. Unit densities and housing product types shall be distributed on site
with extreme sensitivity to adjacent development type and density. Units per acre
shall be tapered down when near property boundaries of single-family
development. Density is form based, no minimum units per acre.

Will have accessory structures that will require CUP

Meets front setbacks – recommend moving garages on Dahl Lane
away from driveway as much as possible to prevent blind corners
and give more of a ‘front setback’ appearance to be more
compatible with adjacent single family.

Meets side setbacks
Meets rear setbacks
Neighbors are arguing that the three-story apartment next to onestory residential is not showing ‘extreme sensitivity’. Developer
argues that 85’ off the boundary is ‘sensitive’, and ‘tapered down’.

(C) Mixed Use Required.

49,000 sf commercial provided in a stand-alone three-story office
(1) One hundred percent residential projects are prohibited.
condo building and separate retail building where the ‘old white
(2) Apartment complex sales offices may not be the project’s sole commercial
house’ stands.
space.
(3) The development agreement shall require that the commercial component of
the project cannot be omitted and shall run with the land.
(4) The developer may partner with owners of off-site commercial projects to
Multiple landowners but everything provided on-site.
develop the required commercial square feet of the proposed project. This may
be accomplished by building new buildings on empty pad spaces, attracting
tenants that sign long-term leases in empty building space, enhancing circulation
with cross access agreements, or assisting in the enhancement of the partner site
in other mutually beneficial ways. City Council, with recommendation from
Planning Commission, must find a direct benefit between the proposed residential
units and the commercial project to exercise this option. This option is available at
the developer’s request with the consent, desire, and agreement to partner from
the owners of the existing commercial project. The agreed to enhancements to
the partner site in this option must be completed before the first residential unit
receives final occupancy. Details of the partnership obligations are to be included
in the development agreement and shall be binding.
(a) The commercial component of the project may be split on and off site. The
combined total commercial square footage provided shall be greater than or
equal to the required square footage of commercial which is based upon the
height of the proposed buildings. Distribution of on- and off-site commercial
square footages shall be based on the assessment of unique site characteristics
that lends itself to commercial viability and by the following:
(i) Properties within the town center overlay zone may build on- and off-site
commercial in any combination, but no more than 70 percent of the required

commercial may be located off site. The partner site must be located next door,
sharing a property line with the proposed mixed use project.
(ii) Properties outside the town center overlay may build on- and off-site
commercial in any combination. The partner site must be within one-quarter mile
of the proposed mixed-use project.
(5) For a space to qualify as counting toward the required commercial
square footage, it must not be accessory to the residential units, meaning
to have separate utility connections, dedicated parking that is near the
business entrance, a separate entrance, separate restroom, and
appropriate fire separation between differing uses. Office, medical office,
assisted living, retail space, or other uses deemed beneficial by City
Council are to be considered commercial. Industrial uses like warehousing
or storage units are not considered to be commercial uses. Also, parking
areas, trash, outdoor dining, or other outdoor storage areas do not count
towards the required commercial square footage.

(D) On-Site Amenities and Landscaping.
(1) Common Space Amenities. The project shall develop common space
amenities proportionate to and in relation to the scale and resident
demographics of the proposed project. Amenities shall be privately
owned and managed by an HOA. Amenities must be chosen from the
following list as required in the following table:
Number of Units: Amenities Required
0 – 20 : 1
20 – 40 : 2
40 – 60: 3
60 – 80: 4
80 – 100: 5
100 +: 6

Meets ordinance.

Meets ordinance. Clubhouse, gym, pool, hot tub, tot lot, green
open spaces.

(2) List of Amenity Examples. Select from list the number required from
table above:
(a) Water amenities (for example: pools, hot tubs, steam room);
(b) Sport amenities (for example: tennis, pickleball, lighted
basketball courts);
(c) Community gathering amenities (for example: play structure,
village green, pavilion, outdoor kitchen);
(d) Other amenities deemed appropriate by the Planning
Commission.
(3) Open Space. A minimum of 20 percent of the project area shall be
landscaped.
(4) Street Trees. One street tree shall be planted at least every 30 feet
along adjacent public street frontages in accordance with the street tree
species guide in SCC 10.30.070.
(5) Buffering between land uses as required in SCC 10.30.080.
(6) In-Lieu Fee for Required Open Space or Amenity. An in-lieu fee may be
accepted for the development of a nearby City park under the following
conditions:
(a) The developer initiates a request to pay a fee in lieu of
required common space by petitioning the City at the same time
that the concept plan is under review.
(b) The proposed project shall be located within one-half mile
(measured in a straight line) of an existing or future Syracuse City
park as identified in the adopted parks master plan.
Measurement shall be made from the nearest property line of the
park to the nearest property line of the development project.
(i) The in-lieu fee shall not be approved if any portion of
the proposed development is further than one mile from
the nearest receiving park property boundary.
((6) In-Lieu Fee Continued)
(ii) The park property to receive the fee money shall be
identified and approved in conjunction with the concept
plan.

Percentage landscaping not provided, appear to meet ordinance.
Yes
Buffer C is required which is 6’ concrete with 10’ wide landscape
with 1 tree and 5 shrubs every 50’. Dumpster in buffer, buffer
planting insufficient
No in-lieu

(c) Qualification of an off-site location to receive in-lieu-ofcommon-space fees shall be approved by City Council based upon
the development needs and priorities stated in the adopted parks
master plan, and such qualification shall be decided at the time
that the Council reviews the concept plan.
(d) The spending of in-lieu fees shall be limited to the determined
off-site receiving location and for no other civic or private use.
(e) If the City Council does not accept the request for in-lieu fees
based off the qualifiers stated herein, the development shall build
the on-site common space as required by the MXD zone.
(f) If a fee is accepted in lieu of common space, the project will
nevertheless be required to build at a minimum: 15 percent
landscaping of the total project land area. All on-site landscaping
and common space amenities shall be maintained by an HOA.
(g) The fee money will be due to the City prior to recording of the
final subdivision plat proportionate to each phase or prior to
accepting a building permit, as applicable.
(h) Development may be allowed on the land that has been
accounted for through the collection of in-lieu fees at a density
not to exceed the maximum prescribed by the zone.
(i) In-lieu fees shall be calculated on an individual basis. In-lieu fee
amount shall be roughly equivalent to the value of forgone onsite common space area(s) and improvements. Fees shall be
determined using mutually accepted methods for cost estimating
the dollar amount needed to build the equivalent park
improvements and acquire the land needed for said park space.
Credit for on-site common space developed beyond the minimum
15 percent identified in subsection (D)(6)(f) of this section, and
actually built within the development, may be subtracted from
the estimated fee due.
(j) The agreed-upon fee amount, percentage of provided on-site
and off-site in-lieu fee, and park development cost per square
foot shall be included in a development agreement.

(E) Site Design.
(1) Buildings shall be positioned on the site so that all first-floor front
doors face the public road or private drive.
(a) Where front and rear frontage to two roads or driveways
exists, the road or driveway with the largest width and traffic
counts shall be the direction the front door faces.
(b) If frontage to the intersection of two roads or drive aisles
exists, the building entrance(s) shall face toward the point of
intersection of the two centerlines with a chamfered edge.
(c) Entryways shall not face toward the rear or side lot line of
abutting property with single-family residential zoning or use.
(2) Terminating vistas shall be incorporated by centrally and prominently
placing public art, landscaped monument signage, or building facades
perpendicularly at the visual endpoint of streets and drive aisles.
(3) Garage doors shall not face public roads. Where double frontage
exists, the garage door may face the lesser of the two roads or be sidefacing.
(4) The development design shall include direct automobile access to a
public roadway on a full-width publicly dedicated right-of-way or private
drive meeting International Fire Code (IFC) standards.
(5) All building entrances shall be directly connected to the public
sidewalk with pedestrian walkways. These walkways must use differing
material when crossing driveways. Decorative landscaping shall be
included for one and one-half feet on one or both sides of all private
walkways leading to front doors and/or residential breezeways.
(6) Cross-access for automobiles and pedestrians to and from abutting
properties is required where possible.
(7) On-site and off-site pedestrian sidewalks and shortcuts are required to
increase access to adjacent shopping, employment, parks, or other
amenities.

Meets ordinance

Meets ordinance
meets ordinance

none provided, may be developed further during site plan.
Meets ordinance
Will need UDOT approval for connection to Antelope. Proof of
approval needed before building permit.
Sidewalks needed to each front door including interior to site,
elevations show front doors facing out.
Meets ordinance. Cross access to Heritage and Dahl provided.
Dahl Lane – Not public street within project. Change label to
‘private driveway with public cross access easement’. Contingent
on UDOT approval. A sidewalk to Walker Estates was proposed
but faced extreme opposition by residents. Developer is now
proposing to discontinue that sidewalk.

(F) Architecture.
(1) Vertical mixed use motif architecture is required on all buildings within
the mixed use zone.
(2) Vertical mixed use motif is defined as containing the following
elements:
(a) Horizontal and/or vertical variation in wall or roof plane
between each unit intended to give the appearance of multiple
buildings built over a long period of time;
(b) Varying window size and height with each segment;
(c) Roofs of varying styles with each segment;
(d) Large first floor windows and/or storefronts covered by
canopy or trellis;
(e) First floor storefronts with varying styles on each segment
such as bay or recessed entries;
(f) Entrance door on chamfered angle when on corner;
(g) A design including similar architectural features to the
example image below, but not construed as a requirement to
match exactly:

Meets ordinance except no elevations provided for ‘retail building’
Meets Ordinance. Three different elevations provided to ensure
variety.

See screenshot of proposed project below

Old text
(3) Building Height. A maximum height of 35 feet from ground to the top
of the roof structure. Buildings located adjacent to existing single-family
detached homes shall be a maximum of two stories and/or 30 feet,
whichever is shorter. A bonus height up to 40 feet or three stories,
whichever is shorter, is permitted for buildings with leasable first-floor
commercial. Non-habitable towers, parapets, or other decorative
architectural features, excluding roof structure, shall be allowed over 35
feet but not to exceed 45 feet.

New text
(3) Building Height.
(a) Maximum allowed height and resulting densities will be
allotted based on the provided square feet of leasable
commercial space using the ratios below. Calculations for the
entire project will be based on the tallest building.
(i) Required Commercial Square Feet to Maximum Height
Ratios.
A. One story/maximum 15 feet allowed if: 12
square feet commercial/1,000 square feet
residential.
B. Two story/maximum 30 feet allowed if: 24
square feet commercial/1,000 square feet
residential.
C. Three story/maximum 40 feet allowed if: 36
square feet commercial/1,000 square feet
residential.
(b) Buildings located within 85 feet (measured from foundation to
property line) to existing single-family detached homes, or onestory attached duplex, triplex, or fourplex, shall be a maximum of
two stories and/or 30 feet, whichever is shorter.
(c) Nonhabitable towers, parapets, or other decorative
architectural features, excluding roof structure, shall be allowed,
but not to exceed 45 feet.

Meets ordinance
Office height is 40’ with tower up to 45’
Building A is 33’ but with corner tower to 45’.
Building B is 39’
Building C is 41’9” to tower and 33’ to roof.

Buildings located 85’ from property line except garages as allowed
as accessory structure CUP.

(4) If commercial spaces have residential above or below, they shall be
designed to meet building and fire codes to support the commercial use.

Will ensure compliance at future site plan/building permit as
applicable

(5) All buildings and project site areas are required to meet the design
standards found in Chapter 10.28 SCC.

Will ensure compliance at future site plan/building permit as
applicable

(6) If no commercial exists on the bottom floor and if the building is
directly abutting a road, or is on a corner, its facades shall at a minimum
be designed with the mixed-use motif architecture as defined above.

Meets ordinance

(7) If a building is located on the corner of two roads, the building shall
have a prominent tower or architectural feature of greater height than
the rest of the building. The tower or feature shall be rotated so the
center point of its outer wall faces the point of intersection of the two
road centerlines.

Meets ordinance

(8) Buildings which are entirely residential without leasable commercial
space mixed in the same building are only allowed if all the following
apply:
(a) Are within 1320 feet of existing retail or office building(s)
measured in a straight line between the closest portion of each
building; and
(b) Are connected and accessible to adjacent commercial or office
building(s) with a paved ADA-compliant pedestrian walkway; and
(c) Are located entirely without any road or corner frontage.

Interior buildings are all residential but qualify to do so per this
section.

(9) Buildings which are entirely commercial are permitted only if all the
following apply:
(a) Are located with frontage on a street or corner, or part of a
contiguous block of commercial buildings which do have frontage;
and
(b) Conform to the vertical mixed use architectural motif; and
(c) Have at least two stories.
(10) Maximum building length is 200 feet.
(11) Horizontal rooflines shall vary at a minimum of every 30 feet.
Variation can be accomplished by:
(a) Vertical offset in ridge line;
(b) Gables;
(c) Parapets;
(d) Cornices;
(e) Dormers;
(f) Vegetated terraces;
(g) Trellises; or

Meets ordinance.

Meets ordinance
Meets ordinance

(h) Other architectural features such as portals, balconies, or
porches.
(12) Buildings designed with completely flat facades and monotone color
schemes are not permitted.
(13) All buildings must have articulation of all facades.
(14) At least one significant horizontal facade variation in the wall plane is
required at least every 60 feet.
(15) Duplicating building facades adjacent to each other on the same side
of the street or in a repeating pattern shall not be allowed. This may be
accomplished by varying the number of stories, roof type (including shed,
gable, hip, Dutch, dormer roofs, etc.), or ridgeline directions to create
variation. Color variation alone is not sufficient.
(16) Architectural variation between each building segment is required.
(17) Garages shall not be the major architectural feature of any building.
(18) All units abutting to a public roadway shall utilize rear or side facing
garages.
(19) Entrances shall be pronounced with porticos, awnings, arches,
columns, gables, porches, stoops or other three-dimensional architectural
features.

Meets ordinance
Insufficient information to determine. Future site plan application
will add detail. Only have front elevations at this point.
Meets ordinance on front façade.
Applicant has created 3 different elevations to provide variety.

Meets ordinance
Meets ordinance. ‘Tuck under’ garages do not face road. Detached
garages are around perimeter away from road.
Meets ordinance
Meets ordinance

(20) Front doors to ground level apartment units shall face the road or
front of the building and not towards a shared hallway.

Meets ordinance

(21) The stairway leading to upper level units shall be located on the front
of the building with a prominent architectural storefront creating a
welcoming and defined entrance lobby. Window or blade signage located
on the storefront should clearly label the building number and project
name.

Meets ordinance

(22) First floor apartment, townhome, and single-family unit entryways
shall feature a covered front porch with enough space for two chairs and
a walkway.

Mees ordinance

(23) A minimum of three colors and materials per exterior elevation is
required.
(24) Exterior surface materials on every facade shall meet the
requirements for front exterior walls found in SCC 10.30.020(B) with the
exception that no vinyl siding shall be permitted on any side. [Ord. 19-17
§ 1 (Exh. A).]

Meets ordinance

10.92.050 Development Process
All projects within the mixed-use zone shall enter into a development agreement
with the city. The agreement must be approved by City Council concurrently with
the rezone request. The agreement shall include the square footage of all
proposed uses and the number of proposed residential units. Colored concept
plans and exterior elevations shall be included as exhibits in the development
agreement.
Upon application for the mixed-use development zone, the developer shall
provide colored architectural elevations and colored concept plans showing the
architecture and design of the proposed development. Elevation drawings shall
include building materials and a table showing the square footage of each
material, building height, and the total square footage of each facade. The
concept plan shall include the location of each proposed building labeled with use
and square footage, parking areas and number of stalls, existing buildings, existing
mature trees, proposed amenities, landscape areas, proposed trees, and shrubs.
The plan shall also include a table of the total site acreage, total combined
building square footage, square footage of each proposed building, square
footage of each use in each building, number of residential units in each building,
number of commercial and/or office spaces, number of parking spaces, and total
square footage of landscape areas. Upon zoning approval, the development plans
shall be a binding zoning document that runs with the land.

Materials – Elevation A ‐ brick 40%, cement 45%, stucco 15%,
Elevation B – Brick 29%, Cement 56%, Stucco
15%, Elevation C – Brick 28%, Cement board 52%, Stucco 20%,
Office – not provided. 10.30.020 (B) says
option 2 is 30% brick if cement board – if stucco, brick rock stone
has to be 75%.
Meets ordinance.

No material sf provided, only percentages. Percentages/sf not
provided for office.
Preserve large trees. There are lots of great big trees on site, would
like to preserve as many as possible. Existing trees not identified
on plan.
Square footage of landscape area not provided

If zoning is granted, prior to construction all projects shall: submit a site plan
application to be reviewed by the Architectural Review Committee and Planning
Commission as detailed in SCC 10.20.090, submit a building permit application,
and complete a pre-construction meeting with the Building Department. [Ord. 1917 § 1 (Exh. A).]
10.92.060 Off-street parking and loading
No off-street parking stalls shall be allowed to be located between the front
building facade and the public right-of-way or within any front yard. Enclosed
garages are not required for residential units within the mixed-use zone. Parking
for residential units shall be provided at a minimum ratio of two stalls per unit –
one stall for the resident and one stall for visitors. Resident parking shall be
located no further than 100 feet from the unit. Shared parking agreements with
adjacent commercial uses for visitor parking are encouraged. Otherwise, offstreet parking and loading shall be provided as specified in Chapter 10.40 SCC.
[Ord. 19-17 § 1 (Exh. A).]
10.92.070 Signs.
The signs permitted in this zone shall be those allowed in residential or
commercial zones as applicable, as specified in Chapter 10.45 SCC. Home
occupation businesses shall be limited to first floor window or first floor blade
signs not to exceed four square feet. Businesses located in buildings with
residential units on upper floors shall not install signage higher than the first floor.
[Ord. 19-17 § 1 (Exh. A).]

Meets ordinance. 2 required. 2.1 stalls/unit for project provided.
Industry average for apartments is 1.7 stalls per unit.

Will be evaluated with future application as required.

Noah Steele
From:
Sent:
To:
Subject:

Noah Steele
Tuesday, August 11, 2020 12:34 PM
Jerry Preston
RE: mxd planning review

Jerry,
Here is an updated comment list with some new info in red text and strikethrough on the resolved comments. I also
marked up a plan to help you see where I was talking about.

1. Dumpster in buffer, buffer planting insufficient – buffer C required – 6’ Precast concrete, 10’ wide
landscaping with 1 tree and 5 shrubs min every 50’. – scooch dumpster north a bit to ensure 10’ and show
more landscaping.
2. Sidewalks to each front door.
3. First floor units doors out. – call me I can explain
4. Preserve large trees. There are lots of great big trees on site, would like to preserve as many as possible.
See attached images for ideas how I’ve seen others preserve them in Moab. Lets identify which ones can be
preserved.
5. Dahl Lane – Not public street but label ‘public cross access easement’. Contingent on UDOT approval.
6. First Floor facing residences – flip building M and L so entrance is north and not facing neighbors ‐
7. Preserve old white house –I think it should be preserved, but I may be the only one.
8. Setbacks – unclear of measurement. Setback measured from property line located at back of existing
sidewalk, not shown on drawing. Front setback is 20’, no graphic scale provided
9. Existing Sidewalks: Show existing sidewalk/park strip along Antelope, Heritage, and 1825 S.
10. Sidewalk Connection to Heritage Lane: Add ped. connection to Heritage Lane, show connection to 1825
sidewalk. - (contingent on willingness of adjacent private property owner)
11. Crosswalks: Add crosswalks when crossing driveways. South of office building, east of tot lot. East bld. E, D,
connect with crosswalk, east/west.
12. North Side façade of Building ‘D’ has to have entrance facing Antelope.
13. Materials – Elevation A ‐ brick 40%, cement 45%, stucco 15%, Elevation B – Brick 29%, Cement 56%, Stucco
15%, Elevation C – Brick 28%, Cement board 52%, Stucco 20%, Office – not provided. 10.30.020 (B) says
option 2 is 30% brick if cement board – if stucco, brick rock stone has to be 75%.
14. Move garages on Dahl Lane away from road as much as possible to prevent blind corners and give more of a
‘front setback’ appearance to be more compatible with adjacent single family.
15. Terminating Vistas – Think about art and architecture at these points. – can develop during site plan

1

Project Name: Dahl Mixed Use
Address: 1701 W Antelope Drive
Applicant: Jerry Preston – Elite Craft Homes
Summary of Proposed Project: Mixed Use of Residential Apartment and Commercial.
Applicable Ordinance and Staff Comments:
Ordinance Text
10.20.070 Zoning map and text
amendments.
(E) Approval Standards. A
decision to amend the text of
this title or the zoning map is a
matter of legislative discretion
by the City Council and not
controlled by any one standard.
However, such changes shall be
consistent with the current
general plan and general plan
map, and in making an
amendment, the City Council
should also consider:

(1) Whether it would be
harmonious with the overall
character of existing
development in the vicinity of
the subject property, or in cases
of text amendments, in areas
governed by the amended text;
(2) Whether it would be
consistent with the standards of
any applicable overlay zone and,
in cases of text amendments,
harmonious with areas
governed by the amended text;

Staff Analysis
The General Plan map has designated this property as ‘High Density
Residential’. It is only one of three properties in the city with the
designation chosen because of its frontage on a state road and proximity
to existing commercial centers. A High-Density Residential map
designation anticipates multiple possible current zoning options
including: Cluster, R-3, Neighborhood Services, Mixed Use, G.C., and P.O.
as zones contemplated to be appropriate within the designation. The
housing section of the text of the general plan explains, “Apartments
could be an appropriate use if located adjacent to existing commercial,
along state highways, or near the West Davis Corridor interchanges.
Attached housing is not wanted unless it is well designed to match the
architecture and building height of surrounding development.”
The proposed project is located adjacent to an existing office center
called ‘Heritage Lane Commercial Plaza, and along SR-108 also known as
Antelope Drive. The words ‘well designed’ and ‘matching’ are somewhat
subjective and up for interpretation by council. The proposed
development features brick, stucco, arches, towers, warm colors, is three
stories tall, and has some flat roof parapets and towers. The surrounding
development to the south is one- and two-story single-family homes and
a 55+ community called ‘Walker Estates’. Walker Estates is one story
duplexes with brick facades. Heritage Lane Commercial Plaza is one story
featuring stucco and brick. Please refer to pictures below and compare to
provided elevation drawings of proposed structures to evaluate if they
are ‘well designed’ or ‘matching’.
Once again, the word ‘harmonious’ can be a subjective term up for
interpretation by council based off their familiarity with the existing
surrounding development.

This is not part of an overlay zone or part of a text amendment.

(3) The extent to which it may
adversely affect adjacent
property; and

This project, just like any new residential development, will add traffic,
noise, light, and even smells to the neighborhood. Analyzing whether the
development will adversely affect the adjacent property is also somewhat
subjective, but the effects can be mitigated by landscape buffering and
added distance between the new and existing structures. The project is
proposing a landscape buffer with one tree and 5 shrubs every 50 feet
along the south and west edges and has located enclosed one-story
garages and 2 dumpsters along the southern property line in some areas
and a detention basin on the western edge. The closest building to the
southern line is approximately 85 feet away and is a 3-story apartment
building. The closest building to the eastern line is approximately 85 feet
away and is a three story apartment buidling.
(4) The adequacy of facilities and There have been many concerns expressed over capacity of roads and
services intended to serve the
other city provided services:
subject property, including but
not limited to roadways, parks
Roadways – The vast majority of the project’s traffic will utilize the UDOT
and recreation facilities, police
owned and maintained Antelope Drive which is a 5-lane major arterial
and fire protection, schools,
that is 110’ wide. The 2017 AADT (annual average daily traffic) on
storm water drainage systems,
Antelope in this section is 26,000 cars per day. According to the Institute
water supplies, and wastewater of Transportation Engineers ‘Trip Generation Manual’, residential
and refuse collection.
apartment complex of three stories will generate approximately 5.44
daily trips per unit. The proposed 254 units will add approximately 1,381
trips per day. While this does add to the traffic on Antelope, there is
capacity on the facility to absorb the added trips as it was widened in
2006 with population build out projections in mind.
The most impacted local roads will be Heritage Land and Dahl Lane. It is
anticipated that most traffic from the development will utilize Antelope
Drive instead of driving south on Dahl and Heritage as there are not any
major landmarks within the area and speed limits are lower than
Antelope. Dahl lane has been stubbed at the property line for many
years in anticipation of future development. The city’s maximum cul-desac length and maximum block length requirements preclude Dahl land
from becoming a permanent dead end road. This connection will
improve fire response times to the neighborhood and will provide better
circulation for the neighborhoods to the south who would be able to
access Antelope more directly after the extension. The project design
features two driveways to Antelope and a cross access connection to the
existing office plaza to the west which will help disperse traffic and add
options.
The city’s transportation master plan can be found online here.
https://www.syracuseut.gov/DocumentCenter/View/579/TransportationIFFP-PDF?bidId=
All impact fees will be collected on the project to contribute in bringing
the plan into fruition.

Utilities - All required utilities for the project are available in Antelope
Drive, Heritage lane, and Dahl Ln. It has been reported that there is
enough culinary water to serve the project and secondary irrigation water
will be required to be dedicated to the city before development occurs.
The project will contribute significant amounts of impact fees that can be
used towards utility improvements as needed.
Parks- The proposed development will be required to provide on site
amenities, but the residents will also need access to our city parks and to
our recreation programs. Two parks are located nearby in Centennial Park
and Founders Park, but Founders requires crossing Antelope to get there.
The parks are not to capacity for average leisure use, but the youth
recreation programs has been growing and space on teams and practice
space on fields can be competitive. The private on-site amenity package
should alleviate some pressure. The project will contribute significant
amounts of impact fees that can be used towards our parks.
Schools – Education is not under the purview of the city but under the
Davis School District. The city meets frequently with their planners to
inform them of the high growth areas so they can plan accordingly. The
district owns two elementary school sites on 2000 W and will build when
the need is justified. Also, there is a junior high site on 700 s that is in
West Point, but the south border is shared with Syracuse. It is
anticipated that the demographic in this project will include some
families, but the majority will be young married, and single adults,
resulting in a lower than average percentage of added school aged
children compared to single family development. Regardless, this project
will add students to the system and the school district will have to plan
accordingly. The project includes 3, 2, and 1-bedroom units.
Fees – If/When the project applies for a building permit, impact fees will
be assessed and charged that can be used to mitigate impacts to our
systems. Here is the link to the consolidated fee schedule which lists
each fee. https://syracuseut.gov/174/Impact-Fee-Plans .
https://www.syracuseut.gov/DocumentCenter/View/147/ConsolidatedFee-Schedule-PDF . There are impact fees that will be collected for parks
($2,393 per household), transportation ($451 per unit), culinary water,
secondary water, sewer, storm water, and public safety. In addition to
impact fees, there will be connection fees inspection fees, and application
fees, all designed to cover the cost of staff time and cost of providing
services to the residents and tenants of the project.
Fire and Police - The added population will result in added calls to the
project for both fire and police. This added burden is planned for in the
public safety impact fee facilities plan. The plan can be found here;
https://www.syracuseut.gov/DocumentCenter/View/574/Public-SafetyIFFP-PDF?bidId= .

PROPOSED
OFFICE

14-GARAGES

14-GARAGES

BLDG. 'C'
20-PLEX / 3-STORY

BLDG. 'B'
20-PLEX / 3-STORY

15,000 sq.ft. footprint
(3) stories

COMMON
GREEN

ANTELOPE DRIVE
MAIN
ENTRY
building C

building B

building A

office building

2

PROPOSED
OFFICE
18,000 sq.ft. footprint
(3) stories

MAIN
ENTRY
ANTELOPE DRIVE

After recording, please send to:
Syracuse City
Attn: City Recorder
1979 W. 1900 S.
Syracuse, Utah 84075

DEVELOPMENT AGREEMENT
FOR THE DAHL MIXED USE PROJECT
(SYRACUSE CITY, DAVIS COUNTY, UTAH)
This Development Agreement (this “Agreement”) is made and entered into as of this
day of _____________, 2020, by and between Elite Craft Homes, LLC, a Utah corporation
(the “Developer”), and Syracuse City, a municipality and political subdivision of the State of Utah
(the “City”). City and Developer are jointly referred to as the “Parties” and each individually as a
“Party.”
RECITALS:
A.
The Developer either owns or has under contract for purchase approximately 15.015
acres of property located at approximately 1600 West 1700 South in Syracuse, Davis County, Utah,
as more particularly described in Exhibit A, which is attached hereto and by this reference made a
part hereof (the “Property”). The Owners of the properties are Dahl Properties, LC; Verl T. Dahl,
Trustee; Kristin A Myers, Dallas Buttars, et al; Elite Craft Homes, LLC, et al; Kent C. Jones, Dusty
Jo Jones, and Bradi-Lyn Crawford; Elite Craft Homes, LLC and Jaytren, LLC; Heritage Lane
Commercial Plaza, NPC; Chris W. Thurgood Construction, Inc.; and Walker Estates, LLC
(“Owners”).
B.
The Property is subject to the Planning and Land Use Ordinances of Syracuse City.
The Property is currently zoned A-1 (Agricultural) and GC (General Commercial) but Developer and
Owners have sought rezoning to a MXD (Mixed Use Development).
C.
The purpose of the MXD Zone under the City Code is “provide traditional
neighborhoods where residents can work, play, shop and live that are strategically designed to create
a symbiotic relationship by allowing for a combination of commercial and residential uses.”
D.
Developer and City acknowledge that development in the MXD Zone requires a
development plan and a development agreement specific to each area zoned as MXD.
E.
The City Council of Syracuse City (the “City Council”), acting pursuant to its authority
under Utah Code § 10-9a-102(2) et seq., as amended, and the Syracuse City Code (the “City Code”),
and in furtherance of its land use policies, goals, objectives, ordinances, resolutions, and regulations,
has elected to enter into this Agreement, concurrent with its decision of whether to grant the zoning
application.
F.
The Developer and City acknowledge that the development and improvement of the
Property pursuant to this Agreement must comply with the requirements of the MXD Zone and will

provide certainty useful to the Developer and to the City in ongoing and future dealings and relations
among the Parties pertaining to the development of the Project.
G.
The City and Developer intend for this Agreement to provide Developer with vested
entitlements for development of the Project. The City has determined that entering into this
Agreement furthers the purposes of the Utah Municipal Land Use, Development, and Management
Act, the City’s General Plan, and the City’s land use ordinances (collectively, the “Public Purposes”).
As a result of such determination, the City has elected to move forward with the approvals necessary
to approve the development of the Project in accordance with the terms and provisions of this
Agreement and the Development Plan. This Agreement is a “development agreement” within the
meaning of and entered into pursuant to the terms of Utah Code Ann. §10-9a-102(2).
NOW THEREFORE, in consideration of the mutual covenants contained herein and other
good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the
Developer and the City hereby agree to the following:
1.
Recitals; Definitions. The Recitals set forth above are incorporated herein by this
reference. Any capitalized term used but not otherwise defined in this Agreement shall have the
meaning ascribed to such term in the City Code.
2.
Effective Date. This Agreement is effective on the date the last party executes this
Agreement as indicated by the date stated under that party’s signature line (the “Effective Date”).
3.
Compliance with Current City Ordinances. Unless specifically addressed in this
Agreement, the Developer agrees that the Project shall be developed in a manner that complies with
applicable provisions of the City Code as they exist on the date of execution of this Agreement. The
Developer understands that the Project is subject to Site Plan review and approval, and that Site Plan
approval is contingent upon the Project’s compliance with all relevant City ordinances. This
Agreement does not modify the Planning Commission’s authority related to Site Plan review.
4.
Contract Dependent upon Zoning Approval. The Parties agree that the terms of
this Agreement are only applicable if the City Council approves the pending zoning application. The
approval of this Agreement may only occur in conjunction with an approval of that application. The
approval of this Agreement shall be an administrative action.
5.
Zoning and Permitted Uses. If zoning approval is provided by the City Council, then
Developer shall develop and use the Property in accordance with the requirements of the
Development Plan attached hereto as Exhibit B and applicable provisions of the City Code that are
not inconsistent with this Agreement or the Exhibits hereto. The Project is a mixed-use development
with no more than 254 residential units.
5.1. Density. The maximum density permitted for this project is 22.7 units per
acre, which is no greater than 254 total residential units for the Development.
5.2. Common Space. The Project contains _____% landscaped area, along with a
clubhouse, club room, tot lot, swimming pool, hot tub, fitness center, pavilions and common
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green areas (the “Common Space”). The Common Space is shown on the Development Plan
(Exhibit B). The Common Space will be owned and maintained by the property owner or an
association of homeowners. It will also include the on-site stormwater detention basin
required by state and local ordinances. The Common Space and amenities are to be used for
calculation in this project only and may not be used as credit toward any other common space
or amenity requirements at other developments or properties.
5.3. Layout; Circulation and Connectivity. The layout of the Project as shown
in the Development Plan (Exhibit B) is hereby approved by the City. All internal roads within
the Project will be privately owned and maintained, which shall be constructed in accordance
with applicable City Codes and regulations.
5.3.1.
Construction of Private Drive with Public Access between Dahl
Lane and Antelope Drive. The Project shall connect to Dahl Lane where it
currently terminates on the South side of the Project. The Developer shall
grant to the City a perpetual, non-exclusive public access easement for the
private drive connecting Dahl Lane and Antelope Drive, as a condition of Site
Plan approval. Those portions shall be privately owned and maintained by
the property owner. The City shall have no responsibility for the maintenance,
plowing or condition of the private drive within the Project. The private drive
connecting Dahl Lane and Antelope Drive is a designated fire department
access and shall be maintained as required under International Fire Code
Appendix D. If UDOT approval for the proposed location is not approved
due to concerns over alignment, then Developer shall amend the site plan so
that a connection between Dahl Lane and Antelope is achieved using the
access point that will be approved by UDOT.
5.4. Building Height. Homes built within the Project may not exceed forty-five
feet (45’) in height.
5.5. Architecture. All homes and buildings within the Project shall meet the
architectural standards of the City Code. The architectural theme and elevations are attached
to this Agreement as Exhibit C and are incorporated into this Agreement by reference. The
themes and elevations are crucial components of this Agreement and formed a key basis for
the Project’s approval and the zone change. Themes and elevations only may be reasonably
modified by the home builder with the City’s consent, which consent shall not be unreasonably
withheld. The elevations and drawings in Exhibit C are attached as concepts and illustrative
of themes only and may not necessarily comply with all City building requirements. The
Parties acknowledge and agree that, notwithstanding the elevations’ inclusion in this
Agreement, before any buildings are built in the Project, the plans, elevations and designs
must be approved by the City and must comply with all applicable city code requirements.
Unless expressly stated, this Agreement does not override City code requirements related to
architecture.
6.

Development Plan and Development Agreement.
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6.1. Minimum Acres. The Project is approximately 15.015 total gross acres.
6.2. Landscaping. Landscaping shall be installed by the Developer in accordance with
landscaping plans to be approved by the City, which approval will not be
unreasonably withheld.
6.3. Commercial Component. Developer, as part of the zoning application, promises
to build 49,000 square feet of commercial property, including office and retail
spaces, as indicated on the Development Plan. The inclusion of the commercial
space is a substantial part of this Agreement and constitutes a crucial consideration
by the Council in its zoning decision. In accordance with section 10.92.040(C)(3),
the commercial component of the Development Plan may not be omitted and shall
run with the land. A deed restriction shall be placed on the portions of the Project
that are designated as commercial.
6.3.1.
Transfer of Commercial Component. The Developer may transfer
ownership of the commercial component separate from the remainder of the
Project. However, the requirements of Section 6.3 shall remain in effect, even
if the property has changed ownership and delays occur which are no fault of
the Developer. Such transfer is subject to the City’s approval, which shall be
for financial ability to undertake that portion of the Project.
6.3.2.
Surety. The construction of the commercial component is essential to
the approval of this Agreement and the zoning for the Project. The Developer
shall provide proof of a surety with the first site plan application filed on this
Project, which guarantees that within six months of the approval of occupancy
on the final residential building, the Developer or a successor in interest will
file for a building permit on the commercial buildings shown on the
Development Plan. The surety will also guarantee that the building will be
constructed within one year from the date the building permit is issued. If
either of these two deadlines are not met, then the surety will be forfeited to
the City as liquidated damages. The recovery of the surety funds does not
relieve the Developer or a successor in interest from the requirement to develop
the commercial component of the Project, and the City may pursue any other
lawful means to enforce this Agreement.
6.4. Wetlands. The Project shall be developed in compliance with any wetlands
delineation and mitigation plans approved by the US Army Corps of Engineers, if
applicable. The City will not take ownership or maintenance of any wetlands, which
maintenance shall become the responsibility of the Homeowner’s Association upon
its establishment.
7.
Homeowner Association or Sole Ownership. The Development is contemplated as
a mixed-use development, with apartment buildings that will remain under sole ownership. As such,
all Common Areas and maintenance requirements shall be the responsibility of the sole owner of the
property, or an association of owners in the case of commercial component transfer.
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7.1. Future Subdivision. Should the Developer or a successor in interest later wish to
sell condominium units into separate ownership, then they shall be required to
undergo the subdivision process and receive City approval for that subdivision. In
such a case, prior to the sale or subdivision of any lots, the Developer or a successor
in interest shall first create an HOA which shall be responsible for maintenance of
all Common Space and Common Amenities located within the Project. The HOA
shall be formed at the time of recording of the final plat and shall be governed by
enforceable and duly recorded Declaration Covenants, Conditions and Restrictions
(the “CC&R’s”), the form of which must be approved in advance by the City, which
approval will not be unreasonably withheld. The use and restrictions of Common
Spaces and the Common Amenities within the Project are private and will be
governed by the CC&R’s and such other rules, regulations and guidelines adopted
by the HOA. All maintenance of the Common Space and Common Amenities shall
be performed and managed by the HOA.
8.

Onsite Improvements.
8.1. The Developer (and/or any subsequent owner of the Project) shall be responsible for
the installation of all onsite parking, drive aisles, culinary water, secondary water,
sewer, and storm drainage improvements sufficient for the development of the
Project in accordance with the City Code. The water, sewer, stormwater detention
basin, and storm drain connections shall be made where and as approved by the City,
which approval will not be unreasonably withheld. The existing utilities for the
property owners to the west are privately owned and approvals for connection to
those mains shall be approved by the utility owner. The City does not object to
connecting to those mains provided they are adequately sized to service the
development. The City shall have no responsibility of maintenance related to the
improvements; the City’s liability for such infrastructure ends at the connection to
the main line.

9.

Culinary Water.
9.1. Two connections to the City’s culinary system are required.
9.2. The Developer shall connect into the existing culinary and secondary water lines in
Dahl Lane and loop them through the Project.

10.
Water Share Contribution. In connection with the development of the Project, upon
the application for a building permit for the first building in the Development, Developer will transfer
to the City all of the shares of water required for irrigation purposes, which shares shall entitle the
certificate holder to receive at least 45.045 acre feet of water annually, in accordance with Syracuse
Municipal Code § 8.10.090.
11.
Vested Rights. To the maximum extent permissible under the laws of Utah and at
equity, the City and Developer intend that this Agreement be construed to grant Developer all vested
rights to develop the Project in fulfillment of the terms and provisions of this Agreement and the laws
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and ordinances that apply to the Property as of the effective date of this Agreement. The Parties
intend that the rights granted to Developer under this Agreement are contractual and are in addition
to those rights that exist under statute, common law and at equity. If the City adopts different
ordinances in the future, Developer shall have the right, but not the obligation, to elect to submit a
development application under such future ordinances, in which event the development application
will be governed by such future ordinance(s). The Parties recognize that such plans based upon future
ordinances may vary from the themes or elevations in the Development Plan. By electing to submit
a development application under a new future ordinance, however, Developer will not be deemed to
have waived its right to submit or process other development applications under the City Code that
apply as of the effective date of this Agreement. This right does not allow the Developer to deviate
from the Development Plan based upon a different interpretation of existing ordinances or codes.
12.
Assignment. Neither this Development Agreement nor any of the provisions hereof
can be assigned to any other party, individual or entity without assigning the rights as well as the
responsibilities under this Development Agreement and without the prior written consent of City,
which review is intended to assure the financial capability of any assignee. Such consent shall not be
unreasonably withheld.
13.
Integration. This Development Agreement contains the entire Agreement with
respect to the subject matter hereof and integrates all prior conversations, discussions or
understandings of whatever kind or nature and may only be modified by a subsequent writing duly
executed by the parties hereto.
14.
Severability. If any part or provision of the Agreement shall be adjudged
unconstitutional, invalid or unenforceable by a court of competent jurisdiction, then such a decision
shall not affect any other part or provision of this Agreement except that specific part or provision
determined to be unconstitutional, invalid or unenforceable. If any condition, covenant or other
provision of this Agreement shall be deemed invalid due to its scope or breadth, such provision shall
be deemed valid to the extent of the scope or breadth permitted by law.
15.

Notices.

Any notices, requests and demands required or desired to be given hereunder shall be in
writing and shall be served personally upon the party for whom intended, or if mailed, be by certified
mail, return receipt requested, postage prepaid, to such party at its address shown below.
To Developer:
Elite-Craft Homes, LLC
49 North Main Street
PO Box 980
Farmington, UT 84025-3519
To the City:
Syracuse City Attorney
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1979 West 1900 South
Syracuse, Utah 84075
With a Copy to:
Syracuse City Manager
1979 West 1900 South
Syracuse, UT 84075
Any party may change its address or notice by giving written notice to the other party in
accordance with the provisions of this section.
16.

Amendment.

The Parties or their successors in interest may, by written agreement, choose to amend this
Agreement at any time. Any amendment of a substantial provision of this Agreement shall require
the prior approval of the City Council and must be recorded in the Davis County Recorder’s Office
to be effective.
17.

General Terms and Conditions.

17.1. Termination of Agreement. The term of this Agreement shall commence on
the Effective Date of this Agreement and shall continue in full force and effect until the earlier
of the following events: (i) certificates of occupancy have been issued for all dwelling units
to be constructed in the Project, or (ii) ten (10) years from the date on which this Agreement
is recorded with the Davis County Recorder's Office; provided, however, that if Developer is
not in breach of any material provisions of this Agreement when said 10-year period expires,
and any portions of the Project have not been completely built-out, then this Agreement shall
automatically be extended for an additional period of five (5) years. When public
improvements have been constructed and accepted by County (after expiration of applicable
warranty periods), the Developer and/or the subsequent Owner/Developer shall be released
from and have no continuing obligations with respect to such improvements.
17.2. Successors and Assigns. This Agreement shall be binding on the successors
and assigns of Developer and future owners with respect to the portion of the Project they
own. If any portion of the Property is transferred (“Transfer”) to a third party (“Transferee”),
the transferor and the Transferee shall be jointly and severally liable for the performance of
each of the obligations contained in this Agreement unless prior to such Transfer, the
transferor provides to City a letter from Transferee acknowledging the existence of this
Agreement and agreeing to be bound thereby. Said letter shall be signed by the Transferee,
notarized, and delivered to City prior to the Transfer. Upon execution of the letter described
above, the Transferee shall be substituted as Developer or Owner under this Agreement and
the transferor shall be released from any further obligations under this Agreement as to the
transferred property. In all events, this Agreement shall run with and benefit the Property.
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17.3. Default & Remedies. If either the Developer or the City fails to perform their
respective obligations under the terms of this Agreement, the party believing that a default has
occurred shall provide written notice to the other party specifically identifying the claimed
event of default and the applicable provisions of this Agreement that is claimed to be in
default. The party shall immediately proceed to cure or remedy such default or breach within
sixty (60) calendar days after receipt of such notice. The parties shall meet and confer in an
attempt to resolve the default but, in the event they are not able to do so, the parties shall have
the rights and remedies available at law and in equity, including injunctive relief or specific
performance, but excluding the recovery of monetary damages. Any delay by a Party in
instituting or prosecuting any such actions or proceedings or otherwise asserting its rights
under this Article shall not operate as a waiver of such rights.
17.4. Non-liability of City Officials or Employees. No officer, representative, agent,
or employee of the City shall be personally liable to the Developer or any successor-in-interest
or assignee of the Developer, in the event of any default or breach by the City or for any
amount which may become due, the Developer, or its successors or assignee, for any
obligation arising out of the terms of this Agreement.
17.5. Referendum or Challenge. Both Parties understand that any legislative action
by the City Council is subject to referral or challenge by individuals or groups of citizens,
including zoning approval. The Developer agrees that the City shall not be found to be in
breach of this Agreement if such a referendum or challenge is successful and overturns the
land use decision. In such a case, this Agreement is void at inception.
17.6. Ethical Standards. The Developer represents that it has not: (a) provided an
illegal gift or payoff to any officer or employee of the City, or former officer or employee of
the City, or to any relative or business entity of an officer or employee of the City; (b) retained
any person to solicit or secure this contract upon an agreement or understanding for a
commission, percentage, brokerage or contingent fee, other than bona fide employees of bona
fide commercial agencies established for the purpose of securing business; (c) breached any
of the ethical standards set forth in Utah Code Ann. § 10-3-1301 et seq. and 67-16-3 et seq.;
or (d) knowingly influenced, and hereby promises that it will not knowingly influence, any
officer or employee of the City or former officer or employee of the City to breach any of the
ethical standards set forth in State statute or City ordinances.
17.7. No Officer or Employee Interest. It is agreed that no officer or employee of
the City has or shall have any pecuniary interest, direct or indirect, in this Agreement or the
proceeds resulting from the performance of this Agreement. No officer, manager, employee
or member of the Developer, or any member of any such persons’ families shall serve on any
City board or committee or hold any such position which either by rule, practice, or action
nominates, recommends, or supervises the Developer’s operations, or authorizes funding or
payments to the Developer. This section does not apply to elected offices.
17.8. Governing Law & Venue. This Agreement and the performance hereunder
shall be governed by the laws of the State of Utah. Any action taken to enforce the provisions
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of this Agreement shall have exclusive venue in the Second District Court of the State of Utah,
Farmington Division.

17.9. Annual Inspections. The Developer and subsequent purchasers acknowledge
that pursuant to section 104 of the International Fire Code, as amended, the residential and
commercial structures are subject to annual fire inspections.

(Remainder of page is intentionally blank)
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement by and through
their respective duly authorized representatives as of the day and year first written above.
Elite-Craft Homes, LLC
By: ___________________________
Its: ____________________________
Date: __________________________
STATE OF UTAH
COUNTY OF DAVIS
On this

)
: ss.
)

day of ________________, 2020, personally appeared before me
, the authorized _____________________, whose

identity is personally known to me, or proven on the basis of satisfactory evidence, to be the person
who executed the Development Agreement on behalf of said company and who duly acknowledged
to me that he/she executed the same for the purposes therein stated.

Notary Public
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SYRACUSE CITY

By
Mike Gailey, Mayor
Attest:

Cassie Z. Brown, MMC
City Recorder

STATE OF UTAH
COUNTY OF DAVIS
On this

)
: ss.
)

day of _________________, 2020, personally appeared before me

Mayor Mike Gailey , the authorized signer of Syracuse City, whose identity is personally known
to me, to be the person who executed the Development Agreement on behalf of Syracuse City, and
who duly acknowledged to me that he executed the same for the purposes therein stated.

Notary Public

Approved as to Form:

Paul H. Roberts
City Attorney
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EXHIBIT A
Description of the Property/Project
Parcel 12-085-0085:
BEG 100 RODS E & 18 RODS S FR NW COR SEC 15-T4N-R2W, SLM; S 231.54 FT TO THE N
LINE OF HILLS BORO SUBDIVISION PHASE 2; TH E 11 RODS, M/L; TH N 231.95 FT, M/L;
TH W 5 RODS; TH N 2 RODS; TH W 5 RODS; TH S 2 RODS; TH W 1 ROD TO BEG. CONT.
1.06 ACRES.

Parcel 12-085-0086
BEG AT A PT 40 RODS W OF NE COR OF NW 1/4 OF SEC 15-T4N-R2W, SLM; TH S 529.58
FT, M/L, TO N LINE OF HILLS BORO SUB PHASE 2; TH W 9 RODS; TH N 231.95 FT, M/L,
TO A PT 264 FT S OF S LINE OF A STR; TH E 130.5 FT; TH N 297 FT; TH E 18 FT TO THE
POB. CONT. 1.00 ACRES

Parcel 12-085-0115
BEG AT A PT WH IS 1838.00 FT, M/L, S 89^40'57" E ALG THE SEC LINE & 86.96 FT S
0^19'03" W TO A PT 55.00 FT PERP'LY DISTANT S'LY FR THE CENTERLINE OF A
PROJECT, OPPOSITE APPROXIMATE ENGINEERS STATION 54+93.01 FR NW COR SEC
15-T4N-R2W, SLM; TH S 89^40'46" E 34.00 FT; TH S 96.04 FT; TH E 90.0 FT; TH S 114 FT;
TH W 124 FT; TH N 210.04 FT TO POB. CONT. 0.38 ACRES

Parcel 12-085-0109
BEG 555 FT W FR THE NE COR OF THE NW 1/4 OF SEC 15-T4N-R2W, SLB&M; & RUN TH
S 14 RODS; TH W 80 FT; TH N 14 RODS; TH E 80 FT TO THE POB. CONT. 0.427 ACRES
EXCEPTING THEREFR THE FOLLOWING: A PARCEL OF LAND IN FEE, FOR THE
WIDENING OF THE EXISTING HWY STATE ROUTE 108 KNOWN AS PROJECT NO. 0108,
BEING PART OF AN ENTIRE TRACT OF PPTY, SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4NR2W, SLB&M. THE BNDRY OF SD PARCEL OF LAND ARE DESC AS FOLLOWS: BEG AT
THE NE COR OF SD ENTIRE TRACT, WH PT IS 555.00 FT N 89^40'57" W ALG THE SEC
LINE FR THE N 1/4 COR OF SD SEC 15; & RUN TH S 00^19'03" W 86.97 FT TO A PT WH IS
55.00 FT PERP'LY DISTANT S'LY FR THE CENTERLINE OF SD PROJECT, OPPOSITE
ENGINEERS STATION 57+55.77; TH N 89^40'46" W 80.00 FT TO THE W'LY BNDRY LINE
2

OF SD ENTIRE TRACT; TH N 00^19'03" E 86.97 FT ALG SD W'LY BNDRY LINE TO THE
N'LY BNDRY LINE OF SD ENTIRE TRACT; TH S 89^40'57" E 80.00 FT ALG SD N'LY
BNDRY LINE TO THE POB. CONT. 0.16 ACRES TOTAL ACREAGE 0.267 ACRES

Parcel 12-085-0119
BEG AT A PT 5 CHAINS W & S 0^19'03" W 86.98 FT FR NE COR OF NW 1/4 SEC 15-T4NR2W, SLM; TH W 165 FT; TH S 75.03 FT; TH W 60 FT; TH S 69 FT; TH W 80 FT; TH N 144.03
FT; TH W 25 FT; TH S 442.625 FT; TH E 329.685 FT; TH N 442.625 FT TO THE POB. CONT.
3.15 ACRES ALSO: A TRACT OF LAND SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W,
SLB&M. THE BNDRY OF SD TRACT OF LAND ARE DESC AS FOLLOWS: BEG AT THE
INTERSECTION OF THE W'LY BNDRY LINE OF SD TRACT OF LAND AND THE S'LY R/W
LINE OF SR-108, WH PT IS 555.00 FT N 89^40'57" W ALG THE SEC LINE & 86.97 FT S
00^19'03" W FR THE N 1/4 COR OF SD SEC 15, SD PT BEING 55.00 FT PERP'LY DISTANT
S'LY FR THE CENTERLINE OF SR-108 & RUN TH S 00^19'03" W 75.03 FT ALG SD W'LY
BNDRY LINE TO THE S'LY BNDRY LINE OF SD TRACT; TH S 89^40'57" E 60.00 FT TO
THE E'LY BNDRY LINE OF SD TRACT; TH N 00^19'03" E 75.03 FT ALG SD E'LY BNDRY
LINE TO SD S'LY R/W LINE OF SR-108; TH N 89^40'46" W 60.00 FT TO THE POB. CONT.
0.103 ACRES TOTAL ACRES 3.253 ACRES

Parcel 12-085-0099
A TRACT OF LAND SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE
BNDRY OF SD TRACT OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION
OF THE W'LY BNDRY LINE OF SD TRACT OF LAND & THE S'LY R/W LINE OF SR-108;
WH PT IS 1749.00 FT E ALG THE SEC LINE & 86.96 FT S FR THE NW COR OF SD SEC 15;
& RUN TH S 89^59'49" E 89.00 FT ALG SD S'LY R/W LINE TO THE E'LY BNDRY LINE OF
SD TRACT OF LAND; TH S 210.04 FT ALG SD E'LY BNDRY LINE TO THE S'LY BNDRY
LINE OF SD TRACT OF LAND; TH W 89.00 FT ALG SD S'LY BNDRY LINE TO SD W'LY
BNDRY LINE; TH N 210.04 FT ALG SD W'LY BNDRY LINE TO THE POB. CONT. 0.429
ACRES

Parcel 12-085-0089
A TRACT OF LAND IN FEE, BEING ALL OF THE REMAINDER OF AN ENTIRE TRACT OF
PPTY, SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLM, THE BNDRY OF SD TRACT
OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION OF THE E'LY BNDRY
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LINE OF SD ENTIRE TRACT & THE S'LY R/W LINE OF SD PROJECT, WH PT IS 1402.50 FT
E ALG THE SEC LINE & 86.93 FT S FR THE NW COR OF SD SEC 15, AT A PT 55.00 FT
PERP'LY DIST S'LY FR THE CENTERLINE OF SD PROJECT, OPPOSITE APPROXIMATE
ENGINEERS STATION 50+57.60; & RUN TH S 441.07 FT TO THE S'LY BNDRY LINE OF SD
ENTIRE TRACT; TH W 82.50 FT TO THE W'LY BNDRY LINE OF SD ENTIRE TRACT; TH N
441.08 FT TO SD S'LY R/W LINE OF SD PROJECT; TH E'LY 2.13 FT ALG THE ARC OF A
1555.00 FT RAD CURVE TO THE LEFT, CHORD BEARS S 89^57'28" E 2.13 FT; TH S
89^59'49" E 80.37 FT TO THE POB. CONT. 0.835 ACRES.

Parcel 12-085-0090
A TRACT OF LAND IN FEE, BEING ALL OF THE REMAINDER OF AN ENTIRE TRACT OF
PPTY, SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLM, THE BNDRY OF SD TRACT
OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION OF THE W'LY BNDRY
LINE OF SD ENTIRE TRACT & THE S'LY R/W LINE OF SD PROJECT, WH PT IS 1402.50 FT
E ALG THE SEC LINE & 86.93 FT S FR THE NW COR OF SD SEC 15, AT A PT 55.00 FT
PERP'LY DIST S'LY FR THE CENTERLINE OF SD PROJECT, OPPOSITE APPROX
ENGINEERS STATION 50+57.60; & RUN TH S 441.07 FT ALG SD W'LY BNDRY LINE TO
THE S'LY BNDRY LINE OF SD ENTIRE TRACT; TH E 82.50 FT ALG SD S'LY BNDRY LINE
TO THE E'LY BNDRY LINE OF SD ENTIRE TRACT; TH N 441.07 FT ALG SD E'LY BNDRY
LINE TO SD S'LY R/W LINE; TH N 89^59'49" W 82.50 FT ALG S'LY R/W LINE TO THE POB.
CONT 0.835 ACRES

Parcel 12-085-0095
A TRACT OF LAND SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE
BNDRY OF SD TRACT OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION
OF THE W'LY BNDRY LINE OF SD TRACT OF LAND & THE S'LY R/W LINE OF SR-108,
WH PT IS 1485.00 FT E ALG THE SEC LINE & 86.94 FT S FR THE NW COR OF SD SEC 15;
TH S 89^59'49" E 181.50 FT TO THE E'LY BNDRY LINE OF SD TRACT OF LAND; TH S
210.05 FT; TH W 16.42 FT, M/L; TH S 231.00 FT TO THE S'LY BNDRY LINE OF SD TRACT
OF LAND; TH W 165.08 FT ALG SD S'LY BNDRY LINE TO SD W'LY BNDRY LINE; TH N
441.06 FT TO THE POB. CONT. 1.751 ACRES

Parcel 12-085-0126
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A TRACT OF LAND IN FEE, BEING ALL OF AN ENTIRE TRACT OF PPTY, SIT IN THE NE
1/4 NW 1/4 OF SEC 15-T4N-R2W, SLM. THE BNDRY OF SD TRACT OF LAND ARE DESC
AS FOLLOWS: BEG AT A PT 1666.50 FT (RECORD 101 ROD) E & 204.00 FT S FR THE NW
COR OF SD SEC 15; & RUN TH E 82.50 FT (RECORD 5 ROD); TH S 60 FT (RECORD 16
ROD); TH W 82.50 FT (RECORD 5 ROD); TH N 60 FT TO THE POB. CONT. 0.118 ACRES

Parcel 12-085-0127
A TRACT OF LAND SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE
BNDRY OF SD TRACT OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION
OF THE W'LY BNDRY LINE OF SD TRACT OF LAND & THE S'LY R/W LINE OF SR-108
AT A PT 1666.50 FT (RECORD 101 RODS) E & 86.95 FT (RECORD 5.27 RODS) S FR THE
NW COR OF SD SEC 15; & RUN TH E 82.50 FT (RECORD 5 RODS) ALG SD S'LY R/W LINE
TO THE E'LY BNDRY LINE OF SD TRACT OF LAND; TH S 117.05 FT (RECORD 7.09
RODS) ALG SD E'LY BNDRY LINE; TH W 82.50 FT (RECORD 5 RODS) ALG THE S'LY
BNDRY LINE OF SD TRACT OF LAND; TH N 117.05 FT (RECORD 7.09 RODS) ALG THE
W'LY BNDRY LINE OF SD TRACT OF LAND TO THE POB. CONT. 0.222 ACRES

Parcel 12-085-0124
A TRACT OF LAND SIT IN THE NE 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE
BNDRY OF SD TRACT OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION
OF THE W'LY BNDRY LINE OF SD TRACT OF LAND & THE S'LY R/W LINE OF SR-108
AT A PT 86.95 FT S & 1872.00 FT E OF THE NW COR OF SD SEC 15; & RUN TH E 90.00 FT
ALG SD S'LY R/W LINE TO THE E'LY BNDRY LINE OF SD TRACT OF LAND; TH S 96.04
FT TO THE S'LY BNDRY LINE OF SD TRACT OF LAND; TH W 90.00 FT TO THE W'LY
BNDRY LINE OF SD TRACT OF LAND; TH N 96.04 FT TO THE POB. CONT. 0.198 ACRES

Parcel 12-085-0097
A TRACT OF LAND IN FEE, BEING ALL OF THE REMAINDER OF AN ENTIRE TRACT OF
PPTY, SIT IN THE NW 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE BNDRY OF SD
TRACT OF LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION OF THE W
BNDRY LINE OF SD ENTIRE TRACT & THE S'LY R/W LINE OF SD PROJECT, AT A PT
55.00 FT PERP'LY DISTANT S'LY FR THE CENTERLINE OF SD PROJECT, OPPOSITE
APPROXIMATE ENGINEERS STATION 46+81.92, WH PT IS 1019.20 FT E ALG THE SEC
LINE & 57.48 FT S FR THE NW COR OF SD SEC 15; & RUN TH S 80^00'00" E 33.59 FT TO
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PT OF TANGENCY OF A 1555.00 FT RAD CURVE TO THE LEFT; TH E'LY 89.47 FT ALG
THE ARC SD CURVE, CHORD BEARS S 81^38'54" E 89.46 FT TO THE E'LY BNDRY FENCE
LINE OF SD ENTIRE TRACT; TH S 143.68 FT, M/L, ALG SD E'LY BNDRY FENCE LINE TO
THE S'LY BNDRY LINE OF SD ENTIRE TRACT KNOWN AS THE N LINE OF HERITAGE
LANE COMMERCIAL PLAZA PUD; TH W 121.59 FT (116 FT OF RECORD) ALG SD S'LY
BNDRY LINE; TH N 162.51 FT TO THE POB. CONT. 0.425 ACRES

Parcel 12-085-0104
A PART OF THE NW 1/4 OF SEC 15-T4N-R2W, SLM; BEG AT A PT ON THE N LINE OF SD
1/4 SEC, WH IS 1141.34 FT N 89^58'46" E ALG SD N LINE & S 00^07'21" W 76.34 FT FR THE
NW COR OF SD 1/4 SEC; TH E'LY 119.06 FT ALG THE ARC OF A 1555.00 FT RAD CURVE
TO THE LEFT, CHORD BEARS S 85^31'26" E 119.03 FT; TH S 0^06'28" W 134.32 FT; TH S
89^58'46" W 118.72 FT TO AN EXISTING FENCE LINE; TH ALG SD FENCE LINE N
00^07'21" E 143.65 FT TO POB. CONT. 0.377 ACRES

Parcel 12-380-0006
COMMON AREA OF HERITAGE LANE COMMERICIAL PLAZA PUD, AS DEFINED BY
PLAT RECORDED 2-8-2000, AS E# 1574055, BK 2613, PG 67. CONTAINS 3.20 ACRES LESS
& EXCEPTING: A PARCEL OF LAND IN FEE, FOR THE WIDENING OF THE EXISTING
HWY STATE ROUTE 108 KNOWN AS PROJECT NO. 0108, BEING PART OF AN ENTIRE
TRACT OF PPTY, SIT IN HERITAGE LANE COMMERICAL PLAZA PUD, A SUB IN THE
NW 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE BNDRY OF SD PARCEL OF LAND
ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION OF THE S'LY HWY R/W LINE OF
SD EXISTING STATE ROUTE 108 & THE W'LY BNDRY LINE OF SD HERITAGE LANE
COMMERCIAL PLAZA, WH PT IS 55.00 FT S 00^19'03" W ALG SD W'LY BNDRY LINE FR
THE NW COR OF SD HERITAGE LANE COMMERCIAL PLAZA; & RUN TH S 89^40'57" E
30.00 FT ALG SD S'LY HWY R/W LINE TO A PT 68.50 FT RADIALLY DISTANT S'LY FR
THE CENTERLINE OF SD PROJECT, OPPOSITE APPROXIMATE ENGINEERS STATION
45+89.40; TH SW'LY 47.12 FT ALG THE ARC OF A 30.00 FT RAD CURVE TO THE LEFT,
(CHORD BEARS S 45^19'04" W 42.43 FT) TO SD W'LY BNDRY LINE; TH N 00^19'03" E
30.00 FT ALG SD BNDRY LINE TO THE POB. CONT. 0.004 ACRES LESS & EXCEPTING: A
PARCEL OF LAND IN FEE, FOR THE WIDENING OF THE EXISTING HWY STATE ROUTE
108 KNOWN AS PROJECT NO. 0108, BEING PART OF AN ENTIRE TRACT OF PPTY, SIT
IN HERITAGE LANE COMMERCIAL PLAZA PUD, A SUB IN THE NW 1/4 NW 1/4 OF SEC
15-T4N-R2W, SLB&M. THE BNDRY OF SD PARCEL OF LAND ARE DESC AS FOLLOWS:
BEG AT INTERSECTION OF THE S'LY HWY R/W LINE OF SD EXISTING STATE ROUTE
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108 & AN E'LY BNDRY LINE OF SD HERITAGE LANE COMMERCIAL PLAZA, WH PT IS
55.00 FT S 00^19'03" W ALG THE W'LY BNDRY LINE OF SD HERITAGE LANE
COMMERCIAL PLAZA TO SD S'LY HWY R/W LINE & 122.42 FT S 89^40'57" E ALG SD
S'LY HWY R/W LINE FR THE NW COR OF SD HERITAGE LANE COMMERCIAL PLAZA;
& RUN TH S 00^26'45" W 2.65 FT ALG SD E'LY BNDRY LINE TO A PT 55.20 FT PERP'LY
DISTANT S'LY FR THE CENTERLINE OF SD PROJECT, OPPOSITE APPROXIMATE
ENGINEERS STATION 46+81.80; TH W'LY 30.65 FT ALG THE ARC OF A 299.50 FT RAD
CURVE TO THE LEFT, (CHORD BEARS N 84^43'13" W 30.63 FT) TO SD S'LY HWY R/W
LINE; TH S 89^40'57" E 30.52 FT ALG SD HWY R/W LINE TO THE POB. CONT. 0.001
ACRES LESS & EXCEPTING: A PARCEL OF LAND IN FEE, FOR THE WIDENING OF THE
EXISTING HWY STATE ROUTE 108 KNOWN AS PROJECT NO. 0108, BEING PART OF AN
ENTIRE TRACT OF PPTY, SIT IN HERITAGE LANE COMMERCIAL PLAZA PUD, A SUB
IN THE NW 1/4 NW 1/4 OF SEC 15-T4N-R2W, SLB&M. THE BNDRY OF SD PARCEL OF
LAND ARE DESC AS FOLLOWS: BEG AT THE INTERSECTION OF THE S'LY HWY R/W
LINE OF SD EXISTING STATE ROUTE 108 & THE E'LY BNDRY LINE OF SD HERITAGE
LANE COMMERCIAL PLAZA, WH PT IS 55.00 FT S 00^26'45" W ALG SD E'LY BNDRY
LINE FR THE NE COR OF SD HERITAGE LANE COMMERCIAL PLAZA; & RUN TH S
00^26'45" W 31.92 FT ALG SD E'LY BNDRY LINE TO A PT 55.00 FT RADIALLY DISTANT
S'LY FR THE CENTERLINE OF SD PROJECT, OPPOSITE APPROXIMATE ENGINEERS
STATION 49+76.18; TH W'LY 60.76 FT ALG THE ARC OF A 1555.00 FT RAD CURVE TO
THE RIGHT, (CHORD BEARS N 88^31'12" W 60.75 FT) TO A W'LY BNDRY LINE OF SD
HERITAGE LANE COMMERCIAL PLAZA; TH N 00^56'29" E 30.69 FT ALG SD W'LY
BNDRY LINE TO SD S'LY HWY R/W LINE; TH S 89^40'57" E 60.48 FT ALG SD S'LY HWY
R/W LINE TO THE POB. CONT. 0.044 ACRES TOTAL ACREAGE 3.151 ACRES

Parcel 12-380-0003
ALL OF LOT 3 SUITE C, HERITAGE LANE COMMERCIAL PLAZA PUD CONTAINS 0.37
ACRES

Parcel 12-380-0004
ALL OF LOT 4 SUITE D, HERITAGE LANE COMMERCIAL PLAZA PUD CONTAINS 0.29
ACRES
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EXHIBIT B
Development Plan
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EXHIBIT C
Architectural Theme and Elevations
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COUNCIL AGENDA
September 22, 2020

LEGISLATIVE ITEM
Agenda Item "f.4"

Proposed Amendment to the Zoning Map R-1 to R-3

Factual Summation

Please review the following information. Any questions regarding this agenda item may be directed to
Noah Steele, Community and Economic Development Director.
Location:
Current General Plan:
Current Zoning:
Proposed Zoning:
Total Site Area:

Summary

2889 South 3000 West
Medium-Density Residential (Cluster, R-3, RPC, PRD, NS)
R-1 (2.3 Units Per Acre) min 12,000 sf lot
R-3 (4 Units Per Acre)/ min 8,000 sf lot
2.448 Acres

The applicant has requested approval of a rezone of 2.448 acres from R-1 to R-3 with the intent of building a
road and single-family housing. The R-3 zoning would allow up to 10 units (five on each side of a central road).
This would provide a connection between 3000 West and the stub road that is planned just east of the property
in the Shoreline Subdivision.
There are some potential limitations to neighboring properties by the type of development that would be
allowed by the rezone to R-3. The properties to the north and south are currently in the R-1 Zone which allows
farm animals. According to SCC 10.30.040(C)(2) all pens, barns, coops, stables, corrals, and other similar
enclosing structures to keep animals or fowl shall be not less than 50 feet from dwellings on adjacent lots, not
less than 20 feet from a dwelling on the same lot, and not less than 150 feet from a public street, except on
corner lots where such structures shall be not less than 50 feet from a public street.
If a road were placed on one side of the property, it may fully restrict the construction on these types of
enclosures, depending on the width of the adjacent property. This only applies to structures. The right to
maintain farm animals on the property would not be affected by the proposed rezone.
The proposed zoning is permitted in the Medium-Density Residential General Plan Designation which was updated
by the City Council in 2019 and is the zoning with the lowest density aside from the Cluster Zone. If a lower
density zone is alternatively proposed by the applicant, a General Plan Map amendment will be required and may
not be feasible given the cost to construct the road through the property and the low lot yield.
Planning Commission reviewed the item during thier meeting on 9-1-20 and is forwarding a recommendation for
conditional approval. Commission is recommending approval of the rezone only if ordinance 10.30.040 (C) (2)
(a) concerning regulations for farm animal pens and structures are amended. The motion passed unanimously.
Goals of Discussion
Decide if the item is ready to forward on to the next meeting for a vote or if it needs to be tabled for more
discussion during the next work session.

Aerial Map

S 1550 W 1550 W

S 525 W

S 775 W

S 1550 W

W 200 S

W Highway 193

W Highway 193

W

W 300 S

S 775 W

4

C

W 200 S

St

r
te
en

W 350 S

Syracuse Arts Academy - North

S 1080 W

S 1660 W

S 1700 W

S 1875 W

W 200 S

W 150 S

W

S 2000 W

S 3000 W

W 150 S

S 1250 W

Future Elementary School

W Highway 193

W

S 1000 W
S 1280 W

S 1350 W

S 1025 W

S 750 W

S Main St
S 250 W

S 425 W

S 200 W

S Main St

S 800 W

S 850 W

S 1000 W

S 550 W

S 500 W

S 350 W
S 325 W

S 450 W

S 825 W

S 50 E

S 400 W

S 450 W

S 550 W

S 600 W

S 675 W

S 825 W

S 900 W

S 1000 W

S 1150 W

S Main St

S 635 W

S 700 W

S Bluff Ridge Dr

S 830 W

S 1100 W

S 1185 W

S 1230 W
W
S 1200

N 3200 W

N 3550 W

N 3625 W

N 3200 W

N 3350 W

N 3450 W

N 3500 W

N 3475 W

N 3550 W

N 3425 W
N 3425 W

Legacy Park

o

N 3475 W

Sand Springs Elementary School

W 175 N

W

20

4

0N

N 3200 W

N 3600 W

S 550 W

Legacy Jr. High

W 275 N

N 3425 W

S 575 W

W 3700 S

W Gentile St

W

Ov
e

rlo
o

kD
r

S 3200 W

S Pinwheel

W 150 S

S Autumn Breeze Ln

W

S 3475 W

0

Pl

W 100 S
60

S 3600 W

S 875 W

S 930 W

4

W 75 N

S

S 1425 W

N 3600 W

N 3700 W

S 750 W

S 865 W

S 800 W

S8

65

W

S 1000 W

S 600 W

S 560 W

S 660 W

S 1130 W

N 3700 W

S 580 W

S 950 W

S 1090 W

S 1150 W

S 1320 W

S 1200 W
S 1175 W

y

S Cutter Rd

r Lilly
Ln
S Wate

S Finch St

S Kite St

S 2000 W
S 2000 W

nW

75 W

eac
o

N 34

W 3575 S

W 400 N

0W

Dr

W Silver Hollow Rd

W 3700 S

W 3450 S

W Hill Field Rd

W 350 N

lvd

W Still Water Dr

W 3300 S

d

WB

W 550 N

W Hill Field Rd

55

ont

W 550 N

W 3150 S

eB

WW
ater
fr

W 3100 S

N3

S 2500 W

W 3300 S

W 650 N

idg
ff R
Bl u

Future Elementary School

Church

î

N

uf
fR

W 3150 S

W 3400 S

Future Regional Park

W 3700 S

Bl

W Parkview Dr

Future West Davis Corridor & SR-193

Future West Davis Corridor Interchange

S 300 W

S 1230 W

S 1170 W

S 1350 W

S 1475 W

S 1520 W
S 1500 W

S 1375 W

S 1325 W

S

W 775 N

W 2975 S

W 3050 S

Jensen Nature Park

(R-3, PRD, Neighborhood Services, Mixed Use, G.C., P.O.)

o

S 300 W

S 500 W

S 830 W

S 1275 W

S 1325 W

S 1485 W

S Allison Wy

S Dahl Ln

S 1375 W

S 1300 W

S 1800 W

S 1875 W

S 1550 W

S 2000 W

S 2400 W

S 3500 W

S 2725 W

S 1660 W

S 1950 W

S 2050 W

S 2675 W

S 3000 W

S 1730 W

S 1800 W

S 2000 W

S 2325 W

S 2830 W

S 3230 W

S 1675 W

S Heritage Ln

S 2150 W
S 2125 W

S 2500 W
S 2635 W

S 2685 W

S 2730 W

S 2775 W

S 1840 W

S 1765 W

W Carlton Wy

W 2920 S

W 850 N

N 3675 W

S 2210 W
S 2210 W Cir

S 2265 W

S 2350 W

S 2465 W

S 2500 W

S 2590 W

S 2830 W
S 2830 W

S 2885 W

S 2940 W

S 3340 W

S 2200 W

S 3300 W
S 3400 W
S 3400 W

S 4000 W

o

4

0W

Church

î

High Density Residential

(Business Park, Industrial, Research Park, Mixed Use, G.C., P.O., )

5W

î

W 2920 S

W 2985 S

Church

Subject Property

Industrial

15

W 2920 S

W 3150 S

(G.C., P.O., Mixed Use, Neighborhood Services)

S

Dr

W Wasatch Wy

W 2860 S

W 2890 S

City Shops

Commercial

W Gordon Ave

W 925 N
W 2835 S

W 2850 S

(Cluster, R-3, RPC, PRD, Neighborhood Services)

¹

12

(All Zones)

1 Miles

W 2700 S

î

W 2975 S

Civic

0

S

S Trailside Dr

o

Equestrian Park

Pa
rk

W 2400 S

W 1050 N

Church

W 3025 S

Medium Density Residential

Bluff Ridge Elementary School

W 2800 S

W

W 2200 S

W 1125 N

Trailside Park

W 2850 S

(A-1)

(A-1, R-1, R-2, R-3, Cluster, RPC)

î

W 2700 S

Church

î

W 2500 S

5W

o

W 2700 S

S

N 367

W 2700 S

50

W 2300 S

Bluff Ridge Park

4

y
W

o

W 2525 S

Church

Parks, Agriculture, Wetlands

Low Denisty Residential

W 2400 S

W 2380 S

0W

Linda Vista park

W 2700 S

Church

W 2500 S

W

o

375

4

S1

Aspen Institute Elevations RTC

S 2050 W

W 2575 S

Legacy Park

W 2425 S

W 2525 S

W

21

W 2225 S

W 2300 S

o

W 2100 S

W 2150 S

W 2225 S

W 2375 S

Barlow Park

S 40

Dr

W Camino Blvd

o

's

ws

î

W 2010 S

0W

do
ea

W 2500 S

W 2325 S

W Cherry Blossom Cir

W 2475 S

W 1980 S

30

M

W 2450 S

W 2400 S

W 1980 S

î

tie

W 2150 S

î

W 2350 S

W 1950 S

Church

Ka

S

Church

W 2350 S

W 1900 S

S

W 2375 S

Church

î

25

W 2275 S

W 2495 S

4

21

W 2000 S

W 2075 S

W 2300 S

W 2550 S

W 2660 S

W

W 2175 S

W 2250 S

n
se

W 2500 S

W 2610 S

W 2115 S

W 1920 S

W 2050 S

î

W 1900 S

4

S

W 2200 S

Church

W 2055 S

W Tivoli Wy

W 2000 S

W 1850 S

Antelope Elementary School

W 1850 S

n
yL

W 2225 S

W 2000 S

W 2000 S

W 1840 S

nn
Je

W 2025 S

W 2100 S

n
Ha

W 2435 S

W 1975 S

W 1950 S

W 1875 S

S

Ln

W 1890 S
W 1915 S

W 1875 S

5W

W 1950 S

S

S 3450 W

City Hall

W 1800 S

W 1830 S

5W

ve
tA

r
aD
es

W 2400 S

W 1900 S

SC
raig

W 2175 S

W Antelope Dr

52

res
tC

M
ke

W 2300 S

î

58

on
La

r
S Doral D
W 2365 S

W 2280 S

Centennial Park
o
County LIbrary
Community Center

W 2150 S

W 2225 S

W 1600 S

Church

Police Station

W Craig Ln

em
Fr
S

W 2200 S

î

W 1965 S Cir

W 1975 S

W 2075 S

W 1575 S

W 1550 S Cir

S 900 W

o

S 2625 W
S 3525 W Cir

S Doral Dr

Church

W 2025 S

S 1250 W

W 1475 S

Stoker Park

S

o

Cook Elementary School

S

î

4

S 1100 W

W 1500 S

S Melanie Ln

S Ruby Wy

S Evalin Cir

Founders Park

W 1350 S

Museum
W 1750 S

S Main St

S 1400 W

S 1480 W

S David St

S 1600 W

S 1350 W
S 1325 W

S 1600 W

S 1575 W

S 1650 W

S 1700 W

S Banbury Dr

S 1425 W

S 1525 W

S 1600 W
S 1600 W

S 1675 W

S 1775 W

S 2100 W

S 1825 W

S 1925 W

S Earl Cir

S 2450 W

S 2600 W

S 1875 W

S 2500 W

S 2675 W

S 2375 W

S 2300 W

S Gullane Cir

S 2875 W

S 2800 W

S 2650 W

o

W 1600 S

Fremont Park

o

S 3585 W

S 1810 W

S 2450 W

S 3000 W
S 3000 W

S Heather Ln

S Galloway Pl

n Cir
S Troo

S 3660 W

S 2125 W

S 2200 W

S 3525 W

S Loch Lomond Cir

S Durham Cir

S Coventry Cir

S Inverness Dr

S Prestwick Dr

S Turnberry Dr

S 3720 W

Church

o

Dr

W Ira Wy

Syracuse Elementary School

î

n

W

4

ily
ar

W 1390 S

Syracuse Jr. High School

W 1500 S

M

W 1290 S

ir
ri C

S 4000 W

S

Dr

Lo

4

W 1375 S

lerie

Syracuse Memorial Park

St

Church

S

Tuscany Park

Syracuse Municipal Boundary

W Va

o

W Dallas St

S Ann

85 W
W 1950 S

W 2200 S

Legend

Church

î

W 1350 S

W 1200 S

50

4

W 2125 S

Last Amended: 09/10/19

W 1175 S

W 1300 S

W 1045 S

W 1100 S

S

S 4175 W

S 2325 W

S 3000 W

S 39
S Killarney Dr

S 3925 W

S Congressional Dr

S 4050 W

S 4290 W

25 W
S 42

S 4465 W

W 1245 S

W Dallas St

Jacobsen Park

W 1625 S

Buffalo Point Elementary School

W 2050 S

General Plan Map

Church

î

W 1175 S

Linear Park

S

Canterbury Park

W 1770 S

Fire Station

W 1850 S

4

275

W 1120 S

o

13

Rd

Syracuse Arts Academy

S 33

W 1840 S

W 975 S

W 1050 S

W 950 S

S

W 1475 S

W 1600 S

W 1700 S

W 925 S

W 900 S

W

W

s

Glen Eagle Golf Course

luff

î

W1

W 1425 S

SB

Church

Church

î

W 1400 S

Dr

Dr

W Cherry Hills Cir

W 1215 S

o

hire

n
roo
ST

Ln

r
Ci

Dr

o

okshir
e Dr

W Princeville Dr

W 1175 S

Canterbury North Park

W 1325 S

ooks
S Br

W

by

W Tryall Dr

W 1125 S

W 870 S

W 850 S

W

Dr

Dr

00
W

rm
Fo

ne
hor

41

W 1550 S

awt
SH

S

W Frary Rd

W Bro

W 870 S

150
S1

d
ee
Rd

ge

0W
W 1425 S

W Tro

W Turnberry Dr

S 2300

St
ll
Hi

rid

W St Andrews Dr

W 1150 S

Clifford Park

100
S1

S

ss

yB

35

W 1350 S

S

o

W 790 S

W 925 S

Future Elementary School
W 1000

W 1150 S

W 1200 S

W Hammon Ln
r
on D

W 900 S

W

Dr
la
yg

Dr

Rd

4

W 1125 S

W 750 S

W 750 S

W Heritage Pkwy

75 W

d
ee
Sp

le
ot

W

rk
lki
Fa

î

W 1100 S

S

rness

Sh

S

W Inve

Church

S

W Heritage Pkwy

W 1025 S

î

S

0W

S4

315

0
W 85

W 700 S
Church

W 770 S

760

St

8

W 875 S

W 750 S

S1

S

ir
ills C
iter H

W

75

î

S

o

S 18

S 3175 W

r
D

S Jup

S Killarney Dr

s
ew
dr

S 4500 W

An

30

W1

Cir

S4

W 1235 S

ir
ry C
dbu

ndee

W 1200 S

S Du

a
WC

W Augusta Dr

S 4500 W

St

W 850 S

W 800 S

Syracuse High School

W 700 S

Church

W Jupiter Hills Dr

W 1085 S

S Homestead Ln

î

W 800 S

W 975 S

o

Church

Rock Creek Park

W 550 S

Monterrey Park

W 700 S

S

00 W

o

W 500 S

S 1600 W

4
W 700 S

W 775 S

AISP Gatehouse

S 3000 W

S 4250 W

Future Jr. High

W 700 S

Antelope Island Cswy

W

3
19
ay

4

w
gh

S

0

0W

W 625 S

0
33

Church

î

S 135

î

3

S Thurgood Ln

S

W

Hi

W 450 S
0
35

S 275 W

4

W 200 S

S 1300

W Highway 193

W Highway 193

0W

W 200 S

W 150 S

S 145

W 200 S

N 89°48'32" W

102.50'

NORTH 102.50'
SOUTH
EAST
WEST
102.50'
102.50'

SEE SHEET 2 OF 5

S 0°19'02" W
309.99'

67.87'

S 4°02'03" W
60.13'

30.06'

56.00'

67.87'

30.07'

41.07'

45.10'

2850 SOUTH STREET
(PUBLIC STREET)
S 89°40'58" E
NORTH 207.14'
SOUTH
EAST
WEST
207.14'
207.14'

C8

NORTH205.00'
SOUTH
EAST
WEST
205.00'
205.00'

102.50'

39.12'

27.14'

207.14'

90.00'

90.00'

LOT 513
5,740 sq.ft.
0.132 acres

102.50'

N 89°48'32" W

102.50'

NORTH 102.50'
SOUTH
EAST
WEST
102.50'
102.50'

42.39'

XXXX.XX

30.00'

N 89°48'32" W
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137.55'
137.55'

(PUB
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S 89°48'32" E
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'

100.86'

7,162 sq.ft.
0.164 acres
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80

DEVELOPER
CW LAND CO.
1222 WEST LEGACY CROSSING BLVD. #6
CENTERVILLE, UTAH 84014
801-814-1778
GREG DAY, PE

PL2

NORTH 119.52'
SOUTH
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WEST
119.52'
119.52'
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( IN FEET )
HORZ: 1 inch = 40 ft.

PL1

66.90

LOT 531
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NORTH

N 0°11'28" E

7,241 sq.ft.
0.166 acres
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7,364 sq.ft.
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N 0°11'28" E
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SHORELINE SUBDIVISION PHASE 5
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HORIZONTAL GRAPHIC SCALE

2

12,570 sq.ft.
0.289 acres

XXXX.X

LOT 434

PC

10.0' STORM DRAIN
EASEMENT

LOT 528
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67.63

LOT 435

1
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5'

IC ST
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47'26
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C31
TOTAL

322.03'

S 16°

C32
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20.18'

COASTLINE DRIVE
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50.82

LOT 515
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NORTH 145.01'
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145.01' MON TO PL
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S 89°48'32" E
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9,235 sq.ft.
0.212 acres
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TOUCAN
INVESTMENTS
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E180.50'
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4

30.00'

LOCATED IN THE NORTHWEST QUARTER
OF SECTION 21
TOWNSHIP 4 NORTH RANGE 2 WEST
SALT LAKE BASE & MERIDIAN
SYRACUSE CITY, DAVIS COUNTY, UTAH
AUGUST 2020

NORTH

C2

0.280 acres

C17

SHORELINE SUBDIVISION PHASE 5
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NORTH 280.01'
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EAST
WEST
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280.01'

280.01'
LOCATED IN THE NORTHWEST QUARTER
OF SECTION 21
TOWNSHIP 4 NORTH RANGE 2 WEST
SALT LAKE BASE & MERIDIAN
SYRACUSE CITY, DAVIS COUNTY, UTAH

PL3
LOT 424
STANLEY J.
EPPS

'09" W

PARCEL M
COMMON SPACE
296,404 sq.ft.
6.804 acres

S 79°40
'51" E
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WEST
111.90'
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111.90'
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BY
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BASIS OF BEARING

197.02'

OA

2700 SOUTH STREET
POINT OF BEGINNING

37

9.2%

TOTAL

400

100%

1. A MINIMUM 3 FOOT FRONT YARD SETBACK
VARIATION IS REQUIRED FROM ONE LOT TO THE
NEXT, PER SYRACUSE STANDARDS

LOT 24

LOT 179

2850 SOUTH STREET

WEST
EAST
SOUTH
207.14'
NORTH

S 89°40'58" E
207.14'

LOT 9

LOT 10

LOT 16

COMMON
SPACE

LOT 5

LOT 4

S 0°00'00"
NORTH
EAST
WEST
210.39'
210.39'
210.39'
E 210.39'

LOT 11

LOT 15

C-101

LOT 42

LOT 43

LOT 44

LOT 25

2. COMMON SPACE PARCELS ARE TO BE PRESERVED
AS SUCH

LOT 45

EQUESTRIAN TRAIL

LOT 12

LOT 178

S 89°40'58" E 1108.63'
NORTH1108.63'
SOUTH
EAST
WEST
1108.63'
1108.63'

N 42°16'31" W
65.83'

TOUCAN INVESTMENTS

LOT 47

LOT 48

LOT 46

LOT 27

LOT 47

LOT 28

LOT 29

LOT 31

LOT 30
N 73°57'58" E
107.76'

EQUESTRIAN TRAIL

STANLEY J EPPS

COMMON
SPACE

LOT 27

LOT
53

LOT
55

LOT
54

LOT 49

LOT 50

LOT 86

COMMON
SPACE

LOT 87

EQUESTRIAN
TRAIL
LOT 33

LOT 29

LOT 28

N 89°48'32" W 440.00'
NORTH440.00'
SOUTH
EAST
WEST
440.00'
440.00'

WILLIAM H. ARCHER

9. SYRACUSE CITY WILL ONLY MAINTAIN SIDEWALK
WITHIN THE PUBLIC RIGHT-OF-WAY. SNOW
REMOVAL AND MAINTENANCE OF THE PARK STRIP IS
THE RESPONSIBILITY OF THE ABUTTING PROPERTY
OWNER. ALL SIDEWALKS OUTSIDE PUBLIC
RIGHT-OF-WAY WILL BE OWNED AND MAINTAINED BY
THE HOA.

LOT 34

N 0°11'28" E 200.00'

8. NORTH DAVIS SEWER DISTRICT SHALL BE
CONTACTED FOR APPROVALS AND CONNECTION
STANDARDS FOR CONNECTIONS TO THEIR MAIN IN
3000 WEST STREET.

LOT 37

NORTH200.00'
SOUTH
EAST
WEST
200.00'
200.00'

LOT 38

LOT
36

LOT
65

LOT
64

LOT
63

LOT
62

LOT
61

4,488,221 sq.ft.
103.035 acres

LOT 88

LOT
94

LOT
35

LOT
67

LOT
76

LOT
68

LOT
69

LOT
75

LOT
74

LOT
71

LOT
70

LOT
73

LOT
72

LOT
95

LOT 90

LOT 89

LOT
208

LOT
209
LOT
219

LOT
104

LOT
102

LOT
101

LOT
100

ON STREET PARKING

3050 SOUTH ST.
LOT
105

LOT
106

LOT
107

LOT
108

PICKLEBALL COURTS

SITE TRAIL

LOT
113

COMMON
SPACE

LOT 56

LOT
109
LOT
110

LOT 58

LOT 78

LOT 79 LOT 80

LOT 81

LOT 82

LOT 83

LOT 84

LOT
119

LOT
116

NORTH 309.66'
SOUTH
EAST
WEST
309.66'
309.66'

LOT 43
COMMON
SPACE

LOT
115

EQUESTRIAN
TRAIL

11. WETLAND EASEMENTS SHALL BE REQUIRED ON ALL
WETLANDS IN THE DEVELOPMENT THAT ARE NOT
MITIGATED PER ARMY CORPS OF ENGINEERS
INSTEAD OF THE CONSERVATION EASEMENT
REQUIREMENT IN 10.82.070 (N).

LOT
118

LOT
117

LOT 85

COMMON
SPACE

LOT 44

2675 WEST ST.

309.66'

LOT 77

N 0°11'28" E

SEASIDE DRIVE

LOT 42

N 0°19'02" E
115.00'

LOT
218

LOT
112

LOT
111

LOT 142

LOT 147

LOT 141

LOT 148

LOT 140

LOT 149

LOT 139

LOT 150

LOT 165

LOT
224

LOT
225

LOT
233

LOT
232

LOT
231

LOT
230

LOT
229

LOT 160

LOT 166

LOT 168

LOT 158

LOT 169

LOT 157

LOT 170

LOT 241

LOT
124

LOT 243

LOT 171

LOT 137

LOT 152

LOT 155

LOT 172

LOT 246

LOT 153

LOT 154

LOT 173

LOT 247

LOT
123

LOT
120

LOT
114

12 PARKING STALLS

LOT 121

COMMON
SPACE

COMMON
SPACE

N 0°11'31" E
130.00'
WEST
EAST
SOUTH
130.00'
NORTH

13. INSTALL "BICYCLES MAY USE FULL LANE" SIGN ON
ALL LOCAL STREETS.
14. STREET TREES TO BE INSTALLED PRIOR TO
CERTIFICATE OF OCCUPANCY BEING ISSUED, OR IF,
DUE TO SEASON, AN ESCROW ACCOUNT SHALL BE
ESTABLISHED TO COVER THE COST OF PLANTING
THE TREES.

LOT 393

LDS CHURCH
414,628 sq.ft.
9.519 acres

LOT 395

NORTH270.00'
SOUTH
EAST
WEST
270.00'
270.00'

LOT 245

LOT 134

LOT 315

LOT 312

LOT 287

LOT 284

LOT 128

LOT 133

LOT 316

LOT 311

LOT 288

LOT 283

LOT 129

LOT 132

LOT 317

LOT 310

LOT 289

LOT 282

LOT 318

LOT 309

LOT 290

LOT 281

LOT 319

LOT 308

LOT 291

LOT 280

LOT 320

LOT 307

LOT 292

LOT 279

LOT 321

LOT 306

LOT 293

LOT 278

LOT 322

LOT 305

LOT 294

LOT 277

LOT
295

LOT 276

OPEN
SPACE

LOT 396
LOT 397

LEGEND

LOT 399

S 89°39'48" E
10.00'

LOT 375

LOT 355

LOT 377

LOT 374

LOT 356

LOT 347

LOT 378

LOT 373

LOT 357

LOT 346

LOT 379

LOT 372

LOT 380

LOT 371

LOT 381

LOT 370

LOT 358

LOT 345

LOT 359

LOT 344

LOT 360

LOT 343

LOT 361

LOT 342

LOT 368

LOT 362

LOT 341

LOT 367

LOT 363

LOT 340

LOT 382

LOT 369

LOT 383
LOT 384

COMMON
SPACE

LOT 262
RIDING
ARENA

LOT 263
LOT 264

LOT 323

LOT 304

LOT 324

SYRACUSE LDS CHURCH PARCEL

LOT 266
LOT 267

LOT 269

THENCE NORTH 89°40'06" WEST ALONG THE QUARTER SECTION LINE 625.68 FEET;
THENCE NORTH 00°11'13" EAST 160.02 FEET;

LOT 270

THENCE SOUTH 89°48'47" EAST 10.00 FEET;

LOT 271

THENCE NORTH 00°11'13" EAST 100.00 FEET;

LOT 272

THENCE NORTH 89°40'13" WEST 10.10 FEET;

S 0°11'36" W
1319.75'
WEST
EAST
SOUTH
1319.75'
NORTH

LOT 273
LOT 274

THENCE NORTH 00°19'47" EAST 39.75 FEET;
THENCE NORTH 00°11'13" EAST 230.05 FEET;

IR

THENCE NORTH 89°48'47" WEST 18.24 FEET;
THENCE NORTH 00°13'13" EAST 130.00 FEET TO THE 1/64TH SECTION LINE;

LOT 327

LOT LOT LOT LOT LOT
300 299 298 297 296

LOT 328

NORTH659.83'
SOUTH
EAST
WEST
659.83'
659.83'

LOT 329

THENCE SOUTH 89°40'19" EAST ALONG THE 1/64TH SECTION LINE 643.90 FEET TO THE
QUARTER SECTION LINE;
THENCE SOUTH 00°11'31" WEST ALONG THE QUARTER SECTIOIN LINE 659.83 FEET TO THE
POINT OF BEGINNING.
CONTAINS 9.51 ACRES

IR

COMMON
SPACE

LOT 330

A PORTION OF THE NORTHWEST QUARTER OF SECTION 21, TOWNSHIP 4 NORTH, RANGE
2 WEST, SALT LAKE BASE & MERIDIAN, MORE PARTICULARLY DESCRIBED AS FOLLOWS:
BEGINNING AT THE CENTER QUARTER CORNER OF SECTION 21, TOWNSHIP 4 NORTH,
RANGE 2 WEST, SALT LAKE BASE & MERICIAN, AND RUNNING;

LOT
302 LOT
301

LOT 326

COMMON
SPACE

LOT 268

LOT 275

LOT
303

LOT 325

IR

LOT 265

GREG DAY, PE
801-814-1778

PHONE:

SITE TRAIL

LOT 331

E

SS

IO NA L EN
G
I S T E
R

G

E

E

R

WEST
EAST
SOUTH
99.00'
NORTH

LOT 348

LOT 376

LOT 261

CONTACT:

EE

N 0°11'31" E
99.00'

LOT 349

LOT 260

FOR:

CW LAND CO.
1222 WEST LEGACY CROSSING BLVD. #6
CENTERVILLE, UTAH 84014

D

LOT 398

LOT 354

IR

COMMON
SPACE

LOT 127

LOT 350

S 89°40'16" E
53.05'

LOT 259

LOT LOT LOT LOT LOT LOT LOT
248 249 250 251 252 253 254

LOT 285

LOT 353

SPACE

LOT 258

LOT 286

LOT 351

SYRACUSE
COMMON TOWN

WWW.ENSIGNENG.CO

IN

N 89°40'19" W
10.00'
WEST
EAST
SOUTH
10.00'
NORTH

15. LANDSCAPING IN COMMON AREAS WILL BE
COMPLETED BEFORE END OF WARRANTY.

LOT 394

LOT 257

LOT 313

SITE TRAIL

3100 SOUTH ST.

LOT 392

N 89°40'19" W
20.00'
WEST
EAST
SOUTH
20.00'
NORTH

LOT 228

LOT 314

LOT 352

COMMON
SPACE

RICHFIELD
Phone: 435.896.2983

X

FIRE TRUCK HAMMERHEAD
TURN AROUND PER
SYRACUSE CITY STANDARDS
INSTALL "NO PARKING" SIGNS

12. ALL 3,500 SQ.FT. LOTS WITH THE FRONT DOOR
FACING THE STREET SHALL HAVE A DEDICATED
WALKWAY FROM THE FRONT DOOR TO THE PUBLIC
WALKWAY OR PUBLIC STREET, WHICHEVER IS
CLOSER.

LOT 256

LOT 135

LOT 131

LOT
391

LOT 227

COMMON
SPACE

NORTH645.99'
SOUTH
EAST
WEST
645.99'
645.99'

FIRE TRUCK HAMMERHEAD
TURN AROUND PER
SYRACUSE CITY STANDARDS
INSTALL "NO PARKING" SIGNS

LOT 255

LOT 126

SITE TRAIL

S 89°40'19" E 645.99'
LOT LOT LOT LOT LOT
390 389 388 387 386

LOT 226

LOT 6

SEASIDE DRIVE

LOT 130

LOT
122

LOT 194

SITE TRAIL

LOT 244

LOT 156

POOLS

LOT 215

LOT LOT LOT LOT LOT LOT LOT
240 239 238 237 236 235 234

LOT 242

LOT 151

LOT
125

LOT 193

3000 SOUTH ST.

LOT 167

LOT 159

LOT 214

WEST
EAST
SOUTH
53.05'
NORTH

NORTH2007.93'
SOUTH
EAST
WEST
2007.93'
2007.93'

CORPORATION
OF THE
PRESIDING
BISHOPRIC

LOT
216

LOT
223

LOT 138

LOT 136

S 89°40'19" E 2007.93'

SITE TRAIL

LOT
212

LOT
217

LOT 192

LOT 213

LOT 5

X

10. ALL WETLANDS SHOWN WITHIN PRIVATE
PROPERTIES ARE NOT TO BE MITIGATED. A NOTE
AND WETLAND EASEMENT WILL BE ADDED ON THE
FINAL PLAT TO PRESERVE THESE AREAS.

LOT 41

LOT
211

LOT
222

C-104

LOT 40

LOT
210

LOT
221

NORTH440.00'
SOUTH
EAST
WEST
440.00'
440.00'

C-103

LOT 191

LOT 146
LOT 161

SITE TRAIL

LOT 59

LOT 57

LOT 143

LOT 99

LOT 164

LOT 145
LOT 162

LOT 98

LOT
103

N 89°48'32" W 440.00'
LOT 39

LOT190
LOT 202

LOT 4

COASTLINE DRIVE

C-102

LOT 144

LOT 97

LOT
96

COMMON
SPACE

LOT 60

3050 SOUTH ST.

SHORELINE DRIVE

7. THE LAYTON CANAL COMPANY SHALL BE
CONTACTED FOR APPROVALS FOR PIPING THE
EXISTING DITCH ALONG THE EAST SIDE OF 3000
WEST STREET.

LOT
66

LOT 32

NORTH149.33'
SOUTH
EAST
WEST
149.33'
149.33'

LOT
93

LOT
92

SHORELINE PARCEL

2800 WEST ST.

N 0°11'28" E 149.33'

6. TRAILS ALONG 2400 WEST ARE TO BE PUBLICLY
DEDICATED. ALL OTHER TRAILS ARE TO BE
PRIVATELY OWNED AND MAINTAINED.

LOT
203

LOT
204

2900 SOUTH ST.

COMMON SPACE

LOT 31

NORTH440.00'
SOUTH
EAST
WEST
440.00'
440.00'

LOT
205

LOT
206

LOT 91

COMMON SPACE

N 89°48'32" W 440.00'

LOT 189

X

45.0' ACCESS
EASEMENT

LOT
52

LOT 200

LOT
199

LOT 174

LOT 163
LOT
51

LOT
207

LOT 176
LOT 175

COASTLINE DRIVE

LOT 30

LOT
198

LOT 201

LOT
220

2725 WEST ST.

LOT 26

5. NO ABOVE GROUND UTILITY BOXES MAY BE PLACED
WITHIN TRAIL CROSS SECTIONS.

COMMON
SPACE

WEST
EAST
SOUTH
107.76'
NORTH

3. ALL ABOVE GROUND UTILITY BOXES SHALL BE
VISUALLY SCREENED. SEE LANDSCAPE PLANS.
4. ALL COMMON SPACES SHALL BE ACCESSIBLE TO
THE GENERAL PUBLIC EXCEPT THE CLUBHOUSES,
POOLS, OR OTHER PRIVATE AMENITIES AS
DETERMINED BY THE DEVELOPMENT AGREEMENT.

LOT
197

LOT 177

N 0°00'00"
SOUTH
EAST
WEST
211.39'
211.39'
211.39'
E 211.39'

LOT 13
LOT 46

LOT
196

WEST
EAST
SOUTH
65.83'
NORTH

LOT 14
LOT 45

LOT
195

LOT 3

X

NOTES

LOT 23

NORTH875.66'
SOUTH
EAST
WEST
875.66'
875.66'

SUSAN H. BOOTH

LOT 17

S 4°02'03" W
60.13'
WEST
EAST
SOUTH
60.13'
NORTH

2500 WEST ST.

> 12,000 SQ.FT.

EXCEPTION #19 20' SEWER EASEMENT
IN FAVOR OF NORTH DAVIS COUNTY
SEWER DISTRICT 95/335
TO BE ABANDONED

COMMON
SPACE

CEDAR CITY
Phone: 435.865.1453

2975 SOUTH 3000 WEST
SYRACUSE, UTAH

15.2%

NORTH1319.74'
SOUTH
EAST
WEST
1319.74'
1319.74'

LOT 188

S 0°11'31" W 659.83'

61

7,000 - 11,999 SQ.FT.

LAKEFRONT DRIVE

LOT 2

F

26.6%

LOT 8

LOT 187

X

106

5,600 - 6,999 SQ.FT.

COMMON
SPACE

NORTH290.19'
SOUTH
EAST
WEST
290.19'
290.19'

SITE TRAIL

LOT 18

LOT 22

TRENT AND PAM
CHENEY

2900 WEST STREET

49.0%

LOT 183

LOT 182

A portion of the NW1/4 and the NE1/4 of Section 21, Township 4 North, Range 2 West, Salt
Lake Base & Meridian, located in Syracuse City, Utah, more particularly described as follows:
Beginning at a point located S89°40'58"E along the Section line 811.11 feet from the
Northwest Corner of Section 21, T4N, R2W, SLB&M;
thence S89°40'58"E along the Section line 197.02 feet to the extension of the Westerly line of
SYRACUSE MEADOWS Subdivision, Plat 4, according to the Official Plat thereof on file in the Office
of the Davis County Recorder;
thence along said SYRACUSE MEADOWS Subdivision, Plat 4, and the extension thereof the
following six (6) courses and distances: S00°11'28"W 396.00 feet;
thence N89°40'58"W 69.25 feet;
thence S00°19'02"W 309.99 feet;
thence S04°02'03"W 60.13 feet;
thence S89°40'58"E 207.14 feet;
thence South 210.39 feet;
thence S89°40'58"E along said SYRACUSE MEADOWS Subdivision, Plat 4, and along the
Southerly line of SYRACUSE MEADOWS Subdivision, Plat 3, according to the Official Plat thereof
on file in the Office of the Davis County Recorder, 1,108.63 feet;
thence along said SYRACUSE MEADOWS Subdivision, Plat 3, the following four (4) courses and
distances: N73°57'58"E 107.76 feet;
thence North 211.39 feet;
thence N42°16'31"W 65.83 feet;
thence N00°19'02"E 290.19 feet to a point on the Southerly line of SYRACUSE MEADOWS
Subdivision, Plat A, according to the Official Plat thereof on file in the Office of the Davis County
Recorder;
thence along said SYRACUSE MEADOWS Subdivision, Plat A, the following four (4) courses and
distances: S89°40'58"E 592.00 feet;
thence N00°19'02"E 115.00 feet;
thence S89°40'58"E 360.00 feet;
thence N00°19'02"E 280.96 feet to the Section line; thence S89°40'44"E along the Section line 4.76
feet;
thence S00°19'02"W 1,319.74 feet to the South line of the NW1/4 of the NE1/4of said Section;
thence S89°40'16"E along the 1/16 Section (40 acre) line 53.05 feet to the Northeast Corner of the
NW1/4 of the SW1/4 of the NE1/4 of said Section;
thence S00°11'36"W along the 1/64 Section (10 acre) line 1,319.75 feet to the Southeast Corner of
the SW1/4 of the SW1/4 of the NE1/4 of said Section;
thence N89°39'48"W along the 1/4 Section line 663.40 feet to the Center 1/4 Corner of said Section;
thence N00°11'31"E along the 1/4 Section line 659.83 feet to the Southeast Corner of the NE1/4 of
the SE1/4 of the NW1/4 of said Section;
thence N89°40'19"W along the 1/64 Section (10 acre) line 2,653.93 feet to the Southwest Corner of
the NW1/4 of the SW1/4 of the NW1/4 of said Section;
thence N00°11'28"E along the Section line 309.66 feet to the Southwest corner of that Real Property
as described in Deed Book 2902 Page 207 of Official Records of Davis County;
thence along said deed the following three (3) courses and distances: S89°48'32"E 440.00 feet;
thence N00°11'28"E 200.00 feet;
thence N89°48'32"W 440.00 feet to the Section line;
thence N00°11'28"E along the Section line 149.33 feet to the Southwest corner of that Real Property
as described in Deed Book 6068 Page 463 of Official Records of Davis County;
thence S89°48'32"E along said deed 440.00 feet;
thence N00°11'28"E along said deed and along the Easterly lines of that Real Property as described
in Deed Book 4189 Page 88 of Official Records of Davis County and that Real Property as described
in Deed Book 3618 Page 233 of Official Records of Davis County and that Real Property as
described in Deed Book 4652 Page 420 of Official Records of Davis County and that Real Property
as described in Deed Book 1740 Page 1683 of Official Records of Davis County and that Real
Property as described in Deed Book 1105 Page 46 of Official Records of Davis County 875.66 feet
to the Southwest corner of that Real Property as described in Deed Book 3888 Page 2453 of Official
Records of Davis County;
thence along said deed the following two (2) courses and distances: S89°41'00"E 371.14 feet;
thence N00°11'11"E 443.36 feet to the point of beginning.
Contains: 103.04 acres+/-

TOOELE
Phone: 435.843.3590

PRO

PERCENTAGE

196

3,500 - 5,599 SQ.FT.

LOT 7

N 0°11'28" E 875.66'

QUANTITY

KEITH BOURGEOUS

3000 WEST STREET

LOT SIZE

NORTH309.99'
SOUTH
EAST
WEST
309.99'
309.99'

LOT 26

LOT 181

2500 WEST ST.

LOT AREA TABLE

SYRACUSE
MEADOWS
SUBDIVISION
PLAT 3

SYRACUSE
MEADOWS
SUBDIVISION
PLAT 4

LOT 33

LOT 184
LOT 180

FOX HAVEN SUBDIVISION

LOT 19

LOT 21

LOT 186

S 0°19'02" W 1319.74'

LOT 6

N 89°40'58" W
69.25'

LOT 185

WEST
EAST
SOUTH
69.25'
NORTH

2400 WEST STREET

LOT 20

LAYTON
1485 W. Hill Field Rd., Ste. 204
Layton, UT 84041
Phone: 801.547.1100

SALT LAKE CITY
Phone: 801.255.0529

Shoreline Overall Description

LOT 1

NORTH592.00'
SOUTH
EAST
WEST
592.00'
592.00'

2400 WEST STREET

4,902,849

OVERALL AREA

NOT TO SCALE
SYRACUSE, UTAH

COMMON
SPACE

WEST
EAST
SOUTH
115.00'
NORTH

2425 WEST ST.

NORTH371.14'
SOUTH
EAST
WEST
371.14'
371.14'

S 89°40'58" E 592.00'

2550 WEST ST.

206,295

COLLECTOR STREETS

S 89°41'00" E 371.14'

EQUESTRIAN
TRAIL

LAKESHORE DRIVE

KEITH AND SUSAN
BOURGEOUS

LOT 4

LOT 5

LOT 6

COMMON SPACE

100%

PLAT A
PLAT 3

2550 WEST ST.

4,696,554

TOTAL

PEDESTRIAN
ACCESS

COMMON
SPACE

LOT 7

LOT 1

THE STANDARD IN ENGINEERING

VICINITY MAP

NORTH 211.39'

0.5%

SITE

NORTH360.00'
SOUTH
EAST
WEST
360.00'
360.00'

N 0°19'02" E 290.19'

24,915

SITE TRAIL

LOT 8

LOT 2

ENSIGN

2700 SOUTH STREET

S 89°40'58" E 360.00'

2600 WEST ST.

24.5%

LOT 9

LOT 10

2600 WEST ST.

OPEN SPACE

1,150,525

LOT 3

SOUTH 210.39'

COMMON SPACE

24.6%

NORTH443.37'
SOUTH
EAST
WEST
443.37'
443.37'

LOT 32

N 0°11'31" E 270.00'

1,156,006

ONSITE PUBLIC R-O-W

NORTH396.00'
SOUTH
EAST
WEST
396.00'
396.00'

PLAT 3

50.4%

LOT 2

PLAT 4

2,365,108

LOT AREA

CORPORATION
OF THE
PRESIDING
BISHOPRIC

D

NORTH280.96'
SOUTH
EAST
WEST
280.96'
280.96'

LOT 3

MAYBE STREET
2725 WEST STREET

PERCENTAGE

S 0°19'02" W 309.99'

AREA (sq.ft.)

SHORELINE DRIVE

DESCRIPTION

N 0°11'12" E 443.37'

SITE DATA TABLE

2675 WEST STREET

S 0°11'28" W 396.00'

OPEN SPACE

N 0°19'02" E 280.96'

LOT 1

FR

R

NORTH 197.02'
SOUTH
EAST
WEST
197.02'
197.02'

UF

N 89°40'58" W
4.76'

SHORELINE SUBDIVISION
PRELIMINARY PLAT

S 89°40'58" E

BL
WEST
EAST
SOUTH
4.76'
NORTH

2000 WEST STREET

CALL BLUESTAKES
@ 811 AT LEAST 48 HOURS
PRIOR TO THE
COMMENCEMENT OF ANY
Know what's below.
Callbefore you dig. CONSTRUCTION.
R

NORTH QUARTER
CORNER
SECTION 21
T4N, R2W
SLB&M

3000 WEST STREET

NORTHWEST
CORNER
SECTION 21
T4N, R2W
SLB&M

No. 5049039

LOT 385

LOT 366

LOT 365

LOT 338

LOT LOT LOT LOT LOT LOT
332 333 334 335 336 337

NORTH625.99'
SOUTH
EAST
WEST
625.99'
625.99'

LOT AREA 3,500 - 5,599 SQ.FT.

79'

73'

46'
6' STONE PATTERN PRECAST CONCRETE OR
COMPOSITE PRIVACY FENCE PER DEVELOPER

LOT AREA 12,000 AND LARGER

3'

10'

6'

5'

33'

2.5'

22.5'

40'
2.5'

22.5'

4" ASPHALT W/ SLURRY SEAL

LANDSCAPE BUFFER
TO BE OWNED AND
MAINTAINED BY THE HOA

COMMON SPACE

3'

EXISTING ASPHALT

6' STONE PATTERN PRECAST CONCRETE OR
COMPOSITE PRIVACY FENCE PER DEVELOPER

5'

2% SLOPE

2.5' CONC. CURB AND GUTTER

6' EQUESTRIAN TRAIL
POST-AND-RAIL FENCE
CONSTRUCTION IN ACCORDANCE WITH USDA
EQUESTRIAN DESIGN GUIDEBOOK STANDARDS

COLLECTOR STREETS

EXISTING 5'
CONC. SIDEWALK

12" ROAD BASE

5' PARKSTRIP

EXISTING 3' PARKSTRIP
EXISTING 2.5' CONC.
CURB AND GUTTER

2400 WEST STREET CROSS SECTION W/ EQUESTRIAN TRAIL
(NORTH OF SEASIDE DRIVE)

10'

3'

5'

2.5'

22.5'

22.5'

22.5'

2.5'

3'

5'

5'

5'

2.5'

10' ASPHALT
TRAIL
5' PARKSTRIP
2.5' CONC. CURB
AND GUTTER

17.5'

17.5'

5' CONC. SIDEWALK

5' CONC. SIDEWALK
(BY OTHERS)

12" ROAD BASE

2400 WEST STREET CROSS SECTION
(SOUTH OF SEASIDE DRIVE)

2.5'

5'

5'

2%

10'

2.5'

12" ROAD BASE

FUTURE SIDEWALK
FUTURE 3' PARKSTRIP
2.5' CONC. CURB AND GUTTER

TYPICAL 66' STREET CROSS SECTION
NO SCALE

5' CONC.
SIDEWALK
5' PARKSTRIP

4" ROAD BASE
8" ROAD BASE

TYPICAL 60' STREET CROSS SECTION
NO SCALE

5' CONC. SIDEWALK
10' PARKSTRIP

2' MIN
SHOULDER

6.0' MIN TREAD

H
T E

O F

U

T

A

R
HESS P

ES

BY

REVISION

10-28-19 REVISED FOR APPROVAL
11-5-19 REVISED FOR APPROVAL
12-9-19 REVISED FOR APPROVAL

2% SLOPE

3:1 MAX

3:1 MAX

OVERALL SITE
PLAN

6" MIN COMPACTED ROAD
BASE OR FOUNDATION
ROCK IN WET AREAS

NO SCALE
14' - 0" MIN RIGHT-OF-WAY WIDTH
2'-0" MIN
4'-0" PAVEMENT WIDTH

GRAVEL OR
PLANTED

10'-0" PAVEMENT WIDTH
HIGH DENSITY MINERAL
BOND SEAL

2% SLOPE

2'-0" MIN
GRAVEL OR
PLANTED

PROJECT NUMBER

PRINT DATE

8508A

12/9/19

DRAWN BY

CHECKED BY

M.ELMER

C.PRESTON

30'
12.5'

12.5'

2.5'

3" ASPHALT W/
SLURRY SEAL

2% SLOPE

10" ROAD BASE

2.5' CONC. CURB
AND GUTTER

10.0' MIN RIGHT OF WAY

STANDARD EQUESTRIAN TRAIL SECTION

3' PARKSTRIP

30'
5'

MAINTAIN 10' MIN VERTICAL CLEARANCE
MAINTAIN 3' MIN SEPARATION FROM
VERTICAL WALL OR FENCE.
MAINTAIN 4' MIN SEPARATION FROM
TRAILS ALLOWING BICYCLE USE

2.5' CONC. CURB AND GUTTER

10'

5'

2% SLOPE

2%
4" THICK CRUSHED GRAVEL,
CHAT OR EQUIVALENT

3' PARKSTRIP
2.5' CONC. CURB
AND GUTTER

3" ASPHALT W/
SLURRY SEAL

2% SLOPE

2%

1.
2.

2%

60'
30'

4" ASPHALT W/ SLURRY SEAL

2% SLOPE

5'

NO SCALE

30'

33'

NOTES:

3.

60'

33'

3'

2% SLOPE

NO SCALE

66'

2.5'

22.5'

1289.55'

2' MIN
SHOULDER

33'

4" ASPHALT W/ SLURRY SEAL

LANDSCAPE BUFFER
TO BE OWNED AND
MAINTAINED BY THE HOA

2%

10' ASPHALT TRAIL

OPEN SPACE

2.5'

1
2
3
4
5
6
7
8

NORTH 1289.55'
SOUTH
EAST
WEST
1289.55'
1289.55'

LOT AREA 7,000 - 11,999 SQ.FT.

3'

N 89°39'48" W

CENTER
SECTION 21
T4N, R2W
SLB&M

LOT AREA 5,600 - 6,999 SQ.FT.

5'

NO. DATE

3200 SOUTH STREET

N 89°39'48" W 625.99'

A

ON

TO

N 0°11'31" E 160.73'

LOW VOLUME LOCAL

COMMON
SPACE

LOT 339

T

ER

M

EXISTING WETLAND AREA

NORTH160.73'
SOUTH
EAST
WEST
160.73'
160.73'

LOT 364

S

WEST QUARTER
CORNER
SECTION 21
T4N, R2W
SLB&M

CA

HOA TRAIL LOCATION

LOT 400

N

WEST
EAST
SOUTH
10.00'
NORTH

2.5' CONC. CURB
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COUNCIL AGENDA
September 22, 2020

LEGISLATIVE ITEM
Agenda Item "f.5"

Request to Amend the Zoning Map GC to SU

Factual Summation

Please review the following information. Any questions regarding this agenda item may be directed to
Noah Steele, Community and Economic Development Director.
Location:
Current General Plan:
Current Zoning:
Proposed Zoning:
Total Site Area:

1556 S 2000 W
Commercial
10.90 GC – GENERAL COMMERCIAL ZONE
10.94 SU - CLIMATE CONTROLLED INDOOR SELF-STORAGE UNIT ZONE
.94 Acres

Summary

The applicant Colby Anderson has requested approval of a rezone of .94 acres from GC to the newly created
SU zone. The property is within the town center overlay near Walmart and is surrounded by retail uses on the
south, west, and east and a middle school to the north. Being a land use related legislative decision, a
recommendation from Planning Commission to City Council is required. City Council will make the final
decision. The land has sat vacant since the property developed in 2006. The approval standards for a rezone
require a recommendation by Commision be provided on whether indoor storage units at this location would be
'harmonious with the overall character of existing development, if it would adversely affect adjacent property,
and if there are adequate facilitities and services to the property. The commission should also decide if the
proposal is in conformance with the purpose language of the SU zone. The SU zone says that superior
architecture, landscaping, durable exterior cladding are expected, and that this use is anticipated to be located
on sites that are less than prime and ideal for infill. They should also review the potential highest and best use
of the property long term. The commercial general plan designation would support the following zoning:
General Commercial (which it is currently), Professional Office, Mixed Use, and Neighborhood Services.
Planning Commission reviewed the item during thier meeting on 9/15/20. They voted unanimously to
recommend approval of the rezone.
Goal of Discussion
Decide to either forward to next meeting for a vote or to continue discussion at the next work session.

Entitlement Process:
1. Rezone/General Plan Map Amendment

2. Site Plan

3. Building Permit

1.1. Submit Application - download available
at https://syracuseut.gov/162/Planning

2.1. Submit Application - download available
at https://syracuseut.gov/162/Planning

3.1. Submit Application - download available
at https://syracuseut.gov/160/Building

1.2. Staff Review

2.2. Staff Review

3.2. Staff Review

1.3. Public Noticing
• post sign on property
• place ad in legal section of Standard Examiner
• Send postcards to properties within 300 feet
• Post on Utah Public Notice website
https://www.utah.gov/pmn/index.html
• Post on bulletin at city hall

2.3. Public Noticing
• post sign on property
• place ad in legal section of Standard Examiner
• Send postcards to properties within 300 feet
• Post on Utah Public Notice website
https://www.utah.gov/pmn/index.html
• Post on bulletin at city hall

3.3. Pickup Permit
• Pay fees (inspection, impact, connection, etc)
• Preconstruction meeting for commercial projects

1.4. Planning Commission – Public Meeting – meets on 1st
and 3rd Tuesday @ 6pm.
• Present staff review
• Developer answer questions
• Hear public comments
• Forward a recommendation to City Council or
potentially table for more discussion
1.5. City Council Work Session – Public Meeting – meets
on 4th Tuesday @ 6pm
• Review Planning Commission
Recommendation
• Developer answer questions
• Decide if needs to be tabled for more
discussion or if ready for a vote in business
meeting
1.6. City Council Business Session – Public Meeting – meets
on 2nd Tuesday @ 6pm
• Review Planning Commission Recommendation
• Developer answer questions
• Make final decision yes or no. - If yes, proceed
to site plan process

2.4. Planning Commission – Public Meeting – meets on 1st
and 3rd Tuesday @ 6pm.
• Present staff review
• Developer answer questions
• Hear public comments
• Make final decision yes or no. If yes, proceed
to building permit process.

3.4. Construction
• Inspections at each step (footings, framing, roofing,
final, ect.)
• Certificate of Occupancy (only after everything is
signed off by building, PW, Fire, and Planning)

10.20.070 Zoning map and text amendments
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COUNCIL AGENDA
September 22, 2020

ADMINISTRATIVE ITEM
Agenda Item "f.6"

Economic Development Plan - Better Cities

Summary

As part of a multi-fauceted approach to economic development, the CED department, with the guidance
and support of council, has embarked on a three step approach to ramping up the city's economic
development efforts. First step was to work with EDCU in it's 'Development Ready Communities
Program'. Progress is being made there and initial stages of analysis with them is complete. Second step
was to engage with Zion's bank for a fiscal resiliency study in looking at our expenses and sources of
revenue and estimate scenarios in which the city will need to plan ahead to remain solvent. From that, we
have a financial model that enables us to analize the financial ramifications of different market conditions
and land use decisions. The third step which is to hire Better Cities to guide us in creating an economic
development plan that will take into account steps 1 and 2, gather direction from council and
stakeholders , analyse economic and demographic data, and provide valuable intel into the strategies to
employ for the most efficient use of the city's economic development resources.
During the February 25, 2020 work session, Better Citites gave a presentation on the scope of work for
our Economic Development Strategic Plan and recieved initial guidance and intstruction from council.
They have now completed a draft plan according to the scope outlined and input recieved and need
additional input and direction by the stakeholders (you all) about the specific goals and objectives that
will take the analisys and ideas and cement them into our official strategy. It is desired to adopt the final
plan by way of ordinance but only after the council is comfortable and confident in the plan.
During the August 25 work meeting, the council was introduced to the draft plan. It was decided that
further discussion was needed on the item to further digest the plan. Council also provided initial input
and observations to Better Cities staff. Corresponding edits to the plan have been made reflecting the
council's comments. Next steps include reviewing the document in more detail. The document has been
color coded so attention to the goals and objectives may be amplified. A summary of the goals and
objectives detailed in the document has also been created.
Attachments
Draft Economic Development Strategic Plan (with highlighting)
Goals of Discussion
Review and discuss the draft plan, enumerate and prioritize goals and objectives. Identify if there are
any missing goals or strategies. Decide if there is anything in the plan that we do not agree with.
Lastly, decide approximate date to be on business meeting for adoption or if it needs more discussion
on another work session.

Goals/Objectives Summary:
1. Goal: Attract Industrial/Distribution Facilities on 193
a. Objectives:
i. Develop relationships with Freeport stakeholders to share leads
ii. Watch competition with Layton city 320-acre business park
2. Goal: Attract More Restaurants and Shops
a. Objectives:
i. Seek out Niche
ii. Family oriented
iii. Chuck-A-Rama
iv. Bike shop
v. Outdoor Gear
vi. Avoid duplicating targets with neighboring communities
vii. Reach out to local developers
viii. Increase retail and recreation along 1700 S
3. Goal: Attract Office, Corporate Headquarters, Daytime Population
a. Objectives:
i. Foster relationships/partnerships with HAFB
ii. 193 and WDC office feasibility study
iii. Target commercial organizations
iv. Create Tiff to incentivize office
v. Budget for infrastructure improvements to support office
vi. Avoid duplicating targets with neighboring communities
vii. Build class A office
viii. Find developer that can create ‘unique amenities/offerings’ in office to compete
in post Covid world
ix. Satellite Office Hubs
x. Partner with golf course
4. Goal: Maximize the WDC Interchange Potential
a. Objectives:
i. Regional Office Complex by Golf Course
ii. Keep eye on competition from other cities interchange land uses
5. Goal: Diversity in Workforce, Age, Housing, Incomes, Race
a. Objectives:
i. Increase rooftops,
ii. Corporate housing for HAFB
iii. Starter Homes
iv. Foster minority businesses
v. Study housing that is most acceptable to residents
6. Goal: Make Up for Lost Revenue from Covid/RC Willey Leaving
a. Objectives:
i. Retail
ii. Rooftops
iii. Industrial
iv. Office

7. Goal: Become A ‘Destination’
a. Objectives:
i. Develop ‘Gardner village’ concept
ii. Attract a Performing Arts Center
iii. More Events/Festivals
iv. Attract a Hotel
v. RV Park
vi. Big Shot’s Golf
vii. Shooting Range
viii. Become Renowned for Outdoor Recreation/Biking/Walking
1. Build large regional sports complex
2. Expand Trails, bike paths
3. Causeway to Parkway
ix. Increase Visitation to AISP
1. Change perception of AISP away from desolation/bugs ideas
2. Convert causeway into parkway with trails/ nodes
a. Pitch idea to state/county for funding
3. User generated content – YouTube, events,
4. More City Fostered Events
5. Make entryway to causeway more attractive
a. Buy John Diamond Land
i. Bouldering Park
ii. Trail Connections
iii. Fishing Pond
iv. Attract an RV Park
6. Mindfulness retreat – float in GSL, yoga
a. Either programming on island or private business on shoreline
of GSL on city side
7. Continued Investments to park
a. Pier/boardwalk for swimming/ interacting with GSL
b. Paved bike trails
c. Inflatable water features
d. Wildlife Safari
i. Relocate lagoon zoo?
8. Goal: Be the Kind of Place Where People Want to Live
a. Objectives:
i. Low taxes
1. Either reduce services or increase business
ii. Family Friendly Outdoor Recreation
iii. Nice
iv. Continue enforcing/defining Architectural standards
v. Quiet
vi. Clean
vii. Green
viii. Safe

ix.
x.
xi.
xii.

Vibrant Successful City
Good Parks and Trails
Residents Age in Place
Ensure Housing, Infrastructure, Services Accommodate Growth While
Maintaining Character
1. General Plan continual update
2. IBI Study
3. Good Architectural Standards as Hallmark of City
4. Density near busy roads
5. Work with owners of large tracts of land for master planning
6. Transit Oriented Development
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LEGISLATIVE ITEM
Agenda Item "f.7"

Potential Incentive Option for Mixed Use Office Building

Summary

A 3 story office building of aproximatley 45,000 sf is proposed in conjunction with the 'Dahl Mixed Use'. As recently
reported, the real estate market for office has become unpredictable in recent months due to COVID-19 changing the
office landscape. The developer has expressed concern over the risk involved with constructing a speculative office
building without pre-leasing the builidng first. In fact, he has explained that lenders will currently not loan for buildings
without a certain amount of pre-leaseing to prospective tenents. Since the project is within a CDA area that is managed
by the city RDA board, there is a possiblity to provide a property tax rebate as an incentive after constructing the
building. This incentive would not come from city capital funds but rather diverting property taxes that will be
generated once the building is created back to the developer.
Looking at the proposed office building and assuming a 9.9 million valuation, we can project the amount that could be
rebated back to the developer if the board chooses. The property tax rate is .012474. The RDA only gets 60% of that.
So that will generate roughly $74,000 per year to the agency in property taxes. Then some of that gets taken in
management fees/annual reporting costs etc. A common percentage that has been used in other incentive deals recently
is offering 75 % of the increment received from just this building to the agency. So 75% of the 60% of what the
building generates if that makes sense. That comes out to be approximately $55,571 per year. If we extrapolated that
out until the project expires in 20 years, that would be projected to return above $1,000,000. That should help with
getting lending and expediting the project. The incentive agreement wouldn't promise an amount, it is all a percentage
based off the assessed value and after we get the money year end, we would distribute it back out to the developer.
Also, in the future, as a separate incentive deal directly with a specific company, the RDA board could consider
incentivize up front money for TI or some other incentive such as rent reduction etc. The purpose of the CDA is to
create jobs and having a large office building would definitely fit the bill.
Currently there is considerable risk in building an office building of this size. The city's draft economic development
strategy reports that vacancy rates for office are projected to go up, and lease rates to go down. The report also says that
in Davis County between the one year period of Q1 2019 to Q1 2020 there was only 60,600 sf class A and B office
absorbed. A 45,000 sf building would represent close to what the entire county could occupy in a year. Also, there are
many new projects in other communities in the works adding competition to the mix. Davis county is forcasted to not
see a stability in the office market until 2023 or beyond.
A projected payment of $55,571 per year and average rental rates for class A office in Davis County is about $26.96 per
year. With this assumption, the incentive would be equivalent to pre-leasing about 2,061 sf of the building at a 20 year
lease. This is equal to less than 5% of the building pre-leased which is in reality not a large amount in the grand scheme
of things. If more incentive is desired to be offered, the value from the rest of the apartments could be factored into the
incentive. Assuming the apartments, which are taxed at only 55% assesed value, are valued at $15,000,000 bring in
approximately another $56,000 per year to the RDA and 75% of that is $42,000, that brings the percent of the building
leased closer to 8%. Also, more than 75% of the 60% could be offered or we could factor a lower lease rate that would
equate to a higher percentage of the building. Regardless, it is unknown what the magic number needed by the bank to
loan on the project is needed but this incentive should 'grease the wheels' and show city support of our goals to create
daytime population and employment opportunities for our residents.

Goals of Discussion

Decide if it is desireous to offer and incentive for the project and if yes, decide if the 75% of the 60% post
performance rebate over 20 years is the preferred incentive structure. If yes, the item could be acted on during
a future RDA board meeting.

RDA AGENDA
September 22, 2020

LEGISLATIVE ITEM
Agenda Item "f.8"

Potential Incentive Option for a Proposed Office/Retail/Storage Project

Summary
An office/storage/warehouse/retail development is proposed to be built surrounding the Pizza Factory. In
preparation for the development, the land owner is requesting that the RDA Board assist him in infrastructure
improvements that would serve the future development and also make travel between commercial projects
more convenient and safe. The improvements would also alleviate some pressure off the busy intersection of
Bluff Ridge Drive and Antelope Drive. It may also assist in expediting the construction of the buildings and
freeing up moneys that could be used to make the facades more attractive. The funds would be used to build
the drive isles prior to the buildings. The drive isles are needed to ensure cross access between projects and
also create a network of options for motoristss attempting to turn left on Antelope from Bluff Ridge Drive.
The funds would be used to install the needed sewer, storm drain, culinary waterlines, and pave the driveways
needed to get the project rolling. The total requested for the entire project is $453,679.50.
This incentive is different than most as it requesting money up front rather than tax rebate. As the 750 W
RDA is more established than otheres, there are sufficient funds available should it be desireable to the RDA
Board.
The approximate breakdown of the project square footages are: Retail - 5,000, Flex Office/Warehouse 20,000 sf, Storage Units - 23,000 sf.
It is not common practice to offer tax incrament funds to a project of this scale and use type, however, the
immediate benefits of improved traffic safety and circulation could be enjoyed by the surrounding residents.
The improvements may alleviate concerns expressed by them recently in conjunction with the proposed
'Brigg's' mixed use project.
If the incentive is desired, staff recommends making the funds contingent upon the developer granting
public access accross the properties both to the east and to the west legalizing the improved traffic
circulation described above. Also, staff recommends putting a required time limit to when the improvements
will be made and a time limitation on when the project's buldings are required to be built. After the building
is built, there may be additional opportunities to incentivise specific employers to locate into the building.

Goals of Discussion
Decide if it is desireous to offer an incentive for the project and if yes, decide if what has been described is
the preferred incentive structure. If yes, the item could be acted on during a future RDA board meeting.
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COUNCIL AGENDA
September 22, 2020

Agenda Item “g”

Discuss comprehensive edits to the Personnel Policies
and Procedures Manual.

Factual Summation

• Any questions about this agenda item may be directed at Admin. Services Director
Stephen Marshall or City Manager Brody Bovero.
• City staff has reviewed various sections of the Personnel Policies and Procedures
manual and would like to recommend changes as noted in the red line edits on the
attached PDF document. Below is a summary of significant changes:
o
o
o
o
o
o
o
o

o
o

1.090 & throughout the policy manual – changes from Human Resource Specialist to
Human Resource Manager (some areas still say Human Resource Specialist cause it
relates to that position rather than the Manager position)
3.010 – added evaluations to says that the city shall not discriminate while doing
evaluations
3.080 – added that non public safety can hire from a previous applicant pool within 6
months, public safety can within 1 year
3.110 – added that a veteran’s spouse or window may get preference points and
defined eligible spouse
5.050 – added that a FT employee may choose to forego merit increase and get 25
hours of vacation
8.050 – removed the words “from duty” since the sentence means the same thing even
with removal
8.080 – Added that the City pays out unused accrued holiday leave for police and fire
employees at termination (we already do this but it wasn’t in policy)
8.090 (g) (3), (4), (h) & (m) – Took out forms as an appendix, the forms expire every few
years and the forms have to be updated in the policy manual. The employees also
cannot utilize the forms from the policy manual, because the HR Manager needs to fill
them out and then give them to the employee to have the doctor fill out the rest. Added
that the forms can be obtain from the HR Manager.
8.100 – added an employee on military leave must notify HR to be reinstated when
leave ends
8.110 – added that employee on jury duty will be paid for regular scheduled hours and is
required to turn over check to city

o
o
o
o
o
o
o
o
o
o

13.100 (C) (1) – added positions that were missing from the random non-dot drug
screen list
14.130 (a) – added positions that were missing from the random DOT drug screen list
16.050 (e) – fixed a typo for the work employees
16.050 (i) – added that employees shall report hazardous and dangerous conditions
16.100 – Added a Fire Safety and Evacuation Plan.
19.030 – Added the process of approval for an emergency preparedness item that is not
on the pre-approved list, must be approved by the city manager
20.110 (b) – Added Fire Marshal to the list of employees who are allowed to have a take
home vehicle.
20.120 – Added Fire Marshal to list of employees that are exempt for the IRS take home
vehicle guidelines
23.020 – changed when employees are expected to be evaluated to match what we are
doing. Added that crossing guards and rec. assistants aren’t evaluated on an annual
basis.
23.030 – added that evaluators may get input from other supervisors who may
indirectly supervise their employee and that they may be reviewed by the next level
supervisor or department head.

SYRACUSE CITY CORPORATION

Personnel
Policies and Procedures
Manual
City Mission Statement:
“To provide quality, affordable services for its citizens, while promoting
community pride, fostering economic development, and preparing for the
future.”

Effective
Updated 2020

This document supersedes all personnel policies and
procedures previously established or approved by Syracuse
City.

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

TABLE OF CONTENTS
POLICIES
CHAPTER 1: INTRODUCTION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .10
1.010. Purpose.
1.020. Applicability.
1.030. Interpretation.
1.040. Amendments.
1.050. Distribution
1.060. Acknowledgement Form.
1.070. Disclaimer.
1.080. Conflicts.
1.090. Reasonable Accommodation for Disabilities
CHAPTER 2: ADMINISTRATION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 13
2.010. Human Resources Specialist.
2.020. Job Descriptions.
2.030. Classification Plan.
2.040. Personnel Records.
2.050. Employee Inquiries and References
CHAPTER 3: EMPLOYEE HIRING . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .15
3.010. Equal Opportunity Employer.
3.020. Employment Philosophy.
3.030. Employment of Relatives (Nepotism).
3.040. Employment of Minors.
3.050. Authority to Hire.
3.060. Recruiting.
3.070. Newly Created or Existing Positions.
3.080. Advertising.
3.090. Open Position Notices.
3.100. Application Process.
3.110. Interviews.
3.120. Testing and Investigations.
3.130. Job Offers.
3.140. Employment Eligibility Verification.
3.150. Employee Orientation.
3.160. Disqualification.
3.170. Rehires
CHAPTER 4: EMPLOYMENT STATUS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 21
4.010. General Policy.
4.020. Employee Definitions.
4.030. FLSA Employment Status.
4.040. Probationary Employment Period.
4.050. Light Duty Status.
4.060. Volunteers.
4.070. Court Ordered Service.

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

2

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

CHAPTER 5: COMPENSATION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 24
5.010. General Policy
5.020. Recruitment, Retention and Compensation Plan.
5.030. Pay Grade for New Employees.
5.040. Pay Progression.
5.050. Meritorious Performance.
5.060. Merit Increase for those at the Range Maximum.
5.070. Cost of Living Adjustments.
5.080. Position Adjustments.
5.090. Overtime.
5.100. Compensatory Time.
5.110. Holiday Pay.
5.120. On-Call Pay.
5.130. Training Pay.
5.140. Emergency Call Back.
5.150. Special Programs.
5.160. Outside Overtime.
5.170. Wildland Fire Program.
5.180. Severance Pay.
CHAPTER 6: PAYROLL ADMINISTRATION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 32
6.010. Work Hours.
6.020. Work Periods.
6.030. Breaks and Meal Periods.
6.040. Time Keeping.
6.050. Paydays.
6.060. Automatic Payroll Deposits.
6.070. Payroll Deductions and Withholdings.
6.080. Garnishments.
6.090. Reimbursable Expenses.
6.110. Advances.
CHAPTER 7: BENEFITS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .35
7.010. Disclaimer.
7.020. Eligibility for Group Health Coverage Under the Affordable Care Act (ACA)
7.030. Eligibility.
7.040. Medical, Dental, and Vision Insurance.
7.050. Life Insurance.
7.060. Long-Term Disability Insurance.
7.070. Accidental Death and Dismemberment Insurance.
7.080. Retirement Program.
7.090. Social Security.
7.100. COBRA Coverage.
7.110. Health Savings Account & Flex Spending Account.
7.120. Employee Assistance Program.
7.130. Community Center Membership.
7.140. Health and Wellness
7.150. Termination.

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

3

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

CHAPTER 8: LEAVE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .40
8.010. Paid Leave.
8.020. Leave Without Pay.
8.030. Leave Procedures.
8.040. Leave Procedures Exceptions.
8.050. Unauthorized Absence.
8.060. Vacation Leave.
8.070. Sick Leave.
8.080. Holiday Leave.
8.090. Family and Medical Leave.
8.100. Military Leave.
8.110. Jury Duty Leave.
8.120. Injury Leave.
8.130. Funeral Leave.
8.140. Administrative Leave
CHAPTER 9: EMPLOYEE CONDUCT . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 52
9.010. Employee Vision and Mission Statements.
9.020. Public Relations.
9.030. Working Relations.
9.040. Personal Appearance.
9.050. Uniforms.
9.060. Employee Ethics.
9.070. Honesty.
9.080. Confidentiality.
9.090. Attendance.
9.100. Outside Employment.
9.110. Personal Activities.
9.120. Political Activities.
9.130. Social Networking
9.140. Smoking.
9.150. Consensual Romantic Relationships.
9.160. Workplace Violence.
9.170. Credit Cards.
9.180. Gifts, Awards, and Prizes.
9.190. Solicitation, Distribution and Posting of Materials.
CHAPTER 10: CASH RECEIPTING AND DEPOSIT POLICY . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61
10.010. Objective.
10.020. Cash Receipts.
10.030. Deposit Reconciliation.
10.040. Compliance.
CHAPTER 11: REPORTING FRAUD AND ABUSE POLICY . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63
101.010.
Definition.
110.020.
Reporting Fraud or Abuse.
110.030.
Complaints, Investigations, Review, and Enforcement.
110.040. Whistleblower Protection.

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

4

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

CHAPTER 12: HARASSMENT, SEXUAL ABUSE, AND ADAAA. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 66
12.010. Harassment Policy.
12.020. Sexual Abuse Policy.
12.030. Americans with Disabilities Policy.
CHAPTER 13: NON-DOT DRUG AND ALCOHOL TESTING POLICY . . . . . . . . . . . . . . . . . . . . . . . . . . .73
13.010. Purpose.
13.020. General Policy.
13.030. Applicability.
13.040. Definitions.
13.050. Regulations.
13.060. Zero-Tolerance.
13.070. Voluntary Rehabilitation.
13.080. Prescription and Over-the-Counter Drugs.
13.090. Testing Required.
13.100. Basis for Testing.
13.110. Testing Procedures.
13.120. Results.
13.130. Action.
13.140. Confidentiality and Access to Test Results.
13.150. Notification of Conviction.
13.160. Americans with Disabilities Act (ADA).
13.170. Amendments.
CHAPTER 14: DOT DRUG AND ALCOHOL TESTING POLICY . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .86
14.010. Purpose
14.020. General Policy.
14.030. Applicability.
14.040. Definitions.
14.050. Prohibitions.
14.060. Zero-Tolerance.
14.070. Voluntary Self-Identification Program.
14.080. Prescription and Over-the-Counter Drugs.
14.090. Testing Required.
14.100. Basis for Testing.
14.110. Pre-Employment Testing.
14.120. Post-Accident Testing.
14.130. Random Testing.
14.140. Reasonable Suspicion Testing.
14.150. Return-to-Duty Testing.
14.160. Follow-Up Testing.
14.170. Testing Procedures.
14.180. Results.
14.190. DOT Required Action.
14.200. Removal from Safety-Sensitive Functions.
14.210. Additional Action.
14.220. Records.
14.230. Confidentiality.
14.240. Notification of Conviction.
14.250. Americans with Disabilities Act (ADA).
Syracuse City
Amended 79/2020
Personnel Policies and Procedures

5

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

14.260. Amendments.
CHAPTER 15: EMPLOYEE TESTING AND EVALUATION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 105
15.010. Background Investigations.
15.020. Medical Examinations.
15.030. Driving Record Evaluations.
CHAPTER 16: WORKPLACE SAFETY . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .110
16.010. General Policy.
16.020. Occupational Safety and Health Act.
16.030. Safe Environment.
16.040. Inspection of Workplace.
16.050. Safety Rules.
16.060. Use of Equipment and Tools.
16.070. Confined Space Entry.
16.080. Hazardous Communication.
16.090. Hazardous Energy Control (Lockout/Tagout).
16.100. Department Specific Safety.
16.110. Accidents/Incidents & Work-Related Injuries.
16.120. Worker’s Compensation.
16.130. Bringing Children to Work.
16.140. Exposure to Blood-borne Pathogens.
16.150. Safety Incentive Program.
CHAPTER 17: DISASTER RESPONSE PLANNING . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 119
17.010. General Policy.
17.020. Employee Disaster Notification.
17.030. Natural Disaster/Man-Made Disaster Response Plan.
17.040. Suspicious Person or Assailant Threats.
17.050. Telephone Bomb Threats.
17.060. Mail, Letter, and Package Bomb Threats.
17.070. Suspicious Article Threats.
CHAPTER 18: TUITION AID . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .121
18.010. Purpose.
18.020. Funds.
18.030. Eligibility.
18.040. Standards.
18.050. Procedure.
18.060. Limitations.
18.070. Compliance.
18.080. Records.
CHAPTER 19: TRAVEL, CREDIT CARD, AND REIMBURSABLE EXPENSES . . . . . . . . . . . . . . . . . . .124
19.010. Travel Costs.
19.020. Credit Card Expenses.
19.030. Vacation/Sick Leave Cash Out for Emergency Preparedness.
19.040. General Expenses.

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

6

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

CHAPTER 20: VEHICLE USE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .130
20.010. Purpose.
20.020. Official City Business.
20.030. Use Agreement and Driver’s License Verification.
20.040. Authorized Passengers Only.
20.050. Parking and Operation.
20.060. Vehicle Backing.
20.070. Secure Loads.
20.080. Vehicle Maintenance.
20.090. Vehicle Abuse.
20.100. Accidents.
20.110. Take-Home Vehicle Use and Rules.
20.120. Documentation of Vehicle Usage.
20.130. Qualified Non-Personal Use Vehicles.
20.140. Private Vehicle Use.
20.150. Failure to Comply.
CHAPTER 21: CITY OFFICE EQUIPMENT USE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 135
21.010. City Office Equipment and Supplies.
21.020. Removal of Equipment.
21.030. City Office Equipment.
21.040. City Office Equipment Use.
21.050. Cellular Telephones.
21.060. Bring Your Own Phone (BYOP) Policy.
21.070. Termination.
CHAPTER 22: TELECOMMUTING POLICY & PROCEDURES . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .139
22.010. Objective.
22.020. Eligibility.
22.030. Equipment.
22.040. Security.
22.050. Safety.
22.060. Compliance.
CHAPTER 23: PERFORMANCE EVALUATIONS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .142
23.010. General Policy.
23.020. Performance Evaluation Periods.
23.030. Performance Evaluations.
23.040. Records.
23.050. Performance Tracking.
CHAPTER 24: GRIEVANCES . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .144
24.010. Grievances.
24.020. Informal Grievance Procedures.
24.030. Formal Grievance Procedures.
24.040. Appeal.
24.050. Retaliations.
24.060. Records.

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

7

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

CHAPTER 25: DISCIPLINARY ACTION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .146
25.010. General Conduct.
25.020. Responsibility for Discipline.
25.030. Levels of Discipline.
25.040. Investigation.
25.050. Administrative Leave.
25.060. Verbal Warning.
25.070. Written Reprimand.
25.080. Probation.
25.090. Suspension.
25.100. Demotion.
25.110. Dismissal.
25.120. Pre-Disciplinary Action Hearing.
25.130. Disciplinary Action.
25.140. Appeals.
CHAPTER 26: TERMINATION OF EMPLOYMENT . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150
26.010. Types of Termination.
26.020. Voluntary Termination Procedures.
26.030. Involuntary Termination Procedures.
26.040. Resignation in Lieu of Involuntary Termination Procedures.
26.050. Reduction in Force Procedures.
26.060. Retirement Procedures.
26.070. Final Pay.
26.080. Return of City Property.
26.090. Exit Interview.
26.100. COBRA Coverage.
FORMS
APPENDIX A: POLICY MANUAL ACKNOWLEDGEMENT OF RECIEPT . . . . . . . . . . . . . . . . . . . . . . . 153
APPENDIX B: RECRUITMENT, RETENTION AND COMPENSATION POLICY . . . . . . . . . . . . . . . . . .154
APPENDIX C: VOLUNTEER SERVICE AGREEMENT . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .162
APPENDIX D: EMPLOYEE RIGHTS AND RESPONSIBILITIES . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 165
APPENDIX E: FMLA NOTICE OF ELIGIBILITY AND RIGHTS AND RESPONSIBILITIES . . . . . . . . . . 166
APPENDIX F: FMLA DESIGNATION NOTICE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .168
APPENDIX G: FMLA CERTIFICATION OF EMPLOYEE’S OWN SERIOUS HEALTH CONDITION . . .169
APPENDIX H: FMLA CERTIFICATION OF FAMILY MEMBER’S SERIOUS HEALTH CONDITION . . .173
APPENDIX I: FMLA CERT. OF QUALIFYING EXIGENCY FOR MILITARY FAMILY LEAVE . . . . . . . . 177
APPENDIX J: FMLA CERT. OF SERIOUS INJURY/ILLNESS FOR COVERED SERVICE MEMBER . .180

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

8

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

APPENDIX K: FMLA CERT. OF SERIOUS INJURY/ILLNESS OF VET. FOR CAREGIVER LEAVE . . .184
APPENDIX EL: ETHICS PLEDGE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
189
APPENDIX FM: NOTICE OF SECONDARY EMPLOYMENT . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
.190
APPENDIX GN: INJURY/INCIDENT REPORT FORM. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
.191
APPENDIX HO: INJURY/INCIDENT CHECKLIST. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
193
APPENDIX IP: BOMB THREAT CHECKLIST . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
194
APPENDIX JQ: TUITION AID REQUEST . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
.195
APPENDIX KR: CREDIT CARD AGREEMENT. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
197
APPENDIX LS: MISSING RECEIPT FORM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
198
APPENDIX MT: EMERGENCY PREPAREDNESS CASH OUT FORM . . . . . . . . . . . . . . . . . . . . . . . . . .
199
APPENDIX NU: TELECOMMUTING REQUEST FORM. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
.200
APPENDIX OV: EMPLOYEE GRIEVANCE FORM. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
.203
APPENDIX PW: ADMINISTRATIVE LEAVE FORM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
205
APPENDIX QX: DISCIPLINARY ACTION FORM. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
206
APPENDIX RY: VOLUNTARY RESIGNATION FORM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
.208

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

9

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

CHAPTER 1
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1.010. Purpose.
The purpose of these Personnel Policies and Procedures (“Policies and Procedures”) is to
provide guidelines and information for City employees to assist them in performing and pursuing
competent and satisfying employment with the City. It is the intent of the City to comply with all Federal
and State laws and regulations applicable to the City and/or its employees, whether mentioned herein or
not.
1.020. Applicability.
These Policies and Procedures shall apply to all City employees and appointed officers, except
where otherwise specifically excluded. These Policies and Procedures do not apply to elected officials,
members of commissions and committees, or persons engaged under contract to supply professional or
technical services. These Policies and Procedures are in addition to any other department-approved
policies and procedures or operational standards, including, but not limited to, Police Department and Fire
Department policies and operational standards.
1.030. Interpretation.
The City Manager shall provide the official interpretation of these Policies and Procedures. The
department heads and supervisors shall be responsible for implementing these Policies and Procedures
within their departments under the direction of the City Manager and the Human Resources Specialist.
1.040. Amendments.
Personnel practices and procedures are in a constant state of change and the City will review the
policies and procedures set forth herein as needed to best serve the needs of the City and its employees.
The City reserves the right to unilaterally alter, amend, except or revoke any policy, practice or procedure
set forth herein in its sole discretion. All amendments shall be approved in writing by resolution of City
Council. Any minor amendment, being defined as one that does not significantly alter a policy herein, will
be submitted to the City Council for review at the next regularly scheduled work session. If there are no
objections from the Mayor of members of the City Council, the proposed minor policy amendment shall be
deemed approved. At the request of the Mayor or any member of the City Council, any minor proposed
amendment shall be scheduled for the next regular City Council meeting for a vote by the council.
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1.050. Distribution.
A copy of these Policies and Procedures and any amendments hereto shall be made available to
all employees and appointed officers in electronic or hard copy format. Employees will be notified in
writing of any amendments to these Policies and Procedures. The content of the amendments will be
made available in electronic format unless a hard copy is requested by the employee. The City shall be
responsible for keeping the electronic and hard copy of the Personnel Policies and Procedures up to date
with amendments. A log sheet shall be provided by the City to assist in recording and tracking updates.
1.060. Acknowledgment Form.
City employees are responsible to be aware of and adhere to all the provisions of these Policies
and Procedures and any amendments hereto. Each employee shall sign and submit to the City an
Acknowledgment Form (See Appendix A), as provided by the City, attesting to the fact that he or she has
received instructions on how to access a copy of these Policies and Procedures and any amendments to
these Policies and Procedures and has agreed to read and understand the provisions set forth herein.
Submission of a signed Acknowledgement Form shall be a condition of employment for all employees.
The signed Acknowledgment Form shall be filed in the employee’s personnel file.
1.070. Disclaimer.
The information contained herein, and any amendments or alterations hereto, do not constitute a
contract or agreement of any kind between the City and its employees. No person other than the City
Manager and the Mayor, as applicable stated by city code and state code, with the advice and consent of
the City Council, has the authority to enter into an agreement with any employee for any specified
employment term or to make any commitments contrary to the relationship of City employees. Any such
agreement or commitment must be made in writing. The information and policies contained herein shall
not constitute or create any rights in or obligations to any persons or parties other than to the City and its
employees. Nothing herein shall be construed to limit the City’s right to discharge an employee or to
create any other obligation or liability on the City. The City alone shall be entitled to enforce or waive the
provisions of any policy, practice or procedure set forth herein.
1.080. Conflicts.
Except as otherwise specifically provided, these Policies and Procedures supersede all prior
letters, memoranda, resolutions, policies, and procedures of the City which are inconsistent with the
matters stated herein. In the event of a conflict between any of the provisions set forth herein or with
department approved policies and procedures, the more restrictive provision shall apply. If any provision
or part of these Policies and Procedures or the application thereof is found to be in conflict with any State
or Federal law or City Ordinance, the conflicting provision or part is hereby declared inoperative to the
extent of the conflict, but such conflict shall not affect the operation of the remainder of these Policies and
Procedures or any of their application.
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1.090. Reasonable Accommodation for Disabilities.
Any City policy, program, or practice that has an intended or unintended effect of discrimination
against or the maintenance of accessibility barriers to those with disabilities, as defined under the
Americans with Disabilities Act, is subject to modification as a reasonable accommodation for those with
disabilities. Barriers that are immediately apparent and which may be overcome through minimal effort by
a present city official should be removed or overcome without delay. Requests for reasonable
accommodation that require permanent changes to programs or policies shall be referred to the City’s
ADA Coordinator, who is the Human Resource SpecialistHuman Resource Manager.
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CHAPTER 2
ADMINISTRATION
2.010.
2.020.
2.030.
2.040.
2.050.

Human Resources SpecialistManager.
Job Descriptions.
Classification Plan.
Personnel Records.
Employee Inquiries and References.

2.010. Human Resources SpecialistManager.
The City has created the position of Human Resources SpecialistManager. The Human
Resources Specialist Manager is responsible for the administration and implementation of these Policies
and Procedures and applicable City Ordinances. The duties and responsibilities of the Human
Resources SpecialistManager, with respect to these Policies and Procedures, include, but are limited to,
the following:
(a)

to develop, implement and administer these Policies and Procedures;

(b)

to promote the fair treatment of employees and the administration of these Policies and
Procedures; and

(c)

to review these Policies and Procedures and recommend suggestions or changes
deemed necessary to the City Manager.

2.020. Job Descriptions.
The City should provide and maintain a current job description for each employment position
available within the City. Each job description should include the scope of responsibility, supervisory
duties, typical duties, qualifications, knowledge, skills and abilities, essential functions, and physical
demands and job environment. All employees will be assigned to employment as provided in an
established job description and must be able to meet the requirements for performing the essential
functions of the position to which assigned (with or without a reasonable accommodation to the extent
required under the Americans with Disabilities Act). Recruitment and hiring of new employees should be
based on the requirements and duties listed in the relevant job description.
2.030. Classification Plan.
The City shall establish and adopt a Classification Plan setting forth the positions and
corresponding job descriptions of City employees.
2.040. Personnel Records.
(a)
Personnel Records. Federal and State law requires employers to keep detailed data
about their employees. It is the policy of the City to maintain personnel records concerning its employees
in accordance with applicable Federal and State law. Such records may include, but are not limited to,
records regarding hiring, compensation, leave, awards, grievances, disciplinary action, education,
training, and other relevant records.
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(b)
Updates. Each employee is responsible for keeping the City notified of any changes in
employee information such as name, address, telephone number, tax exemptions and related information
so that the employee's personnel records may be accurately maintained.
(c)
Maintenance. Personnel records shall be maintained, classified, and accessed in
accordance with the Government Records Access and Management Act, as set forth in Utah Code Ann.
§§ 63-2-101, et seq., and the Utah Municipal Records Retention Schedule, as adopted and amended by
the City.
(d)
Access. Pursuant to Utah Code Ann. §§ 67-18-1, et seq., as amended, employees of the
City have the right to examine and make copies of documents in their own personnel files. Upon written
request from an employee, the City shall produce the employee’s personnel file for inspection and
copying during regular business hours. Such inspection and copying shall be under the direct supervision
of the Human Resources Specialist, or his or her designee. Access and examination of personnel
records by persons other than the employee must provide a written request and is subject to the
provisions of the Government Records Access and Management Act, as set forth in Utah Code Ann. §§
63-2-101, et seq., as adopted and amended by the City. Access and examination of personnel records
by the City Manager and/or the employee’s direct Department Head, or his/her designee, will be provided
upon written request which will be kept with the personnel file and is not subject to the provisions of the
Government Records Access and Management Act. Requests by a Department Head to access and
examine personnel records of an employee that he/she does not directly supervise must have approval
by the City Manager.
2.050. Employee Inquiries and References.
All inquiries from outside parties regarding current and former employees shall be directed to the
Human Resources Specialist. For purposes of extensive background investigations on current and former
Police Officers a liability release form signed by the employee is required and the Police Chief in
cooperation with the Human Resource SpecialistHuman Resource Manager may respond to questions
with factual information. Pursuant to the Employer Reference Immunity provisions of Utah law, as set
forth in Utah Code Ann. § 34-42-1, as amended, an employer who in good faith provides information
about the job performance, professional conduct, or evaluation of a former or current employee to a
prospective employer of that employee, at the request of the prospective employer of that employee, may
not be held civilly liable for the disclosure or the consequences of providing the information.
Notwithstanding statutory protection, the City reserves the right to require a written reference and liability
release form from former employees regarding requested references. Reference and liability release
forms may also be filled out by employees upon termination of employment with the City.
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CHAPTER 3
EMPLOYEE HIRING
3.010
3.020.
3.030.
3.040.
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3.060
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Rehires.

3.010

Equal Opportunity Employer.

Syracuse City is an “Equal Opportunity Employer" and it is the policy of the City to comply with
Federal and State equal employment opportunity laws and guidelines. The City shall not discriminate in
the hiring, employment, promotion, evaluations, or other employment practices with respect to its
employees on the basis of race, color, religion, sex, national origin, political affiliation, age, pregnancy,
childbirth or pregnancy-related condition, disability, status as a veteran, or genetic information, in
accordance with applicable Federal and State laws. It is the policy and commitment of the City to protect
the civil rights of all employees and applicants for employment with the City and to provide a work
environment free from discrimination and harassment.
3.020. Employment Philosophy.
The City Council shall adopt and maintain a Recruitment, Retention and Compensation Policy for
the city, which purpose is to attract the best talent possible, motivate and retain that talent for the overall
benefit of the citizens. The City seeks to attract and retain the most highly qualified and competent
employees who exhibit the qualities and characteristics required for and consistent with the job to be
performed. Evaluation of employment applicants will be made on the basis of education, skills,
experience, character, competence, ability to work and relate with co-workers, supervisors and the public,
and potential job performance and learning consistent with the needs of the City and the specific position
to be filled. The City may check references of the applicant before an offer of employment is made. A
copy of the Recruitment, Retention, and Compensation Policy is attached hereto as Appendix B and
incorporated herein by this reference.
3.030. Employment of Relatives (Nepotism).
It is the policy of the City to comply with the provisions of Title 52, Chapter 3, of the Utah Code
Annotated. The City restricts the hiring of city employees’ relatives. A relative is defined as the
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employees’ husband, wife, parent, step-parent, nephew, niece, grandparent, son-in-law, daughter-in-law,
sister, step-sister, brother, step-brother, son, step-son, daughter, step-daughter, grandchild, mother-inlaw, father-in-law, brother-in-law, sister-in-law, aunt, uncle, or first cousin; or a spouses’ grandparent,
grandchild, aunt, uncle, nephew, niece, or first cousin. Guidelines regarding employment of relatives are
as follows:
(a) A person may be hired within the same department as long as there is not a direct or indirect
supervisor/subordinate relationship between the employees, a conflict of interest or the
appearance of a conflict of interest.
(b) In the event that an employee who directly or indirectly supervises another employee whom
become related as a result of a marriage, the City will attempt to find a suitable position within
the City to which one of the affected employees may transfer. If accommodations of this
nature are not feasible, the employees will be permitted to determine which of them will
resign.
(c) No employee who is related to someone within the same department shall be promoted to a
Department Head or Supervisor position.
3.040. Employment of Minors.
The City may employ minors from time to time and it is the policy of the City to comply with all
State and Federal laws and regulations regarding the employment of minors, including, but not limited to,
Utah Code Ann. §§ 34-23-101, et seq., 29 U.S.C. §212 and 29 C.F.R. Part 570. The law prohibits
employment of minors under age 14 and no one under the age of 18 may perform a hazardous job as
defined by the Fair Labor Standards Act (FLSA). Please see the Human Resource SpecialistHuman
Resource Manager for further information on such duties. Employees who are 14 or 15 years of age
many not work more than 3 hours on a school day, may not work past 7PM from Labor Day to June 1st,
and may not work past 9PM from June 1st to Labor Day. Please see Work Hours and Breaks and Lunch
Periods in Chapter 6 for additional information in regard to employment of minors.
3.050. Authority to Hire.
In accordance with the hiring provisions set forth in Title 1 (Administration) of the Syracuse City
Ordinances, hiring shall be conducted as follows:
(a)
With the exception of department head positions and positions required by law to be
appointed by the Mayor and/or City Council, the City Manager, or his or her designee, has the authority to
post, interview, and hire for all available employment positions within the City.
(b)
It is the responsibility of the Mayor, with the advice and consent of the City Council, to
appoint individuals to all department head positions and positions otherwise required by law, such as the
City Recorder and City Treasurer. The City Manager, or his or her designee, shall assume the
responsibilities of posting, interviewing, and making final recommendations to the Mayor and City Council
for such positions.
3.060

Recruiting.

All recruitment shall be conducted in accordance with the City’s Equal Opportunity Employer
policy as set forth in Section 3.010. Any and all selecting and advancing of employees in the City
personnel system shall be on the basis of the applicant and/or employee’s ability, knowledge, and skill
levels related to the vacant position in accordance with the City’s Employment Philosophy set forth in
Section 3.020. All hiring shall be based upon the job description for the specific position opening. If the
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recruitment is for a newly created position, a job description, classification, and salary range shall be
prepared by the City prior to recruiting for the proposed position and the position approved by the City
Council in accordance with Section 3.070. Syracuse City employees that apply for and meet minimum
qualifications required for an open position should be interviewed during the interviewing process with the
other outside applicants. With City Manager approval and within one (1) year of termination, a previous
employee who left in good standing may be recruited and rehired without going through the application
process. The employee can only be rehired for the same position he/she left and will still be required to
go through the pre-employment and new hire processes.
3.070. Newly Created or Existing Positions.
Newly created regular or appointed positions may be created by the City Council through
authorization and approval of the job description, classification, and salary range of the position, either
through the annual budget authorization or by separate action of the City Council. Any department head
wishing to create a new position within his/her department shall submit a request to the Human
Resources Specialist, including a proposed job description, classification, and the pay range for the job.
If acceptable to the Human Resources Specialist, the new position request shall be forwarded to the City
Manager for review and recommendation to the City Council. Job openings for existing positions, which
have been previously authorized by the City Council shall be reviewed by the Human Resources
Specialist and approved by the City Manager to initiate the hiring process.
3.080. Advertising.
Upon approval by the City Council for new positions and approval by the City Manager for
existing positions, the Human Resources Specialist will prepare advertisements for job openings and post
notice of such openings as provided herein. Advertising for job openings should be posted at the City
Offices and a copy of the posting sent via email to each employee. In addition, and at the same time, the
Human Resources Department will publicly advertise all new and vacant positions. In general, all new
and vacant positions will be posted externally on the Syracuse City Website and through the Utah
Department of Workforce Services. Other media, including newspapers, social media, and professional
publications, may be used. Advertisements for positions shall be posted for a minimum of seven (7)
days. Non-public safety departments can hire from an applicant pool from a previous job advertisement if
it’s within 6 months of the posting date. Public safety departments can hire from a previous job
advertisement if it’s within 1 year of the posting date.
3.090. Open Position Notices.
Open position notices prepared by the Human Resources Specialist should contain a statement
indicating the City’s Equal Opportunity Employer status. Open position notices should also specify what
application information is required (resume, cover letter, etc.), where job applications may be obtained,
instructions on returning completed applications, and the deadline for filing an application.
3.100. Application Process.
(a)
An application for employment will be accepted from applicants for employment using the
online applicant tracking software on the City website at www.syracuseut.com. No one under the age of
eighteen (18) may apply for or be hired for full-time employment with the City. No one under the age of
fourteen (14) may apply for or be hired for any employment position with the City.
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(b)
Completed applications will be kept on file for the open position and shall be retained in
accordance with the Government Records Access and Management Act, as set forth in Utah Code Ann.
§§ 63-2-101, et seq.
(c)
All job applications shall be electronically signed by the job applicant and the truth of all
information contained therein shall be certified by the job applicant’s signature. The job applicant shall
provide a copy of required certified educational transcripts either with the application or upon hire.
(d)

Applications may be rejected for, but not limited to, the following reasons:
(i)

The applicant does not meet the minimum qualifications established for the
position;

(ii)

The applicant voluntarily indicates that he or she is physically or mentally unable
to perform the essential duties and responsibilities of the position with or without
reasonable accommodation(s) (determined only after a conditional offer of
employment has been extended to a job applicant and pending the results of a
medical examination);

(iii)

The applicant has falsified a material fact or failed to complete the application;

(iv)

The applicant failed to timely file the application;

(v)

The applicant has an unsatisfactory employment history or poor work references;
or

(vi)

The applicant failed to attain a passing score, if an examination is required.

3.110. Interviews.
The Human Resources Specialist, in conjunction with the hiring department head or the City
Manager, will select applicants to interview from those who have passed the preliminary screening tests
and job applications. Job related duties and qualifications will provide the basis for initial screening of job
applicants. Individuals conducting job interviews shall only ask questions that pertain to the job position.
A structured interview guide shall be developed and reviewed by the Human Resources Specialist and
the department head filling the position before the interview begins. The guide will be developed in
accordance with the Syracuse City Equal Employment Opportunity policy. During the interview each
interviewer will complete the structured interview guide developed for the position. If a point system is
used by the interview panel, then the following, non-cumulative preference points shall be applied to the
overall score at the end of the process: 5% to eligible Veterans and 10% to disabled Veterans or purple
heart recipients. If a point system is not used for the interview, then Veteran preference is used to decide
between candidates who are in equal contention for the position at the conclusion of the interviews, in
favor of the Veteran. In the case of an eligible spouse, widow, or widower, shall be given the same
percentage and preference the qualifying Veteran is, or would have been, entitled to. The Veteran or
eligible spouse, widow or widower must bring a copy of their Certificate of Release or Discharge from
Active Duty (DD214 Form) to the interview to claim Veteran’s Preference. An eligible spouse, widow or
widower, is defined as the spouse of a veteran who is unemployed and 100% disabled or has retired,
separated or resigned due to such disability; OR is a widow of a Veteran that served during war through
1952-1955; OR is a widow of a Veteran that died while active duty. The Human Resources Specialist
shall be given the opportunity to attend all interviews for Full-Time positions.
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3.120. Testing and Investigations.
Applicants for positions with the City may be subject to competitive testing or condition of
employment testing which may include, but is not limited to: determination of bondability, rating of
education and experience, written, oral, or physical tests, drug testing, medical examinations, driving
record evaluations, and/or background investigations in accordance with these Policies and Procedures
and applicable provisions of law. See, Chapter 13 of these Policies and Procedures regarding Employee
Testing and Evaluation. The structure and methods of testing shall be reviewed by the Human Resources
Specialist prior to the testing being conducted.
3.130. Job Offers.
After a job applicant is approved by the Human Resources Specialist and the hiring department
head (and City Council as applicable for department head positions), with the consent of the City
Manager, the Human Resources Specialist or department head in coordination with the Human
Resources Specialist, shall notify the successful job applicant of his or her conditional selection through:
(1) a telephone call; and (2) a written job offer letter. To accept a job offer, the candidate must sign the
written job offer, thereby making the offer official. The original job offer letter is then filed in the
employee’s file and a copy is given to the new employee. Written job offer letters will include the
following:
(a)

The employee’s job title;

(b)

A clear statement of the job description;

(c)

The employee’s supervisor;

(d)

The employee’s starting salary (starting salary offers for exempt positions shall be figured
as both an annual and bi-weekly amount and starting salary offers for non-exempt
positions shall be figured as the equivalent hourly wage);

(e)

Any applicable relocation commitments;

(f)

A summary of the benefits in which the employee will be eligible to participate;

(g)

Syracuse City’s at-will employment policy, to the extent applicable;

(h)

The employee’s starting date;

(i)

The length of the employee’s probationary period;

(j)

Notice that employment is contingent upon passing a background investigation, drug
testing, driving record evaluation, medical examination, and any other testing or
investigation, to the extent required under these Policies and Procedures for the
particular position.
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3.140

Employment Eligibility Verification.

In conformance with the "Immigration Reform and Control Act of 1986" (P.L. 99-603) and in order
to avoid monetary penalties for the hiring of illegal workers, the Human Resources Specialist shall
establish an employment verification system, and shall verify that all applicants for vacant positions or
persons hired to fill vacant positions are authorized to work within the boundaries of the United States.
3.150. Employee Orientation.
On the first day of work the new employee should receive a general orientation concerning
benefits, compensation practices, personnel policies and procedures, vacation, holiday and sick leave,
work hours, parking, and various employment expectations. After a new employee is hired, he or she
shall fill out all required pre-employment forms, benefit applications, and enrollment forms. In addition to
any other required forms, the following forms shall be filled out by all new employees:

3.160

(a)

Employment Eligibility Verification Form (Form I-9);

(b)

Federal Withholding Statement (Form W-4);

(c)

Utah New Hire Registry Reporting Form;

(d)

Applicable Utah Retirement System (URS) Form;

(e)

Syracuse City Direct Deposit Form;

(f)

Personnel Policies and Procedures Acknowledgement Form; and

(g)

If applicable, all benefits enrollment forms.

Disqualification.

The City reserves the right to reject any application which indicates on its face that the applicant
does not possess the minimum qualifications required for the position. Applicants and subsequently hired
applicants who make false statements or who are found to have engaged in any type of deception or
fraud in the application or testing process may be rejected or terminated, if hired.
3.170

Rehires.

Job applications received from former employees will be processed using the same procedures
and standards that govern all other non-employee applications. The Human Resources Specialist will
review the former employee’s personnel records and the circumstances surrounding termination of
previous employment with the City. Former employees who have been terminated for cause, or who
voluntarily resigned while facing disciplinary action, or who did not give a two (2) week notice are not
eligible for rehire. Employees must give a two (2) week notice in order to be eligible for rehire unless
deemed otherwise at the discretion of the City Manager. Eligibility for rehire should be noted on
termination forms. Applicants who are rehired shall be required to serve a probationary period in
accordance with these Policies and Procedures. Former employees who terminated employment with the
City in good standing may maintain the original anniversary date for benefit purposes if they are reemployed by the City within one (1) year after the date of termination.
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CHAPTER 4
EMPLOYMENT STATUS
4.010.
4.020.
4.030.
4.040.
4.050.
4.060.
4.070.

General Policy.
Employee Definitions.
FLSA Employment Status.
Probationary Employment Period.
Light Duty Status.
Volunteers.
Court Ordered Service.

4.010. General Policy.
Employment positions within Syracuse City are defined and classified into various categories that
relate to employment status, hiring procedures, compensation, benefits eligibility, and applicability of
certain Federal and State laws. Such categories are subject to change depending upon the requirements
of State and Federal law, City policy or City Ordinances.
4.020. Employee Definitions.
Each employee position available with the City is defined and categorized as one of the following,
depending upon the number of required working hours for the particular position and/or the temporary
nature of the position. Elected officials are excluded from these categories.
(a)
Full-Time. An employee working in a position for which the normal work schedule is forty
(40) or more hours per week is considered a full-time employee. Full-time employees are eligible for
participation in City provided benefits programs as more particularly set forth in these Policies and
Procedures.
(b)
Part-Time. An employee working in a position for which the normal work schedule is less
than thirty (30) hours per week is considered a part-time employee. Part-time employees are not eligible
for benefits except as expressly provided herein or otherwise required by law. Part-time employees are
at-will and may be terminated at any time with or without cause, without appeal.
(c)
Seasonal. An employee working in a position that is expected to work for six (6) months
or less per year and which the need for the position ends typically in conjunction with a season is
considered a seasonal employee. Seasonal employees are not eligible for benefits except as expressly
provided herein or otherwise required by law. Seasonal employees are at-will and may be terminated at
any time with or without cause, without appeal.
(d)
Temporary. An employee working in a position that is expected to work for six (6) months
or less per year, less than thirty (30) hours per week and which the need for the position ends after a
single project is not typically repeated each year is considered a temporary employee. Temporary
employees are not eligible for benefits except as expressly provided herein or otherwise required by law.
Temporary employees are at-will and may be terminated at any time with or without cause, without
appeal.
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(e)
Intern. A temporary employee who is attending courses related to the position and is
expected to work for eighteen (18) months or less and less than thirty (30) hours per week. Intern
employees are not eligible for benefits except as expressly provided herein or otherwise required by law.
Intern employees are at-will and may be terminated at any time with or without cause, without appeal.
4.030. FLSA Employment Status.
To facilitate provisions of the Fair Labor Standards Act (“FLSA”) regarding employee eligibility for
overtime compensation, employees shall be classified as either exempt or nonexempt. These categories
are defined as:
(a)
Exempt. Employees who are not covered by or subject to the overtime requirements and
regulations of the FLSA are deemed “exempt.” Employees are classified as exempt based upon the
nature of the work, conditions of employment, and criteria set forth in the FLSA and related Federal rules
and regulations.
(b)
Non-Exempt. Employees who are covered by and subject to the overtime requirements
and regulations of the FLSA are deemed “non-exempt.”
4.040

Probationary Employment Period.

(a)
All newly hired Full-Time employees shall be subject to a twelve (12) month Probationary
Period. The Probationary Period shall begin on the first day of employment and shall continue for twelve
(12) months thereafter. The Probationary Period is established to evaluate the performance and potential
of the new employee, determine the employee's retention, possible transfer, or termination, and to give
the employee the chance to evaluate the job.
(b)
At any time during the Probationary Period, the employee may be terminated by the City
with or without cause and without right to due process, notice, or appeal in connection with the
termination.
4.050. Light Duty Status.
Employees that incur a medical condition and are recommended by a medical doctor to only be
involved in "light duty" activity may be assigned work in accordance with light duty operations and
functions as approved by the Human Resources Specialist in cooperation with the Department Head.
Light duty assignments will be temporary and short term in nature, usually not exceeding thirty (30)
workdays. Each case will be reviewed independently and will only be extended for extenuating
circumstances. Light duty assignments over thirty (30) days must be approved by the City Manager.
4.060

Volunteers.

(a)
Volunteers are persons who donate services as authorized by the City without pay or
other compensation other than expenses actually and reasonably incurred as approved by the City,
exclusive of “court ordered” volunteers as set forth in Section 4.070. The City Manager may establish
volunteer programs and develop guidelines for the use of volunteers. Volunteer programs and guidelines
proposed by the City Manager that are either outside of the current adopted budget or involves an
exceptional amount of risk would require approval from the City Council. All volunteers providing services
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for the City may be required to sign an agreement (See Appendix C) defining the nature and terms of the
volunteer services. A volunteer may not donate any service to the City unless the volunteer’s services
are approved by the City Manager and the volunteer has submitted a signed volunteer form to the City as
required herein.
(b)
Volunteers may be provided protections under the Volunteer Government Workers Act,
as set forth in Utah Code Ann. §§ 67-20-1, et seq., as amended, which provides volunteers may be
deemed an employee of the City for purposes of workers’ compensation benefits, operation of motor
vehicles, and liability protection and indemnification normally afforded paid government employees.
4.070. Court Ordered Service.
Court ordered community service volunteer labor is authorized but shall be accepted at Syracuse
City only when ordered through the Syracuse City Justice Court. Court ordered volunteers may be
considered an employee of the City for purposes of workers’ compensation benefits as more particularly
provided in the Volunteer Government Workers Act, as set forth in Utah Code Ann. §§ 67-20-1, et seq., as
amended, regarding “compensatory service workers,” as defined therein.
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CHAPTER 5
COMPENSATION
5.010.
5.020.
5.030.
5.040.
5.050.
5.060.
5.070.
5.080.
5.090.
5.100.
5.110.
5.120.
5.130.
5.140.
5.150.
5.160.
5.170.
5.180.

General Policy.
Recruitment, Retention and Compensation Policy
Pay Grade for New Employees.
Pay Progression.
Meritorious Performance.
Merit Increase for those at the Range Maximum.
Cost of Living Adjustments.
Position Adjustments.
Overtime.
Compensatory Time.
Holiday Pay.
On-Call Pay.
Training Pay.
Emergency Call Back.
Special Programs.
Outside Overtime.
Wildland Fire Program.
Severance Pay.

5.010

General Policy.

Syracuse City will pay at least minimum wage and overtime to all Non-Exempt employees in
accordance with applicable provisions of the Fair Labor Standards Act (FLSA). Syracuse City may
compensate all Exempt employees with time off for extra hours worked as more particularly set forth
herein. Syracuse City will also provide equal pay to all employees doing similar work which requires
substantially equal skill, effort, and responsibility and are performed under similar working conditions in
accordance with the FLSA and the Equal Pay Act of 1963.
5.020. Recruitment, Retention, and Compensation Policy
(a)
Recruitment, Retention and Compensation Policy. The City Council shall adopt and
maintain a Recruitment, Retention, and Compensation Policy for the City, including minimum and
maximum rates of pay for each position within the City’s personnel system and such intermediate steps or
grades as deemed necessary and equitable for employee compensation (“Recruitment, Retention, and
Compensation Policy”). The Recruitment, Retention, and Compensation Policy may also include salary
administration guidelines, position pay grade schedule, and salary schedule, as adopted by the City.
Salaries shall be linked to the position classification plan and may take into consideration the following
prevailing practices and factors: ranges of pay for other positions; prevailing rates of pay for similar
employment in both public and private organizations; cost of living; market trends, other benefits; and the
financial policy and economic conditions of the City. Independent market studies may be authorized at
the discretion of the City Council when deemed necessary. Compensation for statutory officers shall be
subject to public hearing requirements and adopted by ordinance of the City Council in accordance with
applicable provisions of Utah Code Ann. § 10-3-818, as amended. A copy of the Recruitment, Retention,
and Compensation Policy is attached hereto as Appendix B and incorporated herein by this reference.
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(b)
Updates and Amendments. The Recruitment, Retention, and Compensation Policy
should be reviewed and analyzed annually by the Human Resources Specialist and City Manager who
may recommend appropriate changes to the City Council. The City Council may review and make
appropriate changes to the Recruitment, Retention, and Compensation Policy at any time in accordance
with applicable procedures regarding the same. Implementation of any recommended adjustments to the
Recruitment, Retention, and Compensation Policy shall be subject to City Council approval and
availability of funds. Any amendments or updates to compensation or compensation schedules for
statutory officers shall be subject to public hearing requirements and adopted by ordinance of the City
Council in accordance with applicable provisions of Utah Code Ann. § 10-3-818, as amended.
5.030. Pay Grade for New Employees.
Except as provided herein, pay for newly hired employees shall be set at the minimum of the pay
range assigned to the specific job position. The City Manager may approve higher starting
compensation, up to the midpoint of the pay range for the specific job position, as warranted by job
qualification and experience and subject to the availability of funds.
5.040. Pay Progression.
Progression within the salary and wage scale for any given position may be based upon
recommendation of the City Manager with final approval given by the City Council. In making
recommendations, for pay progression or special adjustments, the City Manager shall consider level of
responsibility, performance, length of service, market conditions or other factors. Employees may
advance through the salary and wage scale at a minimum of a half-percent (.5%) wage increase up to a
maximum of a five percent (5%) wage increase per fiscal year as authorized within the City’s budget and
recommendation by the Department Head. The City Manager may approve all recommended salary and
wage increases up to five percent (5%). No salary or wage increase above five percent (5%) may be
approved without the review and consent of the City Council.
5.050. Meritorious Performance.
The City Council may, in its sole discretion, adopt meritorious performance increase guidelines on
an annual basis to provide for employee compensation increases. Such meritorious performance
increase guidelines shall be adopted and effective as of the first pay period with a July start date each
calendar year and shall be subject to funding in the approved budget. Full-time and part-time employees
are eligible to receive a meritorious performance increase, subject to the terms and conditions set forth
herein. Temporary or seasonal employees may be eligible at the discretion of the City Manager, within
budgetary limits and subject to the terms and conditions set forth herein. Employees with less than 12
months of service in the performance review calendar year will receive a pro-rated meritorious increase
based on the number of months employed in that calendar year, factoring in their performance score.
However, employees hired on November 1st or later of each year will not receive a performance
evaluation for that calendar year. Employees hired from November 1st through May 31st will receive a
baseline meritorious increase of two-twelfths (2/12) of the average budgeted non-public safety merit
increase. Employees who have completed their Probationary Period and who have received a
satisfactory or better performance rating for performance related to the last twelve (12) months prior to the
rating date shall be eligible to receive a meritorious performance increase. Employees at or above the
pay range maximum and employees whose performance is rated less than satisfactory shall not be
eligible to receive a meritorious performance increase. A meritorious performance pay increase shall not
exceed the maximum range of pay assigned to the specific employee position.
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A Full-Time employee may choose to forego his or her merit increase in exchange for a lump sum
of 25 hours into the employee’s vacation leave bank. These hours are still subject to use or lose as
outlined in section 8.060 (c).
5.060. Merit Increase for those at the Range Maximum.
The City Council may, in its sole discretion, grant a merit increase not to exceed five percent (5%)
of an employee’s gross pay to an employee who has been paid at or above the range maximum for a
minimum of five (5) years, provided the employee has received a successful or outstanding performance
rating in the last year and has been employed by Syracuse City for at least eight (8) years. An employee
whose salary exceeds the range maximum is eligible to receive a merit adjustment no more frequently
than every five (5) years after the initial adjustment. Any subsequent increase above the range maximum
shall not exceed five percent (5%) of the employee’s gross pay. An employee is eligible to receive a
maximum of five (5) successive adjustments beyond the range maximum. As an alternative to the annual
merit increase, an employee who is being paid at or above the range maximum may receive an annual
bonus in the amount equivalent to the wage/salary adjustment. No adjustment is made to the base
wage/salary when a bonus is given.
5.070. Cost of Living Adjustments.
The City Council may, in its sole discretion, approve Cost of Living Adjustments (“COLA”) to
employee salaries and/or compensation plans or schedules. COLA increases may increase the
employee’s salary range maximum or the position pay range.
5.080. Position Adjustments.
(a)
Promotions. Promotions are defined as a movement to a higher position that significantly
increases the employee’s responsibilities and/or supervisory duties. An employee who is promoted will
receive an increase to the minimum wage of the entering wage scale, but at least a 5% increase. The
wage increase becomes effective on the first pay period following the eligible promotion date. Employees
that promote will be eligible for a pro-rated annual merit increase for the months at the lower position and
the months at the higher position.
(b)
Non-Voluntary Reassignment or Transfer. Reassignment or Transfer is defined as an
employee that is being reassigned or transferred to another position non-voluntary, such as a
reorganization of the department, etc. Except when due to a demotion or other disciplinary action, an
employee who is reassigned or transferred to another position shall be paid at least the same salary
received prior to reassignment or transfer.
(c)
Reclassification. Reclassification is defined as a change to a position, that may
significantly change the job description of the position. If the City reclassifies a position to a higher level,
the incumbent’s salary shall be adjusted to at least the minimum of the new range and may give a salary
increase, based upon increased responsibility. If the City reclassifies a position to a lower level, the
incumbent’s salary shall remain the same. If the incumbent’s salary exceeds the maximum of the new
range, the incumbent is ineligible to receive a salary increase until the salary range or longevity scale
increases to incorporate the incumbent’s pay rate. An employee is ineligible to receive COLA increases
until the salary range increases.
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(d)
Advancements. An Advancement is defined as movement to a higher position due to
improved skill, knowledge, or capability, but does not significantly increase the employee’s responsibilities
and/or supervisory duties. Employees that advance to a higher position will move to the bottom of the
new wage scale, but at least a 5% increase. The wage increase becomes effective on the first pay period
following the eligible advancement date. Employees that advance are also eligible for a merit increase for
the same year of advancement, the merit increase will be based on the pre-advancement wage.
(e) Interim Appointment. An Interim Appointment is defined as an employee accepting additional
duties due to an extended vacancy of another position. Interim appointments do not apply to
short-term absences such as vacations or sick leave. The interim appointment must be
approved by the City Manager and by the City Council for Department Head positions. The
employee shall receive a 10% increase for the first thirty (30) days of the interim appointment
effective the beginning of the current pay period of the appointment. The employee shall
receive an additional 3% increase per month following the first thirty (30) days. The additional
increase(s) will be in effect at the beginning of the next pay period following the thirty (30)
days. The Interim Appointment shall end at such time the position is filled or at such time the
current employee returns back to work without restrictions or is otherwise directed by the City
Manager and/or the Mayor.
(f) Voluntary Demotions. An employee may submit a request to voluntarily demote. The
Department Head has the discretion to accept or reject the request based on the needs of the
department. If the demotion request is accepted, the employee’s wage will be subject to
negotiation based on demoted position, current wage scale at time of demotion, and
experience.
5.090.

Overtime.

The City Manager and/or Department Heads may direct an employee to work overtime. Each
department shall develop internal rules and procedures to ensure overtime usage is efficient and
economical. These policies and procedures shall include:
1) Prior City Manager and/or Department Head approval for all overtime worked;
2) Recordkeeping guidelines for all overtime worked;
3) Verification of sufficient funds in the budget to compensate for overtime worked.
Overtime compensation standards are identified for each job title as either nonexempt or exempt.
(a)
Eligibility. Except as otherwise provided herein for limited compensatory time, Exempt
employees, as defined in Chapter 4, are not entitled to overtime compensation. Although working extra
hours beyond the scheduled workweek may be recognized through compensatory time off for extra hours
worked.
Non-Exempt employees, as defined in Chapter 4, are entitled to overtime compensation
in accordance with the terms and conditions set forth in this section.
(b)
Authorization. Overtime hours of all employees shall be pre-approved by the City
Manager and/or Department Heads. Overtime hours shall be authorized for personnel only when
absolutely necessary to provide required services or to complete a required project. Every effort should
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be made by the City Manager and Department Heads to keep overtime hours to a minimum. Any
employee who works unauthorized overtime may be disciplined.
(c) Overtime Hours.
i. Non-Exempt Employees. Overtime shall be paid when the employee actually
works more than forty (40) hours per work week. Holiday, sick, vacation,
compensatory time, or time off shall not be considered hours worked for
purposes of calculating overtime compensation. Hours worked over two or more
weeks may not be averaged.
ii. Exempt Employees. For each hour of approved overtime worked in excess of
forty (40) hours per work week, an exempt employee shall accrue an hour of
compensatory time. Such compensatory time for exempt employees is not
required under the FLSA and shall be considered herein as non-FLSA
compensatory time or limited compensatory time.

iii. Law Enforcement Employees. Overtime shall be paid when the employee
actually works more than eighty-six (86) hours per 14-day work period. Holiday,
sick, vacation, compensatory time, or time off shall not be considered hours
worked for purposes of calculating overtime compensation. Employee’s
performing bona fide public safety services must meet the following criteria in
order to be considered for overtime compensation
1. Be a uniformed or plainclothes sworn officer;
2. Be empowered by local ordinance to enforce laws designed to maintain
public peace and order, to protect life and property from accident or
willful injury, and to prevent and detect crimes;
3. Have the power to arrest;
4. Be POST certified; and
5. Perform over eighty percent (80%) law enforcement duties.
iv. Fire Protection Employees. Overtime shall be paid when the employee actually
works more than one hundred and six (106) hours per 14-day work period.
Holiday, sick, vacation, compensatory time, or time off shall not be considered
hours worked for purposes of calculating overtime compensation.
(d)
Overtime Compensation Rate. All Non-Exempt employees shall be paid overtime
compensation at the rate of time-and-one-half the employee’s regular rate of pay for all overtime hours
worked. Payments for overtime shall be issued on the regularly scheduled pay day for the work period in
which it was earned. Employees may be granted compensatory time off in lieu of overtime compensation
in accordance with the provisions of the FLSA.
Exempt employees may be granted limited compensatory time off at the straight time rate
for all hours worked in excess of forty (40) hours per week. FLSA Exempt employees shall not be paid
cash for any overtime hours worked unless an exception is made by the City Manager.
5.100. Compensatory Time.
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(a)
Election. Non-Exempt employees may elect to receive compensatory time off in lieu of
overtime payment in cash. Non-Exempt Employees desiring to obtain compensatory time off in lieu of
overtime payment in cash shall note on their timecard.
(b)
Accrual Limit. Non-Exempt employees shall accrue compensatory time at one and onehalf hours of compensatory time for each hour of overtime worked. Employees who have elected to
receive compensatory time in lieu of overtime payment in cash may accrue up to eighty (80) hours of
compensatory time off; Fire protection employees working 24-hour shifts may accrue one hundred and
twelve (112) hours of compensatory time off. Once an employee reaches the maximum, additional
overtime shall be paid on the payday for the period in which it was earned. Employees may request use
of compensatory time off in accordance with the leave procedures set forth herein.
If a Non-Exempt employee’s status changes to Exempt, the department head shall make
every attempt possible to ensure that the employee’s compensatory time earned while in Non-Exempt
status is used by the end of the year. If it is not possible due to staffing or critical deadlines that
employee’s compensatory time earned and not yet used while in Non-Exempt status shall be paid out on
the first pay period ending in January at the rate of pay before the transfer took place.
Exempt employees may be granted compensatory time off at the straight time rate for all
hours worked (including any hours worked on a holiday) in excess of forty (40) hours per week. For each
hour of overtime worked over forty (40) hours, an Exempt employee shall accrue an hour of
compensatory time. Exempt employees may accrue up to eighty (80) hours of compensatory time off.
Leave and holiday time within the work period may not count as hours worked when calculating
compensatory time. Any compensatory time earned by an Exempt employee is not an entitlement, a
benefit, nor a vested right. Any compensatory time earned by an Exempt employee shall lapse by the
first pay period ending in January of each year.
If an Exempt employee’s status changes to Non-Exempt, that employee’s compensatory
time earned while in Exempt status shall lapse if not used by the first pay period ending in January of the
year after the transfer takes place. Exceptions may be granted at the discretion of the City Manager.
(c)
Use and Rate. Department Heads and/or the City Manager shall arrange for an
employee’s use of compensatory time as soon as possible without unduly disrupting agency operations or
endangering public health, safety, or property. Payments for compensatory time off shall be paid at the
employee’s regular rate of pay at the time the employee receives such payment.
Exceptions to this overtime compensation policy may be granted by the City Manager, in
accordance with the rules governing FLSA.
5.110. Holiday Pay.
Full-time Non-Exempt employees who are not engaged in bona fide Law Enforcement and Fire
Protection services that are requested by their supervisor and/or department head to work on a Cityrecognized holiday will be compensated at a rate of one and one-half times their hourly wage for each
hour worked. This compensation will be in addition to any paid holiday leave provided by the City.

5.120. On-Call Pay.
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Non-Exempt employees who are not engaged in bona fide Law Enforcement and Fire Protection
activities and are required to be assigned to on-call status on a rotating basis will be issued a city
communication device. Employees who are on-call shall carry a communication device, respond within 15
minutes if contacted, and shall be expected to report to work if deemed necessary. Time responding to a
call or reporting to work will be considered as hours worked and shall be recorded in fifteen (15) minute
increments on the employee’s timecard. Employees who do not respond in a timely manner or do not
report to work when deemed necessary may be subject to discipline up to and including termination.
On-call employees shall be paid $20 per day and shall record on-call days on his or her timecard
during that pay period.
5.130. Training Pay.
With City Manager approval, employees who are assigned by Department Heads, or their
designee, to train new employees may be eligible for training pay. This additional compensation shall be
paid at the same rate as the City’s on-call pay. To be eligible, the training employees must spend at least
half of the daily scheduled work period directly training and overseeing the new employee. Employees
submitting for training pay shall record the number of training days, during that pay period on his or her
timecard.
5.140. Emergency Call Back.
(a) Definition. For purposes of this policy, the definition of ‘emergency’ is an unscheduled
event, typically related to an urgent matter of public safety, which causes an employee to
be called in for work by his or her supervisor to meet an unplanned staffing need.
Examples include a public safety incident such as a house fire, officer- involved shooting
or water main break, which tends to require additional staff resources. An emergency is
not something that is related to a scheduled event, such as asking an employee to come
into work to work on something to meet a deadline or to attend training.
(b) Policy. When a non-exempt employee is called back due to an emergency and has prior
written approval to use vacation leave, holiday leave or compensation leave within the
same pay period, the employee will have the option of either taking the paid vacation
leave, holiday leave or compensation time in addition to the callback hours worked; or the
option to credit his or her accrued vacation leave, holiday leave or compensation time
equal to the emergency callback hours worked. As previously indicated herein, only
hours actually worked will be counted for purposes of calculating overtime.
5.150. Special Programs.
Special programs apply to employees who participate in programs outside of their regular
employment, such as Seat Belt Enforcement, D.U.I. Enforcement, Metro Narcotics Task Force, Internet
Crimes Against Children Task Force, Violent Fugitive Apprehension Strike Team, or other programs
funded by federal or state grants. If the program pays a compensation rate of 1.5 times the employee’s
regular hourly rate, then the City will compensate the employee at the rate of 1.5 times his/her regular
rate of pay for hours spent participating in the special program, regardless of whether the employee is
accruing overtime during those hours.
Sworn Police Officers participating in special programs may count hour for hour as leave time for
purposes of timekeeping with the City. Only vacation or banked holiday time may be utilized for such
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leave time and the leave time may only bring the employee up to eighty (80) hours for the pay period.
With the exception of Metro Narcotics Task Force and the School Resource Program, hours worked in
special programs are not considered hours worked for time keeping purposes.
5.160. Outside Overtime.
Outside overtime is defined as performing dedicated public safety related duties and services at the
request of and on behalf of an outside organization, company or individual. Sworn Police Officers and
Fire Personnel working outside overtime will be compensated at the rate of 1.5 times his/her regular rate
of pay. Outside overtime shall be requested and scheduled directly with the Police or Fire Department.
The Department shall set a standard fee to charge for outside overtime, which fee shall take into account
the City’s costs for salary, benefits, and usage of vehicles, equipment and supplies.
Sworn Police Officers and Fire Personnel working outside overtime may not utilize the leave time outlined
in the special programs policy.
5.170. Wildland Fire Program.
The City participates in state/federal sponsored wildland fire programs by sending firefighters to
assist in fighting wildland fires in the western United States. The City will pay firefighters for actual hours
worked while deployed on a Wildland Fire. However, for each day the employee would have been
regularly scheduled to work 24 hours, and on which the employee works on deployment, the City will pay
the employee for 24 hours regardless of the number of hours actually worked. On the first pay period
ending in December of each year, the employees who worked Wildland Fires will have the option to
receive pay for vacation and/or holiday leave hours up to ten percent (10%) of the total number of paid
deployed hours worked during that year. Employees may not be paid more than they have in their
vacation and/or holiday leave banks.
5.180. Severance Pay.
(a)
Eligibility. Only those individuals employed by the City in department head positions will
be eligible for severance pay. Eligible employees will only receive severance pay if they are involuntarily
terminated by the City and only in those instances where the involuntary termination was not a “for cause”
termination. Department head employees who are involuntarily terminated for cause or who voluntarily
terminate their employment with Syracuse City will not be eligible for severance pay.
(b).
Payment Amount. Severance pay provided will be paid in the form of a lump sum
payment to be paid upon termination. The amount of this payment to be provided to eligible employees
(refer to 5.130(a)) will be calculated according to the following guidelines:
(1)
All department head employees will be eligible for a minimum severance
payment amount equal to three (3) months of their salary prior to their termination.
(2)
Eligible employees will receive additional severance pay equal to two (2) weeks
of their salary prior to termination for each year of employment with Syracuse City up to a
maximum severance payment amount equal to four (4) month’s salary.
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CHAPTER 6
PAYROLL ADMINISTRATION
6.010.
6.020.
6.030.
6.040.
6.050.
6.060.
6.070.
6.080.
6.090.
6.100.

Work Hours.
Work Periods.
Breaks and Meal Periods.
Time Keeping.
Paydays.
Automatic Payroll Deposits.
Payroll Deductions and Withholdings.
Garnishments.
Reimbursable Expenses.
Advances.

6.010. Work Hours.
The normal work hours for most employees are eight (8) hours a day, between the hours of 8:00
a.m. and 5:00 p.m., Monday through Friday, including a one (1) hour non-paid lunch period. Employee
work hours may vary from this general schedule as directed by the employee’s department head or the
City Manager. Alternative work schedules, such as four ten (10) hour days, may also be approved by the
City Manager for various Departments or positions. Employees that are 14 (fourteen) or 15 (fifteen) years
of age may not work more than 3 (three) hours on a school day and may not work later than 7:00PM from
September 1st to June 1st each year and may not work later than 9:00PM from June 2nd to August 31st
each year. Employees that are 16 (sixteen) years of age or older do not have restricted work hours.
6.020. Work Periods.
(a)
Regular Employees. The defined work period for employees, other than employees
performing bona fide law enforcement and fire protection services, for purposes of calculating overtime
hours as set forth in Chapter 5, shall be a seven (7) day work period beginning at 12:00 a.m. on Sunday
and ending at 11:59 p.m. on the following Saturday.
(b)
Law Enforcement Employees. The defined work period for all employees performing
bona fide law enforcement services, for purposes of calculating overtime hours as set forth in Chapter 5,
shall be a fourteen (14) day work period beginning at 12:00 a.m. on Sunday and ending fourteen (14)
days later on Saturday at 11:59 p.m.
(c)
Fire Protection Employees. The defined work period for fire protection employees
performing bona fide fire protection services shall be a fourteen (14) day work period beginning at 12:00
a.m. on Sunday and ending fourteen (14) days later on Saturday at 11:59 p.m.
6.030. Breaks and Meal Periods.
Employee break and meal periods will be taken at the discretion of their department head to
ensure continuity in the flow of work.
(a)

Breaks. Employees will receive one (1) paid fifteen (15) minute break during every four
(4) hours worked. Break periods can be combined and used to shorten an employee’s
meal period with prior approval of the Department Head. Break periods cannot be used
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at the beginning or the end of a shift. Employees are encouraged to take their breaks
when scheduled. However, if an employee chooses to work through his or her paid
break, it is their discretion to do so and no extra compensation will be given for the extra
time worked.
(b)

Meal Period. Full-time employees, other than employees performing bona fide law
enforcement and fire protection services, may take one (1) one (1) hour unpaid meal
period during a standard workday of eight (8) hours. Shorter meal periods may be
approved by the City Manager for Departments or positions working under an approved
alternative work schedule. Meal periods can be used to extend or shorten an employee’s
work hours or workday with prior approval of the Department Head. Unpaid meal periods
must be uninterrupted and employees must be fully relieved of duties.

(c)

Law Enforcement & Fire Protection Employees. Meal Periods for Law Enforcement and
Fire Protection employees are defined by each Department Manual and will be paid as
hours worked.

(d)

Minors. Employees that are 17 years of age and younger must receive a meal break of at
least thirty (30) minutes no later than five (5) hours from the beginning of their shift. A
paid fifteen (15) minute rest break is also required for every three (3) hour period. Unpaid
meal periods must be uninterrupted and employees must be fully relieved of duties.

(e)

Nursing Mothers. Employees who are nursing will be provided with reasonable unpaid
breaks to express breast milk as frequently as needed for up to one (1) year after the
birth of a child. The City will provide a place for the break, other than a bathroom, that is
shielded from view and free from intrusion. Employees will not be retaliated against for
exercising their rights under this policy. Employees may use their paid fifteen (15) minute
break(s) to express breast milk as needed.

6.040. Time Keeping.
Employees shall be responsible for accurately recording their hours of work. Federal and State
regulations require the City to keep an accurate record of time worked in order to calculate employee
compensation, benefits, taxes, and other relevant information. Time worked is time actually spent on the
job performing assigned duties. Nonexempt employees shall be required to accurately fill out Cityapproved time sheets for each day of work. Hours of work shall be recorded in fifteen (15) minute
increments. All completed time sheets shall be signed and verified as to accuracy by the employee and
submitted to the employee’s department head or supervisor for signature and verification. Department
heads are responsible for reviewing, verifying, and submitting them to the Human Resources Department
no later than 9:00 a.m. on the Monday following the completion of the pay period.
(a) Time Reporting. All employees shall complete and sign a biweekly time record that
accurately reflects the hours actually worked to include approved and unapproved overtime,
on-call time, approved leave time (holiday, sick, vacation, compensatory time, etc.). An
employee who fails to accurately record time may be disciplined.
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6.050. Pay Days.
(a)
Bi-Weekly. The pay period for City employees is two (2) work weeks as defined in
Section 6.020. Employees are paid bi-weekly on every other Friday following the previous pay period.
(b)
Stipend. Certain employees may be paid by stipend as approved by the City Council.
Stipend employees are paid monthly on the second pay period of each month.
6.060. Automatic Payroll Deposits.
It is City policy that all employees are paid by direct deposit to their respective checking or
savings account. Accordingly, the City has established an automatic payroll deposit program, which
provides automatic transfers of an employee’s pay directly to the employee’s bank account(s) (checking
or savings) on each payday. Paystubs can be accessed by visiting the website and login information
given to the employee at the time of hire. Except in the case of compelling circumstances as determined
by the City, employee paystubs will not be given to anyone other than the employee. Upon written
request, permission and release from the employee, the City may release a copy of the employee’s
paystub to the person designated by the employee. Any account changes for direct deposit must be filled
out on the Payroll Direct Deposit form and must be turned into the HR Specialist in person.
6.070. Payroll Deductions and Withholdings.
The law requires the City to make certain deductions from employee’s compensation. Among these are
Federal and State income taxes, social security taxes, and Medicare taxes, as applicable. All employees
shall complete and keep accurate a W-4 form designating various statuses and withholding requirements.
City authorized voluntary pay deductions may also be made at the written direction of the employee.
6.080. Garnishments.
An employee’s pay shall be subject to attachment, garnishment and execution under such rights,
remedies and procedures provided by law. Garnishments are court-ordered pay deductions that must be
taken out of an employee’s pay by the City and forwarded to another party who is authorized to receive
them.
6.090. Reimbursable Expenses.
With prior approval from the department head, legitimate expenses will be reimbursed by the City
to the employee. Receipts are required to reimburse the employee. Reimbursement may be in the form
of petty cash, direct deposit, or a separate check. Records must be kept reflecting the amount of
reimbursement each employee has received. Reimbursement for travel and seminars shall be provided
in accordance with Chapter 17.
6.100. Advances.
The City does not make pay advances to employees.
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CHAPTER 7
BENEFITS
7.010
7.020.
7.030.
7.040.
7.050.
7.060.
7.070.
7.080.
7.090.
7.100.
7.110.
7.120.
7.130.
7.140.
7.150.

Disclaimer.
Eligibility for Group Health Coverage Under the Affordable Care Act (ACA)
Eligibility.
Medical, Dental and Vision Insurance.
Life Insurance.
Long-Term Disability Insurance.
Accidental Death and Dismemberment Insurance.
Retirement Program.
Social Security.
COBRA Coverage.
Health Savings Account & Flex Spending Account.
Employee Assistance Program.
Community Center Membership.
Health and Wellness.
Termination.

7.010. Disclaimer.
The following provisions briefly describe the City's employee benefits. The City reserves the right
to modify or eliminate any employee benefits at any time and for any reason, as permitted by law. For
more complete information regarding any of these benefit programs, employees may contact the Human
Resources Specialist or the City Manager.
7.020. Eligibility for Group Health Coverage Under the Affordable Care Act (ACA)
When Hired:
(a) Employees reasonably expected at date of hire to work full-time, their dependents under
age twenty-six (26), and spouse will be eligible for group health coverage as of the first
(1st) day of the next month. If Syracuse City hires an employee who falls within the
definition of a Seasonal employee, the employee, whether expected to work full-time or
not, will have his or her hours tracked using the Look Back measurement method, the
same as employees not reasonably expected to work full-time (see sub-paragraph b).
(b) For employees not reasonably expected at date of hire to work full-time, eligibility will be
determined by tracking hours worked over a period of twelve (12) months, starting the
first (1st) of the month after hire date. If at the end of that period the employee has worked
on average at least one hundred and thirty (130) hours per month, the employee will be
eligible for group health coverage. This means the employee must work at least one
thousand five hundred and sixty (1,560) hours in those twelve (12) months.
(c) The Human Resource Specialist will notify employees that are eligible for group health
coverage.
(d) If eligible and the employee chooses to enroll in group health coverage, the coverage will
be effective for twelve (12) months following thirteen (13) and a partial month after hire
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date.
Ongoing Employee:
(a) Hours worked will be tracked over a twelve (12) month measurement period,
starting May 1 each year and ending April 30 the following year. An employee,
their dependents under age twenty-six (26), and spouse will be eligible for group
health coverage if, at the end of that period, the employee has worked on
average at least one hundred and thirty (130) hours per month. This means the
employee must work at least one thousand five hundred and sixty (1,560) hours
in those twelve (12) months.
(b) The Human Resource Specialist will notify employees that are eligible for group
health coverage.
(c) If eligible and an employee chooses to enroll in group health coverage, the
coverage will be effective for twelve (12) months starting July 1 of the following
year.
(d) This process will repeat each year.
To receive a copy of the full detailed Measurement Method policy, contact the Human Resources
Specialist.
7.030

Eligibility.
(a) Full-Time Employees. Full-time employees, as defined in Chapter 4, shall be eligible for
participation in all of the employee benefits outlined in this Chapter.
(b) Part-Time Employees. Part-time employees, as defined in Chapter 4, are not eligible to
participate in the employee benefits except as otherwise provided herein or required by law.
(c) Seasonal Employees. Seasonal employees, as defined in Chapter 4, are not eligible to
participate in the employee benefits except as otherwise provided herein or required by law.
(d) Temporary Employees. Temporary employees, as defined in Chapter 4, are not eligible to
participate in the employee benefits except as otherwise provided herein or required by law.
(e) Suspended Employees. An employee suspended for disciplinary action reasons shall
continue to be eligible for participation in employee benefits as he or she was otherwise
qualified for prior to such disciplinary action.

7.040. Medical, Dental and Vision Insurance.
(a)
Participation. Full-time employees have the option to participate in the medical, dental
and vision insurance plans offered by the City. New employees may begin coverage at the beginning of
the month following the month in which they were hired. Employees may only make changes to their
insurance elections on an annual basis during open enrollment or if they experience a qualifying event.
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(b)
Premiums. On an annual basis, the City will adopt an insurance premium contribution
schedule, including contribution percentages and dollar amounts for both the City and the employee. The
premium contribution schedule will be based on the City’s financial situation for the upcoming fiscal year.
(c)
Leave of Absence. If an employee is on an unpaid leave of absence, that employee will
be responsible for making any applicable employee insurance premium payments. Payments for
applicable insurance premiums will need to be made on a bi-weekly basis according to the City’s pay
schedule so as to coincide with the date(s) the premiums would have normally been withheld from the
employee’s paycheck.
7.050. Life Insurance.
(a)
Basic Life Insurance. A basic life insurance policy is provided by Syracuse City for each
full-time employee, as well as their eligible dependents, at no cost to the employee. This policy will
include coverage in the amounts approved by the City Council.
(b)
Optional Life Insurance. Full-time employees have the option to enroll in additional life
insurance coverage, beyond that provided by Syracuse City, as described in their benefits enrollment
packet. Employees will be responsible for any additional premiums associated with optional life
insurance elections. Additional premiums, if any, will be deducted through payroll deductions.
7.060. Long-Term Disability Insurance.
The City participates in a long-term disability program in accordance with Utah Code Ann.' 49-9101, et seq., as amended.
7.070. Accidental Death and Dismemberment Insurance.
A basic accidental death and dismemberment policy is provided by Syracuse City for each fulltime employee. The policy will include coverage in the amounts approved by the City Council.
Employees may, at their discretion, purchase additional accidental death and dismemberment coverage.
Additional premiums, if any, will be deducted through payroll deduction.
7.080. Retirement Program.
(a) Retirement Systems. The City participates in the Utah Retirement Systems (URS). Eligibility
is determined by the Utah State Retirement Law (Title 49). Eligible employees will be
enrolled in the system for which they are eligible. Participation and administration of the
systems shall be conducted in accordance with State statutes and regulations regarding the
same. The City has elected to pick up the member contributions for the Tier I Firefighters.
(b) Tier II Elected and Appointed Officials. For purposes of Utah Retirement Systems (URS)
coverage, the City classifies all elected officials as Part-Time. The City classifies appointed
Board of Adjustment members, Planning Commission members, and Judge as Part-Time and
appointed City Recorder, Treasurer and Police Chief as Full-Time. Eligibility for retirement
coverage under URS shall be administered in accordance with the statutory rules governing
URS.
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(c) Exemption from Retirement Systems. Individuals who are eligible for enrollment in Utah
Retirement Systems (URS) in the following positions meet eligibility to exempt with Utah
Retirement Systems (URS): elected, appointed, and designated administrative officials. The
City has designated the following administrative officials as eligible for exemption out of the
Retirement Systems: City Attorney, City Manager, City Recorder, Community and Economic
Development Director, Administrative Services Director, Fire Chief, IT Director, Parks and
Recreation Director, Police Chief, and Public Works Director. The City will contribute an
amount equal to the URS contribution rate into the exempted employee’s URS 401(k) plan
account. Tier I exemptions are exempting out of the URS Pension Plan. Tier II exemptions
are exempting out of the four-year vesting period.
(d) Deferred Compensation Plan. Eligible employees shall be allowed to contribute to the
deferred compensation plans provided by the Utah Retirement Systems. The City may
match, dollar for dollar, up to four percent (4%) of an employee’s base wages that the
employee contributes to his or her deferred compensation plan(s), for qualifying and eligible
employees. Such City contributions shall not exceed a total of four percent (4%) of the
employee’s base wages and shall be contributed directly into a URS 401(k) plan account.
The determination as to whether or not the City will match deferred compensation
contributions will be based on the availability of funds and will be re-evaluated on an “as
needed” basis.
7.090

Social Security.

All employees of the City are covered by the Old Age, Survivors, and Disability Insurance
(“OASDI”) and Social Security program as administered by the Federal Government. This is a system of
retirement benefits based on employer and employee contributions to public insurance reserves. This is
a mandatory Federal program and no guarantee of payment or any benefits under such program is
implied by this reference.
7.100. COBRA Coverage.
Employees whose employment with Syracuse City is either voluntarily or involuntarily terminated
will be eligible for continuation of benefits in accordance with the Consolidated Omnibus Budget
Reconciliation Act of 1985 (“COBRA”).
7.110. Health Savings Account and Flex Spending Account.
A Health Savings Account (HSA) and a Flex Spending Account (FSA), which are taxedadvantaged financial accounts to help employees pay for out-of-pocket medical and childcare expenses,
are made available to Full-Time or benefitted employees of the City. The City may front load a specified
contribution amount into eligible employees’ HSA account. New hires may be eligible to receive a prorated HSA contribution from the City. The determination as to whether or not the City will contribute to
HSA accounts will be based on the availability of funds and will be re-evaluated on an “as needed” basis.
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7.120. Employee Assistance Program.
The City provides an Employee Assistance Program (EAP) where employees and family
members living in the same household may receive professional counseling in legal, martial, financial,
alcohol, or drug related problems. The counseling is completely confidential.
7.130. Community Center Membership.
All Full-Time employees of the City are eligible to receive a family membership to the Syracuse
City Community Center at no cost. Only immediate family members living in the same household of the
employee may be included in this membership.
7.140. Health and Wellness.
In order to promote good health, Full-Time employees are eligible to participate in a fitness
activity for up to thirty (30) minutes per regularly scheduled workday, unless authorized by the department
head for longer duration, but in no case shall exceed ninety (90) minutes per week. This time must be
authorized by the department head and shall not interfere with matters of business. Health and wellness
time shall not be considered hours worked for purposes of calculating overtime compensation.
7.150. Termination.
Except as otherwise required by law, such as for COBRA continuation of insurance coverage,
when an employee is terminated from employment with the City, the City will cease making contributions
to the employee’s insurance or other benefit plans and no additional continuation of benefit options will be
extended to the terminated employee regardless of the nature of their termination.
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CHAPTER 8
LEAVE
8.010.
8.020.
8.030.
8.040.
8.050.
8.060.
8.070.
8.080.
8.090.
8.100.
8.110
8.120.
8.130.
8.140.

Paid Leave.
Leave Without Pay.
Leave Procedures.
Leave Procedures Exceptions.
Unauthorized Absence.
Vacation Leave.
Sick Leave.
Holiday Leave.
Family and Medical Leave.
Military Leave.
Jury Duty Leave.
Injury Leave.
Funeral Leave.
Administrative Leave.

8.010. Paid Leave.
Full-time employees are entitled to vacation leave, sick leave and other paid leave as may be
established by the City. Except as required by law or as otherwise expressly provided for herein, parttime, and temporary or seasonal employees are not entitled to accrue or receive vacation leave, sick
leave, or other paid leave.
8.020. Leave Without Pay.
Employees may be granted leave without pay under certain circumstances in accordance with the
procedures set forth herein. Full-Time employees that accrue paid leave must exhaust all accrued paid
leave options in order to be eligible for leave without pay. Unless otherwise provided by law, such as
military or family and medical leave, leave without pay is a privilege and not a right. An employee is
considered to be in leave without pay status when they do not work the number of hours required by their
regular schedule and are unable to substitute any unworked hours with accrued paid leave. Leave
without pay shall not constitute a break in service. Full-Time employees shall not be entitled to the accrual
of any vacation leave, sick leave, or holiday leave during the period of leave without pay, but shall be
entitled to life insurance, group health insurance, and seniority entitlement as required by law. To the
extent permitted by law, Full-Time employees may be required to pay for continuation of insurance
benefits while in leave without pay status.
(a) Full-Time Employees. The Department Head may pre-approve leave without pay for up to
fourteen (14) calendar days. Requests for leave without pay in excess of fourteen (14)
calendar days up to thirty (30) calendar days must be pre-approved by the Department Head
and the City Manager. Requests for leave without pay in excess of thirty (30) calendar days
must be pre-approved by the City Council.
(b) Part-Time Employees. The Department Head may pre-approve leave without pay for up to
thirty (30) calendar days. Requests for leave without pay in excess of thirty (30) calendar
days must be pre-approved by the City Manager.
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(c) Seasonal and Temporary Employees. The Department Head may pre-approve leave without
pay for up to two (2) consecutive weeks. Seasonal and Temporary employees are not eligible
for leaves without pay greater than two (2) consecutive weeks.
Leave without pay may be granted for reasons deemed appropriate by the Department Head, City
Manager or City Council, as applicable. Employees are expected to apply for leave without pay in
advance and in writing setting forth the grounds for the leave.
8.030. Leave Procedures.
(a)
Leave Requests. Except as provided in Sections 8.040, employees desiring leave,
whether paid or unpaid, shall request leave with his or her department head. Failure to schedule nonemergency leave in advance may result in disapproval of the leave and/or disciplinary action if the leave
is required to be taken.
(b)
Approval. The department head shall approve or deny Employee Leave
Requests at his or her discretion, except as otherwise provided herein. Leave approval may be
delegated to supervisors as deemed appropriate by each department head. Any Employee Leave
Request exceeding fourteen (14) calendar days for Full-Time employees and exceeding thirty (30)
calendar days for Part-Time employees requires approval from the City Manager. Any Leave Request for
paid leave exceeding one hundred eighty (180) days requires approval from the City Council. Any leave
which qualifies or may qualify as Family Medical Leave must be reported to the City Manager and the
Human Resources Specialist to ensure that the appropriate notice and records are maintained for such
leave. Any department head desiring leave shall consult with the City Manager prior to scheduling such
leave to ensure that proper measures have been or will be taken to provide for the proper and efficient
functioning of the Department during the department head's absence. In no event shall an employee be
allowed to use more paid leave than he or she has accrued. City Manager taking leave of one (1) full
working day or greater shall consult with the Mayor and notify department heads and may select an
individual employee to manage administrative functions during the absence.
(c)
Status. Employees are responsible for keeping his or her supervisor notified on a daily
basis, if necessary, of the anticipated return date from leave. For sick leave in excess of three (3)
consecutive working days, or two (2) consecutive twenty-four (24) hour fire department duty shifts, or if
abuse or excessive use of sick leave is indicated, the department head or the Human Resources
Specialist may require a certificate from the employee’s physician verifying the employee’s illness, stating
that such illness prevented or prevents the employee from working, and describing its expected duration.
The department head or Human Resources Specialist may also request official documentation of any
absence, such as, but not limited to, military leave or jury duty.
(d)

Compensation. Employees shall be compensated for paid leave at his or her regular rate

(e)

Records. All paid leave shall be documented on the employee’s timecard.

of pay.

8.040. Leave Procedures Exceptions.
Exceptions to the leave procedures set forth in Section 8.030 shall be made in the following
instances:
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(a)
Absence due to Illness. In the event an employee is absent due to illness, the request for
leave may be handled by phone, text, or email to his or her supervisor or department head. In the event
the supervisor or department head is not available, the employee may notify the City Manager. If a
department head is absent due to illness, the department head shall notify the City Manager of such
absence. Such notice shall be given no later than normal starting time on each day of the absence
unless circumstances surrounding the absence make such notification impossible. The department head,
supervisor or City Manager shall respond to the employee to confirm the receipt of absence notification.
(b)
Family Accident, Medical or Other Emergency. In the event there is a family emergency
or accident where the presence of the employee is required, the employee may take the appropriate
leave after notifying his or her supervisor or department head unless circumstances surrounding the
absence make such notification impossible. In the event the supervisor or department head is not
available, the employee may notify the Human Resources Specialist or the City Manager unless
circumstances surrounding the absence make such notification impossible. Such notice shall be given as
soon as practical of the emergency.
8.050. Unauthorized Absence.
(a)
Any unauthorized absence of an employee from duty shall be grounds for disciplinary
action, up to and including termination.
(b)
Any employee who is absent for three (3) or more consecutive workdays, or two (2)
scheduled shifts for fire fighters, without authorized leave shall be deemed to have voluntarily resigned
his or her position and employment without notice.
8.060. Vacation Leave.
(a)
Eligibility. Full-time employees are eligible to accrue vacation leave in accordance with
his or her tenure of employment at the rates set forth herein and are eligible to use accrued vacation
leave. Except as otherwise expressly provided herein, part-time, temporary, and seasonal employees are
not eligible to accrue vacation leave. Vacation leave shall not accrue if an employee was in leave without
pay status for any portion of the fourteen (14) day pay period.
(b)

Employee Accrual Rates. Eligible employees shall accrue vacation leave at the following

rates:
(1)
From effective starting date through three (3) years of service, 3.08 hours of
vacation leave shall accrue upon completion of each fourteen (14) day pay period (approximately
10 days per year), except that fire fighters working 24-hour shifts shall accrue 4.30 hours of
vacation leave upon the completion of each fourteen (14) day pay period.
(2)
From four (4) years through nine (9) years of service, 3.69 hours of vacation
leave shall accrue upon completion of each fourteen (14) day pay period (approximately 12 days
per year), except that fire fighters working 24-hour shifts shall accrue 5.16 hours of vacation leave
upon completion of each fourteen (14) day pay period.
(3)
From ten (10) years through fourteen (14) years of service, 4.61 hours of
vacation leave shall accrue upon completion of each fourteen (14) day pay period (approximately
15 days per year), except that fire fighters working 24-hour shifts shall accrue 6.46 hours of
vacation leave upon completion of each fourteen (14) day pay period.
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(4)
For over fifteen (15) years of service, 6.15 hours of vacation leave shall accrue
upon completion of each fourteen (14) day pay period (approximately 20 days per year), except
that fire fighters working 24-hour shifts shall accrue 8.61 hours of vacation leave upon completion
of each fourteen (14) day pay period.
(c) Accumulation. Employees can accumulate and carry forward a maximum of two hundred
forty (240) hours of vacation leave, except that fire fighters working 24-hour shifts shall be
allowed to accumulate and carry forward up to three hundred thirty-six (336) hours of
vacation leave. Any unused accumulated vacation leave hours in excess of two hundred
forty (240) hours, or three hundred thirty-six (336) hours for full-time fire fighters, as
applicable, will be forfeited on the employee’s anniversary date each year. The employee’s
anniversary date is their Full-Time hire date.
(d) Utilization. Employees may use up to a maximum of fourteen (14) calendar days of vacation
leave as approved by their department head. Any leave greater than fourteen (14) calendar
days must be pre-approved by the City Manager
(e) Scheduling. Vacation leave is intended to benefit the employee and employees are
encouraged to take such leave in the year in which it is earned. In order to accommodate the
efficient management of the City, vacation leave must be scheduled with the employee's
department head, or his or her designee, in accordance with the employee leave request
procedures set forth herein. All vacation leave requests should be submitted by the
employee a reasonable time in advance of the desired time off to his or her department head.
The City will try to honor employees' requested vacation dates but retains the right to
determine final scheduling order or to change the vacation schedules according to the needs
of the City. When necessary due to vacation requests for the same time period, vacation
leave will be granted in the order of the employee leave requests in accordance with these
policies. Department heads are expected to establish yearly vacation schedules to provide
efficient management of the City.
(f) Termination or Change in Status. Upon termination of employment with the City, eligible
employees shall be paid for unused vacation leave at his or her regular rate of pay on the
following payday. Employees, who transition from full-time employment to part-time
employment with the City, shall be paid unused vacation leave at his or her regular rate of
pay on the following payday.
(g) Cash Out. Employees may choose to cash out vacation leave up to a specified amount as
provided in Chapter 17 for reimbursement of emergency preparedness costs. See Chapter
17 for additional information.
8.070. Sick Leave.
The City provides eligible employees with paid sick leave each year to cover approved absences
due to illness or other approved reasons as designated herein.
(a)
Eligibility. Full-time employees are eligible to accrue sick leave in accordance with the
accrual rates set forth herein.
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(b)
Accrual. Full-time employees shall accrue sick leave at the rate of 3.69 hours upon
completion of each fourteen (14) day pay period (approximately 12 days per year), except for fire fighters
working 24-hour shifts shall accrue sick leave at the rate of 5.16 hours upon completion of each fourteen
(14) day pay period. Employees will begin to accrue sick leave immediately upon being hired by the City.
Sick leave shall not accrue if an employee was on leave without pay status for any portion of the 14 day
pay period.
(c)
Accumulation. Employees can accumulate and carry forward a maximum of one
thousand and forty (1,040) hours of sick leave, except that fire fighters working 24-hour shifts shall be
allowed to accrue up to one thousand four hundred and fifty-six (1,456) hours of sick leave. Any unused
accrued sick leave in excess of one thousand and forty (1,040) hours, or one thousand and four hundred
and fifty-six (1,456) hours for full-time fire fighters, as applicable, will be forfeited on the employee’s
anniversary date each year. The employee’s anniversary date is their Full-Time hire date.
(d)
Utilization. Sick leave shall not be considered as a privilege that employees may use at
their discretion but shall be allowed only in case of necessity and actual sickness or disability of the
employee or an immediate family member of the employee. For purposes of this Section, immediate
family member shall include the employee’s legal or common law spouse, child, foster child, stepchild,
brother, brother-in-law, sister, sister-in-law, parent, stepparent, mother-in-law, father-in-law, grandparent,
spouse’s grandparents, daughter-in-law, son-in-law, or grandchild. Sick leave may be used when the
employee is unable to perform regular duties due to illness or disability of the employee or an immediate
family member or for visits to the hospital, clinics, doctor’s office, or dentist’s office for diagnosis or
treatment of illness, injury or examination of the employee or an immediate family member. In no event
shall employees perform any work of any kind for compensation for any public or private entity or person
(including for him or herself) during any period for which sick leave payments are being received from the
City, without prior written approval from the City Manager. In no event shall employees be allowed to use
more sick leave than he or she has accrued. For sick leave in excess of three (3) consecutive working
days, or two (2) consecutive twenty-four (24) hour fire department duty shifts, or if abuse or excessive use
of sick leave is indicated, the department head or the Human Resources Specialist may require a
certificate from the employee’s physician verifying the employee’s illness, stating that such illness
prevented or prevents the employee from working, and describing its expected duration. Any absence for
illness beyond accrued sick leave will result in the employee being carried on vacation leave status to the
extent accrued vacation leave is available, and thereafter on leave without pay, to the extent approved by
the City and/or required by law.
(e)
Separation or Change in Status. Except as otherwise provided herein for qualified
retirement with URS, an employee who is terminated from employment with the City, voluntarily or
involuntarily, shall not be compensated for unused accrued sick leave. An employee, who retires, other
than retirement due to pending disciplinary action, will be compensated for twenty percent (20%) of his or
her unused accrued sick leave. Employees, who transition from full-time employment to part-time
employment with the City, shall not be eligible or compensated for unused accrued sick leave. Any
unused accrued sick leave shall be forfeited at the date of change in status from full-time to part-time. An
employee who has submitted their notice to resign may not use sick leave in the final two-weeks of
employment, unless the employee provides a doctor note.
(f)
Scheduling. Scheduling sick leave is to be done in accordance with the leave procedures
set forth in Section 8.030 and 8.040, as applicable.
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(g) Cash Out. Employees may choose to cash out sick leave up to specified amount as provided
in Chapter 17 for reimbursement of emergency preparedness costs. See Chapter 17 for
additional information.
8.080. Holiday Leave.
Full-time employees not involved in bona fide law enforcement and fire protection activities shall
receive eight (8) hours of holiday pay for each of those days defined herein as legal holidays of the City.
Full-Time fire fighters working 24-hour shifts shall accrue 5.16 hours of holiday leave every two (2) weeks
in lieu of holiday time off and may accumulate and carry forward a maximum of one hundred and thirtyfour (134) hours of holiday leave. Sworn police officers shall accrue 3.69 hours of holiday leave every
two (2) weeks in lieu of holiday time off and may accumulate and carry forward a maximum of ninety-six
(96) hours of holiday leave. Any unused, accrued holiday leave in excess of these accrual maximums will
be forfeited on the employee’s anniversary date each year. The employee’s anniversary date is their FullTime hire date. Full-time employees who are in leave without pay status for the workday before or after
the applicable holiday will not be eligible for holiday pay or leave accrual. If any designated holiday falls
on a Saturday, the preceding Friday shall be the holiday. If any designated holiday falls on a Sunday, the
following Monday shall be the holiday. Designated and observed City holidays are as follows:
(a)

New Year’s Day

January 1st

(b)

Martin Luther King Jr. Day

3rd Monday in January

(c)

President’s Day

3rd Monday in February

(d)

Memorial Day

Last Monday in May

(e)

Independence Day

July 4th

(f)

Pioneer Day

July 24th

(g)

Labor Day

1st Monday in September

(h)

Columbus Day

2nd Monday in October

(i)

Veteran’s Day

November 11th

(j)

Thanksgiving Day

4th Thursday in November

(k)

Day after Thanksgiving

4th Friday in November

(l)

Christmas Day

December 25th

Upon termination of employment with the City, eligible sworn Police Officers and Fire Fighters
shall be paid for unused accrued holiday leave at his or her regular rate of pay on the following payday.
8.090. Family and Medical Leave.
(a)
Purpose. It is the purpose of this Section to provide guidelines for employees regarding
leaves of absence in accordance with the Family and Medical Leave Act of 1993, as amended (FMLA or
Syracuse City
Amended 79/2020
Personnel Policies and Procedures

45

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

Act). The provisions set forth herein are intended to comply with such Act, and if any conflict arises or if
an issue or definition is not addressed herein, the Act shall control. When referred to herein, the term
“Act” shall include all federal rules and regulations promulgated pursuant to authority of the Act, including,
but not limited to, provisions set forth in 29 C.F.R. Part 825, as amended. The provisions of this Section
are also intended to comply with the National Defense Authorization Act, enacted January 28, 2008, as
Public Law 110-181, and the amendments to the FMLA adopted therein.
(b)
Eligible Employees. Employees eligible for Family and Medical Leave Act leave as
provided herein include employees who: (1) have been employed by the City for at least twelve (12)
months; and (2) have been employed by the City for at least one thousand two hundred fifty (1,250) hours
of service during the 12-month period immediately preceding the commencement of the leave.
(c)
Qualifying Reasons for Leave. Eligible employees shall be entitled to FMLA leave for
circumstances qualifying for FMLA leave under the Act, which qualifying reasons are summarized as
follows:
(1)

For the birth of a son or daughter of the employee and to care for the newborn

child;
(2)
For the placement with the employee of a son or daughter for adoption or foster
care and to care for such son or daughter;
(3)
condition; or

To care for the employee’s spouse, son, daughter, or parent with a serious health

(4)
Because of a serious health condition that makes the employee unable to
perform the functions of the employee’s job;
(5)
Because of any qualifying exigency arising out of the fact that the employee’s
spouse, son, daughter, or parent is a covered military member on active duty (or has been
notified of an impending call or order to active duty) in support of a contingency operation;
(6)
To care for a covered servicemember with a serious injury or illness if the
employee is the spouse, son, daughter, parent, or next of kin of the servicemember.

d)
Amount of Leave. Except in the case of leave to care for a covered servicemember with
a serious injury or illness under Subsection (c)(6), an eligible employee’s FMLA leave entitlement is
limited to a total of twelve (12) workweeks of leave during any “12-month period,” as defined in
Subsection (e), for any one or more qualifying reasons. An eligible employee’s FMLA leave entitlement is
limited to a total of twenty-six (26) workweeks of leave during a “single 12-month period,” as defined in
Subsection (e), to care for a covered servicemember with a serious injury or illness. During the “single
12-month period,” as defined in Subsection (e), an eligible employee’s FMLA leave entitlement is limited
to a combined total of twenty-six (26) workweeks of FMLA leave for any qualifying reasons as more
particularly provided in the Act.
(e)
Designation of 12-Month Period. Except in cases of leave to care for a covered
servicemember with a serious injury or illness under Subsection (c)(6), for purposes of determining the
“12-month period” in which the twelve (12) weeks of leave entitlement occurs, the City uses a 12-month
“rolling” measurement period also known as the look-back measurement period. The 12-Month “rolling”
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measurement period is measured backward from the date an employee uses any FMLA leave. Under this
measurement period, each time an employee takes FMLA leave, the remaining leave entitlement would
be the balance of the 12 weeks which has not been used during the immediately preceding 12 months. In
cases of leave to care for a covered servicemember with a serious injury or illness, for purposes of
determining the “single 12-month period” in which the twenty-six (26) weeks of leave entitlement occurs,
the City is required to use a 12-month period measured forward from the date of an employee’s first
FMLA leave to care for the covered servicemember begins.
(f)

Employee Notice Requirements.

(1)
General Notice. Except as otherwise provided in the Act, an employee giving
notice of the need for FMLA leave does not need to expressly assert rights under the Act or even
mention the FMLA to meet his or her obligation to provide notice, although the employee does
need to state a qualifying reason for the needed leave and must otherwise satisfy the notice
requirements set for herein.
(2)
Customary Leave Procedures. Except as otherwise prohibited by the Act and
unusual circumstances, employees shall comply with the City’s customary notice and
procedural requirements for requesting leave as more particularly set forth in Chapter 8 of these
Policies and Procedures.
(3)
Notice for Foreseeable Leave. An employee must provide the City at least thirty
(30) days advance notice before FMLA leave is to begin if the need for the leave is foreseeable.
If thirty (30) days’ notice is not practicable, notice must be given as soon as practicable. Such
notice shall comply with the provisions of 29 C.F.R. § 825.302, as amended.
(4)
Notice for Unforeseeable Leave. When the approximate timing of the need for
FMLA leave is not foreseeable, the employee must provide notice to the City as soon as
practicable under the facts and circumstances of the particular case. Such notice shall comply
with the provisions of 29 C.F.R. § 825.302, as amended.
(5)
Failure to Comply. When an employee fails to give the required notice as
provided herein or as required by the Act, FMLA coverage may be delayed in accordance with
applicable provisions of the Act.
(g)

Employer Notice Requirements.

(1)
General Notice. The City is required to post a notice explaining the Act’s
provisions and providing information concerning the procedures for filing complaints of the
violations of the Act with the Wage and Hour Division. Such notice shall be posted prominently
and the text must be large enough to be easily read. In addition, the City shall provide general
notice to each employee by including the notice in any employee handbook or other written
guidance to employees concerning employee benefits or leave rights. In compliance with these
notice requirements, a copy of the Employee Rights and Responsibilities (WH Publication 1420)
is attached hereto as Appendix D and incorporated herein by this reference.
(2)
Eligibility Notice. When an employee requests FMLA leave, or when the City
acquires knowledge than an employee’s leave may be for an FMLA-qualifying reason, the City
must notify the employee of the employee’s eligibility to take FMLA leave within five (5) business
days, except in extenuating circumstances as provided by the Act. The employee eligibility notice
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must state whether the employee is eligible for FMLA leave under the terms and provisions of
Subsection (b) of this policy and the provisions of 29 C.F.R. § 825.110(a). If the employee is not
eligible for FMLA leave, the eligibility notice must state at least one reason why the employee is
not eligible, such as the number of hours or months the employee has been employed by the
City. Notification of eligibility may be oral or in writing, and, if in writing, may be in the form of the
hereto and incorporated by this reference.
(3)
Rights and Responsibilities. The City shall provide written notice detailing the
specific expectations and obligations of the employee taking FMLA leave and explaining any
consequences of failure to meet such obligations in accordance with the provisions of the Act.
The rights and responsibilities notice shall be provided to the employee each time the eligibility
notice is provided pursuant to Subsection (g) (2). If leave has already begun, the notice should
be mailed to the employee’s address of record. The rights and responsibilities notice shall
include all required information as provided in 29 C.F.R. § 825.300, as amended, and shall be
substantially in the form of the Notice of Eligibility and Rights & Responsibilities (Form WH-381).
set forth in Appendix E, attached hereto and incorporated herein by this reference.
(4)
Designation of Leave. Pursuant to the Act, the City is responsible for designating
leave as FMLA-qualifying and for giving notice of the designation to the employee as provided in
29 C.F.R. § 825.300, as amended. Once the City enough information to determine whether the
leave is being taken for a FMLA-qualifying reason (e.g. after receiving a certification), or has
acquired knowledge that the leave is being taken for a FMLA-qualifying reason, the City must
notify the employee whether the leave will be designated and counted as FMLA leave within five
(5) business days, except in extenuating circumstances as provided in the Act. The designation
notice must be in writing and shall be substantially in the form of the Designation Notice (Form
WH-382) set forth in Appendix F, attached hereto and incorporated herein by this reference.
(h)
Certification of Health Care Provider. The City may require the employee to provide
certification from a health care provider regarding the necessity of the FMLA leave in accordance with
and subject to provisions of the Act, including, but not limited to 29 C.F.R. § 825.305, et. Seq., as
amended. Medical certification shall be substantially in the form of the Certification of Health Care
Provider for Employee’s Serious Health Condition (Form WH-380E), as set for in Appendix G, attached
hereto and incorporated herein by this reference, or the Certification of Health Care Provider for Family
Member’s Serious Health Condition (Form WH-380F), as set forth in Appendix H, attached hereto and
incorporated herein by this reference. Certifications for a qualifying exigency shall be substantially in the
form of the Certification of Qualifying Exigency for Military Family Leave (Form WH-384), as set forth in
Appendix I, attached hereto and incorporated herein. Certification for FMLA leave taken to care for a
covered servicemember with a serious injury or illness shall be substantially in the form of the Certification
for Serious Injury or Illness of Covered Servicemember for Military Family Leave (Form WH-385), as set
forth in Appendix J, attached hereto and incorporated herein. Certification for FMLA leave taken to care
for a Veteran with a serious injury or illness shall be substantially in the form of the Certification for
Serious Injury or Illness of a Veteran for Military Caregiver Leave (Form WH-385V), as set forth in
Appendix K, attached hereto and incorporated herein.
(i)
Reporting. The City may require the employee on FMLA leave to report periodically to
the City on the employee’s status and intent to return to work in accordance with and subject to provisions
of the Act, including, but not limited to, 29 C.F.R. § 825.311, as amended.
(j)
Fitness for Duty. As a condition of restoring an employee whose FMLA leave was
occasioned by the employee’s own serious health condition that made the employee unable to perform
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the employee’s job, it is the City’s uniformly-applied policy to require all employees who take leave under
such conditions to obtain and present certification from the employee’s health care provider that the
employee is able to resume work. The City may see fitness-for-duty certification only with regard to the
particular health condition that caused the employee’s need for FMLA leave. In order to require the
fitness-for-duty certification, the City shall provide the employee with a list of essential function of the
employee’s job with the designation notice provided in Subsection (g)(4). NO second or third opinions on
a fitness-for-duty certificate may be required. All fitness-for-duty certifications shall be in accordance with
and subject to applicable provisions of the Act, including, but not limited to, 29 C.F.R. § 825.312, et. seq.,
as amended.
(k)
Intermittent Leave. Intermittent leave or reduced schedule leave may be taken under
certain circumstances in accordance with and subject to provisions of the Act, including, but not limited to,
29 C.F.R. § 825.202, et. seq., as amended.
(l)

Leave Protection.
(1) Compensation. Employees shall be required to use accrued paid vacation, sick,
and other leave hours for FMLA leave provided herein to the extent such FMLA
leave qualifies as sick leave under provisions of this Chapter. Any leave not
covered by previously accrued paid vacation and sick leave shall be permitted as
leave without pay in accordance with the provisions set forth herein. To the
extent permitted by law, it is the intent of the City that all paid leave substituted
for unpaid FMLA leave run concurrently with and be counted as FMLA leave.
(2) Duties. Employees shall not perform any job duties including answering work
calls, responding to work e-mails, etc. while on FMLA leave, unless the leave is
being taken intermittently and the work is not being performed during the FMLA
leave time.
(3) Make-up Time. With approval of the Department Head and the City Manager, an
employee on intermittent leave may work an alternative work schedule that is
outside of his or her regularly scheduled hours to make-up for compensation that
is lost while on intermittent FMLA leave as long as operations and productivity
can be maintained. Approved make-up hours will not be deducted from the
employee’s FMLA entitlement bank.
(4) Position. Except as otherwise provided in the Act, employees who take FMLA
leave shall be entitled, on return from such leave, to be returned to the same
position the employee held when the FMLA commenced, or to an equivalent
position with equivalent benefits, pay, and other terms and conditions of
employment. The employee may be denied restoration of his or her position in
accordance with and subject to provisions set forth in the Act.
(5) Benefits. The taking of family or medical leave shall not result in the loss of any
employment benefits accrued prior to the date on which the leave commenced,
other than the required use of vacation and sick leave. An employee's
entitlement to benefits other than group health benefits during a period of FMLA
leave shall be determined in accordance with the City's policy for providing such
benefits for the type of leave taken; i.e. paid or unpaid, as applicable. The City’s
right to recover costs incurred by the City for non-health plan benefits during
FMLA leave shall be determined by applicable provisions of the Act.
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(6) Insurance. The City shall maintain coverage for the employee under any "group
health plan" during any FMLA leave at the level and under the conditions of
coverage the employee would have been provided had the employee had been
continuously employed during the FMLA leave period as required by the Act and
applicable provisions of COBRA. The employee shall be responsible for any
premiums which had been paid by the employee prior to FMLA leave. If FMLA
leave is substituted for paid leave, the employee’s share of the premiums must
be paid by the method normally use during any paid leave, such as payroll
deduction. If the FMLA leave is unpaid, the applicable policies for payment by
employees on leave without pay will be followed. The City may recover its share
of health plan premiums during a period of unpaid FMLA leave from an employee
if the employee fails to return to work after the employee’s FMLA leave
entitlement has been exhausted or expired, unless the reason the employee
does not return is due to exemptions set forth in 29 C.F.R. § 825.213, as
amended.
(m)
Records. The City shall make, keep, and preserve records pertaining to FMLA leave in
accordance with the Act. Access and maintenance of such records shall be subject to the requirements
of the Utah Government Records Access and Management Act, as set forth in Utah Code Ann. §§ 63-2101, et seq., as adopted and amended by the City. Documents relating to medical certifications,
recertification, and fitness for duty or medical histories of employees or employees' family members shall
be treated as confidential medical records as per state and federal law. All forms related to FMLA as
mentioned above can be obtained from the Human Resource Manager.
8.100. Military Leave.
Employees who enter active service in any branch of the armed forces of the State of Utah or of
the United States shall be granted a leave of absence from employment with the City during his or her
military service to the extent required by State and Federal law, including provisions regarding
"Governmental Employees in Military Service," as set forth at Utah Code Ann. ' 39-3-1, et seq., as
amended, and the Uniformed Services Employment and Reemployment Rights Act of 1994, as set forth
in 38 U.S.C. §§ 4301, et seq., as amended. Military personnel may also be eligible for family leave in
accordance with the provisions of the National Defense Authorization Act, Public Law 110-181, and the
Family Medical Leave Act of 1993, as amended. Such leave is more particularly described in Section
8.090 of these Policies and Procedures regarding Family and Medical Leave. Employees who need leave
due to the Military and who wish to be reinstated after Military Leave ends shall notify the Human
Resource SpecialistHuman Resource Manager as soon as possible to ensure leave is processed
according to Federal, State, and local laws.
8.110. Jury Duty Leave.
The City recognizes the duty of its employees as citizens to serve on juries or as court witnesses.
Employees, who are required to miss work as a result of being summoned to serve on a jury, or have
been subpoenaed to appear as a witness, will be paid for regularly scheduled hours may be eligible for
paid leave during such jury duty and witness periods, less compensation received by the employee for
such services, for a period of time not to exceed sixty (60) days. The employee will be required to turn
over check paid by the court to the City. This Section does not apply when an employee appears in court
on his or her own behalf, such as a traffic offense or as a party to a lawsuit. Employees appearing in
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court on behalf of the City in their official capacity shall be paid their regular rate of pay as hours worked
in accordance with applicable provisions of the Fair Labor Standards Act.
8.120. Injury Leave.
An employee injured on the job must report the injury in accordance with reporting procedures set
forth in Chapter 14. Employees injured during performance of their job duties are covered by Worker’s
Compensation Insurance as provided by State law and shall be compensated for such leave in
accordance therewith.

8.130. Funeral Leave.
Full-Time Employees may be granted up to three (3) days or up to twenty-four (24) hours of paid
funeral leave to attend the funeral of the employee’s legal or common law spouse, child, step-child,
brother, step-brother, brother-in-law, sister, step-sister, sister-in-law, parent, step-parent, mother-in-law,
father-in-law, grandparent, spouse’s grandparents, daughter-in-law, son-in-law, or grandchild. If
additional time is needed, the employee may use accrued sick or vacation leave with department head
approval. Employees must follow the procedures outlined in the Vacation Leave policy for funeral of
friends or family members not on this list.
8.140. Administrative Leave.
Employees may be placed on paid administrative leave pending investigation or disciplinary
action in accordance with and subject to the provisions set forth in Chapter 22.
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CHAPTER 9
EMPLOYEE CONDUCT
9.010.
9.020.
9.030.
9.040.
9.050.
9.060.
9.070.
9.080.
9.090.
9.100.
9.110.
9.120
9.130.
9.140.
9.150.
9.160.
9.170
9.180.
9.190.

Employee Vision and Mission Statements.
Public Relations.
Working Relations.
Personal Appearance.
Uniforms.
Employee Ethics.
Honesty.
Confidentiality.
Attendance.
Outside Employment.
Personal Activities.
Political Activities.
Social Networking
Smoking.
Consensual Romantic Relationships.
Workplace Violence.
Credit Cards.
Gifts, Awards, and Prizes.
Solicitation, Distribution and Posting of Materials.

9.010. Employee Vision and Mission Statements.
The vision statement for Syracuse City employees, as identified and developed by the
employees, is: “Always setting the standard for providing quality customer service in every aspect of
municipal government.” The mission statement for Syracuse City employees, as identified and developed
by the employees, is: “We, the employees of Syracuse City, with citizen involvement, will provide quality
municipal services to enhance and simplify the lives of our citizens.”
9.020. Public Relations.
Syracuse City is a public entity whose purpose, among others, is to provide professional public
services to its citizens. Employees are expected to be courteous, cooperative, diplomatic, and discrete in
dealing with the public (face to face, telephone conversations and written correspondence, including
email, text, and voice messages). Employees shall treat all citizens equally and with respect and
professionalism. Employees shall not participate in or encourage the use of threatening or offensive
conduct or language toward the public. Complaints or concerns expressed by citizens are to be promptly
reported or referred to the appropriate supervisor. When an employee is uncertain of the correct
response to an inquiry or request from the public, he or she should refer the inquiry to the individual or the
department which can provide the most satisfactory response to the inquiry. It is better to admit lack of
knowledge than to provide erroneous information.
9.030. Working Relations.
Employees are expected to maintain a productive and supportive working relationship with others
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in the course of carrying out their responsibilities. They shall also encourage teamwork, support team
efforts, communicate in a constructive manner and exhibit good listening skills. Employees shall be
courteous and cooperative with those they work with and consistently treat others equally and with
respect and professionalism. Employees shall not participate in or encourage the use of threatening or
offensive conduct or language towards other officers or employees and shall not use cultural, ethnic,
racist, and sexist remarks.
9.040. Personal Appearance.
Impressions gained by the public visiting the office or dealing with City employees at any location
are very important to the City as a public entity. Consequently, employees are expected to take pride in
their appearance grooming (including facial hair) and to dress in a neat and clean manner. The City’s
standards of dress are defined as “business casual” for office employees and employees who have
regular contact with the public. Employees in departments that have specific uniform standards shall
follow the uniform guidelines set by that department. Additional standards may be adopted by
departments.
(a) Appropriate Dress. Traditional business attire; dress or casual slacks or leggings, i.e.
khakis, capri pants, casual dress-length dresses or dress-length skirts, or maxi-length
skirts or dresses; shirts or blouses; open collared shirts or sweaters, i.e., golf shirts or
polo shirts; blazers, sport coats, vests, or cardigans.
(b) Inappropriate Dress. Jeans or denim; t-shirts (except for city logo shirts); halter or
spaghetti strap tank top (unless covered by a jacket); tube top; revealing or low-cut
clothing or clothing showing bare midriffs; shorts of any kind; miniskirts; sweat suits or
other athletic clothing; hats. (see subparagraph (c))
(c) Jeans or denim pants, shorts, hats, and tennis shoes may be worn if they are appropriate
for the position (Maintenance Worker, Recreation Assistant, etc.) or for the job duties of
the day. Jeans must not have holes or be frayed.
(d) Body piercing other than earrings should not be visible.
(e) Visible tattoos are discouraged, but will be allowed if they are not violent, offensive, or
pornographic.
On Fridays or any other designated day, the City may allow employees to dress in a more casual fashion
than is normally required and jeans or denim pants in good condition and tennis shoes may be worn.
Jeans must not have holes or be frayed. On these occasions, employees are still expected to present a
neat appearance and are not permitted to wear ripped, disheveled or similarly inappropriate clothing.
Any employee who does not meet the standards of this policy will be required to take corrective action.
The employee may be sent home and directed to return to work in proper work attire. Time missed
because of failure to comply with this policy will not be considered as hours worked. The employee’s
supervisor and/or department head is responsible for providing individual feedback to employees who do
not meet the City’s standards of dress. Violation of this policy may result in disciplinary action up to and
including termination.
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9.050. Uniforms.
Uniforms or uniform allowance may be provided to personnel of certain departments as
authorized by the City. Employees in departments that require uniforms must adhere to department
uniform standards unless otherwise directed by the department head. Uniforms shall be kept as neat and
presentable as working conditions permit.
9.060. Employee Ethics.
All employees are required to adhere to legal, moral, and professional standards of conduct,
including conflicts of interest, in the fulfillment of their duties with the City and shall demonstrate the
highest ideals of honor and integrity in all public and personal relationships to merit the respect, trust and
confidence of the public. Employees shall adhere to the provisions of the Municipal Officers' and
Employees' Ethics Act, as set forth in Utah Code Ann. ' 10-3-1301, et seq., as amended. The
appropriate disclosure statement, as required by the Act, shall be filed with the Mayor when required in
accordance with the Act. Employees are encouraged to discuss and raise any questions or concerns
regarding public employees' ethical duties with their department head or the Human Resources Specialist
when such questions arise. Employees shall fill out and sign the Ethics Pledge (See Appendix EL)
annually and turn into the HR SpecialistHuman Resource Manager.
9.070. Honesty.
Employees shall be honest in the performance of their duties and responsibilities for the City and
in their dealings with the public.
9.080. Confidentiality.
Unauthorized disclosure of privileged, private, and/or confidential information is prohibited and
shall be grounds for disciplinary action, up to and including termination.
9.090. Attendance.
Regular attendance and punctuality are essential to providing high quality work, service to the
public, and to avoid extra work for fellow employees. Employees shall be to work on time and shall
perform duties during work hours as provided herein. Employees shall comply with the leave procedures
set forth in Chapter 8 when leave is necessary.
9.100. Outside Employment.
In order to reduce mental and physical fatigue, limit conflicts of interest, and reduce liability
insurance expenses, no Full-Time employee shall be permitted to engage in any outside employment
except as provided herein. Any Full-Time employee desiring to engage in outside employment or has
any change in outside employment status must fill out and submit the Notice of Second Employment form
(See Appendix FM) and turn it in to his or her department head. The department head shall review the
request or status change based on the considerations set forth in this Section and make a
recommendation to the City Manager regarding the same. The City Manager shall review the request for
outside employment and approve or deny the same based on the following considerations:
(a)
whether the outside employment will in any way interfere with the employee's ability to
meet the City's work schedule, including reasonable overtime and standby assignments;
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(b)
whether the outside employment will be directly connected with or contingent upon a
representation that the employee is in any way representing the City, either directly or indirectly;
(c)
whether the outside employment is consistent and appropriate with the employee's
position held with the City; and
(d)
whether the outside employment will interfere with the employee's physical, mental, or
emotional ability to fully and completely discharge the job duties of his or her City position.
The City Manager shall notify the Human Resources Specialist of any approved outside
employment request and such request and approval shall be retained with the employee's personnel
records. The City reserves the right to cancel an approval for outside employment when it is deemed
such employment is not in the City's best interest. Any employee engaged in outside employment without
prior approval required herein may be subject to discipline up to and including termination. City
employees may not use City equipment or uniforms in connection with outside employment, nor may they
engage in outside employment while on City time. In no event shall any full-time outside employment be
permitted for full-time employees. Employees may not accept other employment which might impair his
or her independence of judgment in the performance of his or her public duties as an employee of the
City or which might interfere with the ethical performance of such duties.
9.110. Personal Activities.
Employees shall not perform personal business during working hours and shall not use City
owned property in support of outside interests and activities. Employees are to pursue personal and
outside activities on the employee’s own time away from City facilities and offices. Employees shall
arrange for annual leave or compensatory time off in advance to pursue personal and outside interests.
Use of City computers, equipment and vehicles shall be limited to and conducted in accordance with
applicable provisions of Chapter 18 and Chapter 19.
9.120. Political Activities.
Employees shall not be coerced to support a political activity. An employee shall not use,
discriminate in favor or against any person or applicant for employment based on political activities.
Employees shall not engage in political activities during working hours. Employees shall not use City
owned equipment, supplies or resources, or other expenses when engaged in political activities. The City
and its public officials are subject to the Political Activities of Public Entities Act, as set forth in Utah Code
Ann. §§ 20A-11-1201, et seq., as amended.
9.130. Social Networking.
Employee’s participating on internet social networking sites (facebook, Twitter, etc.) must use
appropriate discretion to not discredit or disparage the City or themselves as employees of the City. In
order to achieve and maintain the public’s highest level of respect, employees are expected to follow the
standards of conduct below.
(a) Except in the performance of an authorized duty, any use of department equipment to access
social networking sites, blogs, or bulletin boards while on duty is prohibited except under
limited circumstances at the discretion of the City Manager. If an employee is authorized to
access social networking sites while on duty the employee must refrain from excessive use.
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For the purposes of this section, “excessive” means accessing a site(s) to the point that it
interferes with the City’s operations or the employee’s ability to properly perform his or her
duties, as determined by his/her Supervisor, Department Head, or the City Manager.
(b) Employees shall not post, transmit, and/or disseminate information (texts, pictures, video,
audio, etc.) to the internet or any other forum that would tend to discredit, disparage, or reflect
unfavorably upon the City or its employees. Any inappropriate or unsatisfactory occurrences
observed should be addressed with the employee’s immediate supervisor.
(c) Personal Social Networking Account Posts. Employees are prohibited from posting,
transmitting, and/or disseminating any photographs, video or audio recordings, likenesses or
images of department logos, emblems, uniforms, badges, patches, marked vehicles,
equipment or other material that specifically identifies Syracuse City or any department
without the express written permission of their department head.
(d) City Sponsored Social Networking Account Posts. Only authorized employees within the
scope of assigned job duties shall post on City sponsored websites representing the City.
(e) Upon request from their department head, employees are to remove any content that is in
violation of this policy in a reasonable and prompt manner. Moderation or removal of content
posted by the Public on such sites shall be consistent with personal amendment principles.
Violations of this policy may subject an employee to disciplinary action, up to and including termination.
Content posted to the internet has the potential to be shared broadly, including individuals with whom you
did not intend to communicate. Employees are strongly discouraged from posting information regarding
off duty activity that may bring their reputation into question. Nothing in this policy is intended to prohibit
or infringe upon any employee’s communication, speech or expression that has been clearly established
as protected or privileged.
9.140. Smoking.
In compliance with the Utah Indoor Clean Air Act, as set forth in Utah Code Ann. §§ 26-38-1, et
seq., as amended, smoking, including the use of electronic cigarettes, is not permitted in Syracuse City
facilities. The City also prohibits smoking and the use of electronic cigarettes in City owned vehicles or
while an employee is on-duty.
9.150. Consensual Romantic Relationships.
(a)
Background. It is not the City’s desire to discourage friendship among employees,
however, it is recognized that consensual “romantic” or sexual relationships between supervisors and
their subordinates could lead to actual or perceived conflicts of interest, favoritism, or sexual harassment.
The purpose of this policy is to protect employees from coercive or hostile relationships that may damage
morale and reduce productivity because of bias, favoritism, or harassment.
(b)

Relationships between a supervisor and a subordinate:

(1) Consensual “romantic” or sexual relationships between a supervisor and a
subordinate are prohibited, as well as any conduct, such as dating, that is designated or may
reasonably be expected to lead to the formation of a “romantic” or sexual relationship. Persons
should not be hired, promoted, transferred, or otherwise changed into a position where the
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supervisor and subordinate have had such a relationship within the last two (2) years. Where
such a relationship existed beyond two (2) years ago, the department head in consultation with
the Human Resources Specialist will review the specific circumstances to determine whether or
not to approve the action.
(2) If such a relationship should develop, the supervisor is obligated to promptly
disclose the existence of the relationship to the department head and/or the Human Resources
Specialist. The employee may make the disclosure as well, but the burden of doing so is upon
the supervisor.
(3) The department head should inform the Human Resources Specialist and the City
Manager, in consultation with the Human Resources Specialist, and the City Manager others with
a need-to-know basis of the existence of the relationship, including the person responsible for the
employee’s work assignments will be informed. Upon being informed or learning of the existence
of such a relationship, the Human Resources Specialist, in consultation with the department head
and the City Manager, may take steps that he/she deems appropriate. At a minimum, the
subordinate and supervisor will not thereafter be permitted to work together on the same matters
(including matters pending at the time disclosure of the relationship is made), and the supervisor
must withdraw from participation in activities or decisions (including, but not limited to, hiring,
evaluations, promotions, compensation, work assignments, and discipline) that may reward or
disadvantage any employee with whom the supervisor has or had had such a relationship. The
supervisor may be subject to disciplinary action, up to and including termination.
(4) Any person who believes that he or she has been affected by such a relationship,
notwithstanding its disclosure, shall report the matter in accordance with the procedures set forth
in Chapter 10 regarding sexual harassment.
(c)

Dating relationships between other employees:

(1) Dating relationships between other employees are permitted, however both
employees have a responsibility to notify their department head when dating begins to document
that the relationship is consensual and welcome. Employees will be instructed to inform the
department head when/if the relationship ends. Employees involved in a dating relationship may
not be promoted or transferred to a supervisor position where one will be a direct or indirect
supervisor over the other.
(2) The City’s implementation of this policy is not intended to inhibit the social
interaction (such as lunches, dinners, or attendance at entertainment events) that are or should
be an important part or extension of the working environment.
(3) This policy shall apply without regard to gender and without regard to sexual
orientation of the participants in a relationship of the kind described.
9.160. Workplace Violence.
(a)
Purpose. Syracuse City is committed to preventing workplace violence and to
maintaining a safe work environment. Given the increasing violence in society in general, Syracuse City
has adopted the following policies and guidelines to deal with intimidation, harassment, or other threats of
or actual violence that may occur during business hours or on its premises. It is the purpose of this policy
to communicate to all employees of the City and all persons conducting business with or served by the
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City that intimidation, harassment, or other threats of or actual violence within the workplace is prohibited
and shall not be tolerated.
(b)
Policy. All employees should be treated with courtesy and respect at all times.
Employees are expected to refrain from fighting, "horseplay," or other conduct that may be dangerous to
others. Firearms, weapons, and other dangerous or hazardous devices or substances are prohibited from
the premises of Syracuse City unless the employee has a valid permit issued or recognized by the State
of Utah and has notified the department head and the City Manager in writing. Conduct that threatens,
intimidates, harasses, coerces, or harms another employee, a customer, or a member of the public will
not be tolerated.
(c)
Reporting. Any intimidating, threatening, or harassing conduct, and any threats of or
actual violence, both direct and indirect, should be reported as soon as possible to the employee’s
immediate supervisor, any department head, the Human Resource SpecialistHuman Resource Manager,
the City Attorney, or the City Manager. Such supervisor or department head shall notify the Human
Resource SpecialistHuman Resource Manager and/or the City Manager as soon as possible.
Intimidating, threatening or harassing conduct by employees, as well as conduct by members of the
public should be reported. Reports of such conduct should be as specific and detailed as possible.
Employees are empowered to contact the proper law enforcement authorities without first informing their
supervisor or department head if they believe a threat to the safety of others exists. All suspicious
individuals or activities should also be reported as soon as possible to a supervisor. Employees should
not place themselves in peril. If you see or hear a commotion or disturbance near your workstation, do not
try to intercede or see what is happening.
(d)
Investigation. Syracuse City will promptly and thoroughly investigate all reports of
intimidating, threatening, or harassing conduct, threats of or actual violence, and suspicious individuals or
activities, as deemed appropriate under the circumstances.
(e)
Employee Responsibility. Syracuse City encourages employees to bring their disputes or
differences with other employees to the attention of their supervisor or the City Manager before the
situation escalates into potential harassment or violence. Syracuse City is eager to assist in the resolution
of employee disputes. Such prompt reporting and discussion will assist the City in eliminating any
intimidation, harassment and/or workplace violence at an early stage and in reducing or eliminating any
resulting harm.
(f)
Discipline. Any violation of this policy by City employees shall result in disciplinary action,
up to and including termination.
9.170. Credit Cards.
Syracuse City credit cards shall be used for official business only. See Chapter 17 for
additional information.
9.180. Gifts, Awards, and Prizes.
(a) Employees shall avoid the appearance of conflicts of interest or favoritism. The following
apply to the receipt of gifts, awards, or prizes. In some cases, they will be more restrictive
than the minimum standards established under Utah law.
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(b) In all cases, “quid pro quo” (something for something) is prohibited. In other words, it is
prohibited to receive a gift or item:
(1) That would create the appearance of bribery;
(2) under any circumstance that suggests the gift is directly connected to a specific
transaction or contemplated transaction (i.e. awarding city contracts, land use
applications, etc.)
(c) Unless prohibited by subsection (b), Employees are permitted to accept gifts or prizes under
the following circumstances:
(1) Gifts or food valued less than $50 (cumulative per vendor/customer/resident, per
year), or
(2) Gifts or food distributed to all attendees or randomly at conferences or other events,
such as t-shirts, door prizes, drawing prizes, trade show bags, or food.
(d) This section does not apply to:
(1) Awards presented by Syracuse City to an employee;
(2) Awards publicly presented in recognition of public services;
(3) Gifts from family members or friends, provided that the friendship arose prior to or
outside of the context of City employment, unless the criteria in subsection (b) apply.
(e) Employees should not receive any gift identified in this policy as prohibited. If an employee
or department receives an unacceptable item, it should be returned to the giver with an
explanation that receiving such gifts would violate City policy. In cases where this is not
feasible:
(1) Food items may be shared in a central location where all employees may enjoy them;
(2) The item may be delivered to human resources for distribution to other employees on
a random basis such as a door prize at a City party; or
(3) The item may be donated to a charitable organization, which donation shall be
documented with a receipt.
9.190. Solicitation, Distribution and Posting of Materials.
In an effort to protect employees from unwanted solicitations that can interfere with work duties
and productivity or create tension and discord among employees, the City has adopted the following
rules.
Employees shall not solicit or ask other employees to purchase goods or services, make
donations or contributions, or join or support particular groups or causes in any work area during
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employees’ work time, except for City sponsored activities, City association activities, or as required by
local or Federal law. Employees shall not distribute any solicitation literature or written materials that are
not job-related using City email or equipment. However, employees may put literature or written materials
in the breakroom for other employees to read and participate on their own time. The City Manager may
make occasional exceptions to the above rules as deemed necessary.
Anyone who is not an employee is prohibited from entering our premises at any time to solicit
support from employees for any organization or cause; or to otherwise proselytize, distribute literature, or
sell or market products/services to our employees. Exceptions to this rule may be made only for vendors
or service representatives whose purpose is strictly related to City business functions and purposes or
with prior approval of the City Manager.
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CHAPTER 10
CASH RECEIPTING AND DEPOSIT POLICY
10.010.
10.020.
10.030.
10.040.

Objective.
Cash Receipts.
Deposit Reconciliation.
Compliance.

10.010. Objective.
Establish a uniform control design for all departments that receive cash. This policy has been
developed by the Administrative Services Director who ultimately is responsible for the overall design and
implementation of organizational controls. This policy will be adjusted for changes in systems and
organizational structure at which time the Administrative Services Director will propose changes to the
City Council for review and approval.

10.020. Cash Receipts.
(a) The Administrative Services Director has approved cash receipting locations at the community
center, police department (limited to checks and credit cards only), fire department (limited to checks and
credit cards only), public works, post office, court, utilities, and community and economic development
departments. Any other cash receipting locations must be pre-approved by the Administrative Services
Director.
(b) All cash funds received are entered into the accounting system at the time of the transaction.
Receipts will be given to the customer. If the cash transaction occurs at the police or fire department, the
customer will be directed to complete their payment at city hall in the utilities department so that it can be
accounted for in the accounting system before the customer leaves.
(c) At the end of each day the person responsible for receiving cash will close out their cash
drawer and place the cash, checks and credit card receipts in a secure (locked) place. The next morning
the utility department staff will reconcile the system generated report to the cash and checks in the
drawer. Once complete, the utility department staff will make a deposit to the bank within three business
days. The community center staff will count and reconcile its cash and check receipts with the system
generated report and will make a separate deposit to the bank within three business days.
(d) Every effort should be made to ensure large quantities of cash are not on hand at any location
overnight. If a location has a large transaction or series of transactions leaving cash on hand over $5,000
the deposit should be made in the same day.
(e) Syracuse City has installed and maintains surveillance systems in offices receiving funds.
Surveillance evidence will be maintained for 30 days.
(f) Mail will be opened in the presence of two or more employees and any correspondence
containing payments will be removed and processed prior to distributing mail to individual persons or
departments.
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(g) Void/adjusted transactions. If a transaction needs to be voided or adjusted, it should be done
by someone who does not receive cash. Where this is impractical, the utility billing supervisor will initiate
the voided receipt. The accounting system tracks all voided receipts and is reviewed during the bank
reconciliation process.

10.030. Deposit Reconciliation.
(a) The utility office employees will receive funds from other departments, count the funds,
compare the amount received to the supporting documentation provided and ensure that it matches the
accounting records.
(b) At the beginning of each day, the utility office will compile all cash and checks received from
the previous day, match the total to the total receipts in the accounting system, and create a deposit slip.
These are deposited with the bank within three business days.
(c) Copies of deposit slips are maintained and used to reconcile bank statements to the
accounting records.
(d) The finance office will review the revenue recorded into the accounting system with the copy
of the deposits to ensure correct recording of cash. Where practicable the system should be designed to
only allow receipts for cash receipts to be recorded to accounts that pertain to that office or department.
10.040. Compliance.
Failure to comply with any aspect of this policy or related policies outlined in this Policy Manual
may result in the disciplinary action, up to and including termination.
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CHAPTER 11
REPORTING FRAUD AND ABUSE POLICY.
11.010.
11.020.
11.030.
11.040.

Definition.
Reporting Fraud or Abuse.
Complaints, Investigations, Review, and Enforcement.
Whistleblower Protection.

11.010. Definition.
"Improper governmental action" means any action by a Syracuse City employee:
a)
That is undertaken in the performance of the employee's official duties, whether or not
the action is within the scope of the employee's employment; and
b)
That is in violation of any federal, state, or local law or rule not already covered in other
sections of this policy manual, or
c)

That is an abuse of authority, or

d)

That is a theft of city property or city funds, or

e)

That is a gross waste or mismanagement of public funds.

11.020. Reporting Fraud or Abuse.
(a) Employees who become aware of improper governmental actions should raise the issue first
with the human resources department. If requested by the human resources, the employee shall submit a
written report, stating in detail the basis for the employee's belief that an improper governmental action
has occurred. Where the employee reasonably believes the improper governmental action involves
human resources, the employee may raise the issue directly with the City Manager. If the improper
governmental action involves the City Manager, the employee may raise the issue directly with the Mayor.
(b) In the case of an emergency, where the employee believes that damage to persons or
property may result if action is not taken immediately, the employee may report the improper
governmental action directly to the police department whose responsibility would be investigating the
improper action.
(c) The human resources department shall take prompt action to assist Syracuse City in properly
investigating the report of improper governmental action. Syracuse City employees involved in the
investigation shall keep the identity of reporting employees confidential to the extent possible under law,
unless the employee authorizes the disclosure of his or her identity in writing. After an investigation has
been completed, the employee reporting the improper governmental action shall be advised of a
summary of the results of the investigation, except that personnel actions taken as a result of the
investigation may be kept confidential.
(d) Syracuse City employees may report information about improper governmental action directly
to the City Manager if the employee reasonably believes that an adequate investigation was not
undertaken to determine whether an improper governmental action occurred, or that insufficient action
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has been taken to address the improper governmental action or that for other reasons the improper
governmental action is likely to recur.
(e) Syracuse City employees who fail to make a good faith attempt to follow procedures in
reporting improper governmental action shall not receive the protections provided by Syracuse City in
these procedures.
11.030. Complaints, Investigations, Review, and Enforcement.
(a) Any person may file a complaint alleging a violation of this policy.
(b) The complaint shall be in writing and shall, except as described in section C below, be signed
by the complainant. The written complaint should state the nature of the alleged violation(s), the date(s),
time and place of each occurrence, and name of the person(s) charged with the violation(s). The
complaint shall be filed with the City Manager who shall provide a copy to the person charged with a
violation. The complainant shall provide the City Manager with all available documentation or other
evidence to demonstrate a reason for believing that a violation has occurred.
(c) This policy is intended to protect employees who choose to come forward in good faith with
complaints about governmental actions and conduct of Syracuse City employees. Anonymous complaints
have the potential to subject the person who is the subject of the complaint to an investigation that may,
at the least, cause stress and embarrassment, and may, at most, result in discipline or termination of
employment. Syracuse City is reluctant to begin an investigation based on an anonymous complaint since
evidence will be difficult to obtain and verify, and it will be impossible to assess the complainant's
credibility. Complainants and whistleblowers have protection from retaliation under this policy. A
thorough investigation of complaints is Syracuse City’s goal. It may not be possible to conduct a thorough
investigation when a complainant remains anonymous. Therefore, Syracuse City reserves the right to
decline to investigate any complaint that is provided anonymously.
(d) If a complaint is received anonymously it shall be directed to the human resources department
for a recommendation on the processing of the complaint. Upon review of the complaint, the human
resources department will recommend to the City Manager either that the complaint has no merit or that it
should be investigated. Such a recommendation will be made within ten (10) days of receipt of the
complaint, if possible. Upon receipt of the human resources department’s recommendation the City
Manager shall make the final determination on whether or not to continue the investigation, end the
investigation, or refer the matter to an outside entity.
(e) Within thirty (30) days after receipt of a complaint, the human resources department or
another person appointed by the City Manager shall conduct a preliminary investigation. If the human
resources department or the City Manager are implicated in the complaint, the City Manager or Mayor will
determine an independent person who will conduct the investigation. Criminal allegations will be referred
to the proper law enforcement agency.
(f) If the human resources department determines, after preliminary investigation, that there are
no reasonable grounds to believe that a violation has occurred, the human resources department shall
advise the City Manager to dismiss the complaint. If the City Manager does dismiss the complaint, it shall
do so in writing, setting forth the facts and provisions of law upon which the dismissal is based, and shall
provide a copy of the written dismissal to the complainant, to the person charged with the violation and to
the governing board.
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11.040. Whistleblower Protection.
Utah Code § 67-21-3 prohibits public employers from taking adverse action against their
employees for reporting in good faith government waste or violations of law to the appropriate authorities.
A public entity employee, public body employee, legislative employee, or judicial employee, is presumed
to have communicated in good faith if they have given written notice or otherwise formally communicated
the conduct to the person in authority over the person alleged to have engaged in the illegal conduct.
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CHAPTER 12
HARASSMENT, SEXUAL ABUSE AND ADAAA
12.010.
12.020.
12.030.

Harassment Policy.
Sexual Abuse Policy.
Americans with Disabilities Policy.

12.010.

Harassment Policy.

(a) Policy. It is the policy of Syracuse City to provide its employees with a work environment free
from discrimination and harassment, where employees treat each other with professionalism,
respect, dignity, and courtesy. Each employee must exercise good judgment to avoid engaging in
conduct that may be perceived by others as harassment, disrupts or interferes with another’s
work performance or that creates an intimidating, offensive or hostile environment. Harassment is
prohibited and shall not be tolerated by the City under any circumstances. This zero-tolerance
policy applies to all employees, officers, and agents of the City, as well as any other third parties
doing business with or served by the City.
(b) Purpose. It is the purpose of this policy to communicate to all employees of the City and all
persons conducting business with or served by the City that harassment is prohibited. It is also
the intent of this policy to inform and communicate to employees experiencing or witnessing
harassment that they have a means to discourage and report intimidating, offensive, hostile, or
inappropriate conduct and that such reports will be immediately investigated, and appropriate
action will be taken.
(c) Notice. All employees of the City shall be responsible for knowing the provisions of this policy
regarding harassment. The Human Resources Specialist shall be responsible for informing
employees of any amendments to this policy. Any violation of this policy by City employees shall
result in disciplinary action up to and including termination.
(d) Definitions. As used herein, the following words shall have the meaning described below:
(1) “Retaliation” means an adverse or negative action taken against any person
complaining of or reporting harassment or any person involved or cooperating in an
investigation of harassment or an adverse or negative action taken against any other
person or property as a result of a harassment complaint and/or investigation.
(2) “Harassment” may include but is not limited to unwelcome conduct that is based on
race, color, religion, sex, national origin, age (over 40), disability, sexual orientation,
gender identity, pregnancy, childbirth or pregnancy-related conditions, or genetic
information. Harassment becomes unlawful when: (i) enduring the offensive conduct
becomes a condition of continued employment, or (ii) the conduct is severe or
pervasive enough to create a work environment that a reasonable person would
consider intimidating, hostile, or abusive.
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(3) "Sexual harassment" means unwelcome sexual advance, request for sexual favors,
or other verbal or physical conduct of a sexual nature when: (i) submission to such
conduct is made either explicitly or implicitly a term or condition of an individual's
employment; (ii) submission to or rejection of such conduct by an individual is used
as the basis for employment decisions affecting such individual; or (iii) such conduct
has the purpose or effect of interfering with an individual's work performance or
creating an intimidating, hostile or offensive working environment.
(e) Prohibited Conduct. Harassment of any nature is prohibited under this policy, whether or not
such conduct rises to the level of unlawful harassment. Examples of the kind of conduct that
constitutes harassment under this policy, includes, but is not limited to, the following types of
behavior. Prohibitions hereunder include same-sex harassment.
(1) Verbal. Lewd or suggestive comments, repeated sexual innuendoes, sexual
flirtations, racial or sexual epithets, derogatory slurs, sexual or off-color jokes,
offensive personal or sexual references, propositions, advances, threats or
suggestive or insulting sounds;
(2) Visual/Non-Verbal (communicated through any means, including via internet, text
messaging or e-mail). Demeaning, insulting, intimidating, sexually suggestive or
derogatory photographs, posters, cartoons, graffiti or drawings, objects or pictures,
commentaries, leering; or obscene gestures;
(3) Physical. Unwanted physical contact, including touching, interference with any
individual’s normal work movement, or assault; and
(4) Other. Any harassment that has the purpose or effect of unreasonably interfering with
the individual’s work performance or creating an environment that is intimidating,
hostile or offensive. Any conduct that targets a lawfully protected class as mentioned
in 10.040.
(5) Gender Role Stereotyping. This conduct consists of assignment of non-job-related
duties, functions or roles based on gender. Examples include making coffee, serving
refreshments, and running errands, when not related or necessary to the functions
and responsibilities of the employee’s position with the City.
(f)

Employee Responsibility. Employees shall promptly report any harassing conduct they
experience, learn of or witness utilizing the complaint procedures provided herein. Such prompt
reporting will assist the City in eliminating any harassment at an early stage and/or reduce or
eliminate any resulting harm.

(g) Complaint Procedure. Whenever an employee believes he or she has experienced, learned of, or
witnessed any type of harassment, the employee shall report the matter utilizing the following
procedures.
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(1) Complaint. An employee may report and/or complain of any alleged harassment by
verbally notifying or filing a written complaint of the harassment with his or her
supervisor. If the employee’s supervisor is implicated in the matter or if the employee
does not feel comfortable raising the matter with his or her supervisor, the employee
may verbally notify or file a written complaint with the employee’s department head or
the Human Resources Specialist. If the department head or the Human Resources
Specialist is implicated in the matter or if the employee does not feel comfortable
raising the matter with his or her department head or the Human Resources
Specialist, the employee may verbally notify or file a written complaint with the City
Manager, City Attorney, or the Mayor. If a member of the City Council or other
appointed board or commission member is implicated in the matter, the employee
may verbally notify or file a written complaint with the City Manager, City Attorney, or
the Mayor. If the Mayor is implicated in the matter, the employee may verbally notify
or file a written complaint with the City Manager, City Attorney, or the Human
Resources Specialist.
(2) Notice. Except as otherwise provided herein, any supervisor, department head, the
Human Resources Specialist, the City Attorney, or the Mayor receiving notice of an
alleged incident of harassment, either verbally or in writing, shall take immediate
action to report such incident and/or complaint to the City Manager. In the event the
City Manager is implicated in the complaint, the Mayor shall be notified by the
supervisor, department head, City Attorney or the Human Resources Specialist of the
report or complaint.
(3) Investigation. It is an express policy of the City that all complaints of harassment will
be investigated. Except as otherwise provided herein, the Human Resources
Specialist, or his or her designee, shall promptly and thoroughly investigate any such
complaint of harassment. In the event the Human Resources Specialist is implicated
in any harassment complaint, the City Manager shall cause to be conducted a prompt
and thorough investigation of the matter. In such event, all references in Subsections
(d) and (e) to the Human Resources Specialist shall be read to refer to the City
Manager. The City may also hire a third-party investigator to conduct any
investigation of alleged harassment. All investigations shall include, at a minimum,
providing a copy of this policy to the complainant and the accused; informing the
parties of the law regarding harassment and the provisions of this policy; and
reviewing the complaint with the complainant and the accused.
(4) Decision. Upon completion and review of the investigation, the Human Resources
Specialist shall determine whether there has been a violation of this policy and shall
immediately thereafter take such action as he or she deems appropriate under the
circumstances in accordance with applicable procedures regarding the same. In the
event a third-party investigator has been hired to investigate the matter, the Human
Resources Specialist shall review the conclusions of the investigation and make a
determination regarding the matter as provided herein. Written notice of the decision,
including any appropriate findings and recommended conclusions or remedies, shall
be prepared and distributed to the City Manager and department head within a
reasonable time from receipt of the complaint.
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(5) Determine Remedy. Based on the notice of decision written by the Human Resource
SpecialistHuman Resource Manager, if a violation of this policy is found the City
Manager and Department Head shall determine the appropriate discipline for the
violator ranging from written reprimand to termination of employment. The City
Manager and department head in consultation with the Human Resources Specialist
shall take the following factors into consideration in determining the appropriate
discipline, together with any other appropriate factors:
(a) the relationship of the parties;
(b) the nature of the offense;
(c) the number of complainants; and
(d) the number of occurrences.
(h) File Records. All records concerning the complaint, investigation, findings, and discipline shall be
maintained in a confidential file separate from his or her personnel records. If the accused is
found to have violated this policy, records concerning the discipline shall be maintained with his
or her personnel records. If the accused is found innocent of any violation of this policy, no
records concerning the incident shall be maintained with his or her personnel records.
(i)

Confidentiality. All complaints and investigations of harassment will be confidential to the extent
possible under the circumstances and only those persons necessary for the investigation and
resolution of the complaint will be provided information. Breach of this confidentiality requirement
may result in disciplinary action being taken.

(j)

Retaliation. Employees are entitled to bring good faith complaints regarding alleged harassment
and/or to participate in the investigation of any such complaints without any fear of retaliation.
Retaliation against an accused or any person involved or cooperating in an investigation of
harassment is a separate violation of this policy. If an employee believes he or she has been
subjected to any act of retaliation resulting from any complaint or investigation of harassment, he
or she has the right to file a complaint hereunder alleging retaliation as a separate action under
this policy.

(k) Misuse of Policy. Any false claims of sexual harassment or allegations made in bad faith will
result in disciplinary action up to and including termination taken against the accuser.
(l)

Other Procedures and Remedies. The grievance procedures provided herein are intended to
replace rather than supplement other City grievance procedures for any grievance involving
harassment and shall be exhausted prior to pursuing other available remedies.

12.020. Sexual Abuse Policy.
Syracuse City prohibits and does not tolerate sexual abuse or misconduct in the workplace during
any organization-related activity. Syracuse City provides procedures for employees, volunteers, council
members, board members, or any other victims of sexual abuse or misconduct to report such acts.
Those reasonably suspected or believed to have committed sexual abuse or misconduct will be
appropriately disciplined up to and including termination of employment or membership, as well as
criminally prosecuted. No employee, volunteer, council member, board member, or other person,
regardless of his or her title or position has the authority to commit or allow sexual abuse or misconduct.
Sexual abuse or misconduct may include, but is not limited to:
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(a) Child sexual abuse – any sexual activity, involvement or attempt of sexual contact with a
person who is a minor (under 18 years old) where consent is not or cannot be given.
(b) Sexual activity with another who is legally incompetent or otherwise unable to give
consent.
(c) Physical assaults or violence, such as rape, sexual battery, abuse, molestation, or any
attempt to commit such acts.
(d) Unwanted and intentional physical conduct that is sexual in nature, such as touching,
pinching, patting, brushing, massaging someone’s neck or shoulders, and/or pulling
against another’s body or clothes.
If an employee, volunteer, council member or board member observes signs of child abuse,
observes the abuse of a child, or has suspected abuse disclosed to him/her then he/she shall
proceed in the following manner:
1. The employee shall immediately report the incident to the Police Department and
his/her direct supervisor.
2. Under the direction of the direct supervisor the employee will contact the Utah
Division of Child and Family Services (DCFS) and file a report.
3. The employee shall complete an incident report and the direct supervisor shall submit
the report to his/her Department Head.
4. The Department Head shall inform the City Manager who will then communicate with
the Mayor, City Attorney, Human Resources, and Police Department as necessary.
5. The City Manager may follow-up with the employee who filed the initial report.
To provide a safe environment for minors, Syracuse City will take all reasonable measures to
avoid one-on-one interactions between adults and minors that are not easily observable by
others. Generally, two adults will supervise or be in attendance with minors in any City activity. If
individual meetings with a minor shall be held in an office, the door shall be kept open or the
meeting shall be held in an office with a window that can be viewed from the hallway. Closed door
meetings shall only be held when another adult is put on notice of the meeting and the door
remains unlocked.
12.030. Americans with Disabilities Policy.
(a)
Policy. It is the policy of the City to fully comply with the provisions and protections of the
Americans with Disabilities Act of 1990 (ADA), 42 U.S.C. 12101, et. seq., as amended, including, but not
limited to, the Americans with Disabilities Act Amendments of 2009 (ADAAA), Public Law 110-325,
prohibiting employment discrimination against qualified individuals with disabilities. Pursuant to the ADA
and the ADAAA, which shall hereinafter be referred to collectively as the ADA, the City shall not
discriminate against a qualified individual with a disability in job application procedures, hiring, firing,
advancement, compensation, job training, leave, benefits, and any other term, condition, and privilege of
employment with the City. It is further the intent of the City to fully comply with the provisions and
interpretations of the EEOC regulations and guidelines issued pursuant to authority of the ADA, including,
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but not limited to, regulations set forth in 29 C.F.R. Part 1630, as amended.
(b)
ADA Coordinator. The Human Resources Specialist is hereby designated as the ADA
Coordinator for the City. The ADA Coordinator shall be responsible for the administration of this policy.
Any questions, comments or complaints regarding matters set forth herein should be addressed to the
ADA Coordinator, Syracuse City Offices, 1979 West, 1900 South, Syracuse, Utah, 84075.
(c)
Disability. Pursuant to the ADA, an individual with a disability is a person who: (A) has a
physical or mental impairment that substantially limits one or more major life activities of such individual;
(B) has a record of such impairment; or (C) is regarded as having such an impairment. The ADA only
protects a person who is qualified for the job he or she has or for which he or she is applying. A qualified
employee or applicant with a disability is an individual who, with or without reasonable accommodation,
can perform the essential functions of the employment position he or she holds or for which he or she is
applying. Pursuant to the ADA, the definition of disability shall be construed in favor of broad coverage of
individuals.
(d)
Reasonable Accommodation. The City shall provide a reasonable accommodation to the
known physical or mental limitations of an otherwise qualified individual with a disability in accordance
with applicable provisions of the ADA, which includes pregnancy, childbirth, breastfeeding, or related
conditions, unless doing so would impose an undue hardship on the operation of the City’s business.
Undue hardship means that providing the reasonable accommodation would result in significant difficulty
or expense, based on the resources and operation of the employer’s business.
(e)
Requesting Reasonable Accommodation. An employer generally does not have to
provide a reasonable accommodation unless an individual with a disability has asked for one. Thus, it is
generally up to the applicant or employee to request a reasonable accommodation from the City. Any
applicant or employee requesting a reasonable accommodation shall make such request to the City’s
ADA Coordinator as designated in Subsection (b). The request may be made in general terms that the
individual needs an adjustment or change for a reason related to a medical condition. The request does
not have to include the terms “ADA” or “reasonable accommodation.” The City may initiate discussions
about the need for a reasonable accommodation if the disability is obvious, e.g., the individual uses a
wheelchair, or if the medical condition is causing a performance or conduct problem, as more particularly
provided in the ADA and applicable regulations.
(f)
Interactive Process for Determining Accommodation. The ADA suggests the employee
and employer work together informally in an interactive process to determine potential or appropriate
accommodations under the circumstances that would enable the employee to perform the essential
functions of his or her job. Once a reasonable accommodation is requested, the ADA Coordinator and
the applicant or employee should sit down and discuss the applicant’s or employee’s needs and identify
the appropriate reasonable accommodation. If such consultation does not identify an appropriate
accommodation, the City may seek further assistance from the EEOC, State or local vocational
rehabilitation agencies, the Job Accommodation Network (JAN), or other appropriate service to assist the
City in making individualized accommodations. The ADA Coordinator shall respond promptly to all
requests for a reasonable accommodation and should keep lines of communication open with the
applicant or employee making the request, particularly when it will take longer than expected to provide
an accommodation or when supporting documentation is needed.
(g)
Complaint. Whenever an applicant or employee believes he or she has been
discriminated against on the basis of a disability regarding his or her employment or application for
employment with the City, the applicant or employee may file a written complaint with the ADA
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Coordinator. The complaint should set forth the facts and circumstances surrounding the complaint and
the basis for the complaint. Upon receipt of a complaint, the ADA Coordinator shall immediately notify the
City Manager of the complaint and conduct an investigation of the complaint. The ADA Coordinator may
also hire a third party to investigate the matter. Investigation of the complaint may include but is not
limited to: interviewing the complainant and affording all interested persons and their representatives, if
any, the opportunity to submit oral or documentary evidence relevant to the complaint. The ADA
Coordinator shall, within a reasonable time from receipt of the complaint, prepare and distribute his or her
findings and conclusions from the investigation, including a description of the resolution of the complaint
and notice of the complainant’s right to appeal.
(h)
Appeal. Any person aggrieved by a decision of the ADA Coordinator regarding a
complaint filed hereunder may appeal such decision by filing with the City Council a written appeal within
ten (10) days from the date of the decision stating the grounds for the appeal. The City Council shall
review the ADA Coordinator’s decision for correctness and prepare its findings and conclusions within a
reasonable time from receipt of the appeal.
(i)
Retaliation. It is unlawful to retaliate against an individual for opposing employment
practices that discriminate based on disability or for filing a discrimination charge, testifying, or
participating in any way in an investigation, proceeding, hearing or litigation under the ADA. Any
applicant or employee who believes he or she has been subjected to any act of retaliation described
herein has the right to file a further complaint alleging reprisal as a separate action under this policy.
(j)
Records. The ADA Coordinator shall maintain or cause to be maintained all records of
the City pertaining to ADA matters and complaints filed hereunder in accordance with the Utah
Government Records Access and Management Act, as set forth in Utah Code Ann. §§ 63G-2-101, et
seq., as amended, and all applicable records provisions of the ADA. Medical information shall not be filed
in the employee’s regular personnel file but shall be filed in a separate medical file that is accessible only
to designated officials. Disclosure of medical information about applicants or employees shall be subject
to the confidentiality requirements of the ADA. An employee’s request for a reasonable accommodation
shall be considered medical information subject to the ADA’s confidentiality requirements.
(k)
Other Procedures and Remedies. The grievance procedures provided herein are
intended to replace rather than supplement other City grievance procedures for any grievance involving
discrimination based upon disability.
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CHAPTER 13
NON-DOT DRUG AND ALCOHOL TESTING POLICY
13.010. Purpose.
13.020. General Policy.
13.030. Applicability.
13.040. Definitions.
13.050. Regulations.
13.060. Zero-Tolerance.
13.070. Voluntary Rehabilitation.
13.080. Prescription and Over-the-Counter Drugs.
13.090. Testing Required.
13.100. Basis for Testing.
13.110. Testing Procedures.
13.120. Results.
13.130. Action.
13.140. Confidentiality and Access to Test Results.
13.150. Notification of Conviction.
13.160. Americans with Disabilities Act (ADA).
13.170. Amendments.
13.010. Purpose.
The purpose of this policy is to convey to all current and prospective employees of Syracuse City
the City’s “zero-tolerance” policy on alcohol and drug use in the workplace and to provide guidelines for
the implementation and management of a drug and alcohol testing program for the City. This policy is
intended to provide a safer and more efficient workforce by avoiding the negative circumstances created
by employee drug and alcohol use. These policies and procedures are not intended to create or alter any
existing employment status or contract, written or verbal, between Syracuse City and its employees or job
applicants. The provisions of this policy are intended and shall be interpreted to be in accordance with the
Utah Local Governmental Entity Drug-Free Workplace Act, as set forth in Utah Code Ann. §§ 34-41-101,
et seq., as amended.
13.020. General Policy.
Alcohol or drug use can impair an employee's ability to safely and effectively perform the
functions of the particular job, increase accidents, absenteeism, and sub-standard performance, create
poor employee morale, and/or undermine public confidence in the City's work force. It is the policy of the
City to employ a work force and create a workplace free from the adverse effects of alcohol and drug use.
To accomplish this, Syracuse City has developed a “zero-tolerance” substance abuse policy for all current
and prospective employees as more particularly set forth in this policy. This policy shall be distributed to
employees and made available for review by prospective employees.
13.030. Applicability.
This Non-DOT Drug and Alcohol Testing Policy shall apply to all City employees and prospective
employees, including those City employees or prospective employees who are required to comply with
the DOT Drug and Alcohol Testing Policy as set forth in Chapter 12, to the extent not otherwise covered
therein. In the event of conflict between the two policies, the DOT Drug and Alcohol Policy shall control
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for DOT employees as defined in Chapter 12.
13.040. Definitions.
As used herein, the following words shall have the meanings set forth below:
(a)
Actual Knowledge. “Actual Knowledge” means actual knowledge by an employer that an
employee has used a controlled substance and/or alcohol based on the employer’s direct observation of
the employee or an employee’s admission of alcohol and/or controlled substance use. Direct observation
as used in this definition means observation of alcohol or controlled substance use and does not include
observation of employee behavior or physical characteristics sufficient to warrant reasonable suspicion
testing.
(b)
Adulterated Test Result. “Adulterated Test Result” means a specimen which contains a
substance that is not expected to be present in human urine or contains a substance expected to be
present but is at a concentration so high that it is not consistent with human urine.
(c)
Alcohol. “Alcohol” means the intoxicating agent in beverage alcohol (ethyl alcohol) or
other low molecular weight alcohols including methyl and isopropyl alcohol.
(d)
Alcohol Use. “Alcohol Use” means the drinking or swallowing of any beverage, liquid
mixture, or preparation (including any medication) containing alcohol.
(e)
Alcohol Testing. “Alcohol Testing” means to be tested by a certified breath-alcohol
technician, using an approved breath alcohol test device or an approved initial screening device, as more
particularly set forth in this policy. Blood and urine alcohol testing may also be used at the discretion of
the City when breath alcohol testing is not available.
(f)
Controlled Substance or Drugs. “Controlled Substance” or “Drugs” means any
substance, and its metabolite, recognized as a drug in the United States Pharmacopoeia, the National
Formulary, the Homeopathic Pharmacopoeia, or other recognized drug compendia, or supplement to
such compendia, including Title 58, Chapter 37 of the Utah Code Annotated (Utah Controlled Substances
Act), and any prescribed medication or controlled substance including those assigned by 21 USC 802
and includes all substances listed on Schedule I through Schedule V, as they may be revised from time to
time (21 CFR 1308), including but not limited to:
(1) Marijuana
(2) Cocaine
(3) Amphetamines
(4) Benzodiazepines
(5) Barbiturates
(6) Opiates and other narcotics
(7) Phencyclidine (PCP) and other hallucinogens
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(g)
Drug Testing. “Drug Testing” means the scientific analysis for the presence of drugs or
their metabolites in specimens from the human body, as more particularly set forth in this policy.
(h)

Employee. “Employee” means any person employed by the City for compensation.

(i)
Medical Review Officer (MRO). “Medical Review Officer” or “MRO” means a licensed
physician with knowledge of drug abuse disorders used by Syracuse City to determine and verify if a
legitimate or medical explanation exists for a positive, adulterated, substituted, or invalid drug test result.
(j)
Non-Negative Drug Test Result. “Non-Negative Drug Test Result” means any drug test
result other than a negative test result, including, but not limited to adulterated, substituted, diluted or
invalid drug test result.
(k)
On-Duty. “On-Duty” means all working hours, including meals or break periods,
regardless of whether the employee is on Syracuse City property, and at any time the employee
represents Syracuse City in any capacity, including operating Syracuse City equipment or vehicles.
(l)
Positive Alcohol Test. “Positive Alcohol Test” means test levels on both the initial and
confirmation tests that are 0.04 percent or greater (0.04 gm/210 liters of breath or 0.04 gm/deciliter of
blood or 0.04 gm/dl of urine).
(m)
Positive Drug Test. “Positive Drug Test” means drug test levels on both the screening
test and the confirmation test that are at or above the level recognized as positive by the US Department
of Health and Human Services in its Mandatory Guidelines for Federal Workplace Drug Testing Programs
or the standard cutoff levels set by the laboratory and the MRO has verified the test result as positive.
(n)
Prospective Employee. “Prospective Employee” means any person who has made
written or oral application for employment with the City and who has been selected as a final applicant for
such employment.
(o)
Refusal to Submit. “Refusal to Submit” means that the employee: (1) fails to provide
adequate breath for alcohol testing as required herein without a valid medical explanation after he or she
has received notice of the requirement for breath testing; (2) fails to provide an adequate urine sample for
controlled substances testing as required herein without a genuine inability to provide a specimen after he
or she has received notice of the requirement for urine testing; or (3) engages in conduct that clearly
obstructs the testing process.
(p)
Safety Sensitive Position. “Safety Sensitive Position” means any position involving duties
which directly affect the safety of governmental employees or the general public, or positions where there
is access to controlled substances as defined in Utah Code Annotated, Title 58, Chapter 37 (Utah
Controlled Substances Act) during the course of performing job duties.
(q)
Sample. “Sample” means any sample of urine, blood, breath, oral fluid, or hair for drug
and/or alcohol screening.
(r)
Substituted Test Result. “Substituted Test Result” means a specimen with creatinine and
specific gravity values that are so diminished or divergent that they are not consistent with human urine.
(s)
Use. “Use” means to illegally consume, sell, purchase, manufacture, distribute, be under
the influence of, report to work under the influence of, or be in possession of drugs and/or alcohol. The
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term use shall also include the presence of drugs and/or alcohol in the body of an employee, including the
presence as a metabolite, the use of a prescription drug without a valid prescription from a health care
provider and not using a prescription drug as prescribed by the authorizing health care provider.
(t)
Utah Local Governmental Entity Drug-Free Workplace Act. "Utah Local Governmental
Entity Drug-Free Workplace Act" means the Drug-Free Workplace Act set forth at Utah Code Ann. §§ 3441-101, et seq., as amended.
13.050. Regulations.
No employee of the City may possess, sell or be under the influence of any drugs or alcohol while
on-duty, when conducting City business or while on City premises, as shown by the presence of such
substances or their metabolites in the employee's system. The following activities are examples of
activities that are strictly prohibited for all Syracuse City employees:
(a)
Working while under the influence of a controlled substance or alcohol unless the
substance is legally prescribed and used in accordance with the terms of this policy.
(b)
Selling, using, purchasing, manufacturing, or possessing an illegal controlled substance
or drug paraphernalia while on Syracuse City time, while conducting Syracuse City business, while on
Syracuse City property, or while using City vehicles or equipment.
(c)
Selling, using, purchasing, manufacturing, or possessing an illegal controlled substance
or drug paraphernalia when not at work.
(d)
Selling, using, purchasing, manufacturing, or possessing an illegal controlled substance,
including prescription medications which are considered controlled substances, unless the prescription
medication is legally prescribed to the employee and has been taken as prescribed.
(e)
Operating any vehicle or machinery while under the influence of any drug, including
prescription or over-the-counter medications which render the employee incapable of safely and
adequately operating a vehicle, machinery, or performing any other job duties.
(f)
Using alcohol, in any form, while on Syracuse City time or business, or to report to work
under the influence of alcohol. An employee is considered to be in violation of this policy if they report to
work with a blood alcohol level (as determined by a breath alcohol (BAC) test) greater than or equal to
0.04.
(g)
Consuming or using alcohol in any form, four (4) hours prior to a scheduled work period,
or while “on-call.”
(h)

Refusing to submit a specimen for controlled substances or alcohol testing.

(i)

Having positive drug and/or alcohol test results.

(j)
Tampering with, substituting, or adulterating any specimen collected for drug and/or
alcohol testing. Any sample reported by the laboratory or MRO as “substituted” or “adulterated” will be
considered a “refusal to test” or a refusal to submit a valid sample.
(k)

Obstructing or not fully cooperating with specimen collection or testing procedures.
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(l)
Failing to report the legal use of prescription and/or over-the-counter medications that
could adversely render the employee incapable of operating a vehicle, machinery and performing
job duties.
(m)
For a Syracuse City supervisor to allow an employee to work if they have actual
knowledge that the employee has violated this policy or has reasonable suspicion to believe that an
employee may be impaired by drugs and/or alcohol.
13.060. Zero-Tolerance.
If it is determined that an employee tests positive for use of controlled substances and/or alcohol,
abuses prescribed drugs, refuses to provide a sample, knowingly supplies an excess fluids (diluted),
substituted or adulterated sample, or otherwise violates the terms and provisions of this policy, that
employee shall be subject to disciplinary action, up to and including termination. Any disciplinary action
taken for violations of this policy shall comply with the disciplinary action procedures, as applicable, set
forth in Chapter 22 of these Policies and Procedures.
13.070. Voluntary Rehabilitation.
Employees seeking assistance with overcoming drug or alcohol abuse before they are selected
and tested for drug and/or alcohol testing and before it interferes with job performance may contact their
supervisor, department head, or the Human Resources Specialist for information about counseling and
rehabilitation programs. Employees having a drug or alcohol problem are strongly encouraged to seek
help. The Human Resources Specialist may provide assistance in referring employees to appropriate
rehabilitation programs. This assistance, however, does not financially obligate the City for the costs
associated with rehabilitation. Rehabilitation is the employee’s responsibility. The City will allow
employees who seek voluntary assistance for alcohol and drug problems to first utilize their accrued sick
leave and then their accrued annual leave for rehabilitation. Leave without pay may be requested by the
employee and will be considered on an individual case basis. If the FMLA does not apply, an employee’s
position may be held open for a reasonable period of time up to a maximum of thirty (30) days for
voluntary rehabilitation upon approval by the City Manager. Employees returning to work after treatment
must first provide the City with a certification from a reputable substance abuse program that the
employee is sober, has successfully completed the treatment program and has the potential for full
recovery. A licensed professional medical practitioner that specializes in substance abuse must sign this
certification. The employee must also, as a condition of returning to work, agree to follow-up
rehabilitation drug and/or alcohol testing and sign a return to work agreement. Follow-up rehabilitation
testing will be required for a period of not less than six (6) months and not more than one (1) year after
completion of the employee’s substance abuse treatment program. The date and time of any required
follow-up rehabilitation drug and/or alcohol testing will be unannounced and conducted on a random
basis. Voluntary notification and enrollment in a rehabilitation program shall only prevent disciplinary
action for previous drug or alcohol use that was unknown to the City and shall not prevent the City from
testing or taking disciplinary action against an employee who subsequently violates this policy.
13.080. Prescription and Over-the-Counter Drugs.
Prescribed and over-the-counter drugs and the necessary instrumentalities of administration
brought on City premises may only be used by the person for whom they are prescribed and taken as
directed so long as the use of such drugs does not adversely affect the safety of the work environment or
significantly impede performance of essential job functions. There are various prescription and over-theSyracuse City
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counter drugs that may adversely affect the safety of the work environment. Examples include, but are
not limited to, pain relievers that contain opiates, medical marijuana, and muscle relaxants. It is the
employee’s responsibility to be informed about the effects of prescription and over-the-counter drugs they
are taking by reading the information that accompanies the drug, including any information provided by
the pharmacist, by consulting with their physician, and by accessing and utilizing other sources of
information available to the employee, and acting accordingly. Any employee who chooses or is
medically required to ingest prescribed or over-the-counter medications that may adversely affect the
safety of the work environment, shall immediately notify his or her department head of the type of
medication and time period over which said medications will be taken. The department head will make a
determination of any restrictions to be placed on the employee after appropriate confidential consultation
with the Human Resources Specialist, the City Attorney’s Office, and/or medical professionals. A written
statement from the employee’s physician may be required regarding whether the physician is of the
opinion that the employee can safely work or perform his or her job duties while taking the prescribed
drug. Any employee who chooses or is medically required to ingest a prescribed or over-the-counter
medication outside of the workplace must ensure that the impairing effects have ended prior to reporting
for work. For purposes of this policy, medications used as prescribed, which do not constitute a safety
concern, shall not be considered a violation of this policy.
13.090. Testing Required.
In accordance with the provisions of this policy, all prospective and current employees shall be
subject to drug and alcohol testing as a condition of hiring and continued employment with the City.
Failure to comply with this policy shall result in the City refusing to hire a prospective employee or
disciplinary action for current employees as set forth in Section 11.060 regarding the City’s zero-tolerance
policy. All drug testing shall consist of a CRL nine (9) panel plus narcotics drug screen to set for the
presence of controlled substances. All testing shall be based on and under the circumstances set forth in
Section 11.100 regarding basis for testing.
13.100. Basis for Testing.
Prospective and current employees shall be subject to testing for the presence of drugs and/or
their metabolites and alcohol by the City in accordance with the provisions of this policy as a condition of
hiring and continued employment for any of the following reasons or under the following circumstances.
(a)
Pre-Employment. All prospective employees, upon acceptance of a conditional offer of
employment with the City, shall be required to submit to a pre-employment drug test at the facility
designated by Syracuse City. Pre-employment tests will be conducted on prospective employees on their
own time, meaning that prospective employees will not be paid for the time they spend participating in
pre-employment testing required by Syracuse City. All pre-employment drug testing will be conducted at
the third-party administrator’s facility and prospective employees are responsible for their transportation to
and from the collection facility. Refusal to consent to a pre-employment drug test will terminate further
action towards employment. A positive, adulterated, or substituted test result will also terminate further
action towards employment with Syracuse City. Only those prospective employees whose preemployment drug test results are negative will be considered for further action towards employment.
(b)
Reasonable Suspicion. Employees acting in a manner which raises reasonable
suspicion that the employee has improperly used or reported to work under the influence of drugs or
alcohol shall be subject to drug and alcohol testing. "Reasonable suspicion" shall be determined by the
supervising agent and shall mean an articulated belief based upon recorded facts and reasonable
inferences drawn from those facts that the employee is in violation of this policy. Reasonable suspicion
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drug and/or alcohol testing will be required when there is any of the following: observable phenomena
(actual use, possession, odors, etc.); abnormal behavior or physical characteristics; or a drug-related
investigation, arrest, or conviction or any investigation of theft.
(1)
In the event that reasonable suspicion testing is warranted, it is the responsibility
of an agent of Syracuse City to transport the employee being tested to and from the testing
facility. In most cases, either the Designated Employee Representative (DER) or the employee’s
supervisor will be responsible for transporting the employee.
(2)
Before requiring reasonable suspicion testing, the employee’s supervisor or the
person requesting the reasonable suspicion testing shall complete the “Observed BehaviorReasonable Cause Record”. It is essential that this form be completed before the employee is
required to submit to testing in order to properly document the circumstances leading up to the
testing referral.
(3)
Any employee who is required to submit to reasonable suspicion testing will be
removed from any safety sensitive functions and placed on alternative duty, if necessary, or
placed on paid administrative leave until the results of the drug and/or alcohol test can be verified.
If the test result(s) are negative, the employee will be able to return to work upon receipt of the
test result(s). If the test results are positive, the employee will be subject to termination as
provided herein.
(4)
If an employee refuses to submit to reasonable suspicion testing or attempts to
leave any Syracuse City premises and is impaired, in the opinion of a trained supervisor, to the
extent that he/she would present a danger to either him/herself or others, local law enforcement
should be contacted immediately by the supervisor.
(5)
In an effort to ensure that supervisors are knowledgeable about the symptoms of
drug and/or alcohol use, training on symptom recognition will be held for all Syracuse City
employees in supervisory positions and only those persons who have attended the training will be
qualified to require reasonable suspicion testing. Records regarding training attendance will be
kept for a minimum of three (3) years after the date of the training.
(c)
Random. Employees in safety sensitive positions shall be subject to unannounced drug
and alcohol testing.
(1)
Random drug and/or alcohol testing will be conducted for Syracuse City
employees working in non-DOT safety sensitive positions, including, but not limited to the
following positions:
(A)

(A)

(B)

Deputy Fire Chief

(C)

Fire Captain

(D)

Fire Engineer

(EB)

Fire Fighter
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(FC)

Fire Marshal

(GD)

Police Chief

(HE)

Assistant Police Chief

(IF)

Police Lieutenant

(GJ)

Police Sergeant

(HK)

Police Officer

(LI)

Code Enforcement Officer

(MJ)

Bailiff

(NK)

Crossing Guard

(OL)

City Engineer

(PM)

Meter Reader

(QN)

Building Official

(RO)

Building Inspector

(SP)

Land Maintenance Worker

(TQ)

Parks Maintenance Worker

(UR)

Recreation Manager

(VS)

Recreation Program Coordinator

(WT)

Site Supervisor

(XU)

Parks Maintenance Crew Leader

(YV)

Public Works Director

(ZW)

Cemetery Maintenance Worker

(AAX) Gang Mower Operator
(BBY) Facilities Maintenance Technician
(CCZ) Streets Maintenance Worker
(DDAA) Water Maintenance Worker
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(EEBB) Environmental Maintenance Worker
(FF)

Public Works Inspector

(2)
Selection for random testing will be done by an outside organization in order to
ensure that selection is truly random and is uninfluenced by any personal characteristics,
behavior, or any other attribute.
(3)
Random drug and alcohol testing will be conducted quarterly. Random drug
testing will be administered at a fifty (50) percent annualized rate. Random alcohol testing will be
conducted at a ten (10) percent annualized rate. This means that the total number of drug tests
conducted during any twelve (12) month period will be equal to at least fifty (50) percent of the
total Syracuse City non-DOT testing pool, and the total number of alcohol tests conducted during
any twelve (12) month period will be equal to at least ten (10) percent of the total Syracuse City
non-DOT testing pool. Employees will be notified by their supervisor and/or the DER of the
requirement to submit to a random drug and/or alcohol test and should then proceed immediately
to the collection site designated by Syracuse City.
(d) Post-Accidents.
1) Employees involved in any work-related accident involving the following are required to
submit to post-accident drug and alcohol testing:
a) A vehicle in motion operated by a city employee;
b) Any accident or incident of such a nature that there is a reasonable possibility
that impairment due to drug or alcohol use could be a contributing factor, for the
following incidents:
1) Injury to any person requiring medical treatment by a healthcare provider; or
2) Property damage, other than to city vehicles, anticipated to exceed $1,000.

2) Off-duty employees involved in motor vehicle accidents involving Syracuse City vehicles
will also be subject to post-accident drug and alcohol testing as directed above.
3) Procedure.
(a) Post-accident drug tests must be conducted within 32 hours of the accident
and/or incident. Post-accident alcohol tests should be conducted within two
(2) hours of the accident and not later than eight (8) hours after the accident.
If these time limits have passed, the City should cease attempts to collect the
sample.
(b) In the event that post-accident drug and alcohol testing is warranted, it is the
employee’s supervisor’s responsibility or an agent of Syracuse City or
emergency personnel to transport the employee being tested to and from the
testing facility. In most cases, it is the employee’s supervisor’s responsibility
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to ensure the employee is transported. The testing facility to use during
business hours (8AM-5PM) is the Layton WorkMed. If the accident occurred
after business hours the supervisor shall call the after-hours WorkMed phone
(801-387-8378) for drug and alcohol testing to be done.
(c) Any employee who is required to submit to post-accident drug and alcohol
testing will be removed from any safety sensitive functions and placed on
alternative duty, as necessary, or placed on paid administrative leave until
the results of the drug and alcohol tests can be verified. If the test results are
negative, the employee will be able to return to work upon receipt of the test
results. If the test results are positive or non-negative, the employee will be
subject to termination as provided herein.
(e)
Pre-Announced Periodic. Employees may be subject to pre-selected and pre-announced
drug and alcohol testing as a condition of continued employment conducted on a regular schedule.
(f)
Rehabilitation. Employees in any rehabilitation program shall be subject to drug and
alcohol testing in accordance with the program requirements or as part of a return-to-work requirement
after treatment or program participation. Rehabilitation testing means unannounced but pre-selected
drug or alcohol testing done as part of a program of counseling, education, and treatment of an employee
in conjunction with this policy.
(g)
Compliance. Employees shall be subject to drug and alcohol testing when required by
State or Federal law. See, DOT Drug and Alcohol Testing Policy regarding additional drug and alcohol
testing requirements for employees subject to commercial driver’s license requirements under the
Omnibus Transportation Employees Testing Act and the Department of Transportation Regulations
enacted thereunder.
13.110. Testing Procedures.
A licensed medical facility will conduct drug and Alcohol screening.
(a) Samples. Prospective employees and current employees shall submit a split urine sample for
drug testing or retesting as required herein. The urine sample shall be divided into two specimen
bottles by the third-party entity in accordance with the Utah Governmental Entity Drug-Free
Workplace Act. Alcohol testing will typically be done with an evidentiary breath testing device.
(b) Inadequate Samples. In the case of urine-based drug testing, a prospective employee who fails
to provide an adequate quantity of urine for testing according to the third party’s guidelines will no
longer be considered for employment. If an employee fails to provide an adequate quantity of
urine according to the third party’s guidelines the third-party administrator will notify the MRO to
determine pertinent information concerning whether or not the individual’s inability to provide a
specimen is genuine or constitutes a refusal to test. Upon completion of the examination, the
MRO will report their conclusions to the Syracuse City DER in writing. If the City or the collector
has reasonable cause to believe that the donor of the sample has tampered with their sample, a
new sample will be immediately collected.
(c) Testing. Sample drug testing shall conform to scientifically accepted analytical methods and
procedures and shall be conducted in accordance with the Utah Local Governmental Entity DrugFree Workplace Act by an independent laboratory certified for employment drug testing by either
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the Substance Abuse and Mental Health Services Administration or the College of American
Pathology. The City has designated Intermountain WorkMed as the City’s third-party
administrator to assist in setting up and administering the drug and alcohol testing program set
forth herein.
(d) Dilute Specimens. Specimens which the laboratory reports as dilute, meaning specific gravity
less than 1.003 and creatinine levels less than 20 mg/dL, may be considered invalid and the
employee/applicant will be required to give a second specimen. The second specimen will be
considered the final result.
(e) Invalid Specimens. If Syracuse City receives a test result that is determined to be invalid, the
employee will be immediately retested. The employee will be given no notification of the need to
retest. No action will be taken regarding the first test result and the results of the second test will
be considered final. A second “invalid” test result will be treated as a positive test result.
(f) Time. Any drug or alcohol testing required by the City under this policy shall occur during or
immediately after the regular work period for current employees and shall be deemed work time
for purposes of compensation and benefits for current employees.
(g) Costs. Except as otherwise provided, the City shall pay all costs of sample collection and testing
required herein, including the cost of transporting current employees to the testing site if the
testing is conducted at a place other than the work site.
(h) Disclaimer. A physician/patient relationship is not created between a prospective or current
employee and the City or any person performing the test, solely by this policy and the procedures
set forth herein.
13.120. Results.
(a)
Positive. Positive test results shall refer to those test results that meet or exceed the
standard permissible levels of substance in the body as defined and set forth in this policy, the Federal
DOT Rules and Regulations if addressed therein, or by standards adopted by the State of Utah if not
addressed by the Federal DOT Rules and Regulations.
(b)
MRO. It is the policy of Syracuse City that all positive or non-negative drug tests results
be immediately referred to an MRO to verify the positive or non-negative result. In the case of a positive,
adulterated, substituted, or invalid test result, the employee or prospective employee shall be so advised
by the MRO by telephone on a confidential basis prior to the reporting of the results to the designated
employer representative. The employee shall have the right to discuss and explain the results, including
the right to advise the MRO of any prescription or over-the-counter medication or other substance
consumed which may have affected the results of the test. The MRO shall also review the chain-ofcustody documentation to ensure compliance with normal chain-of-custody procedures. If the MRO can
verify a legitimate explanation, the MRO would then reverse the test result to negative and report it as
negative to the employer. The MRO can report a positive or non-negative test to the employer, without
interviewing the employee/applicant, if: an individual has expressly declined the opportunity to discuss
the test result with the MRO; the employer has successfully made and documented a contact with the
employee and instructed the employee to contact the MRO and more than 72 hours have passed since
the time the employer contacted the employee; or if neither the employer nor MRO, after making and
documenting all reasonable efforts, has been able to contact the employee within ten (10) days of the
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date on which the MRO receives the confirmed test result from the laboratory. No MRO review will be
done on positive breath or blood alcohol tests.
(c)
Notice. In addition to the MRO procedures set forth in Subsection (b), prospective and
current employees shall be notified as soon as possible of any positive test results conducted in
accordance with this policy by telephone or in writing at their last-known telephone number and address
and told of his or her option to have the split urine sample tested as provided in Subsection (e).
(d)
Confirmation. Before the result of any test required herein may be used as a basis for
action by the City, the positive test result shall be verified or confirmed using a gas chromatography-mass
spectroscopy, or other comparably reliable analytical method.
(e)
Second Test Option. If the test results of the urine sample indicate the presence of drugs
or their metabolites, the donor of the test shall have seventy-two (72) hours from the time he or she is
notified of such results to request, at his or her option, to have the split urine sample testing performed.
The cost of the second test shall be equally divided between the donor and the City, unless the second
sample tests negative, in which case the City shall pay for the entire cost of the second test. In addition
to the initial test results, the test results of the split urine sample shall be considered at any subsequent
disciplinary hearing if the requirements of this policy have been complied with in the collection, handling
and testing of the samples.
(f)
Request for Report. An employee who has tested positive or non-negative shall have the
right to request, in writing, from the City a copy of the laboratory and MRO report regarding the testing.
13.130. Action.
(a)
Referral. Any non-DOT employee who has a non-negative drug test or a positive breath
alcohol test result will be immediately referred by the Syracuse City DER to the Employee Assistance
Program (EAP), a licensed substance abuse counselor (LSAC), or a Substance Abuse Professional
(SAP) for an initial consultation. Syracuse City will be responsible for the cost of the initial consultation.
However, additional services provided to the employee by the SAP and/or LSAC will be at the expense of
the employee.
(b)
Discipline or Refusal to Hire. The City may use confirmed positive test results or nonnegative test results, or any refusal of a prospective or current employee to take the test, as a basis for
disciplinary action up to and including termination of current employees and refusal to hire prospective
employees. Any disciplinary action taken by the City for violation of this policy shall be in accordance with
the City disciplinary procedures. Such procedures shall include any required pre-disciplinary hearing and
appeal proceedings.
(c)
Rehabilitation. The City may also require that any employee rendering positive test
results enroll in a City-approved rehabilitation, treatment, or counseling program, which may include
additional drug or alcohol testing, at the expense of the employee and as a condition of continued
employment.
13.140. Confidentiality and Access to Test Results.
The use and disposition of all drug and alcohol testing results and records shall be considered
confidential and are subject to the limitations of the Utah Government Records Access and Management
Act and the Americans with Disabilities Act. In an effort to ensure that all drug and/or alcohol test results
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remain confidential, the third-party administrator and/or MRO for the Syracuse City drug testing program
are only authorized to release test results to the Syracuse City DER. After being received by Syracuse
City, all drug and alcohol test results will be stored in confidential employee files (established for all
Syracuse City employees) and will remain confidential to the extent required or allowed by law. The DER
will determine which person(s) within the City have a need to know which test results. Test and other
records will be maintained in a secure manner so that disclosure of confidential and/or medical
information to unauthorized persons does not occur. Test results may be released in legal proceedings
where the employee raises the issue of drug test (i.e. unemployment hearing, wrongful termination, etc.).
Test results can be released to persons representing Syracuse City (i.e. attorneys, workers compensation
insurance adjuster, etc.). Employees, former employees, and prospective employees can request copies
of their drug and/or alcohol test results by making a written request to the Syracuse City DER.
13.150. Notification of Conviction.
Any investigation by law enforcement or conviction for controlled substance or alcohol activity
may be cause for dismissal from employment. Failure of an employee to report any conviction for illegal
drug use or alcohol misuse to their supervisor and/or the Syracuse City DER within five (5) days of
conviction may result in disciplinary action up to and including termination.
13.160.

Americans with Disabilities Act (ADA).

Alcoholism is considered a disability under the ADA. Syracuse City will make reasonable
accommodations for current employees who suffer from alcoholism, including encouraging an employee
to participate in rehabilitation programs. However, Syracuse City will hold an alcoholic employee to the
same performance standards as other employees and will discipline an employee, up to an including
termination, if the employee’s alcohol use adversely affects the employee’s job performance or is
considered to be a safety hazard. An employee or prospective employee whose controlled substance or
alcohol (except as modified by the ADA) tests are confirmed and verified positive in accordance with the
provisions of this program shall not, by reason of those results alone, be defined as a person with a
“handicap” or “disability” for the purposes of Utah Code Annotated Chapter 35, Title 34 (Utah AntiDiscriminatory Act) or the Federal Americans with Disabilities Act.
13.170. Amendments.
Syracuse City reserves the right to interpret, modify, and/or revise this policy in whole or in part.
Nothing in this policy is to be construed as an employment contract nor does this alter an employee’s
employment status. This policy will be amended from time to time to comply with changes in Federal and
State laws.
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CHAPTER 14
DOT DRUG AND ALCOHOL TESTING POLICY
14.010. Purpose.
14.020. General Policy.
14.030. Applicability.
14.040. Definitions.
14.050. Prohibitions.
14.060. Zero Tolerance.
14.070. Voluntary Self-Identification Program.
14.080. Prescription and Over-the-Counter Drugs.
14.090. Testing Required.
14.100. Basis for Testing.
14.110. Pre-Employment Testing.
14.120. Post-Accident Testing.
14.130. Random Testing.
14.140. Reasonable Suspicion Testing.
14.150. Return-to-Duty Testing.
14.160. Follow-Up Testing.
14.170. Testing Procedures.
14.180. Results.
14.190. DOT Required Action.
14.200. Removal from Safety-Sensitive Functions.
14.210. Additional Action.
14.220. Records.
14.230. Confidentiality.
14.240. Notification of Conviction.
14.250. Americans with Disabilities Act (ADA).
14.260. Amendments.

14.010. Purpose.
The purpose of this policy is to provide guidelines for the implementation and management of a
drug and alcohol testing program for City employees and prospective employees who are subject to the
Commercial Driver’s License (CDL) drug and alcohol testing requirements under the Federal Omnibus
Transportation Employee Testing Act of 1991, as amended, and the Department of Transportation (DOT)
Regulations promulgated thereunder. The provisions of this policy are intended and shall be interpreted
in accordance with the Federal Omnibus Transportation Employee Testing Act of 1991, as amended, and
the DOT Regulations as defined herein. This policy is not intended to create or alter any existing
employment status or contract, written or verbal, between Syracuse City and its employees or prospective
employees.
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14.020. General Policy.
Alcohol or drug use can impair an employee's ability to safely and effectively perform the
functions of the particular job, increase accidents, absenteeism, and sub-standard performance, create
poor employee morale, and/or undermine public confidence in the City's work force. It is the policy of the
City to employ a work force and create a workplace free from the adverse effects of alcohol and drug use
to ensure the safety, personal health, and productivity of its employees, as well as the health and safety
of those with whom Syracuse City employees come in contact. In addition, Syracuse City is committed to
reducing highway accidents that result from driver misuse of drugs and alcoholic substances, thereby
reducing fatalities, injuries, and property damage. To accomplish this, Syracuse City has developed a
“zero-tolerance” substance abuse policy for all current and prospective CDL employees as more
particularly set forth in this policy. This policy shall be distributed to all CDL employees and made
available for review by prospective CDL employees. Employees may refer any questions regarding this
policy or the materials referred to herein to the Human Resources Specialist.
14.030. Applicability.
This policy applies to all employees in the service of Syracuse City for compensation, and
prospective employees, who are required to hold and maintain a Commercial Driver’s License as a
condition of employment and/or who operate a commercial motor vehicle in commerce and who are
subject to the Commercial Driver’s License requirements of the Department of Transportation, including,
but not limited to 49 CFR Part 383, as amended, referred to and defined herein as “CDL employees.” All
other employees shall comply with the Non-DOT Drug and Alcohol Policy set forth in Chapter 11, rather
than the provisions set forth herein. All CDL employees shall be subject to the testing requirements of this
policy and the Non-DOT Drug and Alcohol Policy subject to the following limitation. When the provisions
of this policy are applicable to a certain situation, this policy shall be complied with and no other testing
requirements may be imposed. However, when provisions of this policy do not apply to a situation which
is otherwise covered by the Non-DOT Drug and Alcohol Policy, CDL employees shall be subject to testing
under the Non-DOT Drug and Alcohol Policy. For instance, if a CDL employee is involved in an accident
involving loss of life requiring testing under this policy, the employee would be subject to testing under
this policy and not subject to testing under the Non-DOT Drug and Alcohol Testing Policy. However, if the
employee is involved in an accident not requiring testing under this policy but requiring testing under the
Non-DOT Drug and Alcohol Testing Policy, the CDL employee would be subject to testing under the NonDOT Drug and Alcohol Testing Policy. In any case, if there is any conflict between this policy and any
other policy or regulation of the City, the requirements of this policy shall control, and no other testing
requirements shall be imposed which would conflict or hinder compliance with this policy. In accordance
with DOT Regulations, testing under Chapter 11 cannot be combined with testing required under this
Chapter 12.
14.040. Definitions.
Words not otherwise defined but used in this policy or in the materials referenced herein are
defined in 49 CFR § 386.2, 49 CFR § 390.5 and 49 CFR § 40.3, as amended. As used herein, the
following words shall have the meanings set forth below:
(a)
Actual Knowledge. “Actual Knowledge” means actual knowledge by an employer that a
driver has used alcohol or controlled substances based on the employer's direct observation of the
employee, information provided by the driver's previous employer(s), a traffic citation for driving a CMV
while under the influence of alcohol or controlled substances or an employee's admission of alcohol or
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controlled substance use, except as provided in Section 12.070 regarding voluntary admission. Direct
observation as used in this definition means observation of alcohol or controlled substances use and
does not include observation of employee behavior or physical characteristics sufficient to warrant
reasonable suspicion testing as used herein.
(b)
Alcohol. “Alcohol” means the intoxicating agent in beverage alcohol, ethyl alcohol, or
other low molecular weight alcohols including methyl and isopropyl alcohol.
(c)
Alcohol Concentration (or Content). “Alcohol Concentration” or “Alcohol Content” means
the alcohol in a volume of breath expressed in terms of grams of alcohol per 210 liters of breath as
indicated by an evidential breath test.
(d)
Alcohol Use. “Alcohol Use” means the drinking or swallowing of any beverage, liquid
mixture, or preparation (including any medication) containing alcohol.
(e)
CDL Employee. “CDL Employee” means any employee in the service of Syracuse City
for compensation who is required to hold and maintain a Commercial Driver’s License as s condition of
employment and/or who is required as part of his or her job duties to operate a commercial motor vehicle
in commerce and who is subject to the commercial driver’s license requirements of 49 CFR Part 383, as
amended.
(f)
Commerce. “Commerce” means: (1) any trade, traffic, or transportation within the
jurisdiction of the United States between a place in a State and a place outside of such State, including a
place outside of the United States; and (2) trade, traffic, and transportation in the United States which
affects any trade, traffic, and transportation as described in Subsection (1).
(g)
Commercial Motor Vehicle. “Commercial Motor Vehicle” means a motor vehicle or
combination of motor vehicles used in commerce to transport passengers or property if the vehicle:
(1)
Has a gross combination weight rating of 26,001 or more pounds inclusive of a
towed unit with a gross vehicle weight rating more than 10,000 pounds; or
(2)

Has a gross vehicle weight rating of 26,001 pounds; or

(3)

Is designed to transport 16 or more passengers, including the driver; or

(4)
Is of any size and is used in the transportation of material found to be hazardous
for the purposes of the Hazardous Materials Transportation Act (49 USC § 5103(b)) and which
require the motor vehicle to be placarded under the Hazardous Materials Regulations (49 CFR
Part 172, subpart F).
(h)
Controlled Substances or Drugs. “Controlled Substances” or “Drugs” means those
substances identified in 49 CFR 40.85, as amended, consisting of the following:
(1) Marijuana métabolites
(2) Cocaïne métabolites
(3) Amphétamines
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(4) Opiate métabolites
(5) Phencyclidine (PCP)
(i)
Designated Employee Representative (DER). “Designated Employee Representative” or
“DER” means an individual identified by Syracuse City as able to receive communications and test results
from service agents and who is authorized to take immediate actions to remove employees from safetysensitive duties and to make required decisions in the testing and evaluation processes. The individual
must be an employee of Syracuse City and cannot be a service agent. The City’s DER is the Human
Resources Specialist.
(j)
DOT Regulations. "DOT Regulations" means the rules and regulations promulgated by
the U.S. Department of Transportation for alcohol and controlled substance testing requirements for
employees subject to the Commercial Driver's License requirements pursuant to the Omnibus
Transportation Act of 1991, including, but not limited to §§ 49 C.F.R. 40 and 49 C.F.R. 382, as amended.
(k)
Driver. “Driver” means any person who operates a commercial motor vehicle. This
includes, but is not limited to: full time, regularly employed drivers; casual, intermittent, or occasional
drivers; leased drivers and independent, owner-operator contractors. For the purposes of preemployment/pre-duty testing only, the term driver includes a person applying to the City to drive a
commercial motor vehicle.
(l)
Medical Review Officer (MRO). “Medical Review Officer” or “MRO” means a licensed
physician who is responsible for receiving and reviewing laboratory results generated by the City’s drug
testing program and evaluating medical explanations for certain drug test results.
(m)
Prospective CDL Employee. “Prospective CDL Employee” means any person who has
made a written or oral application to become an employee of Syracuse City in a position defined as a
CDL employee.
(n)

Refuse to Submit. “Refuse to Submit” means that a CDL employee:

(1)
Fails to appear for any test (except a pre-employment test) within a
reasonable time, as determined by the City, consistent with applicable DOT agency regulations,
after being directed to do so by the City. This includes the failure of an employee to appear for a
test when called by the TPA (see, 49 CFR 40.61(a));
(2)
Fails to remain at the testing site until the testing process is complete.
Provided, that an employee who leaves the testing site before the testing process commences a
pre-employment test is not deemed to have refused to test as provided in the DOT Regulations
(see, 49 CFR 40.63(c));
(3)
Fails to provide a urine specimen for any drug test required by this Policy
or the DOT Regulations. Provided, that an employee who does not provide a urine specimen
because he or she has left the testing site before the testing process commences for a preemployment test is not deemed to have refused to test (see, 49 CFR 40.63(c));
(4)
In the case of a directly observed or monitored collection in a drug test,
fails to permit the observation or monitoring of the driver's provision of a specimen (see, 49 CFR
40.67(l) and 40.69(g));
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(5)
Fails to provide a sufficient amount of urine when directed, and it has been
determined, through a required medical evaluation, that there was no adequate medical
explanation for the failure (see, 49 CFR 40.193(d)(2));
(6)
Fails or declines to take a second test the City, TPA or collector has
directed the CDL employee to take;
(7)
Fails to undergo a medical examination or evaluation, as directed by the
MRO as part of the verification process, or as directed by the DER under 49 CFR 40.193(d). In
the case of a pre-employment drug test, the employee is deemed to have refused to test on this
basis only if the pre-employment test is conducted following a contingent offer of employment;
(8)
Fails to cooperate with any part of the testing process (e.g., refuse to
empty pockets when so directed by the collector, behave in a confrontational way that disrupts
the collection process); or
(9)

Is reported by the MRO as having a verified adulterated or substituted test

result.
(o)
Safety-Sensitive Functions. “Safety-Sensitive Functions” means all time from the time a
CDL employee begins to work or is required to be in readiness to work until the time he or she is relieved
from work and all responsibility for performing work. An employee is considered to be performing a
safety-sensitive function during any period in which he or she is actually performing, ready to perform, or
immediately available to perform any safety-sensitive functions and includes any of those on-duty
functions defined in 49 CFR 395.2. Safety-sensitive functions shall include all duties deemed safetysensitive under the DOT Regulations, including, but not limited to, the following:
(1)
All time at City facility, or other property, or on any public property, waiting
to be dispatched, unless the driver has been relieved from duty by the City;
(2)
All time inspecting equipment as required by 49 CFR 392.7 and 392.8 or
otherwise inspecting, servicing, or conditioning any commercial motor vehicle at any time;
(3)
operation;

All time spent at the driving controls of a commercial motor vehicle in

(4)
All time, other than driving time, in or upon any commercial motor vehicle
except time spent resting in a sleeper berth (a berth conforming to the requirements of 49
CFR 393.76);
(5)
All time loading or unloading a vehicle, supervising, or assisting in the
loading or unloading, attending a vehicle being loaded or unloaded, remaining in
readiness to operate the vehicle, or in giving or receiving receipts for shipments loaded or
unloaded; and
(6)
All time repairing, obtaining assistance, or remaining in attendance upon a
disabled vehicle.
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(p)
Stand-Down. “Stand-Down” means the practice of temporarily removing an
employee from the performance of safety-sensitive functions based only on a report from a laboratory to
the MRO of a confirmed positive test for a drug or drug metabolite, and adulterated test, or a substituted
test, before the MRO has completed the verification of the test results. The City is prohibited from
standing down an employee, except consistent with a waiver from the FMCSA.
(q) Third Party Administrator (TPA). “Third Party Administrator” or “TPA” means a service
agent that provides or coordinates one or more drug and/or alcohol testing services to DOT-regulated
employers. TPA’s typically provide or coordinate the provision of a number of such services and perform
administrative tasks concerning the operation of the employers’ drug and alcohol testing programs.
14.050. Prohibitions.
The following conduct is prohibited under this policy in accordance with the prohibitions set forth
in 49 CFR 382, Subpart B:
(a)
Alcohol Concentration. No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while having an alcohol concentration of 0.04 or greater. No
employer having actual knowledge that a driver has an alcohol concentration of 0.04 or greater shall
permit the driver to perform or continue to perform safety-sensitive functions.
(b)
On-Duty Use. No driver shall use alcohol while performing safety-sensitive
functions. No employer having actual knowledge that a driver is using alcohol while performing safetysensitive functions shall permit the driver to perform or continue to perform safety-sensitive functions.
(c)
Pre-Duty Use. No driver shall perform safety-sensitive functions within four hours
after using alcohol. No employer having actual knowledge that a driver has used alcohol within four hours
shall permit a driver to perform or continue to perform safety-sensitive functions.
(d)
Use Following an Accident. No driver required to take a post-accident alcohol test
under this policy and in accordance with 49 CFR 382.303 shall use alcohol for eight hours following the
accident, or until he or she undergoes a post-accident alcohol test, whichever occurs first.
(e)
Refusal to Submit to Required Test. No driver shall refuse to submit to a postaccident alcohol or controlled substances test required under this policy and in accordance with 49 CFR
382.303, a random alcohol or controlled substances test required under this policy in accordance with 49
CFR 382.305, a reasonable suspicion alcohol or controlled substances test required under this policy in
accordance with 49 CFR 382.307, or a follow-up alcohol or controlled substances test required under this
policy or 49 CFR 382.311. No employer shall permit a driver who refuses to submit to such tests to
perform or continue to perform safety-sensitive functions. Refusal to submit to a required test shall be
deemed a violation of this policy and shall result in disciplinary action, up to and including termination.
(f)
Controlled Substances Use. No driver shall report for duty or remain on duty
requiring the performance of safety-sensitive functions when the driver uses any controlled substance,
except when the use is pursuant to the instructions of a licensed medical practitioner who has advised the
driver that the substance will not adversely affect the driver's ability to safely operate a commercial motor
vehicle. No employer having actual knowledge that a driver has used a controlled substance shall permit
the driver to perform or continue to perform a safety-sensitive function. The City may require a driver to
inform the City of any therapeutic drug use as more particularly provided in this policy.
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(g)
Controlled Substances Testing. No driver shall report for duty, remain on duty, or
perform a safety-sensitive function, if the driver tests positive or has adulterated or substituted a test
specimen for controlled substances. No employer having actual knowledge that a driver has tested
positive or has adulterated or substituted a test specimen for controlled substances shall permit the driver
to perform or continue to perform safety-sensitive functions.
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14.060. Zero-Tolerance.
If it is determined that a CDL employee violates any term, condition, or provision of this policy,
that employee shall be subject to disciplinary action, up to and including termination. Any disciplinary
action taken for violations of this policy shall comply with the disciplinary action procedures, as applicable,
set forth in Chapter 22 of these Policies and Procedures.
14.070. Voluntary Self-Identification Program.
(a)
Self-Identification Program. CDL employees of the City may voluntarily admit to alcohol
misuse or controlled substances use (“admission”) in accordance with the provisions of this Section
setting forth the City’s voluntary self-identification program. The provisions of this program are intended
to comply with the provisions and requirements of 49 CFR 382.121, as amended. Voluntary admissions
should be made to the employee’s supervisor or the Human Resources Specialist. Employees having a
drug or alcohol problem are strongly encouraged to seek help.
(b)
Prior to Selection or Violation. To qualify for the City’s voluntary self-identification
program, the CDL employee must make the admission of alcohol misuse or controlled substances use
prior to performing a safety-sensitive function (i.e., prior to reporting for duty) and prior to being selected
for testing under this policy (i.e., the admission cannot be made in order to avoid testing under the
requirements of this policy.
(c)
No Adverse Action. The City shall not take any adverse action against a CDL employee
making a voluntary admission of alcohol misuse or controlled substances use in accordance with the
conditions and provisions of this Section.
(d)
Evaluation and Treatment. A CDL employee who has made a voluntary admission of
alcohol misuse or controlled substances use in accordance with the terms and conditions of this Section
shall be given sufficient opportunity to seek evaluation, education, or treatment to establish control over
the employee’s drug or alcohol problem.
(e)
Costs and Leave. The City will pay for the first visit to a drug and alcohol abuse
evaluation expert. All other costs of evaluation, treatment and rehabilitation shall be the employee’s
responsibility. The City will allow employees who seek voluntary assistance for alcohol and drug problems
under this program to first utilize their accrued sick leave and then their accrued annual leave for
rehabilitation. Leave without pay may be requested by the employee and will be considered on an
individual case basis. If the FMLA does not apply, an employee’s position may be held open for a
reasonable period of time up to a maximum of thirty (30) days for voluntary rehabilitation upon approval
by the City Manager.
(f)
Successful Completion. The CDL employee shall not perform any safety-sensitive
functions until and unless the employee has successfully completed an educational or treatment program,
as determined by a drug and alcohol abuse evaluation expert (i.e., an employee assistance professional,
substance abuse professional, or qualified drug and alcohol counselor). Employees returning to work
after treatment must first provide the City with a certification from a reputable substance abuse program
that the employee is sober and has successfully completed the treatment program. A licensed
professional medical practitioner that specializes in substance abuse must sign this certification.
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(g)
Return to Duty Testing. Prior to performing any safety-sensitive functions, the employee
shall undergo a return to duty test with a result indicating an alcohol concentration of less than 0.02
and/or a return to duty-controlled substances test with a verified negative test result for controlled
substances use.
(h)
Follow-Up Testing. The employee must also, as a condition of returning to work, agree to
follow-up rehabilitation drug and/or alcohol testing and sign a return to work agreement. Follow-up
rehabilitation testing will be required for a period of not less than six (6) months and not more than one (1)
year after completion of the employee’s substance abuse treatment program. The date and time of any
required follow-up rehabilitation drug and/or alcohol testing will be unannounced and conducted on a
random basis.
(i)
Disclaimer. Voluntary notification and enrollment in a rehabilitation program shall only
prevent disciplinary action for previous drug or alcohol use that was unknown to the City and shall not
prevent the City from testing or taking disciplinary action against an employee who subsequently violates
this policy.
14.080. Prescription and Over-the-Counter Drugs.
Prescribed and over-the-counter drugs and the necessary instrumentalities of administration
brought on City premises may only be used by the person for whom they are prescribed and taken as
directed so long as the use of such drugs does not adversely affect the safety of the work environment or
significantly impede performance of essential job functions. There are various prescription and over-thecounter drugs that may adversely affect the safety of the work environment. Examples include, but are
not limited to, pain relievers that contain opiates, and muscle relaxants. It is the employee’s responsibility
to be informed about the effects of prescription and over-the-counter drugs they are taking by reading the
information that accompanies the drug, including any information provided by the pharmacist, by
consulting with their physician, and by accessing and utilizing other sources of information available to the
employee, and acting accordingly. Any employee who chooses or is medically required to ingest
prescribed or over-the-counter medications that may adversely affect the safety of the work environment,
shall immediately notify his or her department head of the type of medication and time period over which
said medications will be taken. The department head will make a determination of any restrictions to be
placed on the employee after appropriate confidential consultation with the Human Resources Specialist,
the City Attorney’s Office, and/or medical professionals. A written statement from the employee’s
physician may be required regarding whether the physician is of the opinion that the employee can safely
work or perform his or her job duties while taking the prescribed drug. Any employee who chooses or is
medically required to ingest a prescribed or over-the-counter medication outside of the workplace must
ensure that the impairing effects have ended prior to reporting for work. For purposes of this policy,
medications used as prescribed, which do not constitute a safety concern, shall not be considered a
violation of this policy. A positive medical marijuana test result even if recommended by a physician under
Utah law will be treated as a positive result as outlined in the remainder of this chapter, due to federal
regulations.
14.090. Testing Required.
In accordance with the provisions of this policy, all prospective and current CDL employees shall
be subject to controlled substances and alcohol testing as a condition of hiring and continued
employment with the City. Failure to comply with this policy may result in the City refusing to hire a
prospective CDL employee or disciplinary action being taken against current CDL employees, up to and
including termination. Specimens collected under this policy may only be used to test for controlled
Syracuse City
Amended 79/2020
Personnel Policies and Procedures

94

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

substances and their metabolites as defined herein and shall not be used to conduct any other analysis or
test unless otherwise specifically authorized by DOT Regulations. All testing shall be based on and under
the circumstances set forth in Section 12.100 regarding basis for testing.
14.100. Basis for Testing.
Prospective and current CDL employees shall be subject to testing for the presence of drugs and
alcohol by the City in accordance with the provisions of this policy as a condition of hiring and continued
employment with the City for any of the reasons or under the circumstances as more particularly set forth
herein: pre-employment testing, post-accident testing, random testing, reasonable suspicion testing,
return-to-duty testing, and follow-up testing. CDL employees shall also be subject to controlled
substances and alcohol testing when required by Federal law or regulations.
14.110. Pre-Employment Testing.
All prospective CDL employees shall undergo testing for controlled substances as a condition of
employment and prior to performing any safety-sensitive duties for the City. Pre-employment tests will be
conducted on prospective employees on their own time, meaning that prospective employees will not be
paid for the time they spend participating in pre-employment testing required by Syracuse City. All preemployment drug testing will be conducted at the third-party administrator’s facility and prospective
employees are responsible for their transportation to and from the collection facility. Refusal to consent to
a pre-employment drug test will terminate further action towards employment with the City. No
prospective CDL employee shall be permitted to perform safety-sensitive functions for the City until and
unless the City has received a pre-employment controlled substances test result from the MRO or TPA
indicating a verified negative test result for the employee. A controlled substance test may not be
required if the employee has participated in a drug testing program that meets the DOT Regulations
within the previous thirty (30) days and all other exception requirements as set forth in the DOT
Regulations are satisfied.
14.120. Post-Accident Testing.
(a)

Alcohol Testing.

(1)
As soon as practicable following an occurrence involving a commercial motor
vehicle operating on a public road in commerce, each surviving CDL employee shall be tested for
alcohol under the following circumstances:
(A)
The CDL employee was performing safety-sensitive functions with
respect to the vehicle and the accident involved the loss of human life; or
(B)
The CDL employee received a citation within eight (8) hours of the
occurrence under State or local law for a moving traffic violation arising from the accident
and the accident involved bodily injury to any person who, as a result of the injury,
immediately received medical treatment away from the scene of the accident, or one or
more motor vehicles incurred disabling damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene by a tow truck or other motor
vehicle.
(2)
If an alcohol test required by this Section is not administered within two (2) hours
following the accident, the City shall prepare and maintain on file a record stating the reasons the
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test was not promptly administered. If an alcohol test required by this Section is not administered
within eight (8) hours following the accident, the City shall cease attempts to administer the test
and shall prepare and maintain on file a record stating the reasons the test was not promptly
administered. Such records shall be submitted to the FMCSA, upon request.
(b)

Controlled Substances Testing.

(1)
As soon as practicable following an occurrence involving a commercial motor
vehicle operating on a public road in commerce, each surviving CDL employee shall be tested for
controlled substances under the following circumstances:
(A)
The CDL employee was performing safety-sensitive functions with
respect to the vehicle and the accident involved the loss of human life; or
(B)
The CDL employee received a citation within thirty-two (32) hours of the
occurrence under State or local law for a moving traffic violation arising from the accident
and the accident involved bodily injury to any person who, as a result of the injury,
immediately received medical treatment away from the scene of the accident, or one or
more motor vehicles incurred disabling damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene by a tow truck or other motor
vehicle.
(2)
If a controlled substances test required by this Section is not administered within
thirty-two (32) hours following the accident, the City shall cease attempts to administer the test
and shall prepare and maintain on file a record stating the reasons the test was not promptly
administered. Such records shall be submitted to the FMCSA, upon request.
(c)
Testing. An employee who is subject to post-accident testing shall remain readily
available for such testing or may be deemed by the City to have refused to submit to the testing. A driver
who is seriously injured and cannot be tested at the time of the accident should provide the necessary
authorization for obtaining hospital reports and other documents that would indicate whether there were
any drugs and/or alcohol in their system. Nothing in this Section shall be construed to require the delay
of necessary medical attention for injured people following an accident or to prohibit a driver from leaving
the scene of an accident for the period necessary to obtain assistance in responding to the accident, or to
obtain necessary emergency medical care.
(d)
Federal, State or Local Test Results. The results of a breath or blood test for the use of
alcohol or the results of a urine test for the use of controlled substances conducted by Federal, State, or
local law enforcement officials having independent authority to conduct such test shall be considered to
meet the requirements of this Section for post-accident testing, provided such tests conform to the
applicable Federal, State, and local alcohol or controlled substances testing requirements, as applicable,
and the results of such tests are obtained by the City.
(e)

Exceptions. Post-accident testing shall not apply to the following situations:
(1)

An occurrence involving only boarding or alighting from a stationary motor

(2)

An occurrence involving only the loading or unloading of cargo; or

vehicle; or
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(3)
An occurrence in the course of the operation of a passenger car or a
multipurpose passenger vehicle by an employer unless the motor vehicle is transporting
passengers for hire or hazardous materials of a type and quantity that require the motor vehicle to
be marked or placarded in accordance with 49 CFR 177.823.
(f)
Summary. The following table notes when a post-accident test is required to be
conducted in accordance with this Section:

Type of Accident
Human fatality

Citation Issued to Driver?
YES
NO

Must Test Be Performed?
YES
YES

Bodily injury with immediate
medical treatment away from
scene

YES
NO

YES
NO

Disabling damage to any motor
vehicle requiring tow away

YES
NO

YES
NO

14.130. Random Testing.
(a)
CDL Employees. Every CDL employee shall be required to submit to random alcohol
and controlled substances testing in accordance with the provisions of this Section. CDL employees
include, but are not limited to, the following positions:
(1)

Deputy Fire Chief

(2)

Fire Captain

(3)

Fire Engineer

(4)

Fire Fighter

(5)

Streets Superintendent

(6)

Water Superintendent

(7)

Environmental Superintendent
(8) Water Maintenance Crew Leader

(9)

Streets Maintenance Worker

(10)

Water Maintenance Worker

(11)

Environmental Maintenance Worker

(b)
Testing Percentage Rates. According to current FMCSA standards, random controlled
substances testing will be administered at a fifty (50) percent annualized rate and random alcohol testing
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will be conducted at a ten (10) percent annualized rate. This means that the total number of controlled
substances tests conducted during any twelve (12) month period will be equal to at least fifty (50) percent
of the total Syracuse City DOT testing pool, and the total number of alcohol tests conducted during any
twelve (12) month period will be equal to at least ten (10) percent of the total Syracuse City DOT testing
pool. These rates are set by FMCSA Administration and shall be subject to change based on any
increase or decrease in the Federally required testing rate.
(c)
Random Selection. Selection of CDL employees for random testing shall be made by a
scientifically valid method, such as a random number table or a computer-based random number,
generator that is matched with employee’s social security numbers, or other comparable identifying
numbers. Only covered CDL employees shall be included in the random testing pool. City CDL
employees may be part of a larger random testing pool of covered employees. Each CDL employee
selected for random testing under the selection process used shall have an equal chance of being testing
each time selections are made. Each CDL employee selected for random testing shall be tested during
the selection period. Selection for random testing will be done by the City’s third-party administrator in
order to ensure that selection is truly random and is uninfluenced by any personal characteristics,
behavior, or any other attribute.
(d)
Unannounced. Random testing conducted under this Section shall be unannounced.
The dates for administering the random tests shall be spread reasonably throughout the calendar year.
(e)
Testing. Each CDL employee notified of selection for random testing shall proceed to the
test site immediately; provided, if the employee is performing a safety-sensitive function other than driving
a motor vehicle, at the time of notification, the employee shall cease to perform safety-sensitive functions
and proceed to the testing site as soon as possible.
(f)
Performing Functions. A driver shall only be tested for alcohol while the driver is
performing safety-sensitive functions, just before the driver is to perform safety-sensitive functions, or just
after the driver has ceased performing such functions.
14.140. Reasonable Suspicion Testing.
(a)
Reasonable Suspicion. CDL employees shall be subject to alcohol and/or controlled
substances testing when the City has reasonable suspicion to believe that the employee has violated the
prohibitions of this policy. A determination of reasonable suspicion shall be based on specific,
contemporaneous, articulable observations concerning the appearance, behavior, speech, or body odors
of the employee. Observation for reasonable suspicion may also include indications of the chronic and
withdrawal effects of controlled substances.
(b)
Supervisor Training. The required observations for reasonable suspicion testing shall be
made by a supervisor or other City official who is trained in accordance with applicable DOT Regulations
regarding such testing. In an effort to ensure that supervisors are knowledgeable about the symptoms of
drug and/or alcohol use, training on symptom recognition will be held for all Syracuse City employees in
supervisory positions and only those persons who have attended the training will be qualified to require a
reasonable suspicion drug and/or alcohol test. Records regarding training attendance will be kept for a
minimum of three (3) years after the date of the training.
(c)
Documentation. A written record shall be made of the observations leading to an alcohol
and/or controlled substances reasonable suspicion test by the employee’s supervisor or the person
requesting the reasonable suspicion testing using the City’s “Observed Behavior-Reasonable Cause
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Record”. The form shall be signed by the supervisor or City official who made the observations. The
form shall be filled out and the record made within 24 hours of the observed behavior or before the results
of the test are released, whichever is earlier. The City strongly urges supervisors to complete the form
before the employee is required to submit to testing in order to properly document the circumstances
leading up to the testing referral.
(d)
Timing of Observations. Reasonable suspicion alcohol testing is authorized by this
Section only if the observations required in Subsection (a) are made during, just preceding, or just after
the period of the workday that the CDL employee is required to be in compliance with this policy. A CDL
employee may only be required to undergo reasonable suspicion testing while the employee is
performing safety-sensitive functions, just before the employee is to perform safety-sensitive functions, or
just after the employee has ceased performing such functions.
(e)
Timing for Testing. If an alcohol test required by this Section is not administered within
two (2) hours following the determination under paragraph (a) of this Section, the supervisor shall prepare
and maintain on file a record stating the reasons the alcohol test was not promptly administered. If an
alcohol test required by this section is not administered within eight (8) hours following the determination
under paragraph (a) of this Section, the supervisor shall cease attempts to administer an alcohol test and
shall State in the record the reasons for not promptly administering the test.
(f)
Transportation. In the event that reasonable suspicion drug and/or alcohol testing is
warranted, it is the responsibility of an agent of Syracuse City to transport the employee being tested to
and from the testing facility. In most cases, either the DER or the employee’s supervisor will be
responsible for transporting the employee.
(g)
Refusal to Submit. If an employee refuses to submit to reasonable suspicion drug and/or
alcohol test or attempt to leave any Syracuse City premises and is impaired, in the opinion of a trained
supervisor, to the extent that he/she would present a danger to either him/herself or others, local law
enforcement should be contacted immediately by the supervisor.
(h)
Prohibition. Notwithstanding the absence of a reasonable suspicion alcohol test under
this section, no driver shall report for duty or remain on duty requiring the performance of safety-sensitive
functions while the driver is under the influence of or impaired by alcohol, as shown by the behavioral,
speech, and performance indicators of alcohol misuse, nor shall an employer permit the driver to perform
or continue to perform safety-sensitive functions, until:
(1)
An alcohol test is administered and the driver's alcohol concentration
measures less than 0.02; or
(2)
Twenty-four (24) hours have elapsed following the determination under
Subsection (a) of this Section that there is reasonable suspicion to believe that the driver has
violated the prohibitions in this part concerning the use of alcohol.
(i)
Action. Except as provided in Subsection (h) of this Section, the City shall not take
any action under this part against a driver based solely on the driver's behavior and appearance, with
respect to alcohol use, in the absence of an alcohol test. This does not prohibit the City with independent
authority of this part from taking any action otherwise consistent with law.
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14.150. Return-to-Duty Testing.
Any Syracuse City CDL employee whose initial breath alcohol content is between 0.02 – 0.039
grams per 210 liters of breath will be subject to return-to-duty breath alcohol testing before being
permitted to return to work. The return-to-duty test must be completed not less than the equivalent of one
full shift and not more than twenty-four (24) hours after the initial breath alcohol test. Return-to-duty
breath alcohol testing will be conducted at the facility of the designated third-party administrator. Refusal
to submit to return-to-duty breath alcohol testing will be considered a positive test result and will subject
the employee to disciplinary action as set forth in this policy. The requirements for return-to-duty testing
shall comply with and be performed in accordance with 49 CFR 40, Subpart O.
14.160. Follow-Up Testing.
The requirements for follow-up testing shall comply with and be performed in accordance with 49
CFR 40, Subpart O.
14.170. Testing Procedures.
(a)
Collection. All sample collection for drugs and alcohol testing under this policy shall
comply with the procedures set forth in the DOT Regulations, including, but not limited to, 49 CFR 40, as
amended. A licensed medical facility will conduct all DOT drug and alcohol screening.
(b)

Samples. Alcohol testing will typically be done with an evidentiary breath testing device.

(c)
Inadequate Samples. In the case of urine-based drug testing, a prospective employee
who fails to provide an adequate quantity of urine for testing according to the third party’s guidelines will
no longer be considered for employment. If an employee fails to provide an adequate quantity of urine,
the third-party administrator will notify the MRO to determine pertinent information concerning whether or
not the individual’s inability to provide a specimen is genuine or constitutes a refusal to test. Upon
completion of the examination, the MRO will report their conclusions to the Syracuse City DER in writing.
If the City or the collector has reasonable cause to believe that the donor of the sample has tampered
with their sample, a new sample will be immediately collected.
(d)
Testing. Sample drug testing shall conform to scientifically accepted analytical methods
and procedures and shall be conducted in accordance with applicable DOT Regulations. All drug tests
will use a screening test (typically an immunoassay test) and confirmation test by gas
chromatography/mass spectrometry if the screening test is positive. Prospective and current DOT
employees have the option of requesting a split-sample test. The City has designated IHC as the City’s
third-party administrator to assist in setting up and administering the drug and alcohol testing program set
forth herein.
(e)
Dilute Specimens. Specimens which the laboratory reports as dilute, meaning specific
gravity less than 1.003 and creatinine levels less than 20 mg/dL, may be considered invalid and the
employee/applicant will be required to give a second specimen. The second specimen will be considered
the final result.
(f)
Invalid Specimens. If Syracuse City receives a test result that is determined to be invalid,
the employee will be immediately retested. The employee will be given no notification of the need to
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retest. No action will be taken regarding the first test result and the results of the second test will be
considered final. A second “invalid” test result will be treated as a positive test result.
(g)
Time. Any drug or alcohol testing required by the City under this policy shall occur during
or immediately after the regular work period for current employees and shall be deemed work time for
purposes of compensation and benefits for current employees.
(h)
Costs. Except as otherwise provided, the City shall pay all costs of sample collection and
testing required herein, including the cost of transporting current employees to the testing site if the
testing is conducted at a place other than the work site.
(i)
Disclaimer. A physician/patient relationship is not created between a prospective or
current employee and the City or any person performing the test, solely by this policy and the procedures
set forth herein.
14.180.

Results.

(a)
MRO. According to Federal regulations, all drug test results, will be referred to an
MRO to verify the test result. In the case of a positive, adulterated, substituted, or invalid test result, the
employee or prospective employee shall be so advised by the MRO by telephone on a confidential basis
prior to the reporting of the results to the designated employer representative. The employee shall have
the right to discuss and explain the results, including the right to advise the MRO of any prescription or
over-the-counter medication or other substance consumed which may have affected the results of the
test. The MRO shall also review the chain-of-custody documentation to ensure compliance with normal
chain-of-custody procedures. If the MRO can verify a legitimate explanation, the MRO would then
reverse the test result to negative and report it as negative to the employer. The MRO can report a nonnegative test to the employer, without interviewing the employee/applicant, if: (1) an individual has
expressly declined the opportunity to discuss the test result with the MRO; (2) the employer has
successfully made and documented a contact with the employee and instructed the employee to contact
the MRO and more than 72 hours have passed since the time the employer contacted the employee; or
(3) if neither the employer nor MRO, after making and documenting all reasonable efforts, has been able
to contact the employee within ten (10) days of the date on which the MRO receives the confirmed test
result from the laboratory. No MRO review will be done on positive breath or blood alcohol tests.
(b)
DER Contact. If the MRO has been unable to contact an employee who has
submitted a specimen under this policy, the DER shall make reasonable efforts to contact and request
such employee, regardless of employment status, to contact and discuss the results of the controlled
substances test with the MRO. The DER shall immediately notify the MRO that the employee has been
notified to contact the MRO within 72 hours.
(c)
Confirmation. Before the results of any test required herein may be used as a basis for
action by the City, the positive test result shall be verified or confirmed using an acceptable and reliable
analytical method.
(d)
Contesting. All verified non-negative samples will be kept in frozen storage at the
laboratory for a minimum of one (1) year. If an employee or applicant believes the laboratory analysis is
in error, they will have 72 hours from when first notified of the test result to request the re-analysis of the
original specimen that was verified as positive, adulterated, or substituted. The urine sample must be
independently re-analyzed by gas chromatography/mass spectrometry at a second SAMHSA-certified
laboratory at the expense of the employee/applicant. If the re-analysis is negative, an employee shall be
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allowed to return to work immediately, shall be compensated for time lost, and shall be reimbursed for the
cost of split specimen testing. Retesting will be on the original specimen and must be performed by a
SAMHSA-certified laboratory.
(e)
Notification. The City shall notify prospective employees of the results of a preemployment controlled substances test conducted under this policy, if the prospective employee requests
such results within 60 calendar days of being notified of the disposition of the employment application.
The City shall notify an employee of the results of random, reasonable suspicion and post-accident tests
for controlled substances conducted under this policy if the test results are verified positive. The City shall
also inform the employee which controlled substance or substances were verified as positive.
14.190. DOT Required Action.
Pursuant to 49 CFR 40.23, the City is required to take the following action under the
circumstances described:
(a)
As an employer who receives a verified positive drug test result, you must
immediately remove the employee involved from performing safety-sensitive functions. You must take this
action upon receiving the initial report of the verified positive test result. Do not wait to receive the written
report or the result of a split specimen test.
(b)
As an employer who receives a verified adulterated or substituted drug test result,
you must consider this a refusal to test and immediately remove the employee involved from performing
safety-sensitive functions. You must take this action on receiving the initial report of the verified
adulterated or substituted test result. Do not wait to receive the written report or the result of a split
specimen test.
(c)
As an employer who receives an alcohol test result of 0.04 or higher, you must
immediately remove the employee involved from performing safety-sensitive functions. If you receive an
alcohol test result of 0.02-0.039, you must temporarily remove the employee involved from performing
safety-sensitive functions, as provided in applicable DOT agency regulations. Do not wait to receive the
written report of the result of the test.
(d)
As an employer, when an employee has a verified positive, adulterated, or
substituted test result, or has otherwise violated a DOT agency drug and alcohol regulation, you must not
return the employee to the performance of safety-sensitive functions until or unless the employee
successfully completes the return-to-duty process of Subpart O of this part.
(e)
As an employer who receives a drug test result indicating that the employee's
specimen was dilute, take action as provided in Sec. 40.197.
(f)
As an employer who receives a drug test result indicating that the employee's
specimen was invalid and that a second collection must take place under direct observation:
(1) You must immediately direct the employee to provide a new specimen under direct
observation.
(2) You must not attach consequences to the finding that the test was invalid other than
collecting a new specimen under direct observation.
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(3) You must not give any advance notice of this test requirement to the employee.
(4) You must instruct the collector to note on the CCF the same reason (e.g. random
test, post-accident test) as for the original collection.
(g)
As an employer who receives a cancelled test result when a negative result is
required (e.g., pre-employment, return-to-duty, or follow-up test), you must direct the employee to provide
another specimen immediately.
(h)
As an employer, you may also be required to take additional actions required by
DOT agency regulations (e.g., FAA rules require some positive drug tests to be reported to the Federal
Air Surgeon).
(i)
As an employer, you must not alter a drug or alcohol test result transmitted to you by
an MRO, BAT, or C/TPA.
14.200.

Removal from Safety-Sensitive Functions.

(a)
Removal from Safety-Sensitive Functions. Except as provided in the DOT
Regulations, no CDL employee shall perform safety-sensitive functions, including driving a commercial
motor vehicle, if the employee has engaged in conduct prohibited by Section 12.050 or an alcohol or
controlled substances rule set forth in the DOT Regulations. The City shall not permit any CDL employee
to perform safety-sensitive functions, including driving a commercial motor vehicle, if the City has
determined that the employee has violated this Section. Employees found to have violated the provisions
of Section 12.050 shall be removed immediately from safety-sensitive functions in accordance with this
policy and the provisions of 49 CFR 40, Subpart O, as amended. As provided in the DOT Regulations,
the City may not remove an employee from the performance of safety-sensitive functions based solely on
a report from the laboratory of a confirmed positive test for controlled substances, an adulterated test, or
a substituted test, before the MRO has completed verification of the test (also known as “standing down”).
(b)
Required Evaluation and Testing. No CDL employee who has engaged in conduct
prohibited by Section 12.050 shall perform safety-sensitive functions, including driving a commercial
motor vehicle, unless the employee has met the requirements of 49 CFR 40, Subpart O, regarding
required evaluation and testing. The City shall not permit any CDL employee who has engaged in
conduct prohibited by Section 12.050 to perform safety-sensitive functions, including driving a commercial
motor vehicle, unless the employee has met the requirements of 49 CFR 40, Subpart O, regarding
required evaluation and testing.
(c)
Alcohol-Related Conduct. No CDL employee tested under the provisions of this
policy who is found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall perform or
continue to perform safety-sensitive functions, including driving a commercial motor vehicle, nor shall the
City permit the driver to perform or continue to perform safety-sensitive functions, until the start of the
employee's next regularly scheduled duty period, but not less than 24 hours following administration of
the test. Except as provided herein, the City shall take any action under this part against an employee
based solely on test results showing an alcohol concentration less than 0.04. This does not prohibit the
City with authority independent of this Subsection from taking any action otherwise consistent with law.
14.210.

Additional Action.
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(a)
Discipline. In an effort to ensure a drug-free workplace, Syracuse City is committed to a
zero-tolerance drug and/or alcohol policy for all DOT employees. This means that refusal to test, an
MRO-verified positive, adulterated, or substituted drug test, or a positive alcohol (greater than 0.04 grams
per 210 liters of breath) test result, as reported by the third party administrator and/or MRO to the
Syracuse City DER, for any of the drug and/or alcohol testing programs listed above will result in the
disciplinary action against the employee, up to and including termination. Additional grounds for
disciplinary action may include failure to fully comply with collection procedures and reasonable collector
requests. All disciplinary action will be handled in accordance with the disciplinary procedures set forth in
these Policies and Procedures, as applicable.
(b)
Refusal to Hire. A prospective employee/applicant who has a positive or non-negative
drug test result or refuses to submit to a drug test will not be further considered for employment.
(c)
Alcohol Content. It is against Syracuse City policy for any DOT employee whose breath
alcohol content is between 0.02 – 0.039 grams per 210 liters of breath to operate any vehicle. An
employee with a breath alcohol content of 0.02 – 0.039 will be removed from duty for one shift or 24
hours, whichever is longer. No adverse employment action will be taken on the basis of initial breath
alcohol test results in the range of 0.02 – 0.039. Upon return to work the employee must have breath
alcohol content less than 0.02 grams per 210 liters of breath. Failure to meet these standards on a
follow-up breath alcohol screen will result in disciplinary action up to and including termination.
(d)
Referral. Any DOT employee who has a positive drug and/or alcohol test result will be
immediately referred by the Syracuse City DER to the Employee Assistance Program (EAP), a licensed
substance abuse counselor (LSAC), or substance abuse professional (SAP). The expenses associated
with an initial, evaluative consultation with the LSAC or SAP will be paid for by Syracuse City. Additional
services beyond an initial evaluation provided to the employee by the LSAC or SAP will be at the expense
of the employee.
14.220.

Records.

(a) Maintain. The City shall maintain records regarding alcohol and controlled substances
testing in accordance with DOT Regulations, including, but not limited to, 49 CFR 382.401, as amended.
(b) Controlled Access. All alcohol and controlled substances testing records shall be
maintained in a secure location with controlled access as more particularly set forth in Section 12.200.
(c)
FMCSA Access. All records required by this policy shall be maintained in accordance
with 49 CFR 390.31 and must be made available for inspection at the City offices within 2 business days
after a request have been made by an authorized representative of the Federal Motor Carrier Safety
Administration.
(d)
Employee Access. A CDL employee is entitled, upon written request, to obtain
copies of any records pertaining to the employee’s use of alcohol or controlled substances, including any
records pertaining to his or her alcohol or controlled substances tests. The City shall promptly provide the
records requested by the employee. Access to the employee’s own records shall not be contingent upon
payment for records other than those specifically requested.
(e)
Subsequent Employers. Records shall be made available to a subsequent employer
upon receipt of a written request from the employee. Disclosure by the subsequent employer is permitted
only as expressly authorized by the terms of the employee's request.
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(f)
Identified Persons. The City shall release information regarding an employee’s
records as directed by the specific written consent of the employee authorizing release of the information
to an identified person. Release of such information by the person receiving the information is permitted
only in accordance with the terms of the employee's specific written consent as outlined in 49 CFR
40.321(b), as amended.
14.230.

Confidentiality.

The use and disposition of all drug and alcohol testing results and records shall be considered
confidential and are subject to the limitations of the Utah Government Records Access and Management
Act and the Americans with Disabilities Act. In an effort to ensure that all drug and/or alcohol test results
remain confidential, the TPA and/or MRO for the Syracuse City drug testing program are only authorized
to release test results to the Syracuse City DER. After being received by Syracuse City, all drug and
alcohol test results will be stored in confidential employee files (established for all Syracuse City
employees) and will remain confidential to the extent required or allowed by law. The DER will determine
which person(s) within the City have a need to know which test results. Test and other records will be
maintained in a secure manner so that disclosure of confidential and/or medical information to
unauthorized persons does not occur. Test results may be released in legal proceedings where the
employee raises the issue of drug test (i.e. unemployment hearing, wrongful termination, etc.).
14.240.

Notification of Conviction

Any investigation by law enforcement or conviction for controlled substance or alcohol activity
may be cause for dismissal from employment. Failure of an employee to report any conviction for illegal
drug use or alcohol misuse to their supervisor and/or the Syracuse City DER within five (5) days of
conviction may result in disciplinary action up to and including termination.
14.250.

Americans with Disabilities Act (ADA).

Alcoholism is considered a disability under the ADA. Syracuse City will make reasonable
accommodations for current employees who suffer from alcoholism, including encouraging an employee
to participate in rehabilitation programs. However, Syracuse City will hold an alcoholic employee to the
same performance standards as other employees and will discipline an employee, up to an including
termination, if the employee’s alcohol use adversely affects the employee’s job performance or is
considered to be a safety hazard. An employee or prospective employee whose controlled substance or
alcohol (except as modified by the ADA) tests are confirmed and verified positive in accordance with the
provisions of this program shall not, by reason of those results alone, be defined as a person with a
“handicap” or “disability” for the purposes of Utah Code Annotated Chapter 35, Title 34 (Utah AntiDiscriminatory Act) or the Federal Americans with Disabilities Act.
14.260.

Amendments.

Syracuse City reserves the right to interpret, modify, and/or revise this policy in whole or in part.
Nothing in this policy is to be construed as an employment contract nor does this alter an employee’s
employment status with the City. This policy will be amended from time to time to comply with changes in
Federal and State laws. This policy is a general summary of Syracuse City’s Department of
Transportation (DOT) Drug-Free Workplace policy. If there is any question or conflict between what is
said in the policy and the language in the DOT regulations as codified in 49 CFR parts 40 and 382, the
DOT regulations will prevail.
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CHAPTER 15
EMPLOYEE TESTING AND EVALUATION
15.010. Background Investigations.
15.020. Medical Examinations.
15.030. Driving Record Evaluations.

15.010. Background Investigations.
(a)
Purpose. Utah law allows for criminal and sex offender history background investigations
for employees and volunteers who: (1) provide services to children or vulnerable adults; (2) have fiduciary
trust over money; (3) who care for, have custody of, or control of children; or (4) when necessary to
safeguard national security. Due to the various types of employment positions within Syracuse City and
the numerous contacts employees have with our citizens and customers, which span the entire age
spectrum and include various security issues, it is Syracuse City’s policy that all new employees will be
subject to a background investigation prior to hiring. Volunteers working in public safety and recreation
departments will be subject to a background investigation as a condition of and prior to being authorized
to perform volunteer services for the City. In addition, employees and volunteers working in the public
safety and recreation departments will be subject to annual criminal and sex offender investigations. The
purpose of the background investigation is to verify credentials, to ensure that each person hired by
Syracuse City is an appropriate fit for both Syracuse City and the position being offered, and to ensure
that Syracuse City continues to employ individuals who do not pose a threat to those with whom they
work.
(b)
Scope. This policy applies to all prospective employees and volunteers of Syracuse City
who are over eighteen (18) years of age. Successful completion of the background investigation process
is a condition of employment for any position with the City and for volunteer service involving public safety
and recreation departments as more particularly provided herein. A prospective employee who fails to
meet the standards outlined below will not be considered for employment or volunteer service.
(c)
Pre-Employment Checks. Syracuse City will conduct a pre-employment background
investigation on all prospective employees and applicable volunteers over the age of eighteen (18). The
information verified will depend on the type of position being offered. All pre-employment background
investigations may include a social security trace, basic employment and education verification, and a
county criminal history search.
(d)
DOT Employees. In the case of prospective DOT employees, employment verification
will include information regarding DOT drug and/or alcohol tests conducted by previous employers in
accordance with applicable DOT regulations. A DOT background investigation will also include
verification of the prospective employee’s driving record in accordance with applicable policies.
(e)
Public Safety Employees. Background investigations conducted on prospective public
safety employees, including applicants for both the fire and police departments, will include an extended
employment verification including information pertaining to the prospective employee’s previous job
responsibilities, disciplinary actions, performance, awards and/or certifications.
(f)
Promotions. Background investigations will be conducted on employees who are
promoted to a position that will require more responsibility in finances and/or safety sensitive duties.
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(g)
Annual Background Investigations. Employees and volunteers who are over the age of
eighteen (18) and are working in the public safety, community development and parks & recreation
departments in positions listed in below shall be subject to an annual background investigation to gather
information pertaining to any criminal or sexually based convictions that may have occurred since hire or
since the date of the last annual background investigation. Because criminal convictions can relate to the
performance of job-related duties, the primary purpose of all annual background investigations conducted
for employees and volunteers working in the public safety and recreation departments is to ensure that
Syracuse City employees and volunteers who, in the course of their regular duties, may be required to
enter citizen’s homes or work with minors are held to the highest legal standards. If an annual
background investigation conducted on a current Syracuse City employee or volunteer indicates that an
employee or volunteer has been convicted of a criminal and/or sexual offense as listed in Subsection (h),
that individual shall be subject to disciplinary action up to and including termination or ineligibility for
volunteer service.
•

Community Development
o Code Enforcement Officer

•

Fire Department:
o Fire Chief
o Deputy Fire Chief
o Fire Marshal
o Fire Captain
o Fire Engineer
o Fire Fighter
o Any Fire Department Volunteers

•

Police Department:
o Police Chief
o Assistant Police Chief
o Police Lieutenant
o Police Sergeant
o Police Officer
o Crossing Guard
o Any Police Department Volunteers

•

Parks & Recreation Department
o Parks & Recreation Director
o Assistant Parks & Recreation Director
o Recreation Manager
o Recreation Program Coordinator
o Parks Maintenance Crew Leader
o Site Supervisor
o Parks Maintenance Worker
o Any Recreation Department Volunteers

(h)
Procedures. In all cases, the individual being required to submit to a background
investigation will be required to sign a waiver allowing the designated third party to obtain the requested
information. This waiver, along with personal information about the prospective applicant or volunteer or
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the current employee or volunteer and their previous education and employment (if applicable), will be
forwarded to the City’s designated third-party administrator. Background investigations required by
Syracuse City will be paid for by Syracuse City and will be conducted in accordance with all Federal and
State regulations relative to background investigations.
(i)
Results. The primary purpose of all pre-employment and volunteer service background
investigations is to verify the information provided by the applicant or volunteer, to ensure that each
person hired by or authorized to provide volunteer services for the City is an appropriate fit for both
Syracuse City and the position being offered, and to ensure that the City continues to employ or permit
volunteer services by individuals who do not pose a threat to those with whom they work or provide
services.
(1)
Any discrepancy between information provided by the applicant and information
obtained through the pre-employment or volunteer service background investigation process will
be considered falsification and may end an applicant’s consideration for employment.
(2)
If a pre-employment or volunteer service background investigation conducted on
a prospective employee or volunteer has any of the following discrepancies or criminal history,
that individual will not be considered for employment or volunteer service. This list is meant to
illustrate possible reasons for denial of employment or volunteer service related to the results of a
pre-employment or volunteer service background investigation and should not be construed as an
exhaustive list of possible reasons for denial of employment or volunteer service. Any other
information obtained from the background investigation process may result in the denial of
employment or volunteer service.
(A)
applicable);

Inability to verify and/or authenticate a provided social security number (if

(B)
Inability to verify that educational levels provided match the educational
requirements of the position being offered (if applicable);
(C)
disability;

Any conviction for any crime against minors, seniors, or persons with a

(D)

Any felony conviction involving violence;

(E)

Any sexual offense conviction;

(F)
A felony conviction for driving under the influence of alcohol/drugs (DUI)
or other drug or alcohol related driving offense within the past ten (10) years;
(3)
If a pre-employment or volunteer service background investigation conducted on
a prospective employee or volunteer has any of the following discrepancies or criminal history, that
individual may or may not be considered for employment or volunteer services and will be evaluated on a
case by case basis. This list is meant to illustrate possible reasons for denial of employment or volunteer
service. Any other information obtained from the background investigation process may result in the
denial of employment or volunteer service.
(A)
A misdemeanor conviction for driving under the influence of
alcohol/drugs (DUI) or other drug or alcohol related driving offense within the past ten
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(10) years;
(B)
Any criminal conviction within the last seven (7) years that is related to
violence, drugs and/or alcohol, or the commission of which, in the City’s opinion, is
indicative of conduct or character inconsistent with that of those entrusted to perform
public service, or until such convictions are eligible for expungement, whichever is longer.
(j)
Confidentiality. In an effort to ensure that all background investigation results remain
confidential, the third-party administrator for the Syracuse City background investigation program is only
authorized to release results to the Syracuse City Designated Employee Representative (DER). The
City’s DER is the Human Resources Specialist. After being received by Syracuse City, all background
investigation results will be stored in confidential employee files (established for all Syracuse City
employees) or, in the case of applicants for whom employment was denied, with the prospective
employee’s employment application. All information obtained through the background investigation
process will remain confidential to the extent required or allowed by law. The DER will determine which
person(s) within the City have a need to know the results of the background investigation process.
(k)
Maintenance and Release. Background investigation results and other records will be
maintained in a secure manner so that disclosure of confidential and/or medical information to
unauthorized persons does not occur. Background investigation results may be released in legal
proceedings (i.e. unemployment hearing, wrongful termination, etc.). Results can be released to persons
representing Syracuse City (i.e. attorneys, workers compensation insurance adjuster, etc.). Employees,
former employees, and prospective employees, can request copies of their background investigation
results by making a written request to the Syracuse City DER.
15.020. Medical Examinations.
Applicants who have received a contingent offer of employment and current employees may be
required, as legally appropriate and as permitted under the Americans with Disabilities Act, to submit to
medical examinations. An applicant who has received a contingent job offer may be required to undergo
a medical examination to demonstrate ability to safely perform the essential functions of the position for
which the employee is being hired. Employment offers are contingent upon satisfactory completion of
such examinations. As a condition of continued employment, employees may be required to undergo
periodic job-related medical examinations in accordance with applicable legal restrictions and
requirements. All medical examinations required by the City shall be paid for by the City in accordance
with Utah Code Ann. ' 34-33-1, as amended. All records regarding medical examinations of applicants
and employees shall be maintained as classified in accordance with the Utah Government Records
Access and Management Act, as set forth in Utah Code Ann. ' 63-2-101, et seq., as amended.
15.030. Driving Record Evaluations.
Any prospective employee or volunteer who may be required to operate a City-owned vehicle or
personal vehicle on City business shall be required to submit to a pre-employment driving record
evaluation. Pre-employment driving record evaluations shall be conducted with the written consent of the
prospective employee. Failure to consent to a driving record evaluation, when required, will preclude
employment with the City. Driving record evaluations will be conducted using the information available
through the Utah Driver’s License Division. If the applicant does not currently have a Utah driver’s
license, the driving record evaluation will be conducted using the information available through the City’s
Background Investigation system.
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As part of the driver qualification process all drivers or potential drivers’ Motor Vehicle Record (MVR) will
be screened and monitored on an ongoing basis to ensure the standard is met and maintained. Drivers
will be qualified as “Acceptable” or “Borderline”. Drivers qualified as “Borderline” may be authorized to
drive on a probationary basis as determined by the City Manager. Drivers or potential drivers whose
record does not meet the driver qualification standard and is deemed “Unacceptable” will not be allowed
to operate any City vehicle or personal vehicle while engaged in City business and may be subject to
disciplinary action up to and including termination or may not be considered eligible for employment with
the City.
All drivers must possess a valid Driver License. Required endorsements, if applicable, must also be
maintained. The driver qualification evaluation will be based on the driver’s MVR and may also take into
account work related motor vehicle incidents, whether or not the incident has been recorded on the
driver’s MVR. All violations recorded on the MVR within the last 5 years, whether they occurred on the job
or not, are included in the driver qualification evaluation.
“Acceptable” or “Borderline” qualification will be determined using the following point system. Any number
of violations or accidents in excess of the “Borderline” criteria constitutes a failure to meet the driver
qualification standard.
0-2 Points = Acceptable
3-4 Points = Borderline
5+ Points = Unacceptable
1 point per moving violations
1 point per at-fault accidents
3 points per DUI or DWI within the last two to five (2-5) years
3 points per careless, reckless, distracted, or impaired driving conviction
5 points per DUI or DWI within the last twenty-four (24) months
5 points per conviction for failure to stop or report an accident, making a false accident report, attempting
to allude a law enforcement officer, or any other conviction determined by the City Manager.
A single major violation recorded on the MVR, or resulting from a work-related incident, may be deemed
“Unacceptable” will not be allowed to operate any City vehicle or personal vehicle while engaged in City
business and may be subject to disciplinary action up to and including termination or may not be
considered eligible for employment with the City. Major violations include, but are not limited to:
• DUI or DWI in the previous twenty-four (24) months, or
• Failure to stop and/or report an accident, or
• Making a false accident report, or
• Attempting to elude a law enforcement officer, or
• Others as determined by the City Manager
It is the duty of the employee to notify his or her supervisor immediately if his or her driver’s license has
expired, has been suspended or revoked, or if the employee has committed driving under the influence
(DUI) or other alcohol or drug related driving offense.
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CHAPTER 16
WORKPLACE SAFETY
16.010. General Policy.
16.020. Occupational Safety and Health Act.
16.030. Safe Environment.
16.040. Inspection of Workplace.
16.050. Safety Rules.
16.060. Use of Equipment and Tools.
16.070. Confined Space Entry.
16.080. Hazardous Communication.
16.090. Hazardous Energy Control (Lockout/Tagout).
16.100. Fire Safety & Evacuation Plan.
16.11000. Department Specific Safety.
16.12010. Accidents/Incidents & Work-Related Injuries.
16.13020. Worker’s Compensation.
16.14030. Bringing Children to Work.
16.15040. Exposure to Blood-borne Pathogens.
16.16050. Safety Incentive Program.

16.010.

General Policy.

Syracuse City strives to provide a healthy and safe working environment. Safety is largely the
use of good judgment and careful work habits. If an employee is unsure how to perform a task safely, he
or she should ask his or her supervisor or department head for the correct method or procedure. Failure
to follow City safety rules as set forth in this Chapter or any other unsafe conduct constitutes misconduct
and shall be subject to disciplinary action, up to and including termination.
16.020.

Occupational Safety and Health Act.

(a)
Compliance. It is the intent of the City to comply with all applicable rules and regulations
pertaining to the Occupational Safety and Health Act (“OSHA”) as established under Federal Law and
Utah State Law. No job is so important and no service so urgent that time cannot be taken to perform
work safely. Syracuse City will post all required OSHA notices in conspicuous places (such as employee
bulletin boards or where similar notices are usually posted). Additional information relative to OSHA
requirements and safety standards can be obtained from the Human Resources Specialist or applicable
State or Federal agency.
(b)
Inspections. If an OSHA inspector arrives on the job site, an employee should
immediately notify the Human Resources Specialist and City Manager and refer the inspector to such
personnel for any questions or inspections. If the inspection was due to an employee complaint, the
Human Resources Specialist should request a copy of the complaint. This will help Syracuse City correct
any safety problems. Under no circumstances should the information received on an employee complaint
be used for disciplinary action toward an employee as this type of action is prohibited by law.
16.030. Safe Environment.
It is the policy of Syracuse City to maintain a work environment which is free from any
recognizable hazard that is likely to cause death or serious injury to any employee. It is the City’s policy
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to maintain a safe work environment through planning, training, and open communication with all
employees regarding safety matters. Each employee is required to comply with OSHA orders, rules, and
regulations and all safety provisions of these Policies and Procedures.
It is the employee’s responsibility to become familiar with their department specific safety policy and
procedures.
16.040. Inspection of Workplace.
In accordance with law, the City Manager and applicable Department Heads should inspect or
designate a competent person or persons to inspect the workplace frequently for unsafe conditions and
practices or defective equipment and materials. Where such conditions are found, appropriate action
should be taken to correct such conditions immediately. The City Manager, or designee, shall enforce
safety regulations and issue such rules as may be necessary to safeguard the health and lives of
employees and the public.
16.050.

Safety Rules.

Each Department may prepare additional safety rules applicable to the specific nature of work
in such Department; provided, such rules are not in conflict with the rules listed below. Employees shall
comply with all Department rules and regulations and the following general safety rules applicable to all
Departments.
(a)
Proper licensing, training and extreme caution are required by all employees operating
any type of power equipment.
(b)
Employees shall use all necessary personal and mechanical safety equipment
appropriate to the job, such as safety glasses, gloves, toe guards, back supports, and hard hats, if
required or appropriate for the work performed.
(c)
Employees shall avoid wearing loose clothing and jewelry while working on or near
equipment and machines. Long hair shall be properly secured.
(d)
All accidents shall be reported immediately to the supervisor or department head in
accordance with these Policies and Procedures.
(e)
Employees’s shall immediately cease using and report any defective equipment to the
employee’s department head or the Human Resources Specialist.
(f)
Employees shall not operate equipment or use tools for which licensing and training has
not been received.
(g)
In all work situations, safeguards required by State and Federal Safety Orders shall be
provided and utilized.
(h)
Due to the potential risk of serious injury or death, employees are prohibited from
entertaining or caring for guests or family members while on-duty or in or around the workplace.
Employees should use extreme caution and care when working in inherently dangerous work areas
including, but are not limited to:
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(1)

Road repair;

(2)

Construction areas;

(3)

Vehicle maintenance areas;

(4)

Swimming pools; and

(5)

Animal control.

(i)
Employees shall promptly report any hazardous or dangerous condition in the workplace
to their supervisor.
16.060. Use of Equipment and Tools.
(a)
The use of Syracuse City equipment or tools for private purposes is strictly prohibited
unless otherwise specifically provided herein.
(b)
Employees shall be required to attend training provided by the City, including an
explanation of job hazards, safety procedures and training on all equipment, tools, etc., necessary for the
accomplishment of the employee’s job. Employees may attend additional training as approved by the
City.
(c)
A commercial driver’s license (CDL) is required for operators of commercial motor
vehicles in accordance with applicable Federal laws and regulations. No individual shall be allowed to
operate such vehicles unless a current commercial driver’s license is in his or her possession in
accordance with applicable Federal laws and regulations. Employees must renew their commercial
driver’s license as required by applicable Federal laws and regulations. CDL employees shall also be
subject to drug and alcohol testing and ongoing driver’s license evaluations as more particularly provided
in these Policies and Procedures.
16.070.

Confined Space Entry.

Syracuse City has a written confined space entry policy for situations and work conditions
requiring confined space entry in accordance with applicable Federal laws and regulations. This is part of
the Syracuse City Safety Handbook. All employees who work or may potentially work in or near a
confined space shall comply with the requirements stated in the Safety Handbook related with confined
space.
164.080. Hazardous Communication.
Syracuse City has a written Hazardous Communication policy in compliance with Utah’s Rightto-understand law as well as the Globally Harmonized System of classification and labeling of chemicals.
All employees shall comply with the requirements stated in the Safety Handbook related with hazardous
communication.
16.090.

Hazardous Energy Control (Lockout/Tagout).

Syracuse City has a written Hazardous Energy Control policy in compliance with the OSHAmandated requirements for controlling hazardous energy sources at Syracuse City during the servicing,
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testing, and/or maintenance of machines and energized equipment. This policy details the locking-out and
tagging-out of hazardous energy sources in order to protect the safety and health of maintenance workers
and employees. Workers and employees could be injured or killed in the event of the unexpected start-up
of machines or equipment or during the release of stored energy. All employees shall comply with the
requirements stated in the Safety Handbook related with hazardous energy control.
16.100.

Fire Safety & Evacuation Plan.

Each Syracuse City Facility has a fire alarm system that will be utilized to notify the occupants
of a fire emergency. The fire alarm contains manual hand pulls and smoke detectors to initiate an alarm.
When the alarm sounds a 3-pulse audible sound accompanied by strobe lights will notify occupants of an
alarm. 9-1-1 must be contacted to ensure the fire has been reported. Each Department Head is required
to designate an emergency assembly point for their department and shall notify all employees in their
department, the Human Resource Manager and the City Manager of such location.
If you discover a fire:
a)
b)
c)
d)
e)
f)

Sound the fire alarm by pulling the closest manual hand pull
Verbally notify those around you of a fire as you move towards the exit.
Isolate the fire by closing doors as you exit the building.
When capable, help the residents and others evacuate the building
Evacuate the building and call 9-1-1 to report the fire as soon as plausible
Report to the emergency assembly point that has been designated by your Department Head.

If you hear or see the fire alarm, evacuate the building and call 9-1-1.
Syracuse City will have emergency evacuation drills on occasion. The drills will be posted and
noticed for employees and residents to be made aware of the drill. It is mandatory that all occupants and
employees participate. Upon completion of the drill, the Department Head will notify employees and
residents when they may re-enter the building. Employees shall notify their Department Head of flaws in
the drill. Department Heads will be responsible for ensuring changes to the plan are revised when
needed. Department heads will also be responsible for ensuring new employees are notified of the
emergency evacuation plan and the assembly point for their department.

16.11000. Department Specific Safety.
Other safety policies that are specific to duties performed in a department are also included in
the Safety Handbook. These may include fall protection, forklift operation, etc. Additional safety measures
may be in the form of Standard Operating Procedures (SOP) or Standard Operation Guidelines (SOG) for
each department specifically. SOPs/SOGs are not considered a part of the Safety Handbook, but
employees in that department are expected to know and understand all safety policies, practices,
operations, and guidelines for the duties that they are required to perform.
16.12010. Accidents/Incidents & Work-Related Injuries.
(a)
Initial Reporting. To the extent circumstances permit, employees who are injured, no
matter how minor, or involved in a post-accident/incident while on-duty in connection with employment, or
in connection with Syracuse City vehicles must immediately notify their supervisor or department head of
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the injury/incident. The supervisor or department head should ensure prompt and qualified medical
attention is provided for the employee. The supervisor or department head should notify the Human
Resources Specialist as soon as possible of the reported injury/incident.
(b)
Medical Attention. To the extent circumstances permit, an employee who sustains a
work-related injury shall be driven by the supervisor, another employee or emergency personnel to one of
the following medical facilities for any necessary medical attention:
(1) Layton WorkMed (during business hours 8AM-5PM) and drug and alcohol
screening must be done; or
(2) Syracuse InstaCare (after business hours 5PM-9PM) and supervisor shall call the
after-hours WorkMed Phone (801-387-8378) for drug and alcohol screening to be done; or
(3) McKay Dee Hospital Emergency Room (after hours) and supervisor shall call the
after-hours WorkMed Phone (801-387-8378) for drug and alcohol screening to be done; or
(4)
(c)

Nearest Emergency Room, if life threatening.

Drug & Alcohol Screening. An employee who is involved in a work-related accident
involving the following are required to submit to post-accident drug and alcohol testing:
(1) A vehicle in motion operated by a city employee.
(2) Any accident or incident of such a nature that there is a reasonable possibility
that impairment due to drug or alcohol use could be a contributing factor, for the
following incidents:
(a) Injury to any person requiring medical treatment by a healthcare provider; or
(b) Property damage, other than to city vehicles, anticipated to exceed $1,000.
(3) Off-duty employees involved in a motor vehicle accident involving a Syracuse
City vehicle will also be subject to post-accident drug and alcohol testing as
directed above.
a. Procedure.
i. Post-accident drug tests must be conducted within 32 hours
of the accident and/or incident. Post-accident alcohol tests
should be conducted within two (2) hours of the accident and
not later than eight (8) hours after the accident. If these time
limits have passed, the City should cease attempts to collect
the sample.
ii. In the event that post-accident drug and alcohol testing is
warranted, it is the employee’s supervisor’s responsibility or
an agent of Syracuse City or emergency personnel to
transport the employee being tested to and from the testing
facility. In most cases, it is the employee’s supervisor’s
responsibility to ensure the employee is transported. The
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testing facility to use during business hours (8AM-5PM) is
the Layton WorkMed. If the accident occurred after business
hours the supervisor shall call the after-hours WorkMed
phone (801-387-8378) for drug and alcohol testing to be
done.
iii. Any employee who is required to submit to post-accident
drug and alcohol testing will be removed from any safety
sensitive functions and placed on alternative duty, as
necessary, or placed on paid administrative leave until the
results of the drug and alcohol tests can be verified. If the
test results are negative, the employee will be able to return
to work upon receipt of the test results. If the test results are
positive or non-negative, the employee will be subject to
termination as provided herein.

(d)
Claims. Claims for work-related injuries, including doctor or hospital bills, should not be
submitted to the employee’s regular health insurance plan. The Human Resource SpecialistHuman
Resource Manager will file a claim with Syracuse City’s worker’s compensation carrier.
(e)
Documentation. Documentation of all work-related injuries shall be filled out and
submitted as soon as reasonably practical following the injury. It is essential that all injuries be reported
to the Human Resources Specialist in order to ensure that the proper documentation is filled out in a
timely manner. The following forms shall be filled out by the employee, to the extent practicable under
the circumstances, or the Human Resources Specialist if the employee is unable to fill out the forms.
(1)
Injury/Incident Report form must be filled out. A separate form must be filled out
by the employee, any witnesses, and the immediate supervisor. See form in Appendix GN.
(2)
Form 122. Form 122 must be filled out by the HR SpecialistHuman Resource
Manager and is submitted to the insurance carrier online while submitting the claim within seven
(7) days of the date of injury. A copy of this document will be kept in the injury/illness file for each
incident.
(3)
OSHA First Report of Injury. An OSHA First Report of Injury Form must be filled
out by HR SpecialistHuman Resource Manager and filed within seven (7) days after first
knowledge or notification of an injury or occupational disease resulting in medical treatment, loss
of consciousness, loss of work, restriction of work, or transfer to another job if the illness and/or
injury required more than minor first-aid. The original reporting form will be kept in OSHA 300
Log file that will be created for each incident.
(f)
The Human Resources Specialist shall investigate reported job-related injuries to
determine the cause of the injury and any remediation or safety measures that may be taken to avoid
similar injuries.
(g)
The Human Resource SpecialistHuman Resource Manager shall file a report with OSHA
within eight (8) hours of occurrence of all fatalities, disabling, significant, and serious injuries or illnesses
to employees. “Disabling and serious” includes, but is not limited to any injury or illness resulting in
immediate admittance to the hospital, permanent or temporary impairment where part of the body is
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made functionally useless or is substantially reduced in efficiency and which would require treatment by a
medical doctor, such as amputation, fracture, deep cuts, severe burns, electric shock, sight impairment,
loss of consciousness, and concussions; illnesses that could shorten life or significantly reduce physical
or mental efficiency inhibiting the normal function of a part of the body, such as cancer, silicosis,
asbestosis, hearing impairment and visual impairment.
(h)
Return to Service. Before returning to work after a job-related injury requiring medical
care, the employee must submit a statement from the attending physician stating the employee is able to
return to work and resume normal duties of the employee’s particular job position or that outlines what
restrictions the employee has. The City will accommodate restricted duty jobs for workers injured on the
job. The Human Resource SpecialistHuman Resource Manager will work with the Supervisor of the
employee to design a work strategy that meets the injured employee’s restrictions and accomplishes
Syracuse City’s goals. Failure to return to work when able to do so may result in disciplinary action, up to
and including termination.
(i)

Checklist. See Appendix HO for a checklist to help employees and supervisors remember

steps.
16.13020.

Workers’ Compensation.

Eligible employees may be covered under the Workers’ Compensation Act as set forth in Utah
Code Ann. §§ 34A-2-101, et seq., as amended, for any injury sustained during the performance of their
job. When an injury occurs in the-line-of duty and results in more than three (3) days away from work,
Workers’ Compensation wage benefits will be paid to the employee. The employee will:
(a) Receive two-thirds of their salary (tax-exempt) from the city’s Workers’ Compensation carrier;
and
(b) Be allowed, upon request to Department Head, to receive up to ten percent (10%) of the
employee’s wages/salary by using any leave balances available.
Workers’ Compensation leave shall run concurrently with Family Medical Leave (FMLA). If the employee
is not able to return to work after his or her FMLA leave is exhausted, the paid and unpaid leave policies
shall be followed.

16.14030.

Bringing Children to Work.

The City does not have a childcare program at this time. Due to safety and productivity issues,
employees are not permitted to bring their children to work with them. This provision does not apply to
City-approved organized programs intended to provide children an opportunity to observe the workplace
or career opportunities or other educational fieldtrips and tours of the City offices. Limited exception may
be made on a case by case basis by the Department Head or City Manager.
16.15040. Exposure to Blood-borne Pathogens.
(a) Definitions:
The following terms are defined for purposes of this section:
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(1) Exposure: Contact with blood or bodily fluids that contain blood or have the potential
to be infectious, when that contact includes a member’s eye, mouth, nose, broken or
non-intact skin, or a needlestick or sharp puncture from an object that may have been
used to contact the blood or bodily fluids of another which are capable of transmitting
blood-borne pathogens.
(2) Body Fluids Capable of Transmitting Blood-borne Pathogens: Blood, amniotic fluid,
pericardial fluid, cerebrospinal fluid, vaginal/cervical secretions, peritoneal fluid,
synovial fluid, semen, breast milk, or another fluid contaminated with blood. This
does not include the following, unless blood or another fluid capable of transmitting is
present or mixed with them: feces, mucus, saliva, tears, sweat, urine, or vomit.
(b) Precautions. Employees should take all reasonable measures to avoid exposure to body
fluids known to transmit blood-borne pathogens. In work assignments that carry an increased
risk of exposure, employees are expected to use good judgment and follow training and
procedure related to mitigating the risks associated with potential exposures. This will include:
(1) stocking gloves, antiseptic hand cleanser, and CPR masks in locations readily
accessible to the employee;
(2) Washing hands immediately or as soon as feasible after removal of any gloves or
PPE;
(3) Thoroughly washing any part of the body that has had contact with suspect fluids;
(4) Treating all human blood and bodily fluids/tissue as if it is known to be infectious for
blood-borne pathogens;
(5) Using an appropriate barrier device when providing CPR;
(6) Disposing of or decontaminating equipment as soon as possible after the equipment
has been in contact with suspect fluids;
(7) Cautiously handling all sharps and other items that cut or puncture (such as needles,
broken glass, razors, or knives), per department policy;
(8) Avoiding eating, drinking, applying cosmetics or lip balm, or handling contact lenses
where there is a reasonable likelihood of exposure; and
(9) Disposing of biohazardous waste appropriately, per department policy.
(c) Immunizations & Screening. Employees for whom it is reasonable to anticipate an exposure
to Hep A & B due to their job assignments may receive the Hep A & B vaccine and any routine
booster at no cost to the Employee. The Employee is responsible for completing the Hep A & B
series once deemed necessary. Employees may also be screened for tuberculosis pursuant to
the guidelines established by Utah OSHA.
(d) Post-Exposure Procedures. Employees who experience an exposure to body fluids capable
of transmitting blood-borne pathogens shall:
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(1) Begin decontamination procedures immediately (wash hands or other skin making
contact with soap and water, flushing mucous membranes with water);
(2) Obtain medical attention as appropriate, as described in Section 14.110(b) of this
Policy, within 2 hours if possible, specifically seeking the following tests:
(i) HIV Ab;
(ii) HBsAg;
(iii) HBsAb; and
(iv) Hep C Ab; and
(3) Notify a supervisor as soon as possible.
(e) Supervisor Report. Supervisors shall investigate and report every exposure or suspected
exposure that occurs, as soon as possible after the incident. The report shall include the
following:
(1) Name and social security number of the employee exposed;
(2) Date and time of incident;
(3) Location of incident;
(4) Potentially infectious material involved and source of exposure (including identity of
source, if known);
(5) Work being done during exposure;
(6) How incident occurred or was caused;
(7) PPE in use at the time of the incident; and
(8) Actions taken post-event (clean-up, notifications, etc.).
(f) Source Testing. Source testing should be sought from the individual who generated the body
fluid capable of transmitting blood-borne pathogens. This should be sought, in the following
order:
(1) Obtaining a blood sample from the individual with the individual’s consent;
(2) Requesting testing through the Davis County Health Department; or
(3) Seeking a warrant or court order pursuant to Utah Code 78B-8-402.
Source testing should include, at the minimum: HIV Ab, HBsAg, and Hep C Ab.
(g) Test Results. All medical test results, including those collected from the source of an
exposure, shall be designated as private records under Utah law, and shall be held in confidence
from the public.
16.16050. Safety Incentive Program.
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The safety of both our employees and the public is an important part of our jobs. However, when
it comes time to complete work, it is sometimes overlooked. Other times, injuries are not reported in a
timely fashion, resulting in continued risk to employees. This policy encourages timely reporting of
injuries, and rewards safe behavior and problem-solving. The main objective is to improve the safety of all
concerned. Participation in the Syracuse City Safety Incentive Program, “Lunch On Us”, is available to all
Full-Time and Part-Time employees. Employees are eligible to redeem accrued points for a free meal as
outlined in the program, which can be found on the intranet on our website.
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CHAPTER 17
DISASTER RESPONSE PLANNING
17.010. General Policy.
17.020. Employee Disaster Notification.
17.030. Natural Disaster/Man-Made Disaster Response Plan.
17.040. Suspicious Person or Assailant Threats.
17.050. Telephone Bomb Threats.
17.060. Mail, Letter, and Package Bomb Threats.
17.070. Suspicious Article Threats.

17.010.

General Policy.

Syracuse City has developed the following Disaster Response Plan using, in part, a Disaster
Response Planning Guide. All employees will be expected to adhere to this Disaster Response Plan to
the maximum extent possible and practicable.
17.020.

Employee Disaster Notification.

Supervisors are responsible for notifying all City employees of the disaster response action to be
taken in the event of a disaster or pending disaster to the extent possible.
17.030.

Natural Disaster/Man-Made Disaster Response Plan.
Following a natural disaster, the following action shall be taken:

17.040.

(a)

Employees already at work will assess the disaster and take whatever evasive action is
deemed necessary within the law to protect themselves, their fellow employees, and the
public in general. As soon as practical the employee shall notify his/her supervisor of his/her
status and whereabouts.

(b)

Employees will be allowed to contact and/or secure their families and homes as soon as
practical to ensure their family status and security.

(c)

Employees will report to their immediate supervisor, or the next level supervisor, as soon
as practical and await instructions as indicated in the Emergency Operation Plan.

(d)

All Syracuse City vehicles, equipment, tools, and office items, including telephones and
computers, will be used only as directed by an employee’s supervisor during an emergency
situation.

(e)

Employees not at work will contact the City Manager as soon as practical for further
instructions.
Suspicious Person or Assailant Threats.

(a)
Syracuse City has developed the following procedures to be followed in the event that a
suspicious person or assailant is in the area:
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(1)

Employees will contact a supervisor and other co-workers through any means to
alert them of a threatening situation.

(2)

In the presence of an active assailant employees will take the following action:
Get Out!
Hide!
Fight!
Employees shall assist one another as practical

•
•
•
•

(b)
Employees shall notify law enforcement as soon as possible. Features and physical
characteristics that employees can remember about suspicious persons or assailants will greatly help
local law enforcement officials in the apprehension of suspects.
17.050.

Telephone Bomb Threats.

(a)
An employee receiving a telephone bomb threat should be calm and courteous to the
caller. The employee should notify his or her supervisor, or any other employee in the area, through any
means to alert them of the situation while the caller is on the line. While on the phone the employee will
communicate with the supervisor or other employee by using or passing notes, email, and/or other means
of communication.
(b)
Employees shall notify law enforcement as soon as possible. Syracuse City has
developed a Bomb Threat Checklist for employees to use. Voice characteristics, background noises, and
bomb threat details that employees can remember about suspicious persons or assailants will greatly
help local law enforcement officials in the apprehension of suspects. See the checklist in Appendix IP.
17.060.

Mail, Letter and Package Bomb Threats.

(a)
Employees receiving mail at work should visually assess the letter or package and
inform his or her supervisor or the City Manager of anything unusual.
(b)
Employees shall notify law enforcement as soon as possible. Features and physical
characteristics or other details that employees can remember about suspicious persons or assailants will
greatly help local law enforcement officials in the apprehension of suspects.
17.070.

Suspicious Article Threats.

Employees should report all suspicious articles to his or her supervisor or the City Manager.
Do not touch, pick up, shake, or attempt to move, any articles of a suspicious nature. Employees shall
notify law enforcement as soon as possible.
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CHAPTER 18
TUITION AID
18.010.
18.020.
18.030.
18.040.
18.050.
18.060.
18.070.
18.080.

Purpose.
Funds.
Eligibility.
Standards.
Procedure.
Limitations.
Compliance.
Records.

18.010.

Purpose.

It is the purpose of this Chapter to provide educational assistance in the form of Tuition Aid to
eligible employees for course work taken at an accredited or approved institution, when funds are
available, in order to enhance the abilities of the City work force. It is the intent of this Chapter to benefit
the individual and to benefit the City through the utilization of the employee's newly acquired skills and
knowledge. This Chapter and the Tuition Aid provided herein is not intended to train employees for
opportunities with other employers or to provide reimbursement for seminars and professional training.
18.020.

Funds.

The City shall allocate in its annual budget funds deemed appropriate for Tuition Aid. All
Tuition Aid shall be contingent upon sufficient funds allocated by the City.
18.030.

Eligibility.

In order to be eligible for Tuition Aid, employees must be full-time employees of the City in
good standing and must have completed their probationary period of employment with the City.
18.040.

Standards.

(a)
Job Related. All classes, courses, or degrees must be pre-approved by the City and
must be reasonably related to the employee's present job or determined by the City to be related to the
employee's probable future work with the City. In determining whether the course work is "job related,"
the City shall consider the knowledge, skills, and abilities required by the employee's current job
description.
(b)
Accredited Institution. Course work must be offered at a college, university, or accredited
educational institution or other institution approved by the City Manager.
(c)
Credit. Course work must be taken for credit and completed. No reimbursement shall be
made for audits, incomplete, or withdrawals.
(d)
Time. Course work must be taken on the employee's own unpaid time. Exceptions may
be approved by the City Manager based upon a written statement of the department head that unusual
circumstances exist.
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(e)
Job Performance. An employee's outside educational activities should not interfere with
the employee's work and the employee's job performance must remain satisfactory. Unsatisfactory job
performance during enrollment may result in denial or forfeiture of education assistance in addition to
disciplinary action.
(f)
Repayment. Eligible employees must sign a Tuition Aid Repayment Agreement agreeing
to repay the City in full for any Tuition Aid in the event the employee voluntarily leaves employment with
the City or is terminated for reasons other than reduction in force or job elimination in accordance with the
limitations set forth in Section 16.060. Eligible employees shall also agree that the total refund required to
be made to the City hereunder may be deducted from the employee's final paycheck from the City.
18.050.

Procedure.

(a)
Application. Any eligible employee desiring to obtain Tuition Aid shall file a Tuition Aid
Application with his or her department head. The Tuition Aid Application shall be filed prior to the
commencement of the course. See Appendix JQ.
(b)
Review. The employee's department head shall review the Tuition Aid Application based
upon the standards set forth in this Chapter including review of the employee's eligibility for assistance.
The department head shall thereafter recommend approval or denial of the Tuition Aid Application to the
City Manager. The City Manager shall review the Tuition Aid Application based upon the standards set
forth herein, verify available funds for the request and approve or deny the Tuition Aid Application.
Tuition Aid requests by the City Manager shall be forwarded to the City Council for review and approval in
accordance with the provisions of this Chapter. In such instances of City Council review, any references
herein to City Manager shall refer to the City Council.
(c)
Reimbursement. Upon satisfactory completion of the approved course work, a portion of
the employee's tuition expenses, fees and books may be reimbursed to the employee as follows:
(1)

90% for an "A" grade (or "pass" if course is only offered as Pass/Fail)

(2)

75% for a "B" grade

(3)

60% for a "C" grade

(4)

0% for lower than a "C" grade

(d)
Transcript and Receipt. Prior to reimbursement, the employee must submit to the City
Manager, a certified transcript of grade or certificate of completion of the course work and receipts for the
actual tuition, fees and book expenses incurred.
18.060.

Limitations.

(a)
Funds. All Tuition Aid is contingent upon sufficient funds available in the City and/or
department budget and shall be distributed on a first-come basis as determined by the date of final
approval of the Tuition Aid Application by the City Manager.
(b)
Annual Maximum. Eligible employees are limited to a maximum reimbursement of
$2,000.00 per employee during any fiscal year (July 1st to June 30th) for tuition, fees, and books.
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(c)
Other Sources. Reimbursement is limited by the amount of financial aid the employee
receives from other sources such as grants or scholarships; i.e. the employee is only eligible for
reimbursement from the City for the appropriate percentage of the employee's total out-of-pocket costs
after the grant or scholarship has been deducted.
(d)
Repayment. Employees who voluntarily leave employment with the City or are
terminated for reasons other than reduction in force or job elimination shall be required to repay the City
in full for any Tuition Aid received from the City within one (1) year prior to the date of termination.
Employees who are terminated during enrollment because of a reduction in force or job elimination will be
reimbursed for the amount of the approved costs incurred up to the effective date of termination.
18.070.

Compliance.

Failure to comply with this Chapter will result in disapproval of Tuition Aid Application and/or
nonpayment of the reimbursement as determined appropriate in the sole discretion of the City Manager.
Failure to comply may also result in disciplinary action, up to and including termination.
18.080.

Records.

A copy of Tuition Aid records shall be retained by the City in accordance with the
Government Records Access and Management Act, as set forth in Utah Code Ann. §§ 63-2-101, et seq.,
as amended.
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CHAPTER 19
TRAVEL, CREDIT CARD, AND REIMBURSABLE EXPENSES
19.010.
19.020.
19.030.
19.040.

Travel Costs.
Credit Card Expenses.
Vacation/Sick Leave Cash Out for Emergency Preparedness.
General Expenses.

19.010.

Travel Costs.

(a)
Purpose. City employees may be permitted or required to attend seminars, meetings,
conferences, and workshops when it is anticipated that the training and information received by the officer
or employee at such events will benefit the City. It is the purpose of this policy to provide reasonable and
systematic means by which attendance and travel to such events will be approved and the cost estimated
and controlled for economic, budgetary, and auditing purposes. It is the intent of this policy to provide
adequate controls over travel expenditures and to maintain accountability for such expenditures while
allowing for flexibility.
(b)
Budget. The City shall allocate in its annual budget funds deemed appropriate for travel
expenditures. Each department head shall be responsible for keeping travel expenditures within his or her
respective approved department travel budget.
(c)
Eligibility. For purposes of this policy, "travel" shall be considered any in-state or
out-of-state trip taken by a City employee in the course of performing his or her duties, including trips to or
attendance at seminars, meetings, conferences, and workshops. All travel expenditures must be
pre-approved by the City as set forth herein. All travel expenditures must be anticipated to serve a bona
fide public purpose and confer a benefit upon the City.
(d)

Procedures.

(1)
Requests for Travel. An employee desiring to obtain travel funds shall request
and receive written approval from his or her department head, stating the purpose, details, and
estimated expenses of the travel at least two (2) weeks prior to the desired date of departure.
Requests for travel by department heads shall be submitted to the City Manager and shall note
the name of the person to be in charge of the department during the department head's absence.
(2)
Review. The employee's department head shall review the travel request based
upon the requirements set forth herein, including review of the department's approved travel
budget. The department head may approve or deny the travel request. The City Manager may
approve or deny the travel request of any department head.
(3)
Advancements. Upon the request of the employee and timely submission of the
Travel Application, approved travel expenses may be advanced.
(4)
Receipts. The traveling employee shall document expenses of the trip and keep
all original receipts and credit card receipts, provided that receipts for meals covered by the per
diem compensation and fuel purchased with the City fuel card shall not be required.
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(5)
Documents. An expense report indicating the actual expenses of the trip
together with all original required receipts shall be submitted to the City Manager within thirty (30)
days after the event in order to receive any payment or refund. Except for per diem
advancements, if less money was spent than was advanced, a reimbursement check made
payable to the City for the difference shall be attached. Except for per diem advancements, if
more money was spent than was advanced, a voucher request for the difference to be paid to the
employee shall be attached.
(6)
Summary. The City Manager, Mayor or Council may request a written summary
or an oral report on all seminars, workshops, conferences, or conventions attended by
employees.
(e)
Mode of Transportation. With the approval of his or her Department Head, employees
are responsible for arranging their own transportation. The most economical form of transportation shall
be used considering factors such as the cost of the transportation and the amount of time required. If any
employee chooses a more costly form of transportation, the City will pay the lesser cost of the two forms,
and the per diem rate shall be based upon the amount of time it would have taken under the less costly
form of transportation. If extra time is needed for the more costly form of transportation, the employee
shall use vacation or compensatory time for the excess time needed to reach the destination.
(f)
Costs. Employees are encouraged to utilize the lowest cost travel arrangements
possible. Airline reservations should be made, whenever possible, at least thirty (30) days in advance. If
a reduced airfare is offered for a stay over a Saturday night, and the reduced rate more than
compensates for additional lodging and per diem costs, the employee is encouraged to stay over the
additional night. The government or corporate rate should be requested at all hotels.
(g)
expenses.

Permitted Expenses. The following allowances and payments may be made for travel

(1)
Transportation. The City may pay for the cost of the most economical form of
transportation. Employees traveling in a private vehicle will be reimbursed per mile and per
vehicle at the current reimbursement rate permitted by the Internal Revenue Service. Employees
traveling in a City vehicle will be reimbursed for the actual cost of gasoline and any incidental and
necessary costs incurred in connection with such vehicle. Gasoline and other incidental and
necessary cost receipts must be provided for reimbursement.
(2)
Meals. The City may pay employees a per diem amount to cover the cost of
meals during travel or training. The maximum daily per diem allowance for Syracuse City
employees engaged in travel in-state on the City’s behalf is forty-two dollars ($43.00). The
maximum daily per diem allowance for Syracuse City employees engaged in travel out-of-state
on the City’s behalf is forty-six dollars ($46.00). Employees shall be provided the following
standard per diem rate for meals when in-state travel requires less than a full day:
$10.00 for breakfast (when departing before 6:00 a.m.);
$14.00 for lunch; and
$19.00 for dinner (when returning after 7:00 p.m.).
Employees shall be provided the following standard per diem rate for meals when out-of-state
travel requires less than a full day:
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$10.00 for breakfast (when departing before 6:00 a.m.);
$14.00 for lunch; and
$22.00 for dinner (when returning after 7:00 p.m.).
It is the policy of the city to comply with the provisions of Utah Administrative Code R25-7-6,
regarding reimbursement for meals.
(3)
Fees. The City may pay the actual and reasonable cost of registration and other
fees for seminars, workshops, conferences, and conventions.
(4)
Ground Transportation. The City may pay the reasonable and necessary costs
for ground transportation, including airport shuttle, taxi cab, rental car, and parking lot fees.
(5)
Lodging. If an employee is traveling outside of Weber, Davis and Salt Lake
Counties for City business for multiple days, the employee may stay overnight. The City may pay
for the reasonable and necessary costs of lodging if an overnight stay is required. Traveling
employees shall choose lodging based on pricing, location, and government rates. When
possible, employees shall lodge at the conference sponsored hotel that offers a government rate.
Traveling employees may elect to stay with friends, relatives, use their personal campers or trailer
homes instead of staying in a motel/hotel. The City will compensate the employee fifty percent
(50%) of the lowest total cost of the conference sponsored hotel price.
(6)
Miscellaneous. The City may pay for other miscellaneous costs as deemed
reasonable and necessary by the City Manager.
(7)
Personal Expenses. Employees traveling on City business, including employees
traveling with a spouse or other companion, shall strictly distinguish expenses incurred as part of
City business from personal expenses. The City will provide reimbursement only for those
expenses which the employee would normally incur if traveling alone. For example, the City will
pay for the employee's lodging at the single room rate and the employee shall be required to pay
for any additional double occupancy lodging charge or upgrade. The City shall not pay for
personal expenses such as telephone charges, personal transportation charges, room service
charges, etc.
19.020.

Credit Card Expenses.
(a) Purpose. In order to ensure the proper use and accountability of tax payer dollars, the
following credit card policies are to be followed when using Syracuse City Credit Cards to
expend City funds. Compliance with the policy is the obligation of each City employee.
Failure to follow the policy may result in disciplinary action up to and including termination
as described below. Questions regarding the policy are to be directed to the Finance
Director.
(b) Tax Exempt. Most City purchases are not subject to sales tax. For vendors requiring
documentation of tax exempt status, a TC-721G Exemption Certificate for Governments
and Schools may be obtained from the Finance Director. Lodging charges in Utah are
subject to sales tax. It is the cardholder’s responsibility to ensure sales tax is only paid
when required.
(c) Cardholder Responsibilities. It is the responsibility of the cardholder to:
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(1) Read and understand the City Credit Card Policies and Procedures.
(2) Sign the Syracuse City Credit Card Acceptance Agreement. (See Appendix KR)
(3) Make only authorized purchases as prescribed by the City Purchasing Policy and
approved departmental budget.
(4) Retain receipts for all transactions. In the absence of a receipt, a Missing Receipt Form
must be completed and signed by the cardholder and their Department Head. (See
Appendix LS). This form can also be found in the policy manual or on the City Intranet.
(5) Reconcile the credit card statement upon its arrival. All reconciliations, statements, and
receipts are due to Accounts Payable by the 10th of the following month.
(6) Keep the credit card and the corresponding account information secure. Immediately
report any lost or stolen credit card and/or account information to the Finance Director.
(7) Report fraudulent charges or any discrepancies in the credit card statement in a timely
manner to the Finance Director.
(d) Department Head or Supervisor Responsibilities. It is the responsibility of the Department
Head or Supervisor to:
(1) Request and oversee the issuance of new cards through the Finance Director. The
credit limit will be determined at the discretion of the Finance Director.
(2) Inform the Finance Director when changes and cancellations are needed because
of personnel changes.
(3) Make sure credit card reconciliations are completed by the 10th of each month.
(4) Review the cardholder’s reconciliation and transactions for completeness,
accuracy, and compliance with Syracuse City policies and procedures.
(5) Address the cardholder about questionable transactions and take disciplinary
actions when necessary
(6) Report any misuses of credit cards immediately to the Finance Director and/or the
City Manager
(7) Sign the reconciliation form for each cardholder after review
(e) Prohibited Credit Card Purchases. The following purchases are strictly prohibited from
being purchased by using a City credit card:
(1) Purchase of items for personal use or consumption
(2) Purchasing in violation of the City Purchasing Policy
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(3) Alcohol
(4) Utah State Tax, except on lodging charges
(5) Fuel for fleet vehicles unless traveling outside of Utah. The state gas card should
be used for fuel purchases.
(6) Splitting a purchase to remain under purchasing policy limits
(f) Disciplinary Action for Improper Use. Any employee found to be in violation of these
policies may be subject to disciplinary action including but not limited to suspension of
credit card, repayment of unauthorized charges, and/or termination of employment.
19.030.

Vacation/Sick Leave Cash Out for Emergency Preparedness.

Once per fiscal year, Full-Time employees may purchase pre-approved emergency
preparedness items and be reimbursed up to two hundred dollars ($200.00) by cashing out Vacation or
Sick Leave. Items that are not on the pre-approved list must be submitted to the Department Head for
approval by the City Manager prior to purchase to determine if it is an eligible emergency preparedness
item. The employee must have a remaining balance of one-hundred and sixty (160) hours of accrued sick
leave after the cash out is complete. The employee must submit an Emergency Preparedness Cash-Out
form along with original receipts to his or her Department Head for approval. (See Appendix MT) The
Department Head will submit the form to the Finance Director and Human Resources for processing. The
determination as to whether or not the Cash Out will be approved will be based on the availability of funds
and will be re-evaluated on an “as needed” basis. Pre-approved emergency preparedness items include:
(a) Bottled Water
(b) Non-Perishable Food
(c) Water Storage
(d) 72 Hour Kit
(e) Generator
(f) Portable Fuel & Cooking Equipment (BBQ Grill not included)
(g) Battery-Powered Radio
(h) Batteries
(i) Flashlight
(j) First Aid Kit
(k) Whistle
(l) Duct Tape
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(m) Can Opener
(n) Fire Extinguisher
(o) Compass
(p) Matches
(q) Multi-Purpose Tool (e.g. Leatherman or Swiss Army Knife)
(r) Emergency Blanket
(s) Fire Escape Ladder
(t) Two-Way Radios
(u) Rain Gear
(v) Dust Masks
(w) Local Maps
(x) Water Purification Systems/Devices
(y) Disposable Hand/Foot Warmers
(z) GPS Devices
(aa) Sleeping Bags
(bb) Tent
(cc) Backpacks/Duffel Bags
(dd) Toiletry/Personal Sanitation Supplies (e.g. toilet paper, personal wipes, transportable
emergency toilet, etc.)
(ee) Emergency Heater/Portable Propane Heater
19.040.

General Expenses.

With prior approval for purchase, legitimate expenses will be reimbursed by Syracuse City to the
employee. Receipts are required to reimburse the employee. Reimbursement may be in the form of
petty cash, direct deposit, or a separate check. Records must be kept reflecting the amount of
reimbursement each employee has received. An expense for meals, beverages, snacks, etc. for meetings
shall not be paid for with City funds and may not be reimbursed unless pre-approved by the City
Manager. Examples of situations that may be approved include but are not limited to, a business lunch
with an outside consultant who is providing information, advice or other business matters, a working lunch
during an emergency or urgent project that requires staff to continue working, a training seminar.
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CHAPTER 20
VEHICLE USE
20.010.
20.020.
20.030.
20.040.
20.050.
20.060.
20.070.
20.080.
20.090.
20.100.
20.110.
20.120.
20.130.
20.140.
20.150.

Purpose.
Official City Business.
Use Agreement and Driver’s License Verification.
Authorized Passengers Only.
Parking and Operation.
Vehicle Backing.
Secure Loads.
Vehicle Maintenance.
Vehicle Abuse.
Accidents.
Take-Home Vehicle Use and Rules.
Documentation of Vehicle Usage.
Qualified Non-Personal Use Vehicles.
Private Vehicle Use.
Failure to Comply.

20.010.

Purpose.

The purpose of this Chapter is to establish guidelines for the use of City vehicles by employees.
Employees using City vehicles shall comply with this Chapter. Employees failing to operate City vehicles
in compliance with this Chapter shall be subject to disciplinary action up to and including termination.
20.020.

Official City Business.

The use of City vehicles by employees shall be limited to official City business, provided that
reasonable stops may be made while en route of City business or during break or lunch periods. All
personal use of city vehicles is prohibited unless specifically approved herein or by the City Manager.
Personal use includes:
(a)

Commuting between residence and work station;

(b)

Vacation or weekend use;

(c)

Use by spouse, dependents, or other non-employees;

(d)

All vehicle use that is not for official City business

20.030.

Use Agreement and Driver's License Verification.

Each employee using a City vehicle shall sign a Vehicle Use Agreement and Driver's License
Verification Form prior to using a City vehicle and shall carry a valid Utah driver's license corresponding to
the type of vehicle being operated. Employees operating City vehicles shall be at least eighteen (18)
years of age. However, an employee who is 16 or 17 years old may operate a single blade mower or an
off-highway vehicle (OHV) on City property after completing a department safety training. The City shall
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have the right to review the driving records of all employees in order to identify unsafe or uninsurable
drivers in accordance with the City driving record evaluation policy set forth in Chapter 13. City
employees with poor driving records may be prohibited from driving City vehicles or prohibited from
driving personal vehicles on City business or may be required to obtain high risk insurance. Any
employee subject to this Chapter for authorized use of a City vehicle whose driver's license expires or is
suspended or revoked shall immediately report such expiration, suspension, or revocation to the
employee’s department head. The department head shall immediately notify the Human Resources
Specialist of such expiration, suspension, or revocation. Any department head subject to this Chapter for
authorized use of a City vehicle whose driver’s license expires or is suspended or revoked shall
immediately report such expiration, suspension, or revocation to the Human Resources Specialist.
20.040.

Authorized Passengers Only.

Unless otherwise stated, all non-City personnel are prohibited from riding in or operating any
City-owned vehicles. This rule also includes any family of City employees unless authorized by the
employee’s supervisor or department head and only in limited circumstances.
In the event that non-City personnel do ride in a city vehicle, he or she is required to dress
and conduct themselves in a safe, proper manner that will promote a positive image of the City and its
employees.
In the case of Police Officers and Fire Personnel, any non-police and/or non-fire personnel
will be discharged from the vehicle prior to the off-duty officer and/or fire personnel responding to an
emergency response situation in which the non-police and/or non-fire personnel may be placed in danger.
This will be done at a safe and convenient location. The officer or fire personnel may then respond. Nonpolice and/or non-fire personnel may ride in City-owned vehicles only when authorized by the Department
Head.
20.050.

Parking and Operation.

All employees using City vehicles shall operate the vehicle in a safe manner and in
accordance with all State and local traffic regulations, including but not limited to, all posted and required
speed limits. Employees shall exercise defensive driving skills to prevent accidents and shall wear a seat
belt at all times the vehicle is in operation. The employee shall be responsible for any citation or parking
ticket received for non-compliance with such regulations. The employee shall also ensure that all
passengers in the vehicle wear a seat belt at all times the vehicle is in operation. Smoking is prohibited in
all City owned vehicles.
20.060.

Vehicle Backing.

When backing any City vehicle, another employee should assist the driver whenever
possible. When a spotter is not available, the driver should walk completely around the vehicle before
backing and carefully watch the area that he or she is backing into. When possible, employees parking a
City vehicle shall pull through a parking stall or back into a stall.
20.070.

Secure Loads.

Drivers of City vehicles shall be responsible to secure all loads adequately to ensure that
items in their vehicles do not fall off or blow off in transit.
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20.080.

Vehicle Maintenance.

Employees are responsible for the daily care and general maintenance of City vehicles under
their control or assigned to them, provided however, that no repair or other alteration to the vehicle shall
be made without authorization from their supervisor. Any suspicions regarding mechanical problems or
any equipment breakdown, defect or failure involving a City vehicle shall be reported immediately to the
employee’s supervisor. No supervisor should knowingly require a subordinate to operate an unsafe
vehicle or equipment. The routine maintenance schedule is under the responsibility of each Department
Head.
20.090.

Vehicle Abuse.

Any employee abusing a City vehicle shall be subject to disciplinary action up to and
including termination. Vehicle abuse includes any intentional or unintentional misuse or misapplication of
any City vehicle for a purpose other than that for which it was intended. Vehicle abuse shall include, but
shall not be limited to, failure to provide proper maintenance of the vehicle such as checking the oil, tires,
and windows, and failure to observe normal driver responsibility.
20.100.

Accidents.

Employees involved in a vehicular accident while driving a City vehicle or while on City
business shall immediately contact the local law enforcement agency with jurisdiction and fill out the
appropriate police report for the incident. As soon as reasonably practical, employees shall report any
accident or damage involving a City vehicle or work-related injuries to their supervisor in accordance with
the accident and injury reporting procedures set forth in Chapter 14. Any required post-accident drug and
alcohol testing shall be conducted in accordance with applicable provisions of Chapter 11 and Chapter 12
regarding Drug and Alcohol Testing.
20.110.

Take-Home Vehicle Use and Rules.

City vehicles in general are not permitted to be taken home or utilized for personal use by
City employees. The following employees may be permitted to use City vehicles for commuting to and
from work and for other work-related purposes:
(a) Police officers in accordance with the vehicle use policy set forth by the Police Department
Policies and Procedures;
(b) City employees who are subject to being called out for emergency response for City services
during normal off-duty work hours and who are authorized by their Department Head and the
City Manager. Such employees, as authorized, include: Fire Chief, Deputy Fire Chief, Fire
Marshal, Public Works Director, Public Work Superintendents, Facility Maintenance
Technician, employees assigned to on-call duty for which they are being compensated, and
any other employee as deemed appropriate by the City Manager
In addition to the policies established herein, any employee taking a City vehicle home shall adhere to the
following conditions:
(a) All city take home vehicles shall only be used for City business and commuting or de minimis
personal use;
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(b) The distance to or from City Hall and the employee’s home shall not exceed seventeen (17)
road miles (one-way);
(c) The vehicle shall be parked, secured, and locked, and remain at the employee's home when
it is not being used for official business;
(d) The vehicle shall be returned to the City when the employee is on leave for more than three
(3) days, on administrative leave of any duration, suspended from duty, or upon the request
of the supervisor;
(e) The employee shall be responsible for maintaining both the interior and exterior of the vehicle
in a clean and safe condition (the City may provide cleaning supplies for employee use in
maintaining City vehicles in accordance with this policy); and
(f) The employee shall be responsible for any tax liability incurred by the employee for taking the
vehicle to and from work and shall provide any information required by the City to complete
the relevant tax forms regarding such use.
(g) An employee authorized to take home a vehicle is required to respond to emergency
situations upon request within a half an hour, unless authorized otherwise by his or her
Department Head.
20.120.

Documentation of Vehicle Usage.

To comply with IRS guidelines and requirements, the employees who are authorized to
use City vehicles to commute to and from work as mentioned in subsection 18.110, with the exception of
Police Officers, the Fire Chief, and the Deputy Fire Chief, and the Fire Marshal will have three dollars
($3.00) per scheduled work day added to the employee’s gross income to have the appropriate federal
and state taxes withheld.
(a) An employee who regularly takes a City vehicle home will be responsible to let his or
her Department Head and the Human Resource Specialist know when he or she
does not take a City vehicle home to ensure he or she is not being taxed for
personal use of the vehicle.
(b) An employee who is on call on a rotating basis and takes a City vehicle home less
frequently, the employee and the Department Head will be responsible to let the
Human Resource Specialist know when he or she takes the vehicle home to ensure
compliance with the IRS guidelines and requirements.
Failure to comply with the policy herein will be subject to disciplinary action, up to and including
termination.
20.130.

Qualified Non-Personal Use Vehicles.

All use of a qualified non-personal use vehicle including commuting is excludable to
employees as a working condition fringe benefit. As a result, all employees who drive a qualified nonSyracuse City
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personal use vehicle as a take home vehicle are not required to record and substantiate usage of such a
vehicle for tax purposes. Qualified non-personal use vehicles include any vehicle that the employee is
unlikely to use for more than minimal personal use due to the vehicle’s design.
Other City vehicles that do not fit within the category of a qualified non-personal use vehicle or
are not under the IRS Safe Harbor rule are not automatically excludable under tax law.
20.140.

Private Vehicle Use.

Employees normally shall use City vehicles for City business. Department heads may
approve employee use of private vehicles for City business in limited circumstances. When
circumstances require an employee to use his or her private vehicle for City business and such use has
been approved by the employee’s department head, the employee may be paid mileage reimbursement
the amount specified in the Internal Revenue Code. The employee shall submit documentation of
approved mileage to his or her department head for review and approval prior to reimbursement.
Employees shall be required to maintain appropriate insurance for such vehicles and shall be responsible
and liable for any damage to the same.
20.150.

Failure to Comply.

Any employee who disregards the provisions of this Chapter may be subject to disciplinary
action, up to and including termination.
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CHAPTER 21
CITY OFFICE EQUIPMENT USE
21.010. City Office Equipment and Supplies.
21.020. Removal of Equipment.
21.030. City Office Equipment.
21.040. Prohibited City Office Equipment Use.
21.050. Cellular Phones.
21.060. Bring Your Own Phone (BYOP) Policy.
21.070. Termination.

21.010.

City Office Equipment and Supplies.

All employees are charged with the responsibility of maintaining the City's property in the best
possible condition and making the most economical use of supplies issued to them. All employees are
charged with using and operating City equipment and property according to established protocol,
including operating equipment in a safe and courteous manner. City office equipment includes any tool or
machine used for office work such as: copy machines, typewriters, calculators, fax machines, printers,
computers (including internet access and e-mail), laptops, tablets, telephones, and cell phones, etc.
Theft or damage to City office equipment shall be reported as soon as practicable to the employee’s
supervisor. In cases of theft, the employee shall also notify the police in the jurisdiction of where the theft
occurred.
21.020.

Removal of Equipment.

No City owned, leased, or licensed equipment may be removed from City premises without prior
approval from the employee’s department head.
21.030.

City Office Equipment.

The City provides office equipment and internet access to designated employees for their use to
transact City business. The following rules and restriction shall govern any and all use of City office
equipment.
(a)
Personal use of city office equipment, internet and email is only allowed during nonworking hours, such as breaks and lunch periods, and is subject to the restrictions and conditions of this
Chapter. Employees shall keep personal email and other electronic correspondence to a minimum and in
no event shall such personal use of computers, internet and email interfere with the employee’s work or
productivity or disrupt other employees. Personal use for photocopies, fax transmissions, etc. shall be
paid by the employee at the rate outlined in the consolidated fee schedule. When a portable IT device
(such as a laptop computer, tablet or cellular phone) has been assigned to an employee for the primary
purpose of fulfilling the employee’s work duties, the personal use of that device, consistent with the
restrictions in this Chapter, is authorized. Any damage sustained by the device while being used for
personal use is the responsibility of the employee to which the device was assigned.
(b)
To prevent IT related viruses and other network problems, employees are prohibited from
any unauthorized downloading of any software. Only software which has been purchased and approved
by Syracuse City may be loaded or used on any of the City’s office equipment.
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(c)
Employees are prohibited from accessing or visiting any websites, apps., etc. or
receiving or sending any email information which would be considered offensive by community standards;
including, but not limited to, pornographic or sexually explicit information.
(d)
Employees shall not use City office equipment for personal gain, including, but not limited
to, personal for-profit and not-for-profit business purposes, political activity, or any other activity that could
be considered a violation of these policies and procedures.
(e)
City office equipment are the sole property of the City and may be subject to monitoring
at any time without notice. Any information or messages created or retrieved over the internet or through
email on City office equipment, and the contents of all City office equipment, is considered the property of
the City. The City retains the right to observe, record, access and review any transactions made on City
office equipment, including, but not limited to email messages, websites, etc. When using the email or
voicemail systems, and other equipment, the employee knowingly and voluntarily consents to being
monitored and acknowledges the City’s right to conduct such monitoring. The security of email and
voicemail communications is not guaranteed.
(f)
Certain electronic data may be considered a “record” subject to access pursuant to the
Utah Governmental Records Access and Management Act, as set forth in Utah Code Ann. §§ 63-2-101,
et seq., as amended, or discoverable in litigation under applicable Rules of Civil Procedure.
(g)
Abuse of email, voicemail and computer systems shall subject the employee to
disciplinary action, up to and including termination.
21.040.

Prohibited City Office Equipment Use.

The City will not tolerate inappropriate or illegal use of electronic data, equipment or information
and reserves the right to take appropriate disciplinary action as needed, up to and including termination of
employment for any violations of this Chapter. Such inappropriate or illegal use of these resources
includes, but is not limited to, the following:
(a)

hacking;

(b)

pirating software and/or video files;

(c)

soliciting;

(d)

distributing literature for outside entities;

(e)

sending or forwarding inappropriate emails; including, but not limited to, offensive,
harassing, disparaging, vulgar, obscene, slanderous, defaming, or threatening
communications;

(f)

accessing, viewing, or downloading inappropriate web sites, i.e., sites advocating hate or
violence, displaying pornographic or sexually explicit material, or promoting illegal
activity;

(g)

distributing confidential information to persons or entities that are not entitled to such
information;
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21.050.

(h)

storing or placing unlawful information on City computers or network;

(i)

copying system files, programs, or data without proper authorization;

(j)

disseminating, printing, or copying copyrighted materials including articles and software
in violation of copyright laws;

(k)

using abusive or otherwise objectionable language in either public or private messages;

(l)

sending or forwarding messages that are likely to result in the loss of the recipient’s work
or system use;

(m)

sending or forwarding “chain-letters,” jokes or lists or any other type of use that would
cause congestion or disrupt the operation of the networks or otherwise interfere with the
work of others;

(n)

decryption of system or user passwords; or

(o)

creating, distributing, viewing, or soliciting sexually oriented messages, materials, or
images.
Cellular Telephones.

Only those employees authorized by their department head and/or the City Manager are
authorized to have a City-issued cell phone. The level of monthly service for such City-issued cell phone
shall be commensurate with the amount of City business conducted and needed by the employee. The
primary purpose of all City-issued cell phones shall be to facilitate City business. The City will allow
limited personal use of City-issued cell phones, though personal use of City cell phones shall not be
excessive and shall not interfere with the performance of job duties. The City reserves the right to monitor
the billing and use of all City-issued cell phones. By accepting the use of a City-issued cell phone, the
employee also understands that excessive use of the cell phone that hinders job performance may result
in disciplinary action. Cellular transmissions can be overheard by others. Discretion should be used in
discussing confidential information on a cell phone. Employees, who are authorized to use a City-issued
cell phone shall agree to be readily available to take calls, respond to e-mails and text messages during
working hours, during on-call hours and as reasonably expected as outlined in the employee’s job
description Employees shall use best judgment when taking calls, responding to e-mails and text
messages outside of his or her working hours to ensure that he or she is not working unreasonable or
unapproved overtime. Employees may not use their City phones for work purposes during periods of
unpaid leave. Employees are responsible for taking reasonable precautions to prevent theft and/or
vandalism of cellular equipment. An employee who violates the conditions of these policies relating to
cell phones and usage will be subject to having the use of his or her City-issued cell phone terminated. In
addition, employees may be subject to disciplinary action, up to and including termination, for any
violation of these policies.
21.060. Bring Your Own Phone (BYOP) Policy
Employees that would otherwise be given a City cell phone/smart phone may elect to use a
personal cell phone/smart phone for City business if authorized by his or her Department Head and the
City Manager. Employees who have not received authorization in writing from his or her Department
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Head and the City Manager will not be permitted to use personal phones for work purposes. Failure to
comply with this policy may result in disciplinary action, up to and including termination of employment.
While at work, employees are expected to exercise the same discretion in using their personal phones as
is expected for the use of City phones as defined in this chapter.
Employees, who are authorized to use their personal phone for work purposes shall agree to be readily
available to take calls, respond to e-mails and text messages during working hours, during on-call hours
and as reasonably expected as outlined in the employee’s job description. Employees, who are
authorized to use their personal phone for work purposes shall use best judgment when taking calls,
responding to e-mails and text messages outside of his or her working hours to ensure that he or she is
not working unreasonable or unapproved overtime. Employees may not use their personal phones for
work purposes during periods of unpaid leave.
No employee using his or her personal phone should expect any privacy except that which is governed by
law. The City has the right, at any time, to monitor and preserve any communications that use the City’s
networks in any way; including data, voice mail, and email, to determine proper use. Management
reserves the right to review or retain personal and company-related data on personal phones or to
release the data to government agencies or third parties during an investigation or litigation
(a) BYOP Stipend. Employees authorized to use personal phones under this policy will receive an
agreed-on quarterly stipend as approved by the City Manager. If an employee obtains or currently
has a plan that exceeds the monthly stipend, the employee shall be responsible for any and all
remaining amounts and the City will not be liable for the cost difference. Under no circumstances
shall the City be responsible for any late fees or like charges.
(b) Lost, Stolen, Hacked or Damaged Equipment. Employees are expected to protect personal
phones used for work-related purposes from loss, damage, or theft. Employees must notify their
supervisor as soon as practicable in the event their personal phone is lost, stolen or damaged to
ensure any City data is protected. If IT is unable to repair the phone, the employee will be
responsible for the cost of replacement.
(c) Termination of Employment. Upon resignation or termination of employment, or at any time on
request, the employee may be asked to produce the personal phone for inspection. All company
data on personal phones will be removed by IT upon termination of employment.
21.070.

Termination.

Employees will be required to return all City-issued equipment to the Department Head or his or
her designee upon termination of their employment. Failure to return City-issued equipment upon
termination will be considered theft and may be subject to prosecution.
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CHAPTER 22
TELECOMMUTING POLICY & PROCEDURES
22.010. Objective.
22.020. Eligibility.
22.030. Equipment.
22.040. Security.
22.050. Safety.
22.060. Compliance.

22.010 Objective.
Telecommuting allows employees to work at home, on the road or in a satellite location for all or
part of their workweek. Syracuse City considers telecommuting to be a viable, flexible work option when
both the employee and the job are suited to such an arrangement. Telecommuting may be appropriate for
some employees and jobs but not for others. Telecommuting is not an entitlement, is not a citywide
benefit, and it in no way changes the terms and conditions of employment with Syracuse City.
Telecommuting can be informal, such as working from home for a short-term project or on the
road during City business travel, or a formal, set schedule of working away from the office as described
below. Either an employee or supervisor can suggest telecommuting as a possible work arrangement.
For formal telecommuting arrangement the employee must fill out the telecommuting request and sign
(see Appendix NU). For informal temporary telecommuting arrangements, such as inclement weather,
special projects and city related travel, can be approved on an as needed basis and must be approved by
the department head.
22.020 Eligibility.
Employees will be fully responsible for the accommodations in their home office. Before entering
into any telecommuting agreement, the employee and the department head, with the assistance of the
HR SpecialistHuman Resource Manager, will evaluate the suitability of such an arrangement, reviewing
the following areas:
(a) Employee must be in good standing with the City including not currently on disciplinary
action and has shown the ability to work independently to complete projects.
(b) The employee and department head will assess the needs and work habits of the
employee, compared to traits customarily recognized as appropriate for successful
telecommuters.
(c) The employee and department head will discuss the job responsibilities and determine if
the job is appropriate for a telecommuting arrangement.
(d) The employee and department head will review the physical workspace needs and the
appropriate location for the telework.
(e) The employee and the department head will work with IT to ensure proper equipment is
portable and suitable for work duties.
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(f) Employee understands all tax and other legal implications of telecommuting rests solely
with the employee.
(g) In periods of emergency declared by the City Manager, Federal or State or Local
Government, exceptions may be made to this section as deemed necessary by the City
Manager.
22.030 Equipment.
Generally, employees who are granted the privilege of telecommuting must provide their own
office equipment, at the expense of the employee and they must provide connectivity to the internet and
maintaining a live contact number during scheduled working hours. The employee may use a city laptop if
they already have one issued. On a case-by-case basis, Syracuse City may consider providing necessary
equipment such as hardware, software, modem, phone and data lines and other office equipment for
each telecommuting arrangement. The IT department will provide equipment based on approval, when
equipment is available and budgeted.
Equipment supplied by Syracuse City will be maintained by the City. The employee is required to
take reasonable care of all equipment to keep it secure and to use it in accordance with operating
instructions and IT policies as outlined in this Policy Manual. Upon termination of employment, all City
property must be returned to the City, unless other arrangements have been made. Syracuse City
accepts no responsibility for damage or repairs to employee-owned equipment.
Syracuse City will supply the employee with appropriate office supplies (pens, paper, etc.) as
deemed necessary. The employee will establish an appropriate work environment within his or her home
for work purposes. Syracuse City will not be responsible for costs associated with the setup of the
employee’s home office, such as remodeling, furniture or lighting, nor for repairs or modifications to the
home office space.
22.040 Security.
Consistent with the City’s expectations of information security for employees working at the office,
telecommuting employees will be expected to ensure the protection of proprietary and confidential City,
clients, citizens, customers and employees’ information accessible from their home office. Steps include
the use of locked file cabinets and desks, regular password maintenance, only using secure and
password protected internet connections, and any other measures appropriate for the job and
environment. Employees that fail to follow these procedures, or who are reckless or careless when
accessing confidential City information could face liability, sanctions, and/or disciplinary action, up to and
including termination. Equipment and files should only be accessible to the employee and safeguarded
from access by other members of the household and visitors. The employee agrees to produce City
equipment and any City paper records kept at the employee’s home to their supervisor, department head
or IT within a reasonable time frame, upon request.
Employees are advised not to release their home address and telephone number to citizens or
third parties. Employees shall not meet volunteers, clients, citizens, co-workers, or customers at home.
Employees who wish to keep their personal telephone number private shall dial *67 before dialing the
outgoing telephone number. In doing so, the caller ID will be blocked.
22.050 Safety.
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Employees are expected to maintain their home workspace in a safe manner, free from safety
hazards. Injuries sustained by the employee in a home office location and in conjunction with his or her
regular work duties are normally covered by the City’s worker’s compensation policy. Telecommuting is
not designed to be a replacement for appropriate childcare, except for in a state of emergency where
there is a school or state shutdown. An employee’s schedule may be modified to accommodate childcare
needs with department head approval. Syracuse City is not liable for any injuries sustained by visitors to
an employee’s home worksite.
22.060 Compliance.
Employees who telecommute will be expected to report to their Supervisor or Department Head
on an as needed basis determined by the Department Head. The Department Head may suspend or
terminate the telecommuting arrangement at their discretion. Failure to comply with any aspect of this
policy or related policies outlined in this Policy Manual may result in the loss of privileges to work from
home and may subject the employee to disciplinary action, up to and including termination.
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CHAPTER 23
PERFORMANCE EVALUATIONS
23.010. General Policy.
23.020. Performance Evaluation Periods.
23.030. Performance Evaluations.
23.040. Records.
23.050. Performance Tracking

23.010. General Policy.
It is the policy of Syracuse City to evaluate City employees regarding their work performance in
accordance with the City adopted performance evaluation system and the provisions of this Chapter.
Performance evaluations are intended to improve the performance of employees by providing meaningful,
constructive feedback on the adequacy of performance.
23.020. Performance Evaluation Periods.
(a)
Probationary Employees. Probationary employees hired before November 1st of each
year shall be evaluated at the next scheduled annual evaluation period following their one (1) year
anniversary and and may also be evaluated at any other time deemed necessary by the Supervisor
and/or Department Head. The performance evaluations for probationary employees may be used to
provide information to both the employee and the City regarding the employee’s performance.
Performance evaluations and the results of such evaluations for probationary employees shall not
obligate Syracuse City to a particular course of action relative to the probationary employees, nor shall it
create any property or due process rights for such employees relative to their employment with the City.
(b)
Employees. All employees, other than Crossing Guards, Recreation Assistants and
temporary or seasonal employees, shall receive performance evaluations on an annual basis. The
evaluation period for these annual reviews will be the previous calendar year (January 1 to December
31). The annual performance evaluations shall be conducted and completed by the employee’s direct
supervisor. Annual performance evaluations must be completed and submitted by the supervisors to the
Human Resources Specialist on or before March 1 of each year. Additional evaluations may be made at
any time at the discretion of the supervisor or department head or when directed by the Human
Resources Specialist.
23.030. Performance Evaluations.
Employees shall be evaluated by his or her immediate supervisor in accordance with the City
approved performance evaluation system and approved performance criteria. Performance evaluations
should consist of a written evaluation form as well as an in-person interview. Evaluators may get input
from other supervisors that have indirectly supervised the employee. Performance evaluations may be
reviewed by the next level supervisor or department head. Performance evaluations may be used in
decisions concerning advancement, future training needs, performance related salary adjustments and
disciplinary actions.
23.040. Records.
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Performance evaluation records shall be maintained in the employee’s personnel file. Such
records shall be maintained and accessed in accordance with the Utah Governmental Records Access
and Management Act as set forth in Utah Code Ann. §§ 63-2-101, et seq., as amended.
23.050. Performance Tracking.
Department Heads and/or Supervisors shall from time to time enter Significant Incident Reports
(SIRs), whether positive and/or negative, into the City’s evaluation system in order to track the
employee’s performance throughout the year.
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CHAPTER 24
GRIEVANCES
24.010. Grievances.
24.020. Informal Grievance Procedures.
24.030. Formal Grievance Procedures.
24.040. Appeal.
24.050. Retaliations.
24.060. Records.

24.010. Grievances.
Employees may appeal a decision or disciplinary action by the City which affects his or her
employment (other than suspension, demotion or dismissal which are governed by appeal provisions of
Chapter 22) pursuant to the provisions set forth herein. These guidelines should not be construed as
preventing, limiting, or delaying the City from taking disciplinary action, including immediate termination, in
circumstances where the City deems such action appropriate. Except as required by State or Federal
law, the grievance procedures provided herein shall be exhausted prior to seeking alternative remedies.
24.020. Informal Grievance Procedures.
Employees are encouraged to resolve their grievances at the lowest administrative level possible.
An employee with a grievance may first attempt to settle the matter informally through discussion with his
or her supervisor. The supervisor should review the matter and conduct an investigation as deemed
appropriate under the circumstances. If the employee does not believe the problem has been
satisfactorily resolved within ten (10) days after the circumstances are first discussed informally with the
supervisor, or any time prior thereto, the employee may pursue formal grievance procedures as provided
herein.
24.030. Formal Grievance Procedures.
(a)
Complaint. An aggrieved employee may file a formal written grievance with the Human
Resources Specialist within ten (10) days from the date of the event giving rise to the grievance or within
ten (10) days from the date the employee has knowledge, or should have knowledge, of the event giving
rise to the grievance. Grievances shall be filed using an Employee Grievance Form as provided by the
City (See Appendix OV). The time for filing a formal written grievance shall be extended during the time
for which informal grievance procedures are pursued; provided, such time shall not exceed thirty (30)
days. If the grievance involves the Human Resources Specialist, the grievance may be filed with the City
Manager, in which case all references herein to Human Resources Specialist shall refer to City Manager.
(b)
Investigation and Recommendation. Upon receipt of a grievance, the Human Resources
Specialist shall review and investigate the matter as deemed appropriate under the circumstances. Upon
completion of review and investigation, the Human Resources Specialist shall prepare a written
recommendation to the City Manager regarding the matter.
(c)
Decision. The City Manager should, within a reasonable time from receipt of the
recommendation from the Human Resources Specialist, prepare and provide the employee written notice
of his or her final decision in the matter.

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

146

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

24.040. Appeal.
An employee aggrieved by a final decision of the City Manager regarding a formal grievance filed
hereunder may appeal such decision to the City Council by filing a written appeal stating the grounds
therefore with the City Recorder within ten (10) days from the date of the decision. Only the issues
presented in the original grievance may be considered on appeal. The City Council shall conduct a
review of the matter reviewing the City Manager’s decision for correctness. The City Council shall
prepare and provide to the employee written notice of its final decision in the matter within a reasonable
time from receipt of the appeal.
24.050. Retaliations.
Employees are entitled to bring good faith grievances hereunder without fear of retaliation. The
City shall not discriminate against an employee because that individual made a grievance complaint, or
has testified, assisted, or participated in any manner in an investigation, proceeding, or hearing to enforce
any provision herein. No person shall coerce, intimidate, threaten, harass, or interfere with any individual
in the exercise or enjoyment of the exercise of any right granted or protected herein. Employees are
further protected under the provisions of the Utah Protection of Public Employees Act, more commonly
known as the "Whistle Blower's Act," as set forth at Utah Code Ann. ' 67-21-1, et seq., as amended.
24.060. Records.
The City shall maintain records pertaining to employee grievances filed hereunder and records
pertaining to an appeal of such grievances in accordance with the Utah Government Records Access and
Management Act as set forth in Utah Code Ann. §§ 63-2-101, et seq., as amended. No document relating
to an employee grievance shall be placed in the employee’s personnel file.
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CHAPTER 25
DISCIPLINARY ACTION
25.010. General Conduct.
25.020 Responsibility for Discipline.
25.030. Levels of Discipline.
25.040. Investigation.
25.050. Administrative Leave.
25.060. Verbal Warning.
25.070. Written Reprimand.
25.080. Probation.
25.090. Suspension.
25.100. Demotion.
25.110. Dismissal.
25.120. Pre-Disciplinary Action Hearing.
25.130. Disciplinary Action.
25.140. Appeals.

25.010. General Conduct.
It is the responsibility of all employees of the City to conduct themselves in accordance with the
City's policies, rules, and regulations and to perform their work in a satisfactory manner. Employees are
expected to conduct themselves in a professional and competent manner and to be courteous and
cooperative at all times with fellow employees, supervisors, and the public. Any action or conduct not in
accordance with City policies or in violation of any City rule or regulation shall be subject to disciplinary
action up to and including termination.
25.020. Responsibility for Discipline.
The basic responsibility for discipline lies with the employee’s supervisor under the direction of
the City Manager, provided that any disciplinary action involving suspension, probation, demotion, or
dismissal shall require a pre-disciplinary action hearing and prior review and approval of the City Manager
in accordance with the procedures set forth herein. In addition, any dismissal of an employee shall
comply with City Ordinances regarding Mayor and/or City Council approval, as more particularly set forth
in Title 1 of the Syracuse Municipal Code.
25.030. Levels of Discipline.
When there are grounds for discipline, an employee shall be subject to appropriate disciplinary
action, based upon the particular facts and circumstances of each case. Disciplinary action may include
one or more of the following: verbal warning, written reprimand, suspension with or without pay,
probation, demotion, and dismissal.
25.040. Investigation.
Prior to any disciplinary action or recommendation of any disciplinary action, the alleged
misconduct and related circumstances shall be investigated by the employee’s immediate supervisor
and/or the Human Resources Specialist. When deemed appropriate, any investigation may also be
conducted by an outside investigator hired by the City. The investigation shall be conducted to the extent
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deemed necessary and appropriate under the circumstances. Such investigation should provide the
employee with an opportunity to respond verbally and/or in writing to the alleged claims.
25.050. Administrative Leave.
In the event of an emergency, or when otherwise deemed appropriate and necessary pending full
investigation of alleged violations of an employee, the City Manager, or his or her designee, may
temporarily relieve an employee from duty, with pay, or temporarily reassign the employee to another
position at the same rate of pay. Such temporary relief from duty with pay shall be considered
administrative leave and shall not preclude subsequent disciplinary action against the employee. The
Department Head shall fill out the Administrative Leave Form (see Appendix PW) and turn into the
Human Resource SpecialistHuman Resource Manager.
25.060. Verbal Warning.
After investigation of the alleged misconduct in accordance with Section 25.040, whenever
grounds for disciplinary action exist and the supervisor determines that more severe action is not
required, the supervisor may verbally communicate to the employee the observed deficiency. Written
documentation of the warning shall be prepared by the supervisor using the City’s Disciplinary Action
Form setting forth the date, time, circumstances and grounds for the discipline, and the date, time, and
circumstances of the verbal notice. The Disciplinary Action Form shall be signed by the supervisor, the
Human Resources Specialist, and the employee. If the employee refuses to sign the form, the supervisor
shall note such refusal in writing on the form. All disciplinary action documentation shall be filed and
maintained with the employee’s personnel records and input into the evaluation system as a Significant
Incident Record (SIR). Failure to remedy the deficiency described in a verbal warning may result in
additional disciplinary action being taken.
25.070. Written Reprimand.
After investigation of the alleged misconduct in accordance with Section 25.040, whenever
grounds for disciplinary action exist and the supervisor determines that more severe action is not
required, the supervisor may reprimand an employee in writing. Written reprimands shall be prepared by
the supervisor using the City’s Disciplinary Action Form setting forth the date, time, circumstances, and
grounds for the discipline (See Appendix QX). The Disciplinary Action Form, along with a Signification
Incident Record (SIR) shall be signed by the supervisor, the Human Resources Specialist, and the
employee. If the employee refuses to sign the form, the supervisor shall note such refusal in writing on
the form. All disciplinary action documentation shall be filed and maintained with the employee’s
personnel records and input into the evaluation system as a SIR, Failure to remedy the deficiency
described in a written reprimand may result in additional disciplinary action being taken.
25.080. Probation.
Whenever grounds for disciplinary action exist and the supervisor determines that the
circumstances of the conduct justify more severe disciplinary action, the supervisor may recommend to
the City Manager an employee be placed on disciplinary probation for a period not to exceed six (6)
months. Written notice of such recommendation shall be prepared by the supervisor and submitted to the
City Manager including a detailed statement of the date, time, circumstances and grounds for the
recommended disciplinary action and the investigation conducted. The purpose of disciplinary probation
is to provide a period during which the employee’s performance is carefully monitored and evaluated.
Upon receipt of a supervisor’s recommendation for probation, the City Manager shall determine the
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appropriate disciplinary action to be taken, if any. Probationary status shall not preclude any other
disciplinary action being taken against the employee as deemed appropriate. Any probationary period
may be extended by the City Manager for a period of time not to exceed three (3) months upon written
notice to the employee. Any disciplinary action taken against an employee on probation, other than
verbal or written reprimand, shall comply with the due process procedures set forth in Section 25.120
regarding pre-disciplinary action hearings and shall be subject to applicable appeal procedures set forth
in Section 25.140.
25.090. Suspension.
After investigation of the alleged misconduct in accordance with Section 25.040, whenever
grounds for disciplinary action exist and the supervisor determines that the circumstances of the conduct
justify more severe disciplinary action, the supervisor may recommend to the City Manager an employee
be suspended, with or without pay, for a period of time not to exceed fifteen (15) calendar days. Written
notice of such recommendation shall be prepared by the supervisor and submitted to the City Manager
and should include a detailed statement of the date, time, circumstances and grounds for the
recommended disciplinary action and the investigation conducted. Upon receipt of a supervisor’s
recommendation for suspension, the City Manager shall follow the due process procedures set forth in
Section 25.120 regarding pre-disciplinary action hearings and determine the appropriate disciplinary
action to be taken, if any, in accordance with procedures set forth in Section 25.130. Any employee
suspended with or without pay shall be responsible for making full employee contributions to his or her
employee medical insurance benefits no later than the regularly scheduled pay day and must be available
to work during all regular business hours if the suspension is with pay. Any employee who is suspended
without pay for more than two (2) days may appeal such suspension to the Employee Appeal Board in
accordance with the appeal procedures set forth in Section 25.140.
25.100. Demotion.
Whenever grounds for disciplinary action exist and the supervisor determines that the
circumstances of the conduct justify more severe disciplinary action, the supervisor may recommend to
the City Manager an employee be demoted. Written notice of such recommendation shall be prepared by
the supervisor and submitted to the City Manager and should include a detailed statement of the date,
time, circumstances and grounds for the recommended disciplinary action and the investigation
conducted. Upon receipt of a supervisor’s recommendation for demotion, the City Manager shall follow
the due process procedures set forth in Section 25.120 regarding pre-disciplinary action hearings and
determine the appropriate disciplinary action to be taken, if any, in accordance with procedures set forth
in Section 25.130. Any employee who is demoted may appeal such demotion to the Employee Appeal
Board in accordance with the appeal procedures set forth in Section 25.140.
25.110. Dismissal.
Except as otherwise provided by Ordinance for appointed officers and department heads,
whenever grounds for disciplinary action exist and the supervisor determines that the circumstances of
the conduct justify more severe disciplinary action, the supervisor may recommend to the City Manager
an employee be dismissed. Written notice of such recommendation shall be prepared by the supervisor
and submitted to the City Manager and should include a detailed statement of the date, time,
circumstances and grounds for the recommended disciplinary action and the investigation conducted.
Upon receipt of a supervisor’s recommendation for dismissal, the City Manager shall follow the due
process procedures set forth in Section 25.120 regarding pre-disciplinary action hearings and determine
the appropriate disciplinary action to be taken, if any, in accordance with procedures set forth in Section
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25.130. In addition, any dismissal of an employee shall comply with City Ordinances regarding Mayor
and/or City Council approval, as more particularly set forth in Title 1 of the Syracuse Municipal Code. Any
employee who is dismissed may appeal such dismissal to the Employee Appeal Board in accordance
with the appeal procedures set forth in Section 25.140.
25.120. Pre-Disciplinary Action Hearing.
Upon receipt of a supervisor’s recommendation of disciplinary action involving suspension,
demotion or dismissal, the City Manager shall review and investigate the matter as deemed appropriate
and shall hold a pre-disciplinary action hearing. The purpose of the pre-disciplinary action hearing is to
provide the employee with notice and an opportunity to respond to the alleged violations and proposed
disciplinary action. The City Manager shall provide the employee with written notice of the date and time
of the pre-disciplinary action hearing and shall provide the employee with a copy of the supervisor’s letter
recommending the proposed disciplinary action and stating the grounds therefore. The employee shall
receive timely notice of the pre-disciplinary action hearing, overview of allegations and the proposed
disciplinary action.
25.130. Disciplinary Action.
After the pre-disciplinary action hearing, the City Manager shall provide the employee with written
notice of his or her final decision stating the disciplinary action to be taken, if any, the effective date of the
disciplinary action, the grounds for the action, and the employee’s right to appeal the same. In addition,
the City Manager shall document the disciplinary action using the City’s Disciplinary Action Form. The
Disciplinary Action Form shall be signed by the City Manager, the Human Resources Specialist, and the
employee. In instances of dismissal, the Disciplinary Action Form shall also be signed by the Mayor. If
the employee refuses to sign the Disciplinary Action Form, the City Manager shall note such refusal in
writing on the form. In determining the type and severity of the disciplinary action, the City Manager may
consider aggravating and mitigating circumstances, which include, but are not limited to: the repeated
nature of misconduct; prior disciplinary action imposed; the severity of the misconduct; the employee’s
work record; the effect of the misconduct on City operations; and/or the potential of the misconduct to
harm persons or property.
25.140. Appeals.
Except as otherwise provided herein, or other applicable law, all appointed officers and Full-Time
employees of the City shall hold their employment without limitation of time, being subject to suspension
without pay for more than two (2) days, demotion, or dismissal only as provided in Utah Code Ann. ' 103-1106, as amended. As provided in Section 3-30-030 of the Syracuse Municipal Code, the following
officers and employees are not covered by the provisions of this Section: police chief, deputy police
chief, fire chief, deputy or assistant fire chief, department heads, deputy of department head,
superintendents, probationary employees, part-time employees, temporary or seasonal employees, or
officers appointed by the Mayor or other person or body exercising executive power in the City. All other
appointed officers or employees (“covered employees”) who are suspended without pay for more than
two (2) days, demoted, or dismissed shall have the right to appeal such suspension, demotion or
dismissal to the City Appeals Board in accordance with Section 3-30-030 of the Syracuse Municipal
Code and the provisions of Utah Code Ann. ' 10-3-1106, as amended. All other disciplinary actions may
be appealed in accordance with the grievance procedures set forth in Chapter 22.
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CHAPTER 26
TERMINATION OF EMPLOYMENT
26.010.
26.020.
26.030.
26.040.
26.050.
26.060.
26.070.
26.080.
26.090.
26.100.

Types of Termination.
Voluntary Termination Procedures.
Involuntary Termination Procedures.
Resignation in Lieu of Involuntary Termination Procedures.
Reduction in Force Procedures.
Retirement Procedures.
Final Pay.
Return of City Property.
Exit Interview.
COBRA Coverage.

26.010.

Types of Termination.

The following generally describes various types of termination of employment with the City. The
following is provided for information purposes only and is not intended to be an exhaustive list or
description of types of or grounds for termination of employment with the City.
(a)
Voluntary Resignation. Voluntary resignation occurs when an employee wishes to leave
employment with Syracuse City voluntarily and not due to retirement, involuntary termination, or
resignation in lieu of involuntary termination, as more particularly described herein.
(b)
Involuntary Termination. Involuntary termination occurs when the employee is
terminated for involuntary reasons, such as for cause, or with or without cause in the case of at-will
employees. Involuntary termination may include resignation in lieu of disciplinary action as more
particularly described in Subsection (c).
(c)
Resignation in Lieu of an Involuntary Termination. Any employee who resigns pending
involuntary termination for cause proceedings may be deemed to have resigned in lieu of involuntary
termination.
(d)
Reductions in Force (Layoff). Reduction in force or layoff terminations may occur when
it is deemed necessary by the City to reduce the number of employees due to lack of work, lack of funds,
or other justified business reasons. The City may attempt to minimize reductions in force by readjustment
of personnel through reassignment of duties in other work areas.
(e)
Retirement. Retirement is voluntary termination at the end of an employee’s career.
For purposes of these Policies and Procedures, retirement specifically means an employee who has
become eligible, applies for, and is entitled to receive a retirement allowance under applicable provisions
of the Utah State Retirement and Insurance Benefits Act, as set forth in Title 49 of the Utah Code
Annotated, as amended.
(f)
Medical. The American’s with Disabilities Act (ADA) prohibits illegal discrimination by an
employer against an “otherwise qualified individual with a disability.” An employee should not be
terminated for medical reasons without prior consultation with legal counsel and compliance with the
City’s ADA policies and procedures.
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(g)
Death. If an employee of Syracuse City dies, his or her estate receives all pay due and
any earned and payable benefits (such as payment for compensatory time, annual vacation leave, and
sick leave, if applicable) as of the date of death in accordance with City policies and procedures and
applicable State and Federal regulations.
26.020.

Voluntary Termination Procedures.

Employees who wish to voluntarily terminate their employment with Syracuse City shall notify the
City at least two (2) weeks in advance of their voluntary termination. Such notice should be given in
writing to the employee’s department head or supervisor. Employees must comply with the notice
requirements set forth herein to be eligible for rehire. A Notice of Voluntary Resignation Form (see
Appendix RY) shall be filled out by the employee and signed prior to final voluntary termination. If an
employee wishes to rescind their resignation, the employee must request to rescind their resignation in
writing to their department head as soon as possible. If the job opening has been posted or
reorganization of the department has been developed, the request will be denied. An employee who has
submitted their notice to resign may not use sick leave in the final two-weeks of employment, unless the
employee provides a doctor note.
26.030.

Involuntary Termination Procedures.

Any involuntary terminations for cause shall comply with applicable procedures set forth in
Chapter 22 regarding Disciplinary Action, including any applicable pre-disciplinary hearing and due
process requirements set forth therein. Such procedures shall not be required for involuntary termination
of at-will or excluded employees as more particularly set forth in these Policies and Procedures or as
provided by law.
26.040.

Resignation in Lieu of Involuntary Termination Procedures.

If an employee chooses to resign pending any for cause termination proceedings, the resignation
may be considered an involuntary termination pending final resolution of the termination proceedings.
Alternatively, the City and the employee may negotiate and enter into a Resignation in Lieu of Involuntary
Termination Agreement containing terms acceptable to the City, including, but not limited to hold
harmless and indemnification provisions regarding the resignation in lieu of involuntary termination
proceedings, and waiver of notice and due process requirements for involuntary termination.
26.050.

Reduction in Force Procedures.

(a) If Syracuse City is facing a possible reduction in labor force, the City should explain the
situation to its employees, advising them of the possibility that reductions in force or layoffs may become
an economic necessity for the City.
(b) In the selection of employees for reduction in force, the following guidelines should be
considered:
(1) Temporary and probationary employees should be laid off first.
(2) Regular employees should be the last to be laid off and based on the following factors:
longevity, previous performance evaluations and disciplinary actions.
(c)

Before any reduction in force, Syracuse City should determine whether it is subject to the
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requirements of the Worker Adjustment and Retraining Notification Act, 29 U.S.C. 2101, et seq., as
amended, and shall comply with any applicable requirements.
(d)
Syracuse City should explain to any employee terminated through reduction in force the
employee’s options (such as COBRA and Retirement Plan Options).
(e)
Written reduction in force notices should be provided to employees terminated through
reduction in force procedures. Such notice should contain a statement that separation from employment
is based on reduction in force and the effective date of the reduction in force termination.
26.060.

Retirement Procedures.

Employees who desire to retire from employment with the City should notify the City as soon as
possible but no later than two (2) months in advance of his or her final work day. Such notice should be
in writing to the employee’s Department Head or Supervisor. Employees must comply with the notice
requirements set forth herein to be eligible for rehire. A Notice of Voluntary Resignation Form shall be
filled out by the employee and submitted to the Human Resource SpecialistHuman Resource Manager
prior to final voluntary termination. In addition, employees eligible for retirement benefits through Utah
Retirement Systems (URS) shall work directly with URS to work out the details of such retirement and
benefits.
26.070.

Final Pay.

Upon termination of employment with the City, the City will arrange for distribution of any pay
which may be due the employee, including pay for any hours worked but not paid, pay for unused,
accrued vacation leave (if applicable), pay for any unused, accrued compensation time off (if applicable),
and pay for unused, accrued sick leave (if applicable). Final pay shall be distributed on the regularly
scheduled pay day following the termination.
26.080.

Return of City Property.

Terminating employees shall return any and all keys, supplies or equipment, which are the
property of Syracuse City to the Department Head or his or her designee at termination. Failure to return
City-issued keys, supplies and/or equipment upon termination will be considered theft and may be subject
to prosecution. Uniforms shall be retired according to the policy established by the department.
26.090.

Exit Interview.

In order to provide appropriate feedback to the City and conclusion of employment for the
employee, terminating employees should complete an Exit Interview with the Human Resources
Specialist. When conducted, an Exit Interview Form should be signed by the employee and the Human
Resources Specialist.
26.100

COBRA Coverage.

Any terminated employee shall be notified of his or her rights to continued insurance coverage
and other protections and requirements of the Consolidated Omnibus Budget Reconciliation Act of 1985
(“COBRA”) in accordance with applicable Federal regulations.
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APPENDIX A:
Policy Manual Acknowledgement of Receipt

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

155

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

APPENDIX B:
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX B (continued):
Recruitment, Retention, and Compensation Policy
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APPENDIX C:
Volunteer Service Agreement
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APPENDIX C (continued):
Volunteer Service Agreement
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APPENDIX C (continued):
Volunteer Service Agreement
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APPENDIX D:
Employee Rights & Responsibilities
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APPENDIX E:
FMLA Notice of Eligibility and Rights & Responsibilities
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APPENDIX E (continued):
FMLA Notice of Eligibility and Rights & Responsibilities
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Appendix F:
FMLA Designation Notice
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APPENDIX G:
FMLA Certification Form – Employees Own Serious Health Condition
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APPENDIX G (continued):
FMLA Certification Form – Employees Own Serious Health Condition
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APPENDIX G (continued):
FMLA Certification Form – Employees Own Serious Health Condition

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

173

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

APPENDIX G (continued):
FMLA Certification Form – Employees Own Serious Health Condition
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APPENDIX H:
FMLA Certification Form – Family Member’s Serious Health Condition
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APPENDIX H (continued):
FMLA Certification Form – Family Member’s Serious Health Condition

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

176

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

APPENDIX H (continued):
FMLA Certification Form – Family Member’s Serious Health Condition
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APPENDIX H (continued):
FMLA Certification Form – Family Member’s Serious Health Condition
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APPENDIX I:
FMLA Certification Form – Certification of Qualifying Exigency for Military Family Leave
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APPENDIX I (continued):
FMLA Certification Form – Certification of Qualifying Exigency for Military Family Leave
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APPENDIX I (continued):
FMLA Certification Form – Certification of Qualifying Exigency for Military Family Leave
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APPENDIX J:
FMLA Certification Form – Certification for Serious Injury or Illness of Covered Service Member
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APPENDIX J (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of Covered Service Member
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APPENDIX J (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of Covered Service Member
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APPENDIX J (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of Covered Service Member
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APPENDIX K:
FMLA Certification Form – Certification for Serious Injury or Illness of a Veteran for Military
Caregiver Leave

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

186

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

APPENDIX K (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of a Veteran for Military
Caregiver Leave
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APPENDIX K (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of a Veteran for Military
Caregiver Leave
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APPENDIX K (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of a Veteran for Military
Caregiver Leave
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APPENDIX K (continued):
FMLA Certification Form – Certification for Serious Injury or Illness of a Veteran for Military
Caregiver Leave
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APPENDIX EL:
Ethics Pledge
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APPENDIX FM:
Notice of Secondary Employment
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APPENDIX GN:
Injury/Incident Report Form
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APPENDIX GN (continued):
Injury/Incident Report Form
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APPENDIX HO:
Injury/Incident Checklist
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APPENDIX IP:
Bomb Threat Checklist
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APPENDIX JQ:
Tuition Aid Application
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APPENDIX JQ (continued):
Tuition Aid Application
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APPENDIX KR:
Credit Card Agreement
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APPENDIX LS:
Missing Receipt Form
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APPENDIX MT:
Emergency Preparedness Cash Out Form
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APPENDIX NU:
Telecommuting Request Form
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APPENDIX NU (continued):
Telecommuting Request Form
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APPENDIX NU (continued):
Telecommuting Request Form
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APPENDIX OV:
Employee Grievance Form
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APPENDIX OV (continued):
Employee Grievance Form

Syracuse City
Amended 79/2020
Personnel Policies and Procedures

206

SYRACUSE CITY
PERSONNEL POLICIES AND PROCEDURES

APPENDIX PW:
Administrative Leave Form
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APPENDIX QX:
Disciplinary Action Form
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APPENDIX QX (continued):
Disciplinary Action Form
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APPENDIX RY:
Voluntary Resignation Form
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COUNCIL AGENDA
September 22, 2020

Agenda Item “h"

High Speed Internet Survey Results

Factual Summation
•

The Mayor and City Council have received requests from residents to look into
UTOPIA as an option for highspeed fiber to the home in Syracuse. Based on that
feedback, members of the Council have requested that we use a survey to find out
more from citizens.

•

The City contracted with FlashVote to provide a survey service in order to
enhance the amount of public input and provide it in a way that has stronger
statistic validity. The intent of the survey service is to give the Council data as
part of their decision making, not to override the Council’s decision making.

•

The park funding survey was conducted on August 24th – 26th and received
participation from 580 residents, representing a 64% response rate. Based on the
sample size of this survey, it is calculated to have a 4% margin of error with a
95% confidence level. The survey also produced 325 written comments from the
community.

Goals of the Survey
•

The goals of the survey were as follows:
o Find out if residents would be supportive if the City partnered with a highspeed internet fiber provider to install a high-speed fiber network
throughout the entire City.
o Find out if enough residents would sign up in order to make the
installation of the fiber financially feasible.
o Find out if there are specific areas of the City that have higher or lower
levels of support.

Survey Results

Attached you will find a copy of the survey results.
You may also view and analyze the results by following this link:
https://www.flashvote.com/syracuse-ut/surveys/internet-service-08-20

Discussion Goals

The following items outline the goals of this discussion:
1.

Review and discuss the results of the internet service survey.

2.

Discuss next steps on whether to pursue action toward improving internet service
in the City.

COUNCIL AGENDA
September 22, 2020

Agenda Item “i”

Sump pump discharge

Factual Summation
•
•
•

•

•

•

City code regulates the location where sump pumps may discharge subsurface
water from individual properties.
Sewer treatment plants prohibit sump pump discharge to enter the sewer main
because it overburdens the plant with a larger volume of water to treat.
Presently the city code prohibits discharge within 5 feet of a neighbor’s property
and prohibits discharge into the street or park-strip. Meaning the discharge may
only occur inside the property that it is being pumped from.
Subdivisions being served with a land drain can utilize the infrastructure in place,
which allows the subsurface water to gravity flow through the land drain system
and discharge into the storm drain.
Some areas of the city that are not served with land drain (and a few isolated areas
that are served with land drain) have sump pumps in operation to protect their
homes from flooding.
Any question regarding this agenda item may be directed at Robert Whiteley.

Challenges

The native clay soils throughout the city allow for a small amount of percolation at a very
slow rate, which does not keep up with the flow rate of the pumped water. This creates a
water ponding effect on the ground surface, which eventually can flow over the sidewalk
and into the gutter. Frequent flows have a potential of generating algae on the sidewalk in
the summer or ice in the winter. This slippery situation is an unsafe condition to the
public. If the water remains on the property and does not flow toward the gutter, then the
pumped water percolates down to the sump pump and gets pumped again, which
increases the demand upon sump pumps and does not remedy the situation of protecting a
home from flooding.

Discussion Goals

Consider a solution to allow a location where sump pumps can discharge that will satisfy
the concerns of safety, flooding, recirculating the flow, and illicit connections to the
sewer. City code 10-30-060(F) is included with some draft changes to consider. Give
staff some direction here. We have some time, if needed.

10‐30‐060(F) Sump Pump Discharge Regulations.
(A) Property owners shall connect sump pump discharge pipes to a City storm drain or other land
drain system when available and abutting to the property unless otherwise directed by the City
Engineer, except as otherwise provided in this section. The City Engineer shall review and
approve connections of sump pump discharge pipes to City‐owned utility systems.
(A)(B)
Dwellings and buildings may discharge sump pumps to the finished grade of the building
lot. All discharges of sump pumps to the finished grade for reasons of nonconnection or
disconnection of a previously connected system, if the system shall meets all of the following
provisions:

(1) The discharge pipe shall exit the building at the finished grade.

(2) The point of discharge must be a minimum of two horizontal feet from a basement
foundation wall and no closer than five feet from the property line of an adjacent private
property.

(3) The property owner shall ensure that the discharge flows parallel to or away from the
nearest property line and shall be directed by topographical relief or pipe to drainage easements
or public drainage infrastructure, and such that shall maintain all discharge shall be either
retained entirely upon the subject premises on which the sump pump is located or discharged
directly into the City storm sewer system.

(4) The discharge water shall not discharge upon a street, park strip, curb, sidewalk, or other
public right‐of‐way.

(54) The discharge water and piping facilities shall not create icy unsafe conditions on any street,
curb, or pedestrian walkway within or adjacent to the subject premises’ lot lines.

(B)(C)
(6) Owners of dwellings and buildings who disconnect sump pumps as required in this
subsection may request the City Council to waive the provisions of this subsection upon
submission to and acceptance by the City Engineer of a sump discharge system designed by a
registered professional civil engineer for purposes of complying with the intent of this
subsection.

